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Export Import Policy, Publisher: Ministry of Commerce, Government of India, New Delhi.

Electronic Commerce by N. Janardhan, Publisher: Indian Institute of Foreign Trade, New Delhi.

Nabh1 s Exporters Manual and Documentation, Publisher: Nabhi Publication, New Delhi.

Nabhi's New Import Export Policy, Publisher: Nabhi Publication, New Delhi.

Export-What, Where, How by Ram Paras, Publisher: Anupam, Delhi.
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age2/courses/110105031/pr_pdf/Module-31 %20pdf..pdf

https://onlinecourses.nbtel.ac.in/noc20 mgS54/preview
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: Chairman
Central Board of Studies (Commerce)




= PartAIntrOductIOIl -

Program: Certificate/

e

Year: First Year Session:2021-2022

Course Code

V1-COM-EIMT

Course Title

Export/Import Management

Course Type

Vocational

Pre-requisite (if any)

Open for All

Course Learning
outcomes (CLO)

After the successful completion of the course, the student
shall be able to-:
e Understand the Import & Export Procedures in India
e learn the essential documents for importing and exporting
e Understand the different types of tariff and non-tariff barriers
e Understand marine insurance and its uses.
e Infer the Government’s Export Assistance and promotion schemes
in India and various poiicies framed under it

e Gather the differences between Risk Management, Treatment,
Avoidance and Reduction along with Business Continuity
Practices.

Expected Job Role /
career opportunities

Business Opportunities

Manufacturer Exporter, Merchant Exporter, Manufacturer cum Merchant
Exporter, As a Consultant

.| Job Opportunities

Shipping and Logistics, International Marketing, | Documentation and Legal ,
Banks / Trade Advisory , Airlines and Cargo

Credit Value

4




Total No. of Lectures + Practical (in hours per week): L-1Hr / P-1 Lab Hr

Total No. of Lectures/ Practical: L-30hrs/P-30hrs

I International Bodies, Export Import Cycle, IEC Online Application, Types of 10
Transportation, Containers and Packaging, IncoTerms and Payment Terms
: Continents, Opportunities and Myths

International and Local Bodies

Export - Import Cycle

Online IEC Application Types of Transportation, Containers and
Packaging

Different type of Delivery Terms and Cost - Risk involved

e Different type of Payment Terms and Risk involved

II Product and Market Selection & Research, Verification of Buyers and 10
Importance of Exhibition Visits and Identifying Buyers, Communication

e Selection of Product for Export
Importance of Product Selection and Source of Finding New Products
Selection of Market for Export ‘
Importance of Market Selection and Identifying Potential Market
Importance of Trade Fairs and Exhibition for Export Promotion
How to find Genuine Buyers
Buyers Communication and Verification

III Performa Invoice, LC, Pre and Post Shipment Documentation, GST & 10
Custom Clearance and Documents Practical
eImportance of Proforma Invoice and various aspects

eFull LC Clauses

ePre and Post Shipment Documents and understanding its need
oGST and Custom Procedures

eHow to fill Pre & Post Shipment Documents - Practical

Import Procedures and Documents, Risk Management & Government
Benefits
eImport Documentation and procedure

¢ECGC, Insurance, EEFC and Forward Contract
e Export Incentives




Preparing Quotation :

Finding Buyers and Gathering Data

Discussion on Product Portfolio

B2B Listing

Online Marketing

Social Media Marketing

Buyers verification

‘Buyers calling

Practical Sessions by Industry Experts, covering all aspects of Import and
Export

Project/ Field trip :- Visit to Import /Export unit

Text Books, Reference Books, Other resources

Suggested Readings: :
1. Export Import Policy, Publisher: Ministry of Commerce, Government of India, New Delhi.

3. Nabhi's Exporters Manual and Documentation, Publisher: Nabhi Publication, New Delhi.
4. Nabhi's New Import Export Policy, Publisher: Nabhi Publication, New Delhi.
5.Export-What, Where, How by Ram Paras, Publisher: Anupam, Delhi.

