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J s viinutes of thc Board of S lu(llu Committee L(/')l
=

T .m-lun'lnwnl:—l‘Ei\'u-l'sit\"'l u‘hmkl)o i tmcnl ’m.fb I'MS

(es of Board of Studies Committee {\lcvlmg_, I).llc .['.1 IO(J 017
n

. L Ry _ﬁl:".:"
& N . * he -  Prof. IKanchan :-.hl""
],md of Swdies Committee Mutum was held in the room o ro sanchat
!(l

SUTDSSSUTMS at 11 00AM on 2/0 2017 F ullm\mv members were present.
pes

i Dr. Kanchan Shrivastava, Professor, Dcp;u'lmcnl ol Economics

> - Dr.NeelamTripathi, Associate Professor, Departiment of Botany

3 Dr. Deepak K. Mittal, Assistant Professor, Department of Zoology: -

4. Dr. Gajraj Singh Ahirwar, Assistant Professor, Department of Commerce
( 4 Dr. ReshmaAra, Assistant Professor, Department of History

. ek
6. Mr. Ankit Joshi Assistant Professor, Department nr‘u&:

| &4 u'} Science
Mr. l’r:\dcc]'l.\.mln.:dn\ ari, Assistant Professor, Department of Management
8. Ms. PoojaSaxena,

Assistant Professor, Department of Chemistry
9. Mrs. Amreen Khan, Assitant Professor, Department of Physics
10.  Mrs. Snchlata Rajput. Assistant Professor, Department of Sociology

11, Mr. AbhishekKuroliva, Assitant Professor, Department of Comp. Science
12. Mr. Zuber Khan, Assistant Professor, Department of Mathematics

13. Mrs. ShobhaVyas Assistant Professor, Department of llm(h

14

Mrs. UrmilaYadav Assistant Professor, Departmenit n{ Hocmlnbv

The Chairman of Board of Studies Committee welcomes .md appreciated the efforts put up by the faculty
for progress of the departmental activities. The following Agenda points were discusted and resolved.

Agenda.1.:Discussion of New pattern of Yearly syllnhu.-.' :md scheme 1™ Year

Discussion (If any) : In the BOS meeting, all the 1%year syllabus and :,c.lu:nu, oi Yeurly were discussed.

and
rc\'lscd in accordance with higher education 'md UGC guideline, j

( ssolution of the Dtscusmon. Approved

Agenda 2.: Approval of Yearly syllabus and scheme of UG (Istyear) BA, B.Sc., B.Com, BBA, BCA under
the university Teaching Dt.panm{_m (UTD) ¥

Discussion (If any) : As per the decision taken in the BOS meeting held on / /2017 in the university
teaching department, the 1*year syllabus and scheme were discussed

and approved.
Resolution of the discussion: Approved.

'I'hc Chairman thanks the members for peaceful condﬁctio.n of ;nccting.
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Sri Satya Sai University of Technology & Medical
Sciences, Sehore

M

FACULTY OF COMMERCE AND MAMAGEMENT

CLASS: B.COM PLAIN
YEAR: I ST

GROUP-ACCOUNTING
SUBJECT -FINANCIAL ACCOUNTING
PAPER:-I
PAPER CODE: BCP—(Y-101A)

Objectives: The objective of this paper is to help students to acquire conceptual knowledge of
the financial accounting and to impart skills for recording various kinds of business transactions

UNIT I Concept of Double Entry System, Accounting Concepts and Conventions Preparation of
Journal. Sub division of Journal. Preparation of Ledger and Trial Balance. Final Accounts with
Adjustments.

UNIT I Introduction to Indian Accounting Standards. Detail study of accounting standard - 6
and 10, Branch Accounts, Departmental Account..

UNIT I Royalty Accounts, Insolvency Accounts. Accounting for Hire-Purchase and

Installment Systems

UNIT IV Partnership Accounts - Adjustments and Guarantee, Admission of Partner,
Retirement and Death of Partner.

UNIT V Partnership Accounts- Dissolution, Insolvency,Amalgamation of Partnership Firms,
Conversion of Partnership Firm into Joint Stock Company

SUGGESTED READINGS:

I. Financial accounting-Dr.M.S.shukla, Sahityabhawan publication,
Agra

2. M.C.Shukla, T.S.Grewal and S.C.Gupta. Advanced Accounts. Chand & Co. New Delhi.

3. S.N. Maheshwari, and. S. K. Maheshwari. Financial Accounting. Vikas Publishing House,
New Delhi.

4. Deepak Sehgal. Financial Accounting. Vikas Publishing H House, New Delhi.

5. Bhushan Kumar Goyal and HN Tiwari, Financial Accounting, International Book House

’f.-
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Sri Satya Sai University of Technology & Medical

Sciences, Sehore
%

FACULTY OF COMMERCE AND MAMAGEMENT
CLASS: B.COM PLAIN
YEAR: I ST

GROUP-ACCOUNTING
SUBJECT -BUSINESS MATHEMATICS
PAPER:-II
PAPER CODE: BCP-(Y-101B)

Unit - I Ratio- Gaining, Sacrificing Ratio, Proportion, Percentage, Commission.
Unit- Il Simultaneous Equations- Meaning Characteristics types and calculations.
Unit — ITI Elementary Matrices- Definition and calculations, Types of Matrices.

Unit - IV Logarithms and anti logarithms — Principles and calculations, Introduction of
calculus, Methods of Differentiation, Partial Derivative.

Unit — V Simple and compound Interest, Profit and Loss, Linear Programming Introduction.

SUGGESTED READINGS:

1. Allen R.G.D.-Basic Mathematics Macmillan, New Delhi
2. Dowling. E.T.-Mathematics for economics Schaum series
3. Dr. CK Buttan-Business Mathematics

2017-18
B.COM PLAIN




Sri Satya Sai University of Technology & Medical
Sciences, Sehore

M

FACULTY OF COMMERCE AND MAMAGEMENT

CLASS: B.COM PLAIN
YEAR: I ST

GROUP-MANAGEMENT
SUBJECT -BUSINESS LAW
PAPER:-I
PAPER CODE: BCP-(Y-102A)
UNIT I Indian Contract Act 1872- Definitions, Nature of contract, Offer & Acceptance,
Capacity of Parties to Contract, Free Consent and Consideration, Expressly declared void
agreement, Performance of contracts.

