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Unit – 1 
uSfrd ewY; 

1.  lR; ds lkFkesjsiz;ksx ¼egkRek xka/kh dh vkRedFkkdklaf{kIr laLdj.k½ 
 

 
 
 

Unit – 2 

fgUn h Hkk"kk 
1- vkRefuHkZjrk ¼oSpkfjd fuca/k½&iafM+rckyÑ".k HkV~V 
2- xwyjdkQwy ¼,d vj.; dFkk½ &dqcsjukFkjk; 
3-  e/;izns’k dh yksddyk,¡ ¼ladfyr½ 
4-  e/;izns’kdkyksdlkfgR; ¼ladfyr½ 
5-  i= ys[ku&izk:i.k] fVIIk.k] vkns’k ] ifji=] Kkiu] vuqLekjd ¼ladfyr½ 

 

 
 
 

Unit – 3 

fgUnh Hkk"kk 
1-  iwNks  u izkr dh ckrvkt ¼fparuijd½ &jes’kpUnz 'kkg 
2-  xsgw¡ vkSjxqykc ¼oSpkfjd fuca/k½&jkeo{̀k cSuhiqjh 
3-  nwjHkk"kvkSjeksckby ¼ladfyr½ 
4-  e/;izns’k dh fp=dyk] ewfrZdyk ,oaLFkkiR; dyk ¼ladfyr½ 
5- fgUnh dh 'kCnlEink ¼ladfyr½ 

 

Part – B 
 
 

Unit – 4 

English Language 
1. Stopping by Woods On a Snowy Evening : Robert Frost 
2. Communication Education and Information Technology : K. Adudiopillai 
3. The Gift of Magi : O Henry 
4. The Cherry Tree : Ruskin Bond 

 

 
 
 
 

Unit 5 

English Language 
Translation of a short passage From Hindi to English and English to Hindi Communication 
through Social media 
Preparation of Power point Presentation 

 
Basic Language skills: Correction of common errors in the sentence Structure, use of tense, 
Preposition, Verbs, adverbs, nouns, pronouns and articles. Short essay on a  given topic, 
Expansion of idea and summary writing. 

 

 
Reference Book 

Moral Values & Languages, Hindi Granth Academy, MP 
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Subject – Foundation Course 
Paper: Basics of Computer App. & 

Information Technology   
Code: FC 606 

 
Unit-I: PowerPoint-I  
• Creating presentation using Slide master and Template in various Themes & Variants. 
• Working with slides: New slide, move, copy, delete, duplicate, slide layouts, Presentation views. 
• Format Menu: Font, Paragraph, Drawing & Editing. 
• Printing presentation: Print slides, notes, handouts and outlines. 
• Saving presentation in different file formats. 

 
Unit-II: PowerPoint-II  
• Idea of Smart Art graphics, inserting text/data using SmartArt, Converting old style 
presentation into new style through Smart Art. 
• Inserting objects (Video, Audio, Symbol, Equation, etc.), table & excel sheets, picture, chart, photo 
album, shapes 
and Smart Art; Trimming of audio/videos. 
• Connecting slides through hyperlink and action button. 
• Slide sorter, slide transition and animation effects. 
• Presenting the slide show: Setup Slide Show, Rehearse Timing. 

 
Unit-III: MS Excel  
• Workbook & Worksheet Fundamentals: Concept of Row, Column & Cell; Creating a new workbook 
through 
blank & template. 
•  Working  with  worksheet:  Entering  data  into  worksheet  (General,  Number,  Currency,  
Date,  Time,  Text, Accounting, etc); Renaming, Copying, Inserting, deleting & protecting 
worksheet. 
• Working with Row & Column (Inserting, Deleting, Pasting, Resizing & Hiding), Cell & Cell 
formatting, Concept of Range. 
• Charts: Preparing & editing different types of Charts, Inserting trendline, Backward & forward 
forecasting. 
• Working with formulas: Formula bar; Types of functions; Syntax & uses of the following 
functions: SUM, TOTAL, COUNT, AVERAGE, MAX, MIN, ROUND & IF. 

 
Unit-IV: Internet & Web Services  
• Internet: World Wide Web, Dial-up connectivity, leased line, VSAT, Broad band, WiFi, URL, Domain 
name, Web 
Browser (Internet Explorer, Firefox, Google Chrome, Opera, UC browser, etc.); Search Engine 
(Google, Bing, Ask, etc.); Website: Static & Dynamic; Difference between Website & Portal. 
• E-mail: Account Opening, Sending & Receiving Mails, Managing Contacts & Folders. 
• Basics of Networking: Types of Networks (LAN, WAN, MAN); Network Topologies (Star, Ring, Bus, 
Hybrid). 
• Elementary idea of - Cloud Computing & Office Web Apps, Mobile Computing & Mobile Apps. 

 
Unit-V: Cyber Ethics, Security & Privacy  
• Email, Internet & Social Networking Ethics 
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• Types of viruses & antivirus 
• Computer security issues & its protection through Firewall & antivirus 

 
SUGGESTING READING-  
1. COMPUTER SCIENCE AND INFORMATION TECHNOLOGY- S.K.VIJAY AND PANKAJ SINGH-
BOOKS 
OF HINDI GRANTH ACADEMY 2. COMPUTER STUDY –PANKAJ SINGH 
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COMPUTER APPLICATION   
PAPER- WEB DESIGN 

Code: 601C 
 

UNIT-I  
Introduction to internet and world wide web, internet addressing, browsers, URL, web server, 
web site, homepage, domain name, basic concept of ,. Introduction to HTML,OVERVIEW, 
structure of HTML, document, types of document , html element, and attributes, basic formatting 
of html, document layout, font, lists, paragraph, break rule, colors, backgrounds, text, element, 

 
UNIT-II  
Link in html- anchor element and its attributes, image, and anchors.Using META information 
.HTML media types- media like element MSRQUEE, Audio and video support in web browsers, 
tables- layout, element and attributes, ROWSPAN, COLSPAN. FRAMES- Using frames, layout, 
of frames, problem using frames. 