2. Electronic Commerce by N. Janardhan, Publisher: Indian Institute of Foreign Trade, New Delhi.

Suggested equivalent online courses:
https://nptel.ac.in/content/storage2/courses/110105031/pr pdf/Module-31%20pdf..pdf
https://onlinecourses.nptel.ac.in/noc20_mg54/preview

(PROF.PAVAN MISHRA)
Chairman
Central Board of Studies(Commerce)
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Part A Introduétion

Program: Under Graduate Certificate Course | Level-1

| vSession: 2022-23

Coursc Code V- EAS- FASD

Course Title Fashion Design

Course Type Vocational

Pre-requisite (if any) No Pre-requisite

Course Learning After completing the course, the student will be able to -

outcomes (CLO)
i, demonstratc the knowledge of fundamental aspects and

terminology related to fashion
ii. identify and discuss Elements of Design
iii. apply and explain the Principles of Design
iv. translate design concepts to design products
v. develop the basic skills of Fashion Design.

Expected Job Role / » Fashion Stylist
carcer opportunities ¢ Fashion Consultant

» Fashion Entrepreneur

¢ Fashion Writer

» Fashion Coordinator

« Assistant Fashion Designer
Credit Value 2+2=4

- Part B- Content of the Course

Total No. of Lectures + Practical (in hours per week): L-1 Hr / P-1 LabHr

Total No. of Lectures/ Practical: L-30hrs/P-30x2=60 hrs

Module S Topics ; i No.of
: g S Hours
I 1. Fashion Design 10

1.1. Introduction to Fashion -
1.1.1. Fashion — Concept, Fashion Terminology.
1.1.2. Theories of Fashion Adoption.
1.2. The Movement of fashion -
1.2.1. Fashion cycle
1.2.2. Stages of fashion cycle
1.2.3. Length of fashion cycle
1.2.4. Long run and short run fashions
1.3. Factors affecting fashion

n  P-Design Concepts 20

2.1. Introduction to Design -
2.1.1. Design — Definition, Classification of Design: Structural and
Decorative

/}g/'md; .
DR.VANDANA Bz 11

an, Central B ;
~ Fashion D::i::;o, s
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2 1.2. Sources of Design Inspirations: Nature, History, Architecture,
Traditional Art and Crafi, etc.
2.2, Elements of Design -
2.2.1. Lines
2.2.2. Shapes and Forms
2.2.3. Sithouettes
2.2.4. Colour:
2.2.4.1. Colour Wheel
92.4.2. Dimensions of Colour: Hue, Value and Intensity
2.2.4.3. Colour Schemes
2.2.5. Textures
2.3. Principles of Design -

2.3.1, Balance
2.3.2. Proportion
2.3.3. Rhythm
2.3.4. Emphasis
2.3.5. Harmony

| Keywords/ Tags:

Fashion, Theorics of Fashion Adoption, Fashion cycle, Design, Sources of Design Inspirations,
Lines, Shapes and Forms, Silhoucttes, Colour, Colour Wheel, Hue, Value and Intensity, Colour
Schemes, Textures, Balance, Proportion, Rhythm, Emphasis, Harmony.
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Practical

Fashion Embellishment Methods-
Preparc samples of the following- 30
1.1 Needle craft work

1.1.1 Hand Embroidery
(i) Basic Stitches (any 3)
(i) Decorative Stitches (any 3)
1.2 Smocking
1.3 Applique work
1.4 Patch Work
1.5 Cut Work
1.6 Quilting
1.7 Counted thread work
1.8 Bead work

Garment Design-
Design and construct the following garments:
Note: sclect any two categories of the following-
i) Kids Wear: (Any one)
« Jhabla and Bib with Diaper,
« Baby Frock with Panty,
« Baba Suit
ii) Women’ s Wear: (One upper and one lower garment)
« Kurta, Top/ Blouse/ any upper garment according to fashion.
« Skirt, Salwar/ Churidar Pajama/ any lower garment according to fashion.
iii) Men’ s Wear: (One upper and one lower garment)
e Long Kurta, Short Kurta,
o Plain Pajama, Churidar Pajama.

g Part C-Learning Resources

s Text Books, Refercnce Books, Other resources

Suggested Readings:

1.Gupta Vikas, Kaur Navneet, Singh Sarika Comdex Fashion Design Volume-1, Fashion