UNIT II Breach of Contract, Remedies for breach of Contract, Indemnity and Guarantee
Contracts. Special Contracts- Bailment, Pledge and Agency.

UNIT III Limited Liabilities Partnership Act, 2008, Negotiable Instrument Act, 1881-
Definition, Features, Promissory note, bill of exchange and Cheques, Holder and Holder in Due
Course. Crossing of Cheque, Types of Crossing, Dishonor and Discharge of Negotiable
Instruments.

UNIT IV Consumer Protection Act 1986- Main Provisions. Consumer Disputes, Redressal
Machinery.

The Sale of Goods Act, 1930 - Contract of sale, meaning and difference between sale and
agreement to sell. Conditions and warranties, Transfer of ownership in goods including sale by a
non-owner, Performance of contract of sale, unpaid seller — meaning, rights of an unpaid seller
against the goods and the buyer

UNIT V Foreign Exchange Management Act 2000 (FEMA) - Objective and Main Provisions,

Introduction to Intellectual Property Right Act- Copyright, Patent and Trademark. The
Partnership Act, 1932 Nature and Characteristics of Partnership, Registration of a Partnership
Firms, Types of Partners, Rights and Duties of Partners, Implied Authority of a Partner,
Incoming and outgoing Partners, Mode of Dissolution of Partnership

Suggested Readings:

AsX i
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I. Dr.S.M.Shukla, V.P agrawal, Business law Sahitya Bhawan Publication, Agra.
I. M.C. Kuchhal, and Vivek Kuchhal, Business Law, Vikas Publishing House, New Delhi.
2. Avtar Singh, Business Law, Eastern Book Company, Lucknow.

4. S.N Maheshwari and S.K Maheshwari, Business Law, National Publishing House, New Delhi.

5. Agarwal S K, Business Law, Galgotia Publishers Company, New Delhi
7. Sushma Arora, Business Laws, Taxman Publication’s.

ﬁr 5]
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Sri Satya Sai University of Technology & Medical
Sciences, Sehore

M

FACULTY OF COMMERCE AND MAMAGEMENT

CLASS: B.COM PLAIN
YEAR: I ST

GROUP-MANAGEMENT
SUBJECT -BUSINESS ORGANIZATION & COMMUNICATION
PAPER:-II

PAPER CODE: BCP(Y-102B)
UNIT I Business Organization: Definition, Concept, Characteristics, Objectives, Significance,
Components, and Functions, Social Responsibilities of Business promotion of business:
Meaning, Function, Stages of Promotion, and Forms of business organization: Detailed study of
sole proprietorship and partnership.

UNIT II Company organization : Meaning, Definition, Formation of private and public
company, Merits, Demerits and types of Companies cooperative organization need meaning,
Significance and its merits — Demerits. Public Enterprises Concept, Meaning, Characteristics,
Objective and Significance. Business — Size and location, Plant layout and business combination.

UNIT III  Introduction- Definition, Nature, Objective, Importance to managers, Elements of
communication, Feedback, Dimension and directions of communication, Means of
Communication- verbal communication, SWOT analysis.

UNIT IV Non- Verbal Communication, Body language, Paralanguage, Sign language, Visual
and audio communication, Channel of communication, Barriers in Communication. Written
Business communication — Concept, Advantage, Disadvantage, Importance, Need of business
latter and kinds of business latter, Essentials of an Effective business latter.

UNIT V Modern forms of communication — Fax, E-mail, Video Conferencing, International
Communication for Global Business.

Suggested Readings:

1. Dr. Ramesh Mangal-Business Communication _
2. Dr. Suresh Chandra Jain-Business Organization e
3. Dr. Abhay Pathak¢Business Organization

2017-18
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Sri Satya Sai University of Technology & Medical
Sciences, Sehore

M

FACULTY OF COMMERCE AND MAMAGEMENT

CLASS: B.COM PLAIN
YEAR: I ST

GROUP-APPLIED ECONOMICS
SUBJECT -MICRO ECONOMICS
PAPER:-1

PAPER CODE: BCP(Y-103A)

UNIT I Micro Economics —Definition, meaning, inductive and deductive methods, importance
and limitations of micro economics.

UNIT II Law of demand- Meaning and definitions, characteristics, types of demand, exceptions
of law of demand.

UNIT III Elasticity of demand- Concept, definitions, importance, types and measurement of
elasticity of demand, production function (with one and two variables), economics-internal and
external.

UNIT IV Factor of production- land, labour, capital, organizational enterprise. Division of
labour and efficiency of labour

UNIT V Market structure- concept, definition, characteristics, classification, and price
determination under perfect and imperfect competitions.

Suggested Readings:
I. Modern Micro Economic Koustsohirajiji A. Macmillan New Delhi
2. Micro Economics Mangal Ramesh and Tanna

3. wawRs wTwe - Hoaad
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Sri Satya Sai University of Technology & Medical
Sciences, Sehore

M

FACULTY OF COMMERCE AND MAMAGEMENT

CLASS: B.COM PLAIN
YEAR: I ST

GROUP-APPLIED ECONOMICS
SUBJECT -MACRO ECONOMICS
PAPER:-II
PAPER CODE: BCP(Y-103B)
UNIT I Macro economics- concept Nature, importance, limitations, difference between micro and
macro economics.

UNIT II National Inca- meaning, Definition, Concept of National Income, Methods for
measuring national income , Problem of calculating national income in India.

UNIT III Theories of Wages, Interest and and employment.

UNIT IV Monitory Theories - supply and demand of theory of money, Price theory of money,
liquidity of theory Money..

UNIT V Banking and credit Management - commercial banking and credit control, central banking
system, inflation and deflation of money.