 
Unit-III  
LAYERS- Concept of layers, positioned and inflow layers, styles sheet- basic concept of style 
sheet, using style sheet, cascading style sheet CSS, using style sheets,- basics and properties, 
positioning with style sheets. 

 
UNIT-IV  
Basic interactivity in html; forms-concept of forms. FORM, ELEMENT, 
ATTRIBUTES,CONTROL  USED  FOR  FORMS,EXAMPLE  OF  FORMS  DESIGN,  web 
publishing- concept scripting, specifying script, and design events. 

 
UNIT-V  
DHTML; overview of DHTML and document object model, html and scripting access rollover 
buttons. 
XML; BASICS XML, STRUCTURE, ways to use, XML, REWRITING HTML AS XML.. 
PHP- INTRODUCTION, syntax, variables, strings, operators, IFELSE, loop, form, mail, file 
upload, introduction to ASP. NET 

 
SUGGETING READINGD  
1.  THE  COMPELETE  REFERENCE  TO  HTML-  BY  THOMAS  A  POWELL,  TMH,  II 
EDITION. 
2. USING HTML- BY LEE ANNE PHILIPS, PHI. 
3. ULLMAN, PHP FOR THE WEB; VISUAL QUICSTSRT GUIDE, PEARSON 
EDUCATION. 
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Subject: Sociology 
Paper: Methods of Social Research 

Code: BA 602 
UNIT - I  
1. Social Research 
Meaning, Importance and Characteristics Basic Steps of Scientific Research Formulation of Hypothesis 
Research Design, 
Fact, Concept and Theory 
2. Social Survey 
Meaning, Definition, Characteristic, Objectives, Types 
 
UNIT - II  
1. Research Methodology 
Importance of Scientific Method 
Case Study Method Statistical Method Experimental Method Sampling Method 
2. Techniques of Data Collection 
Questionnaire 
Schedule Interview Observation  
 
UNIT - III  
1. Scaling Techniques 
Types of Scales: Likert and Bogardus Scales 
Content Analysis 
2. Data Classification 
Meaning, Characteristics, Objective and Basis 
3. Tabulation of Data 
Meaning of table, Definition, Objects, Characteristics, Report Writing 
 
UNIT - IV  
1. Meaning of Statistics, Utility and 
Mean Median Mode  
 
Unit- V  
Presentation of Data 
Diagrammatic and Graphic Presentation 
Sociometry 
Use of Computer 

 
Recommended Books: 

1. Beteille A and T.N. Madan – Encounter and Experience: Personal Accounts of Fieldwork, Vikas Publishing House, New Delhi, 

1975. 

2. Jayram N. – Sociology : Method & theory, Macmillon : Madras 1989. 

3-VksaX;k ,o a                      ikVhy & lkekftd vu qla/kku ds e wyrRo] e/;i zn s'k fgUnh x zUFk vdkneh Hkksiky] 2004- 
4-f +=o snh] vkj- ,u- ’kqDyk] Mh- ih fjlpZ eSFkMksykWth] dkWy st c qd] fMiks t;i qj 
5-’kekZ] ohjsUn z        i zdk’k] lekt’kkL=h; vu lq a/kku ds rdZ ,o a                      i)fr;kWa] i ap’khy i zdk’ku] t;i qj 
6-flag] jke xksiky] lkekftd vu qla/kku fof/k] e/;i zn s’k fgUnh x zUFk vdkneh] Hkk siky 2013 
7-flag] jke xksiky] lkekftd vu qla/kku i)fr foKku] fgUnh x zUFk vdkneh] Hkksiky 2013 
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Political Science 
Paper: Indian Political Thinkers 

Code: BA603 
 
1. Maulana Azad 
1.1 Views on Religion and Politics 
1.2 Views on Hindu-Muslim Unity 
1.3 Idea of Nationalism and “Synthesis Nationalism” 

 
 
2. Jawaharlal Nehru 
2.1 Views on Nationalism, Democracy and Socialism 
2.2 Idea of Secularism 
2.3 Views on Internationalism 

 
 
3. M.N. Roy 
3.1 Critique of Marxism 
3.2 Radical Humanism or New Humanism 
3.3 Radical Democracy 

 
 
4. Dr. Babasaheb Ambedkar 
4.1 Views on Religion and Society 
4.2 Idea of Democracy 
4.3 Economic Thought 

 
 
 
SUGGETEDREADINGS: 
1. Alatekar A. S., : State and Government in Ancient India, 
Delhi Motilal Banarasidas,1958. 
2. A. Appadurai, : Indian Political Thinking, Oxford Press, 
3. R. P. Kangle, : Arthashastra of Kautilya, Delhi, 
Motilal Banarasidas, 1965. 
4. K. P. Karunakaran, : Indian Politics from Dadabhai Naoroji to Gandhi 
: A Study of Political Ideas of Modern India New Delhi, 
5. B.R. Nanda, : Gokhale, Gandhi and Nehru : 
Studies in Indian Nationalism, 
London, Allan and Unwin, 1974. 

 
 
 