Concepts dream tech press.2010.
2.Elaine Stone,” THE DYNAMICS OF FASHION™ Third Printing 2001, Fairchild Publications, a

division of ABC Media, i
3.Joane Blair Fashion Terminology, Prentice Hall, 1991 |
i
H
3

{

4.hupsdlcn.wikipedia.org./wiki/History_of_clothing_in_the_lndian_su’ocomincm

5.https://cn.wikipcdia.org/wiki/Fashion_in_lndia#ExtcmaI_links

6. Imps:/Iwww.masterclass.com/anicles!types-of-fnshion-styles

7. George P. Fox, Fashion: The Power That Influences the World. The Philosophy of Ancient and |
Modern Dress and Fashion (London: Language and Hellman, Printers and Stereotypers1850- i

1860-1872), Introduction p 20.

8.Gini Stephens Fringes “fashion from concept Lo consumers, sixth edition, Prentice Hall,

9. Verma Gayatri, Dev Kapil, “Cutting and Tailoring Course “Asian Publishers, A Division of

Computech publications 1.td.2017
ie “Basic Process and Clothing Constructions” Rajshri Prakashan.

10. Doongaji Sher

Ao
DR.VANDANA BHARTI
Chalrman, Central Board of Studies

~ Fashion Design
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11. Books published by M.P. Hindi Granth Academy, Bhopal
12. };% Shwww, mphmdtgranlhacadcmy org/

13. a1 e B U TRt Tu:g%?q%ﬁsm qf%azrz%(zms

14. mmﬁﬁmr ﬁ 2o1mﬁavrqf%ax—~ramr mff:v T -afﬁm’i* >

. 2020 RUIA 46 ALY iy

16, 3reTTe T A e R T ¢ :ﬁmqﬁmﬁzms

17. ﬂg‘%;ﬁa’hﬁ arzr%ﬁ'aﬁirf%m s aqfzrree,2021

18,37 3] f%a'rﬁ‘wr" us%'%ﬁmrﬁﬂ qﬁrzral;r 2018.

19. ST t”'uﬂ 'ﬂuﬂ%ﬁl‘-‘ﬂ'

20,97 AT ¥ ~“\1§3ﬁ2ﬂﬁﬁsﬁmmﬁwhﬁv tearr el At 2
gfesser, 2018.

Suggested equivalent online courscs: e-reading:
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9.Gupta Vikas, Kaur Navnect, Singh Sarika Comdex Fashion Design Volume-1, Fashion

Concepts dream tech press.2010. iy e
10. Elaine Stone,” THE DYNAMICS OF FASHION” Third Printing 2001, Fairchild Publications,

a division of ABC Media,
11. Joane Blair Fashion Terminology, Prentice Hall, 1991 .
12. https://cn.wikipcdia.org/wiki/Hiswry_of_clothing_in_thc_”lndian_subcontmcnt
13; hltps://cn.wikipcdia.org/wiki/l’ashion_in_.lndia#Extcmal_links
14, hltps://\vww.mastcrclass.comlarticlcs/typcs-of-fashion—stylcs : -
15. George P. Fox, Fashion: The Power That Influences the World. The Philosophy of Ancient

and Modern Dress and Fashion (London: Language and Hellman, Printers and

Stercotypers1850-1860-1872), Introduction p 20. :
s, sixth edition, Prentice Hall,

16. Gini Stephens Fringes “fashion from concept to consumers, S ) Hal
17. Verma Gayatri, Dev Kapil, “Cutting and Tailoring Course “Asian Publishers, A Division of

Computech Publications Ltd.2017 : R
18. Doongaji Sheric “Basic Process and Clothing Constructions” Rajshri Prakashan.

19. Books published by M.P. Hindi Granth Academy, Bhopal
20.http:llwww.mphindigramhacademy.org/

Suggested equivalent online courses: c-reading:
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Handbook of Analysis and Quality, Control for fruits and vegetable products Rangana, S, Tata
McGraw Hill publishing co. Itd. 1986 II Ed

Preservation of Fruits and Vegetables ‘Khader V.

7Fruits and Vegetables Preservatlon Technology, Narang R K.
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1. Free online food processmg course/food preservat10n/Al1son http://alison.com

2.Food preservation technology course-Swayam, http://onlinecoursses.swayamz2,ac,in
3.0Online course '”Ca ing and preserving 101 certificate, http://www.universalclass.com

14 ;f F ru1t and Vegetable processing http: //www udyogwardhini.com

9 'Frult and vegetable processing and training http://www.akademijaoxford.com
3. Post-harvest management of fruits and vegetables http://www.classcentral.com
4. Food processing training, http://www.mitconbiopharma.com




~ Part A Introduction

Program: Certificate

Year: First Year lSession:2021-2022

mam e

Course dee

~VI-FOO-FPPT

Course Title

Food Preservation and Processing

Course Type

Vocational

Pre-requisite (if any)

Student must have studied Science at 12 Standard.

Course Learning

After studying this Course, the Student will be able to-

career opportunities

outcomes (CLO) e To study the different ways in which Modern Technologies in Food
Preservation and processing techniques.
e To know the different food quality control assessment in food
preservation techniques.
e To understand the principles behind the various methods of food
preservation.
e To know how to use these principles to preserve different types of
foods. :
e To maintain the shelf life of food products.
Expected Job Role / The food processing industry offers many different Job role -

Food Service Managers

Quality Officer in food processing industries

Food processing Supervisors _
New products development for food processing sectors (R&D)
Food safety officer

Supply chain officer in food processing Warehouse

Credit Value




Total No. of Lectures + Practical (in hours per week): L-1 Hr / P-1 Lab Hr

Total No. of Lectures/ Practical: L-30hrs/P-30hrs

Food Processing and Food Microbiology food
' Basic principle of Food processing and preservation
e Role of microbes in food spoilage.
o Food Preservation: principals and techniques

II

Food preservation and food irradiation
¢ Food preservatives: Types and application
e Food irradiation — Principles, merits and demerits, effects of
irradiation and photochemical methods.
e Food additives role and application in food processing

11

Food Preservation at Low Temperature
e Refrigeration - advantages and disadvantages
e Types of freezing, common spoilages occurring during freezing,
difference between refrigeration and freezing.
e Physical and chemical changes during low temperature in food

Food Preservation — Role of moisture
e Drying and dehydration - merits and demerits,
o Factors affecting, different types of drying in food -
o Concentration: principles and types.

Food quality control infood processing industries
e Quality Control in food processing industries
e Food Quality Assurance and Food Sensory evaluation in food
processing
o Case studies in food safety.




e Preservation by means of Class-I preservatives (Jam, Jelly, Marmalede,
Pickles etc.)

e Preservation by means of Class-II preservatives (Tomato Katchup,
Sauce, Puree and Paste), Blanching of vegetables.

e Preservation by means of dehydration (Potato, Tomato, Maithi, Badi,
Papad), etc.

e Preservation by means of canning and bottling.

30

Field
Project/
Training

Visit to Food Processing Industries / Labs.

Text Books, Reference Books, Othe resurce

1. Handbook of Analysis and Quality Control for fruits and vegetable products; Rangana, S, Tata
McGraw Hill publishing co. 1td.1986 II Ed.

2. Preservation of Fruits and Vegetables. Khader V.

3. Fruits and Vegetables: Preservation Technology, Narang R K.

Suggested Readings: Suggestive digital platforms web links

1. Free online food processing course/food preservation/Alison, http:/alison.com
2.Food preservation technology course-Swayam, http://onlinecoursses. swayam?2,ac,in
3.Online course : Canning and preserving 101 certificate, http:/www. umversalclass com

Suggested equivalent online courses:
1. Fruit and vegetable processing hitp://www.udy ogwardhini.com

2. Fruit and vegetable processing and training http:/www. akademijaoxford.com
3. Post-harvest management of fruits and vegetables http:/www, classcentral.com
4. Food processing training, http://www.mitconbiopharma.com
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Bhatia A. K.: International Tourism Fundamental & Practices, Sterling Publishers, New Delhi, 1995.
Bhatia A. K: Tourism Development. Principles, Practices & Philosophy Sterling Publishers, New Delhi,
1995.

Negi J. M. S.: Tourism & Travel Concepts and Principles, Gitanjali Publlshlng House, New Delhi.
Holloway, J.C., The Business of Tourism, McDonald and Evans, PIymounth 1993.

Syratt Gwenda, Manual of Travel Agency Practice, Butterworth Heinmann, London, 1995.

Stevens Laurence, Guide to Starting and Operating Successful Travel Agency, Delmar Publishers Inc.,
New York, 1990.

Goddy B. & Parkin I., Urban Interpretation: Vol. |, Issues and Settlngs Vol. Il Techniques and
Opportunities, Working Papers, School of Planning, Oxford Polytechnic, 1991.

Pond K.L., The professional Guide: Dynamic of Tour Guiding, Van Nostrand Reinhold, New York,
1993.

Iqeifa RS <ewi a7 foiw

1. http://nios.ac. |n/med|a/documents/tour|sm 337 courseE/337 Tourism Eng/337
Tourism Eng L20A.pdf/

2. www.cbseacademic.nic.in/web materiaI/Curriculum/VocationaI/2018/Tourism/XII/
Travel%20Agency%20and%20Tour%200peration%20Business%20XIl.pdf/

3. Travel agency and tour operations lecture (slideshare.net)

Airport Ground Handling (Introduction) (slideshare.net)
5. Visa Services Details | Passport Seva Visa Services (passportindia.gov.in)
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~ PartAlIntroduction

Program: Certificate

Year: First Year = Session:2021-22

C‘ou‘rse Code

VI-TNT-TTTT

Course Title

Tourism, Transport and Travel Services

Course Type

Vocational

Pre-requisite (if any)

Open for All

Course Learning

After studying this Course, the Student will be able to .

outcomes (CLO) ~
’ e Understand the core concept of tourism, travel and transport
services.
e Practically perform passport and visa formalities.
e Manage airport ground handlings.
e Independently escort the tourists group and guide these groups
and individual tours also.
e Understand and practically know the procedure and functioning of
travel agency. -
Expected Job Role / Airport ground staff, airport manager, air ticketing, tour escort, tour

career opportunities

manager, itinerary designer

Credit Value




Total No. of Lectures + Practical (in hours per week): L-1 Hr / P-1 Lab Hr

Total No. of Lectures/ Practical: L-30hrs/P-30hrs

Introduction to tourism: Nature, scope, significance and components of tourism.

II

Types of tourism: Inter—regional and intra-regional tourism, inbound and
outbound tourism, domestic, international tourism

III

Forms of tourism: religious, historical, social, adventure, health, business,
conferences, conventions, incentives, sports and adventure, senior tourism, special
interest tourism like culture or nature oriented, ethnic or ‘roots’ tourism and VFR

Travel Agency and Tour Operation Business: Linkages and arrangements with
hotels, airlines and transport agencies and other segments of tourism sector.

Approval of Travel Agents and Tour Operators: Approval by Department of
Tourism, Government of India. IATA rules and regulations for approval of a travel
agency, Approval by Airlines and Railways.

VI

Functions of tour and travel agent: travel information and counselling to tourist,
rail and air ticketing and reservation.

VII

Functions of tour and travel agent: Itinerary preparation and marketing of tour
packages.

- VIII

Case study of some cultural events: Ganga Mahotsava, Lucknow mahotsava and
Taj Mahotsava, Khajuraho dance festival etc

Guiding and escorting concept: Meaning, Concepts and Types of Guides:
Conceptual meaning of Tourist Guide. Procedure of getting guide licence

Duties and Responsibilities of tourist guide: (A) Review of itinerary, Participant
list, accuracy, timings and practicality, Identifying the group or individual
traveller’s special needs, Checking Vehicle, Locating Vehicle and contacting
driver;

XI

Duties and responsibilities of tourist guide: (B) standard of dress and personal

 grooming; Greeting participants and introducing self; Leading the participant:

Skills in leading the group, General instruction to Participants at monuments,
sacred places and crowded areas, Giving Commentary, answering Questions,
concluding a tour.

XII

Travel formalities: Passport, Visa, Health requirements, taxes, customs, currency,
travel insurance, baggage and airport information




Airport ground handling operations: Cooperation between airlines and service

XIII :
providers

XIV Airport ground handling operations: Duties of the station manager and his 2
deputies, Principles of customer service

XV Airport ground handling operations: Facilitation and simplifying passenger 2
travel, Baggage handling

- Practical .
Promotion and advertisement: Preparaﬁon of Brochures and Adveﬁisements for
different tours. )
Preparation of itinerary: 10 itineraries of different regions and different seasons 2
under the guidance of any travel agent.
Procedure for domestic and international hotel reservations: Documentation related 2
with Hotel Reservation/Configuration/Cancellation, Preparation of Hotel
Other Service Vouchers, Procedure and documents involved in informing Sub- 2
Agents for services; Procedure of checking and passing the bills of the
transport/hotels and Guide/escorts, RBI guidelines/Rules regarding the foreign
exchange transactions.
Ticketing: rail ticket procedure, air ticketing, 2
Passport & visa: Document Required for Passport and Visa, Types of Visas, 2
Procedure of Passport and Visa.
Research Project: Each student is required to do field study related to tourism 2
industry.
Project for guide — Students have to prepare one project as a guide and have to 2
demonstrate and submit this project. -
Visits to different sectors — Travel, Advertisement agencies & other sectors of 2
Tourism Industry. Preparation of a report on it.
12

Field Visit/ Training : Each student is required to participate in a 2-3 days
Field Study tour. The objectives behind the field tour are to provide practical
knowledge of tourist resources of the country and to analyze the existing
infrastructure and amenities of tourism development and to examine future
prospects of tourism promotion




Text Books, Reference Books, Other resoﬁes =

Suggested Readings:

1. Bhatia A. K.: International Tourism Fundamental & Practices, Sterling Publishers, New Delhi,
1995. :

2. Bhatia A. K: Tourism Development: Principles, Practices & Philosophy Sterling Publishers, New

" Delhi, 1995. ‘

3. Negil. M. S.: Tourism & Travel Concepts and Principles, Gitanjali Publishing House, New Delhi.

4. Holloway, J.C., The Business of Tourism, McDonald and Evans, Plymounth, 1993.

5. Syratt Gwenda, Manual of Travel Agency Practice, Butterworth Heinmann, London, 1995.

6. Stevens Laurence, Guide to Starting and Operating Successful Travel Agency, Delmar Publishers
Inc., New York, 1990.

7. Goddy B. & Parkin I., Urban Interpretation: Vol. I, Issues and Settings; Vol. Il Techniques and
Opportunities, Working Papers, School of Planning, Oxford Polytechnic, 1991.

8. Pond K.L., The professional Guide: Dynamic of Tour Guiding, Van Nostrand Reinhold, New York,

1993.

Suggestive digital platforms web links

1. http://nios.ac.in/media/documents/tourism 337 courseE/337 Tourism Eng/337 Tourism

Eng L20A.pdf/

2. www.chseacademic.nic.in/web material/Curriculum/Vocational/2018/Tourism/XIl/Travel%2

OAg'encv%20and%ZOTour%ZOOperation%ZOBusiness%20XIl.pdf/

Travel agency and tour operations lecture (slideshare.net)

Airport Ground Handling (Introduction) (slideshare.net) ;

5. Visa Services Details | Passport Seva Visa Services (passportindia.gov.in)
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e Behera Souinya Ranjan , Learn Tally.ERP_9, B K Publications Pvt Ltd

o Singh Shraddha,Mehra Navneet ,Tally'ERP 9 (Power Of Simplicity), V& S publisher, delhi
o Agrawal Dr.Namrata ,Comdex Tally.ERP 9 Course Kit, comdex publication delhi

sqeifi Rfea <rewtd Jafe -
https‘://sscstudv.coih/tallv—ei‘p-9-book-pdf-free-download/
https://www.sarkarirush.com/tally
httgs://learnmech.com/fundamentals-of-tallv-erp-9-tutorial-pdf-free-download/

https://instapdf.in/tally-erp-9/
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Prog‘ram: 'Certifi”c:at_ep ‘ - Year :- First Yeér : Seséioh:2021-22

Course C(;de 2 ‘}Vl-COI\"II-TAL'l(‘&

Course Title Accounting and Tally course
Course Type Vocational
Pre-requisite (if any) Open for all
Course Learning After studying this Course, the Student will be able to-
outcomes (CLO) ) Understand the elements of electronic accounting process
Apply the basics of accounting with the help of sophisticated software
like Tally

° Create a Company,Ledgers and Groups creation, stock groups, Stock
items, stock units formation, various Vouchers Entry, etc in tally

software.
° Make adjustment entries through Tally and produce financial
statements like P&L account, Balance Sheet etc.
° Develop skills to prepare account manually and computerized.
Expected Job Role / Student can find a job as an accountant in any business firm.

career opportunities

Credit Value 4




Total No. of Lectures + Practical (in hours per week): L-1 Hr / P-1 Lab Hr

Total No. of Lectures/ Practical: L-30hrs/P-30hrs

P

I FinC|al Accounting
Concept of Double Entry System, Golden Rules of Accounting, Preparation of
Journals :
I Preparation of Ledgers and Trial Balance 10
10 Brief Introduction of Trading and Profit and Loss Account and Balance Sheet 02

Tally ERP 9.0 >
1. Introduction of Tally ERP 9, Info Manu, Creation of a Company,
Gateway of Tally,

2. Account information: Ledgers and Groups creation

3. Inventory information: Determination ofstock groups, Stock items and
stock units

4. Accounting vouchersEntries: Receipt Vouchers, Payment Vouchers,
Purchase Vouchers, Sales voucher, Contra Vouchers, Journal Vouchers,
Debit Note, Credit Note. . ‘

Report: Trial Balance, Day Book, Accounts Book, Statement of Accounts, 5
Inventory Book, Trading and Profit & Loss Account, Balance Sheet,

Project - make a project to record Day to Day accounting and generate Trading & P&L account and
Balance Sheet :




i

Text Books, Reference Books, Other resources

Suggested Readings:

Behera Soumya Ranjan, Learn Tally.ERP 9, B K Publications Pvt Ltd
Singh Shraddha,Mehranavneet ,Tally ERP 9 (Power Of Simplicity), V&S Publisher, Delhi
Agrawal Dr. Namrata ,Comdex Tally.ERP 9 Course Kit, Comdex Publication Delhi.

Agrawal Dr. Mahesh Financial Accounting, Ramprasad And Sons,Bhopal

FEA TAST T STHT AT, FFGSLFHA A@IH TUTAT , AR Fad Gfseanerd , ERT

Suggestive digital platforms web links

https://sscstudy.com/tally-erp-9-book-pdf-free-download/

https://www.sarkarirush.com/tally
https://learnmech.com/fundamentals-of-tally-erp-9-tutorial-pdf-free-download/
https://instapdf.in/tally-erp-9/
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Suggested Readings:
1. .Tata M.CGraw Hill,2004 ,Schaum'soutline series ,Electc circuits,.S.A Nasar
2. Nahvi M. and Edminister J., Electrical Circuits, Schaum’s Outline Series, Tata McGraw Hill

2005 .

3. Chakrabarti A., Circuit theory, Dhanpat Rai & Co.

4. Tharaja B.L., A Textbook of Electrical Technology volume 1. S Chand and Company New
Delhi, 2005.

5. Mehta V.K, Mehta Rohit, Principle of Electrical Engineering . S Chand and Company New
Delhi, 2005. :

6. Gupta J.B,Text book of Electrical Technology, SK kalaria and sons, 2012.

7. Kulshreshtra D.C, Basic Electrical Engineering ,McGraw Hill first edition.

Suggested equivalent online courses:
1. National Digital Library — https://ndL.iitkgp.ac.in/

Lectures - https://ocw.mit,edu.index.htm

2
3. Video:- http://www,youtube.com.c.mitcw.search/query=circuit/020theory
4

. http://nptel.ac.in/courses/108/108/108108076/




Part A Introduction

Prog\ram: Certificate Year: First year Session:2021-22

Course Code V1-EEQ-ELCT
Course Title Electrical Technology
Course Type

Vocational

Pre-requisite (if any)

To study this course, a student must have had
the subject Science in class10th.

Course Learning outcomes
(CLO)

On completion of this course, learners will be able to:

1.

2.
3.

To understand maintenance of electrical
equipment

Able to safe himself from any electrical shock
Able to work in Service centre to repair latest
useful domestic and office use equipment.

Expected Job role /career
opportunity

After completing this course

1.

2,
3:

Student can work in Electric goods shops and
service centres.

He can start his own Electric goods shops

He can start Electric goods repair service by
investing vary small fund. '

Credit Value

4




Part B- Content of the Course

Total No. of Lectures+ Practical (in hours per week): L- 30 hrs / P-30 hrs

Unit Topics No. of Lectures
I 1 Current Electricity: 15
Electricity as a source of energy, definition of resistance, voltage,
current power, Energy and their units, relation between electrical,
mechanical and thermal units, factors affecting resistance of a
conductor, temperature co-efficient of resistance, difference between
AC and DC voltage and current.
. D.C Circuits :
Ohm’s Law, series — parallel resistance circuits, calculation of
equivalent resistance, Kirchoff’s Laws and their applications.
. Electric Cells:
Primary cell, wet cell, dry cell, batteries , series and parallel
connections of cells, secondary cells, Lead acid cell, Discharging and
recharging of cells, common charging methods, preparation of
electrolyte, care and maintenance of secondary cells.
. Heating and Lighting Effects of Current :
Joule’s Law of electric heating and its domestic applications, heating
efficiency, lighting effect of electric current, filaments used in lamps,
and gaseous discharge lamps, their working and applications.
5. Capacitor :
Capacitor and its capacity, concept of charging and discharging of
capacitors, types of capacitors and their use in circuits series and
parallel connection of capacitors, Energy stored in a capacitor.
II Electromagnetic Effects 15

Permanent magnets and electromagnets, their construction and use,
polarities of an electromagnet and rules of finding them Faraday’s
Law of Electromagnetic induction, dynamically induced e.m.f, its
magnitude and induction, Static induction, self-induced e.m.f, its
magnitude and direction, inductance and its unit, mutually induced
e.m.f, its magnitude n direction, Energy stored in an inductance.

Force acting on a current carrying conductor in magnetic field, its
magnitude and direction, torque produced on a current carrying coil in
magnetic field, principles and construction of dynamo. A.C and D.C
motor , construction and working of single phase motor , principle of
transformer and its type .

A.C Circuits

Generation of A.C voltage, its generation and wave shape. Cycle,
frequency, peak value (maximum value ), average value,
instantaneous value, R.M.S value form factor, crest factor, phase ,
phase difference , power and power factor, A.C Series Circuits with
(i) resistance and inductance (ii) resistance and capacitance and (iii)
resistance inductance and capacitance, Q factor of R.L.C series
circuits




Practical

Manufacturing of series lighting 30
Study about safety measure and tools

Fan repairing and its study

Mixer repairing and its study

Geezer repairing and its study

Cooler repairing and its study

Invertor repairing and its study

Electrical iron repairing and its study

. Electric kettle repairing and its study

10. Induction cooker repairing and its study

11. Water purifier repairing and its study

12. Solar panel maintenance - Basic knowledge
13. Study of MCB , ELCB

14. To find out unknown resistance

NOHO0. O SRas U

Project / Field trip - Student will visit Electrical Equipment Service Centres

Part C-Learning Resources

Text Books, Reference Books, Other resources

Suggested Readings:
1. .Tata M.CGraw Hill,2004 ,Electc circuits, Schaum'soutline series ,.Nasar S.A
. Nahvi M. and Edminister J., Electrical Circuits, Schaum’s Outline Series, Tata McGraw Hill 2005 .
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3. Chakrabarti A., Circuit theory, Dhanpat Rai & Co.

4. Tharaja B.L., A Textbook of Electrical Technology volume 1. S Chand and Company New Delhi,
2005.

5. Mehta V.K, Mehta Rohit, Principle of Electrical Engineering . S Chand and Company New Delhi,
2005.

6. Gupta J.B,Text book of Electrical Technology, SK Kalaria and sons, 2012.

7. Kulshreshtra D.C, Basic Electrical Engineering ,McGraw Hill first edition.

Suggested equivalent online courses:
1. National Digital Library — https://ndL.iitkgp.ac.in/

2. Lectures - https://ocw.mit,edu.index.htm

3. Video:- http://www,youtube.com.c.mitcw.search/query=circuit/020theory
4. http://nptel.ac.in/courses/108/108/108108076/
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