Reference Books:
I. Macro economics - Dr. V.C. Sinha
2. Macro economics- Dr. M.L. Seth
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Sri Satya Sai University of Technology & Medical

Sciences, Sehore

M

FACULTY OF COMMERCE AND MAMAGEMENT

CLASS: B.COM PLAIN
GROUP-FOUNDATION COURSE
Moral Value & Language

M qo SR
Paper - 1
Paper Code: FC(Y-104A)

UNIT I
fe=ar smar
1. FAAFAT YHREAT (Hfaar) S s
2. T H AT (HFA) - ARG TEEY
3. T wEar AR rfear @i

UNIT 11

Ry amar

l. SHF FT I (Fgl=)- VFge

% w&waﬂa(ﬁiﬁm—ér.mgwmaﬁ

3. mm,ﬁm,mmm&,wa@w?m(mﬁm
UNIT 111

AMaw
I dfaw qea Rag vd wffaor ram) -sf ofr wr
2. 3TROT Y weEar (e wer iR
3. mmmm@_ﬁ.mm
4. I &Y o (W) - TH AT
UNIT 1V
1. Where the min is without fear: Rabindranath Tagore
2. The Hero: R.K. Narayan
3. Tryst with Destiny: Jawaharlal Nehru
4. Indian weavers: Sarjini Naidu
3. The Portrait of a lady: Khushwani Singh
6. The Solitary Reaper : William Wordsworth
UNITV

y S .
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Basic Language Skills: Vocabulary, Synonyms, Antonyms, Word formation, Prefixes, Suffixes.
Basic Language Skills: Uncountable Noun, Verbs, Tenses, Adverbs.

Comprehension/Unseen Passage.

Composition and Paragraph Writing

bl o e

Suggested Readings:

AEAveY R 7w IrFre @ gwRT qwaE
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Sri Satya Sai University of Technology & Medical
Sciences, Sehore

%

FACULTY OF COMMERCE AND MAMAGEMENT

CLASS: B.COM PLAIN
YEAR: I ST

GROUP-FOUNDATION COURSE
SUBJECT - DEVELOPMENT OF ENTREPRENEURSHIP

PAPER:-II
PAPER CODE: FC(Y-104B)

UNIT I
Entrepreneurship Development- Concept and importance, function of Enterpriser, Goal
determination — Problems Challenges and Solutions.

UNIT II
Project Proposal — need and objects- Nature of organization, Production Management, Financial
Management, Marketing Management, Consumer Management.

UNIT III
Role of regulatory Institutions, Role of development Organization, and self employment oriented
Schemes, various growth schemes.

UNIT IV
Financial Management for Project- Financial Institution and their role, Capital estimation and
arrangement, cost and price determination, accounting management.

UNITV

Problem of entrepreneur- Problem relating Capital, Problem relating Registration, administration
problem and how to overcome from above problems.

Suggested Readings:

Ay R 0 wwEh q@w gwE
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Sri Satya Sai University of Technology & Medical Sciences, Sehore (M.P.)

FACULTY OF COMMERCE & MANAGEMENT
CLASS: B.COM PLAIN SECOND YEAR
PAPER-I CORPORATE ACCOUNTING
CODE-BCP- (Y-201A)

(ACCOUNTING FROUP)

UNIT I

Issue of Shares, Forfeiture, Reissue of shares and buy back of shares. Redemption of Preference Shares.
Issue & Redemption of Debentures.

UNIT IT

Final Accounts of Companies (Including calculation of managerial remuneration). Declaration of
dividend, Profit and Loss Appropriation Account and disposal of Profits. Calculation of Pre and Post
incorporation Profit / Loss.

UNIT III

Valuation of Goodwill and Shares, Methods of Valuation. Accounts of Public Utility Companies
(Electricity Company).

UNIT IV

Meaning of Holding and Subsidiary Company. Preparation of Consolidated Balance Sheet of a holding
company with one subsidiary company, Accounting for liquidation of companies.

UNITV

Accounting for Merger as per AS 14. Internal Reconstruction of a company as per Indian Accounting
Standard 14 (Excluding inter company holdings and reconstruction scheme.

REFERENCES BOOKS:
1. Mangal Ramesh Company Accounts, Universal Publication, Agra.
2. Maheshwari S.N.Corporate Accounting Vikas Publishing House, New Delhi
3. Mehta, Brahmbhat Corporate Accounting, Devi Ahilya Prakashan, Indore
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Sri Satya Sai University of Technology & Medical Sciences, Sehore (M.P.)

FACULTY OF COMMERCE & MANAGEMENT
CLASS: B.COM PLAIN SECOND YEAR
PAPER-II COST ACCOUNTING
CODE-BCP- (Y-201B)

(ACCOUNTING FROUP)

UNITI
Cost: meaning, Concept and Classification, Elements of cost, nature and importance, Material
costing, Methods of valuation of material issue. Concept and material control and its techniques.
Labor costing, methods of wages payments.

UNIT 11
Unit costing, Preparation of cost sheet and statement of cost (including calculation of tender price)
overhead cost, (including calculation of machine hour rate.)

UNIT 111
Contract and Job costing, Operating costing,.

UNIT IV
Process costing (Including Inter process profit and reserves) Reconciliation of cost and Financial
Accounts,

UNITV
Marginal costing - Profit/volume Ratio, Break -Even Point, Margin of Safety, Application of
Break-Even Analysis.
Cost Audit- Meaning, importance and Techniques of cost Audit, Cost Audit programme.
Note- in this paper 70% shall be numerical questions and 30% shall be theoretical questions,

REFERENCES BOOKS:
1. Jain and Narang, Kalyani publishers, New Delhi
2. Maheshwari S.N. Vikash publishing house, New Delhi
3. Agrawal and Jain, Ram Prasad and sons.
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Sri Satya Sai University of Technology & Medical Sciences, Sehore (M.P.)

FACULTY OF COMMERCE & MANAGEMENT
CLASS: B.COM PLAIN SECOND YEAR

PAPER-I PRINCIPLES OF STATISTICS

(MANAGEMENT GROUP)
CODE-BCP- (Y-202A)

UNIT 1
Meaning, Definitions, Significance, Scope and Limitations of Statistics. Statistical investigation. Process
of Data Collection, Primary and Secondary Data, Methods of Sampling, Preparation of Questionnaire,
Classification and Tabulation of Data, Preparation of Statistical Series and its types.

UNIT 11
Measurement of Central Tendency- Mean, Median, Quartile, Mode, Geometric Mean and Harmonic
Mean

UNIT 111
Dispersion and Skewness. Analysis of Time Series — Meaning, Importance, Components, Decomposition
of Time Series, Measurement of Long Term Trends, Measurement of Cyclical and Irregular Fluctuations.

UNIT IV
Correlation-Meaning, Definitions, Types and Degree of Correlation, Methods of Correlation. Regression
Analysis-Meaning, Uses, Difference between Correlation and Regression, Linear Regression, Regression
Equations, Calculation of Coefficient of Regression.

UNITV
Index Number- Meaning, Characteristics, Importance and Uses. Construction of Index Numbers- Cost of
living Index, Fisher's Ideal Index Number. Diagrammatic and Graphic presentation of Data

REFERENCES BOOKS
1. Oswal, Sahu Business Statistics, Ramesh Book Depot, Jaipur
2. Gupta B.N. Statistics, Sahitya Bawan, Agra (Hindi & English)
3. Shukla S.M. Statistics
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Sri Satya Sai University of Technology & Medical Sciences, Sehore (M.P.)

FACULTY OF COMMERCE & MANAGEMENT
CLASS: B.COM PLAIN SECOND YEAR

PAPER-IT PRINCIPLES OF MANAGEMENT

(MANAGEMENT GROUP)
CODE-BCP- (Y-202B)

UNITI

Management -Meaning, Nature and importance, Functions and Principles of Management, management
v/s Administration. Development of managerial Thought, Contribution of Taylor and Fayol. Management
by exceptions, management by objectives, social responsibility of management.

UNIT 1

Planning: concept. Process and Techniques, Decision making: concept meaning and process.
Organization- concept, nature Principles of significance.

UNIT 111

Motivation: Concept- Theories, Monetary and non-monetary Motivation. Leadership: - concept and
Leadership styles, Leadership Theories. Direction, control and Coordination- process and methods.

UNIT IV

Human resource Management: Meaning, objectives, scope and importance. Functions and
Responsibilities of HR manager, Principles of HRM.

UNITV

5 Man power Planning -Recruitment, Selection and promotion. Training and development - Methods of
training programme, Job performance and evaluation-concept and Techniques.

Reference Book:
1. S.M Shukla -Principle Of Management, Sahitya Bhawan, Agra
2. B.K.Agrawal- Principle Of Management, Ramprashad And Sons
3. Gupta And Sharma- Principle Of Management, Kalyani Publishers, New Delhi (Both

Medium)
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Sri Satya Sai University of Technology & Medical Sciences, Sehore (M.P.)

FACULTY OF COMMERCE & MANAGEMENT
CLASS: B.COM PLAIN SECOND YEAR
PAPER-I INDIAN COMPANY ACT
(APPLIED ECONOMICS)

CODE-BCP- (Y-203A)

UNITI

Company-Definition, Characteristics, Types of Company. Formation of Company, Promotion,
Incorporation and Commencement of Business.

UNIT I

Detailed study of Memorandum of Association, Articles of Association and Prospectus.

UNIT III

Shares - Share Capital, Types of Shares, Transfer and Transmission of shares. Shareholders v/s Members
of the company. Debentures - Meaning and Types, Borrowing power, Mortgages and Charges.

UNIT IV

Directors - Managing Directors, Whole time Director, Their qualifications, Appointment, Powers, Duties
and Liabilities. Company- Meetings: Types, Quorum, Voting, Resolution and Minutes.

UNITV

Majority Powers and Minority rights, Prevention of oppression and mismanagement, Winding - up of
companies - Types and Methods.

REFERENNCES BOOKS

1.Shukla S.M. Company Adhiniyam S/B, Agra
2. Nowlkha Jain & Tripathi Company Law, Universal - Agra (Hindi)
3. R.N. Nolakha Company Law, R.B.D Jaipur
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Sri Satya Sai University of Technology & Medical Sciences, Sehore (M.P.)

FACULTY OF COMMERCE & MANAGEMENT
CLASS: B.COM PLAIN SECOND YEAR
PAPER-II BANKING LAW AND PRACTICE IN INDIA
(APPLIED ECONOMICS GROUP
CODE-BCP- (Y-203B)

UNIT I
Principles of Banking: Definition of Bank, Creation of money: Present structure of commercial banks in
India.
Principles of management of banks: Managerial functions in bank Recruitment, selection, training,
promotion and control of staff,

UNIT 11
Indian Banking system- Features, money lenders, Nationalization of commercial banks and its effects,
classification of banking institutions.
Reserve Bank of India- Functions, control of credit by RBI, power of RBI.

UNIT 111
Management of Deposits and Advances mobilization, classification and nature of deposit accounts,
advances lending practice, types of advances. Investment management: Nature of bank investment,
Liquidity and profitability. Cheque bills and their Endorsement, government securities, procedure of E-
Banking.

UNIT IV
Banking Regulation act-1949- Importance provisions: Restrictions on Advances, Privatization of banks,
narsimhan committee report, Banking sector Reforms in India.

UNITV
Management of finance: Bank accounts, Records, Reports, statements of advances, Appraisal of Loan
application. Development of banking in India- IFCI, IDBI, ICICI, Credit and Guarantee Corporation of
India.

Reference Book:
1. H.C Sharma, Banking law and practice of India, sahitya bhawan, Agra
2. S.N maheshwari, banking law and practice, kalyani publishers, New Delhi (both medium)
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Sri Satya Sai University of Technology & Medical Sciences, Sehore (M.P.)

FACULTY OF COMMERCE & MANAGEMENT
CLASS: B.COM PLAIN SECOND YEAR
FOUNDATION COURSE (MORAL VALUE AND LANGUAGE-II)
Code: FC(Y--204A)
UNIT-I
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UNIT IV

English:
Tree: Tina Morris
Night of the Scorpion : Nissim Ezekiel
Idgah : Premchand (translated by Khushwant singh
Letter to God : G.L. Swanteh (translated by Donald a Yates

My Bank Account : Stephen Leacock
God sees the Truth but waits : Leo Tolstoy

A b

UNITV
English:
I. Short Essay on given topics
2. Correspondence skills (format & Informal letters and Application)
3. Translation of sentences/passage English to Hindi and Hindi to English.
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Sri Satya Sai University of Technology & Medical Sciences, Sehore (M.P.)

Suggested Readings: Madhya Pradesh Hindi grant academy, Bhopal published book.

FACULTY OF COMMERCE & MANAGEMENT
CLASS: B.COM PLAIN SECOND YEAR

FOUNDATION COURSE (ENVIRONMENTAL STUDIES)
Code: FC(Y—204B)

UNIT I

Study of Environment and ecology: Definition and Importance of Environment and Ecology, Public
participation and Public awareness.

UNIT I

Environmental Pollution : Air Pollution, water Pollution, noise Pollution, heat and nuclear pollution-
Definition, Causes, effect and prevention of pollution, Disaster management — Flood, Earthquake,
cyclones and landslides.

UNIT III

Environment and social problems: Sustainable development- Introduction, Energy problems of cities,
solar energy, biogas and wind energy, Water conservation — rain-water harvesting.

UNIT IV

Role of mankind in conserving natural resources: Food resources — World food problem , Energy
resources — increasing demand for energy.

UNITV

Environment conservation laws: Conservation laws for air and water pollution, Wildlife conservation
laws, Role of information technology in protecting environment & health.

Suggested Readings:

* Madhya Pradesh Hindi grant academy, Bhopal published book.
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Sri Satya Sai University of Technology & Medical Sciences, Sehore (M.P.)

Faculty of Commerce & Management
Class: B.Com Plain Third Year
Paper-I Income Tax Law & Practice

Code-BCP (Y-301)

(Accounts Group)
UNIT-I

General Introduction of Indian Income Tax Act, 1961. Basic Concepts; Income, Agriculture Income,
Casual Income, Previous Year, Assessment Year, Gross Total Income, Total Income, Person Assesse,
Residential Status and Tax Liability, Exempted Income.

UNIT-II

Income from Salary, Income from House Property.
UNIT-III

Income from Business Profession, Capital Gains, Income from Other Sources.
UNIT-1V

Set Off And Carry Forward Of Losses, Deductions From Gross Total Income, Clubbing Of Income,
Computation Of Total Income And Tax Liability Of An Individual.

UNIT-V

Assessment Procedure, Tax Deducted At Source, Advance Payment of Tax, Income Tax
Authorities, Appeal, Revision and Penalties.

Suggested reading-
1. Income Tax -Shripal Saklecha, Satish Printers, Indore

2. Income Tax Legislation and Accounts-Dr.H.C Mehrotra, Sahitya Bhawan, Agra

3. Income Tax- Dr.R.N. Lakhotiya
4. Income Tax-O.P Agrawal and Arvind Jain




Faculty of Commerce & Management
Class: B.Com Plain Third Year

Paper-II Indirect Taxes
CODE-BCP(Y-301)

(Accounts Group)
UNIT-I

Central ExciseDuty:Concept,lmportantDeﬁnitions,Goods,ExcisabIcGoods,Manufacturer,andClassiﬂcation
of Goods and Principles of Classification, Valuation under Central Excise, Ad Valorem Duty and
Valuation Rules.

UNIT-II

Custom Duty; Introduction and Nature, Types of Custom Duty. Prohibition of Import, Valuation Rules,
Computation of Assessable Value and Calculation of Custom Duty.

UNIT-III

Central Sales Tax —Introduction And Important Definitions, Provisions, Relating To Interstate Sale.
Determination of gross sales and Taxable Turnover.

UNIT-IV

MP.VAT; Introduction, Important Definitions, Tax Free Goods, Registration, And Licensing, Of Dealers,
Assessment Producer, Computation of Taxable Turnover and VAT.

UNIT-V-

M.P. VAT - Tax Payment and Recovery of Tax, Input Tax Rebate, Authorities: Powers and Duties.
Appeal and Revision Difficulties IN Implementation of Vat, Service Tax: Introduction, Objectives, Main
Provisions, Assessment Procedures and Computation of Service Tax

Suggest Readings:
Dr.H.C. Mehrotra: Indirect tax
V.K.Singhania: Indirect tax

ShripalSaklecha: Indirect tax.




Sri Satya Sai University of Technology & Medical Sciences, Sehore (M.P.)

Faculty of Commerce & Management
Class: B.Com Plain Third Year

Paper-I Auditing

(Management Group)
CODE-BCP (Y-302)
UNIT-1

Introduction- Meaning and Objectives of auditing, Types ofAudit.Programme, audit books,
Working Papers and Evidences. Preparation before commencing of audit.

UNIT-II

Internal Check System: Routine Checking, internal checking, internal audit and test checking. Internal
control and audit procedure.

UNIT-III

Vouching, Verification of Assets and Liabilities:-immovable property, fictitious assets, current assets,
verification of current and fixed liabilities.

UNIT-IV

Company audit: appointment of Auditor, Power, Duties and Liabilities. Divisible Profits and Dividend.
Auditors Report: Cleaned And Qualified Report.

UNIT-V

Investigation - Objectives, Difference between Audit and Investigation, Process Of Investigation, Special
Audit of Banking Companies, Educational, Non Profit Institutions And Insurance Companies.

Suggest readings:
1. Dr.T.R.Sharma: Auditing.
2. Jain&Khandelwal: Auditing.

3.Tondon: Auditing.




Sri Satya Sai University of Technology & Medical Sciences, Sehore (M.P.)

Faculty of Commerce & Management
Class: B.Com Plain Third Year
Paper-II Management Accounting

(Management Group)

CODE-BCP (Y-302)
UNIT-I

Management accounting: Meaning, nature, scope and functions of management accounting, role
of management accounting in decision making, management accounting vs. financial accounting
and cost accounting. Tools and techniques of management accounting.

UNIT-II

Financial statement : meaning, importance ,limitations of financial statements, objectives and
methods of financial statement analysis, ratio analysis, classification of ratio- profitability ratio,
turnover ratio, and financial ratios, advantage of ratio analysis , limitation of accounting ratios.

UNIT-III

Statement, cash flow statement as per Indian accounting standard-3 IFRS concept and importance of
leverages.

UNIT-IV

Absorption and marginal costing; marginal and differential costing as a tool for decision making-
make or buy, change of product mix, pricing, break even analysis, exploring new markets,
shutdown decisions of production.

UNIT-V

Budgetary control; meaning of budget and budgetary control; objectives, merits and limitations, types of
budget; cash budget and flexible budget. Concept of management audit, responsibility accounting
-management reports and types of reports and quality of good report.

Suggested reading-

1. Management accounting- Jain S.P Narag

2. Management accounting- S.P Gupta

3. Management accounting — Mahesh Agrawal and Mukes Jain
4. Management accounting- Agrawal and Gupta
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Sri Satya Sai University of Technology & Medical Sciences, Sehore (M.P.)

Faculty of Commerce & Management
Class: B.Com Plain Third Year
Paper-I Public Finance
(Applied Economics)

CODE-BCP (Y-303A)
UNIT-I

Public finance; meaning, nature, scope and importance. Difference between private and public
finance. Principle of maximum social advantage. Role of state in public finance.

Unit-II

Sources of revenue; taxes, loans, grants and aid- meaning, and types of taxation, problem of
Justice in taxation, incidence of taxation, taxable capacity. Impact of taxation and tax evasion
characteristics of Indian tax system .defects and steps of reform.

Unit-I1I

Principle of public expenditure, principle of public debts and its methods of redemption. Effect
of public expenditure on production and distribution. Public debts in India.

UNIT-1V

Public finance in India: sources of revenue of central and state government. Concept and types of
budget, fiscal deficit, deficit financing and deficit budget. Financial relation between central and
state.

UNIT-V

Constitution and function of finance commission, recommendation of latest finance commission,
latest budget of central govt; and madhyapradesh govt; main heads of revenue & expenditure of
central government and state government, NITI AYOG establishment and objectives.

Suggested reading-
1. Lewis, M.K. And P.D. Mizan-Monatery Economics, Oxford University Press New Delhi

2. Gupta.S.B-Monatery Economics, Chand And Company, New Delhi
3. Mangal Ramesh-Public Revenue, Universal Publication Agra
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Sri Satya Sai University of Technology & Medical Sciences, Sehore (M.P.)

Faculty of Commerce & Management
Class: B.Com Plain Third Year
Paper-II Financial Management
(Applied Economics Group

CODE-BCP (Y-303A)
UNIT-I

Financial Management: Meaning, Scope, Nature of Finance Goals, profit vs. wealth maximization:
financial functions — investment financing and Dividend Decisions, financial planning.

UNIT-II

Capital structure: meaning and determinants .operating and financial leverage: their measures; effect on
profit, analyzing alternate financial plans, And combined financial and operating leverage.

UNIT-I1I

capital budgeting :nature of investment decisions , investment evaluations criteria, payback period ,
accounting rate of return , net present value, internal rate of return profitability index; NPV and IRR
comparison.

UNIT-1V

Cost of capital: significance of cost of capital; calculating cost of debt, preference shares, equity
capital, retained earnings, weighted average cost of capital. Dividend policies: forms of dividend.
Stability of dividends and determinants, issue in dividend policies, Walter model, Gordon model, MM
hypothesis

UNIT-V

Management of Working Capital: nature types and importance of working capital. Operating
cycles and factors determining working capital requirement, introduction of cash, receivables
and inventories

Suggest Readings:

I. Agrawal&Agrawal. Financial Management
2. Pandey .M. - Financial Management
3. Khan M. Jain - Financial Management

4. Dr. S.P. Gupta - Financial Management




Sri Satya Sai University of Technology & Medical Sciences, Sehore (M.P.)

Faculty of Commerce & Management
Class: B.Com Plain Third Year
Paper-I Principles of Marketing
(Applied Economics Group
CODE-BCP SY-303B)

UNIT-

Marketiqlg: introduction, nature and scope of marketing, imﬁor_tancepf marketing, marketing
concept: Traditional and modern, selling vs. marketing, mar eting mix, marketing environment.
UNIT-II

Consumer behavior and marketing segmentation: nature & scope and significance of consumer
behavior, market segmentation — concept and importance.bases for market segmentation.

UNIT-III
Product: concept of product, consumer and industrial goods;ﬂproduct planning and development,
packaging role and Functions, brand name and trade mark: after sales and service: product life
cycle concept.

UNIT-IV
Price: importance of price in the marketing mix, factors affecting price of a product/ service.
Discounts and rebate. Distributions channe s-concept and role: types of distribution channels:
factors affecting choice of a distribution channels: retailer and wholesaler: physical distribution of
goods; transportation. Warehousing.

UNIT-V
Sales promotion : methods of promotion ; optimum promotion mix; advertising media- their
relative merits and limitations ; characteristics of an effective advertisement; personal selling;
selling as a career; qualities of successful sales person ; functions of salesman
Suggested reading:
Marketing management; prentice hall- Philip kotler
Marketing Houghton-miffin Boston- William Pride and C.C.ferrel

Principles of marketing R.B.D. Jaipur-R.L. Nolakha




Sri Satya Sai University of Technology & Medical Sciences, Sehore (M.P.)

Faculty of Commerce & Management
Class: B.Com Plain Third Year
Paper-II International Marketing
(Applied Economics Group

CODE-BCP (Y-303B)
UNIT-I

International Marketing- Definitions, Nature and Scope of International Market, Domestic Marketing V/S
International Marketing, Decisions relating entry in foreign market.

UNIT-II
Product Planning for International Market, Product Designing, advertising, Branding and Packaging.
UNIT-III

International Pricing- Factors Influencing International Price, Pricing Process and method, International
Price Quotation and Payments Conditions.

UNIT-IV

International Distribution Channels and Logistics Decisions, Selection and Appointment of Foreign sales
Agent.

UNIT-V

Indian import - Export Policy and Practices. Steps of commencement of An Export Business, Importing
pricing and export finance.

Suggest Readings:

I. P.K.Jain: International Marketing.
2. Sharma& Sharma: International Marketing

B.COM PLAIN [II YEAR




Sri Satya Sai University of Technology & Medical Sciences, Sehore (M.P)

Faculty of Commerce & Management
Class: B.Com Plain Third Year
Paper-I E-Commerce
(Applied Economics Group
CODE-BCP (Y-303C)

UNIT-I
Concept of E-Commerce:-Meaning Importance in the Context of Modern Business Advantages of E-
Commerce (As Composition with Traditional and Modern Marketing.

UNIT-II
Categories of E-Commerce (Models):- Business to Customers (B to C) Models- Basic Concept Major
Activities, Major Challenges. Models of (Bto C) (Portals-Tailors Business to Business (Bto B) Model-
Basic Major Activities, Types of (B To B) Market. Other Models- Business to Government (Bto G),
Customers to Customers(C To C), Customer to Business(C to B)

UNIT-III
E-CRM ( Eletronic Customer’s Relationship Management) Concepts Features, Goals of E-CRM
Business Frame Work , Three Phases of E- CRM, Types of E-CRM, Functional Component of E-
CRM.

UNIT-IV
E-Payment
Types of E-Payment- Payment Card, Credit Card & Debit Card, Electronic of Digital Cash, Cash
Electronic of Digital Wallet, Smart Card, Basic Concepts on Online Banking (Core Banking Solution of
CBS)

UNIT-V
Introduction to ERP (Enterprise Resource Planning): Concept, Major Characteristics, Level of ERP
Benefits of ERP Modules of ERP Phases of ERP Implementation, Limitation of ERP.

Suggested Books:
1. E-Commerce, Sk Katariya &Sons o
2 E-Comm.In India-LAP.Lambari Pub. A8, 8




Sri Satya Sai University of Technology & Medical Sciences, Sehore (M.P.)

Faculty of Commerce & Management
Class: B.Com Plain Third Year
Paper-II Financial Market &Investment Management
(Applied Economics Group
CODE-BCP(Y-303C)

UNIT-I
An Overview of Financial Markets in India. Money Market-Indian Money Market- Composition And
Structure (A) Acceptance Houses (B) Discount Houses(C) Call Money Markets.

UNIT-II
Capital Market: Security Market(A) New Issue Markets (B)Secondary Market, Function And Role Of
Stock Exchange, Stocks Exchanges, National Stock Exchange(NSE) Bombay Stock Exchange (BSE)
Investors Protection: Grievance Concerning Stock Exchange Dealing And Their Removal, Grievance
Cell In Stock Exchange, Security Exchange Board Of India( SEBI)

UNIT-III
Financial Services, Merchant Banking-Functions and Role, SEBI Guidelines, Ascertainment of Credit
Rating Concept, Functions and Types.

UNIT-IV
Investment, Meaning Nature, Objectives And Process, Types of Investment, Alternatives of Investment,
Negotiable And Non- Negotiable Instruments. Security Analysis-Fundamental, Economic, Industrial
and Technical Analysis.

UNIT-V
Measurement of Return and Risk, Systematic and Unsystematic Risk, Security Risk and Return
Analysis, Efficient Marketing Hypothesis-Weak, Semi Strong and Strong Market Capital Assets
Pricing Model.

Suggested Books:

1. Gupta S.B- Monetary Planning In India, S.Chand, New Delhi.

2. Rastogi R.P Investment Management

3. Pendian P- Security Analysis and Portfolio Management

4. Bharal and Jayswal- Financial Market and Investment Management.

B.C




Sri Satya Sai University of Technology & Medical Sciences, Sehore (M.P.)

Faculty of Commerce & Management
Class: B.Com Plain Third Year
Foundation Course

Paper-I (Moral Value and Language-III)
Code: FC(Y-304A)
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UNIT-4

I. Stopping by Woods on a Snowy evening: Robert Frost.
2. Cherry Tree: Ruskin Bond

3. The Axe: R.K. Narayan

4. The Selfish Giant: Oscar Wilde

5

6

. On the rule of the Road: A.G Gardiner
The song of kabir: Translated by Tagore




UNIT -5

Direct-Indirect speech, Active-Passive Voice, Similar words with different meaning. Report Writing,
Narration of events and situations. Drafting of E- mails, Drafting CV.

Text Books and References Books:

1.mwmaﬁrgﬁﬁ:




Sri Satya Sai University of Technol

ogy & Medical Sciences, Sehore (M.P.)

Faculty of Commerce & Management
Class: B.Com Plain Third Year
Foundation Course
Paper-II (Basics of Computer App.Information &Technology)
Code: FC(Y-304B)
Unit-1

PowerPoint-I Creating presentation using Slide master and Temp late in various Themes & Variants.
Working with slides: New slide, move, copy, And delete duplicate, and slide layouts, Presentation views.
Format Menu: Font, Paragraph, Drawing & Editing. Printing presentation: Print slides, notes, handout uts
and outlines. Saving presentation in different file formats.

Unit-I1

PowerPoint-II Idea of Smart Art graphics, inserting text/data using SmartArt, Converting old style
presentation into new style through Smart Art.Inserting objects (Video, Audio, Symbol, Equation, etc.),
table & excel sheets, picture, chart, photo album, shapes and Smart Art; Trimming of audio/videos.
Connecting slides through hyperlink and action button. Slide sorter, slide transition and animation effects.
Presenting the slide show: Setup Slide Show, Rehearse Timing.

Unit-III

MS Excel Workbook & Worksheet Fundamentals: Concept of Row, Column & Cell; creating a new
workbook through blank & template. Working with worksheet: Entering data into worksheet (General,
Number, Currency, Date, Time, Text, Accounting, etc.); Renaming, Copying, Inserting, deleting &
protecting worksheet. Working with Row & Column (Inserting, Deleting, Pasting, and Resizing &
Hiding), Cell & Cell formatting, and Concept of Range. Charts: Preparing & editing different types of
Charts, Inserting trend line, Backward & forward forecasting. Working with formulas: Formula bar;
Types of functions; Syntax & uses of the following functions: SUM,

Unit-IV

Internet & Web Services Internet: World Wide Web, Dial-up connectivity, | eased line, VSAT, Broad
band, Wi-Fi, URL, Domain name, Web Browser (Internet Explorer, Firefox, Google Chrome, Opera, UC
browser, etc.); Search Engine (Google, Bing, Ask, etc.); Website: Static & Dynamic; Difference between
Website & Portal-mail: Account Opening, Sending & Receiving Mail s, Managing Contacts & Folders.
Basics of Networking: Types of Networks (LAN, WAN , MAN); Network Topologies (Star, Ring, Bus,
Hybrid).Elementary idea of - Cloud Computing & Office Web Apps, Mobile Computing & Mobile Apps.

Unit-V

Cyber Ethics, Security & Privacy+ Email, Internet & Social Networking Ethics Types of viruses &
antivirus Computer security issues & its protection through Firewall & antivirus

Suggesting Reading-
B.COM PLAIN III YEAR
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I. Computer Science And Information Technology- S.K.Vijay And Pankaj Singh-Books
Of Hindi Granth Academy

2. Computer Study —Pankaj Singh
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FACULTY OF COMMERCE AND MAMAGEMENT

CLASS: B.COM COMPUTER APPLICATION
YEAR: I ST

GROUP-ACCOUNTING
SUBJECT -FINANCIAL ACCOUNTING
PAPER:-I
PAPER CODE: BCCA- (Y-101A)

Objectives: The objective of this paper is to help students to acquire conceptual knowledge of the
financial accounting and to impart skills for recording various kinds of business transactions

UNIT I Concept of Double Entry System, Accounting Concepts and Conventions Preparation of Journal.
Sub division of Journal. Preparation of Ledger and Trial Balance. Final Accounts with Adjustments.

UNIT II Introduction to Indian Accounting Standards. Detail study of accounting standard - 6 and 10,
Branch Accounts, Departmental Account.

UNIT II Royalty Accounts, Insolvency Accounts. Accounting for Hire-Purchase and Installment
Systems

UNIT IV Partnership Accounts - Adjustments and Guarantee, Admission of Partner, Retirement and
Death of Partner.

UNIT V Partnership Accounts- Dissolution, Insolvency,Amalgamation ~ of  Partnership  Firms,
Conversion of Partnership Firm into Joint Stock Company

SUGGESTED READINGS:

I. Financial accounting-Dr.M.S.shukla, Sahityabhawan publication, Agra
2. M.C.Shukla, T.S.Grewal and S.C.Gupta. Advanced Accounts. Chand & Co. New Delhi.

3. S.N. Maheshwari, and. S. K. Maheshwari. Financial Accounting. Vikas Publishing House, New
Delhi.

4. Deepak Sehgal. Financial Accounting. Vikas Publishing H House, New Delhi.

5. Bhushan Kumar Goyal and HN Tiwari, Financial Accounting, International Book House
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FACULTY OF COMMERCE AND MAMAGEMENT
CLASS: B.COM COMPUTER APPLICATION
YEAR: I ST

GROUP-ACCOUNTING
SUBJECT -BUSINESS MATHEMATICS
PAPER:-II
PAPER CODE: BCCA-(Y-101B)

UNIT I Ratio- Gaining, Sacrificing Ratio, Proportion, Percentage, Commission.
UNIT II Simultaneous Equations- Meaning Characteristics types and calculations.
UNIT III Elementary Matrices- Definition and calculations, Types of Matrices.

UNIT IV Logarithms and anti logarithms — Principles and calculations, Introduction of calculus, Methods
of Differentiation, Partial Derivative.

UNIT V Simple and compound Interest, Profit and Loss, Linear Programming Introduction.
SUGGESTED READINGS:
1. Allen R.G.D.-Basic Mathematics Macmillan, New Delhi

2. Dowling. E.T.-Mathematics for economics Schaum series
3. Dr. CK Buttan-Business Mathematics
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FACULTY OF COMMERCE AND MAMAGEMENT

CLASS: B.COM COMPUTER APPLICATION
YEAR: I ST

GROUP-MANAGEMENT
SUBJECT -BUSINESS LAW
PAPER:-I

PAPER CODE: BCCA (Y-102A)
UNIT I Indian Contract Act 1872- Definitions, Nature of contract, Offer & Acceptance, Capacity of
Parties to Contract, Free Consent and Consideration, Expressly declared void agreement, Performance of
contracts.

UNIT II Breach of Contract, Remedies for breach of Contract, Indemnity and Guarantee Contracts.
Special Contracts- Bailment, Pledge and Agency.

UNIT III Limited Liabilities Partnership Act, 2008, Negotiable Instrument Act, 1881- Definition,
Features, Promissory note, bill of exchange and Cheques, Holder and Holder in Due Course. Crossing of
Cheque, Types of Crossing, Dishonor and Discharge of Negotiable Instruments.

UNIT IV Consumer Protection Act 1986- Main Provisions. Consumer Disputes, Redressal Machinery.
The Sale of Goods Act, 1930 - Contract of sale, meaning and difference between sale and agreement to
sell. Conditions and warranties, Transfer of ownership in goods including sale by a non-owner,
Performance of contract of sale, unpaid seller — meaning, rights of an unpaid seller against the goods and
the buyer

UNIT V Foreign Exchange Management Act 2000 (FEMA) - Objective and Main Provisions,
Introduction to Intellectual Property Right Act- Copyright, Patent and Trademark. The Partnership Act,
1932 Nature and Characteristics of Partnership, Registration of a Partnership Firms, Types of Partners,
Rights and Duties of Partners, Implied Authority of a Partner, Incoming and outgoing Partners, Mode of
Dissolution of Partnership

Suggested Readings:
1. Dr.S.M.Shukla, V.P agrawal, Business law Sahitya Bhawan Publication, Agra.
2. M.C. Kuchhal, and Vivek Kuchhal, Business Law, Vikas Publishing House, New Delhi.
3. Avtar Singh, Business Law, Eastern Book Company, Lucknow.
4. S.N Maheshwari and S.K Maheshwari, Business Law, National Publishing House, New Delhi.
5. Agarwal S K, Business Law, Galgotia Publishers Company, New Delhi
6. Sushma Arora, Business Laws, Taxman Publication’s.
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FACULTY OF COMMERCE AND MAMAGEMENT

CLASS: B.COM COMPUTER APPLICATION
YEAR: I ST

GROUP-MANAGEMENT
SUBJECT -BUSINESS ORGANIZATION & COMMUNICATION
PAPER:-II
PAPER CODE: BCCA (Y-102B)

UNIT I Business Organization: Definition, Concept, Characteristics, Objectives, Significance,
Components, and Functions, Social Responsibilities of Business promotion of business: Meaning,
Function, Stages of Promotion, and Forms of business organization: Detailed study of sole proprietorship
and partnership.

UNIT II Company organization : Meaning, Definition, Formation of private and public company, Merits,
Demerits and types of Companies cooperative organization need meaning, Significance and its merits —
Demerits. Public Enterprises Concept, Meaning, Characteristics, Objective and Significance. Business —
Size and location, Plant layout and business combination.

UNIT III Introduction- Definition, Nature, Objective, Importance to managers, Elements of
communication, Feedback, Dimension and directions of communication, Means of Communication-
verbal communication, SWOT analysis.

UNIT 1V Non- Verbal Communication, Body language, Paralanguage, Sign language, Visual and audio
communication, Channel of communication, Barriers in Communication. Written Business
communication — Concept, Advantage, Disadvantage, Importance, Need of business latter and kinds of
business latter, Essentials of an Effective business latter.

UNIT V Modemn forms of communication — