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Faculty of commerce & Management
Class:	      B.Com – II Semester 
 
Sub :       Macro Economics

Sub. Code:	BCO201A


Course content :-
Unit — I 	        Macro economics- concept Nature, importance, limitations, difference between micro and macro economics..

Unit – II 	National Inca	- meaning, Definition, Concept of National Income, Methods for	measuring national income , Problem of calculating  national income in India.

Unit – III 	      Theories of Wages , Interest and and employment .

Unit - IV 		Monitory Theories - supply and demand of theory of money, Price theory of money , liquidity of theory Money..

Unit – V 		Banking and credit Management - commercial banking and credit control ,central banking system, inflation and deflation of money.


Reference Books:
1. Macro economics - Dr. V.C. Sinha 
2. Macro economics- Dr. M.L. Seth










Faculty of commerce & Management
Class:	      B.Com – II Semester 
 
Sub :       (Accounting) Business Mathematics)

Sub. Code:	BCO202
 

Course content :-
Unit — I 	        Ratio- Gaining, Sacrificing Ratio, Proportion, Percentage, Commision. 

Unit – II 		Simultaneous Equations- Meaning Characteristics types and calculations.  

Unit – III 	      Elementary Matrices- Definition and calculations, Types of Matrices.

Unit - IV 		Logarithms and anti logarithms – Principles and calculations, Introduction of calculus, Methods of Differentiation, Partial  Derivative.

Unit – V 		Simple and compound Interest, Profit and Loss, Linear Programming Introduction.


Reference Books:
Allen R.G.D.	-	Basic Mathematics Macmillen, New Delhi
Dowling. E.T.	-	Mathematics for economics Schaum series
Dr. CK Buttan-	Business Mathematics









Faculty of commerce & Management
Class:	      B.Com – II Semester 
 
Sub :       Business Organization & Communication 

Sub. Code:	BCO203


Course content:-
Unit — I 	Business Organization: Definition, Concept, Characteristics, Objectives, Significance, Components, and Functions, Social Responsibilities of Business promotion of business: Meaning, Function, Stages of Promotion, and Forms of business organization: Detailed study of sole proprietorship and partnership.

Unit – II 	Company organization : Meaning, Definition, Formation of private and public company, Merits, Demerits and types of Companies cooperative organization need meaning, Significance and its merits – Demerits. Public Enterprises Concept, Meaning, Characteristics, Objective and Significance. Business – Size and location, Plant layout and business combination. 

Unit – III 	Introduction- Definition, Nature, Objective, Importance to managers, Elements of communication, Feedback, Dimension and directions of communication, Means of Communication- verbal communication, SWOT analysis. 

Unit - IV 	Non- Verbal Communication, Body language, Paralanguage, Sign language, Visual and audio communication, Channel of communication, Barriers in Communication. Written Business communication – Concept, Advantage, Disadvantage, Importance, Need of business latter and kinds of business latter, Essentials of an Effective business latter.

Unit – V 	Modern forms of communication – Fax, E-mail, Video Conferencing, International Communication for Global Business.


Reference Books:
Dr. Ramesh Mangal		-	Business Communication 
Dr. Suresh Chandra jain	-	Business Organization 
Dr. Abhay Pathak			-	Business Organization
Faculty of commerce & Management
Class:	      B.A./B.Com – II Semester 
 
Sub :       PC Software & Data Processing (Computer Application) 

Sub. Code:	BCO201B


Course content :-
Unit — I 	Introduction To Spreadsheet: Definition And Advantages of Electronic Worksheet, Working On Spreadsheets, Range & Related Operations, Setting, Saving And Retrieving Worksheet File, Inserting, Deleting, Copying And Moving of Data Cells, Inserting And Deleting Rows & Columns, Copying, inserting, Renaming the sheet of workbook. Short-cut commands 
Entering text and numeric data, Entering date and time different functions, formatting text and numeric data. 
Functions and Other Features: Classification and Usage of Various Built-In-Functions In Worksheet, Passwords, Protecting A Worksheet. Printing of the worksheet, page margin setting and adding header and footer, Transferring Data to and From Non Worksheet Files, Database Handling, Creating, Naming & Executing Macros. Creating graphs.

Unit – II 	Introduction to MS - power point, Auto-wizard, creating a presentation using Auto content wizard, Blank presentation, creating, saving and printing a presentation, adding slide to a presentation, slide view, outline view , slide sorter view , notes view and slide show view. Changing text font and size, selecting text style and colour, to set header and footer. Using, bullets, clipart and word art gallery. Applying design template creating graph. Adding transitions and Animation effects, setting timings for slide show preparing note pages, preparing audience handouts.

Unit – III 	Introduction to Business Organization. Business Organization units: Production, Stock Control, Cost, Purchase Control, Sales Order Processing and Accounting. Characteristics of a good Business Unit. Data and Information, Introduction to data Processing, fields, Records and Files. Types of files: Master files and Transaction file.

Unit - IV 	Overview of System Analysis and Design, Business System Concepts, System Development Life Cycle, Feasibility Analysis, Design, Testing & Evaluation. Overview of MIS : Introduction, Role of IT, MIS- characteristics and application areas, Business and Technology trends-specialization, management by methodology, decentralization, internationalization etc.

Unit – V 	Introduction to Database Management System : basic concepts, Various facilities and advantages of business computing. Application areas of DBMS, Parallel Processing and Distributed Processing.

Reference Books:
1. Fundamentals of Computers: P.K.Sinha 
2. System Analysis and Design by Elias M Awad. 
3. P C Software for Windows by R K Taxali
4. P C Software Bible by S.Jaiswal






























Faculty of commerce & Management
Class:	      B.A./B.Com – II Semester 
 
Sub :       Practical – PC Software

Sub. Code:	BCO201B


MS Excel 
1. Design your class Time Table. 
2. Prepare a Mark Sheet of your class subjects. 
3. Prepare a Salary Slip of an employee. 
4. Prepare a bar chart & pie chart for analysis of Election Results. 
5. Prepare a generic Bill of a Super Market. 
6. Work on the following exercise on a Workbook: 
1. Copy an existing Sheet .
2. Rename the old Sheet 
3. Insert a new Sheet into an existing Workbook 
4. Delete the renamed Sheet. 
7. Prepare an Attendance sheet of 10 students for any 6 subjects of your syllabus. Calculate their total attendance, total percentage of attendance of each student & average of attendance. 
8. Create a worksheet on Students list of any 4 faculties and perform following database functions on it.
 1. Sort data by Name 
2. Filter data by Class 
3. Subtotal of no. of students by Class. 

MS POWERPOINT 
1. Design a presentation of your institute using auto content wizard, design template and blank presentation. 
2. Design a presentation illustrating insertion of pictures, wordart and clipart. 
3. Design a presentation learn how to save it in different format, copying and opening an existing presentation.
4. Design a presentation illustrating insertion of movie, animation and sound. 
5. Illustrate use of custom animation and slide transition (using different effects). 
6. Design a presentation using charts and tables of the marks obtained in class. 
7. Illustrate use of macro in text formatting in your presentation. 
8. Design a presentation using action buttons.
 

Class:	      B.Com / BA / B.Sc / BCA II semester
 
Sub :       FC – II Development of Entrepreneurship

Sub. Code:	FC206


Unit — I 	Entrepreneurship- Meaning, Concept, Characteristics of entrepreneur, Qualities of Successful
Entrepreneurs 

Unit – II 	Types of entrepreneurship, importance and views of various thinkers (Scholars) .
-Formation of goals, How to achieve goals.
-Problems in achiev                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                   ing targets and solution.
-Self motivation, elements of self motivation and development.
-Views of various scholars, evaluation, solutions.
Leadership capacity: Its development and results.

Unit – III 	Projects and various organisations (Govt., non-Govt.), Govt. Projects, Non- Govt. projects.
Contribution of Banks, their limitations, scope.


Unit - IV 	Functions, qualities, management of a good entrepreneur.
Qualities of the entrepreneur (Modern and traditional).
Management skills of the entrepreneur.
Motive factors of the entrepreneur.


Unit – V 	Problems and Scope of the Entrepreneur :
-Problem of Capital
-Problem of Power
-Problem of Registration
-Administrative problems
-Problems of Ownership.







Class:	      B.Com / BA / B.Sc / BCA II semester
 
Sub :       FC – I नैतिक मूल्य और भाषा (Moral Values & Language)

Sub. Code:	FC205


PART A
Unit — I 	uSfSfrd eYwY;
1- varKkZu vkSj uSfrd thou & loZiYyh jk/kkÑ".ku
2- vIi nhik s Hko- & Lokeh J)kuna
3- cq) dh d#.kk & MkW- l)k frLl

Unit – II 	fgUnh Hkk"kk
1- Hkkjr oUnuk ¼dfork½ & l;w dZkar f=ikBh ^fujkyk*
2- iq"Ik dh vfHkyk"kk ¼dfork½ & ek[kuyky prqosZnh
3- vdky vkSj mlds ckn ¼dfork½ & ukxktqZu
4- fuekYZ ; ¼yfyr fuc/a k½ & fo|kfuokl feJ
5- ekud fgUnh dk Lo:Ik ¼lda fyr½

Unit – III 	
1- vQlj ¼O;Xa ;½ & 'kjn tk’s kh
2- Hkkys kjke dk tho ¼O;Xa ;½ & gfj’kda j ijlkbZ
3- Hkkjr dk lkekfld O;fDrRo ¼fparuijd½ & tokgjyky usg:
4- Hkkjr n’s k vkSj mld s fuoklh ¼fo’y"s k.kijd½ & jke/kkjh flga fnudj
5- iYyou vkSj l{a kis .k ¼lda fyr½

PART - B
Unit - IV 	English Language
1. William Wordsworth : The Solitary Reaper
2. A Song of Kabir- Translated by Tagore
3. Khushwant Singh : The Portrait of a Lady
4. Mahatma Gandhi : Satyagraha

Unit – V 	English Language
Comprehension, Unseen Passages, Report- writing, Composition, Short
Essay, Paragraph Writing
(Based on the expansion of an idea)
Basic language skills : vocabulary, synonyms, antonyms, word
formation, prefixes, suffixes, confusing words, similar words with
different meanings, proverbs, situational conversations like conversation
at the post office, bank, market place, railway station, college etc.
Basic language skills : Grammer and Usage, Tenses, Prepositions,
determiners, countable/ uncountable nouns, verbs, articles and adverbs
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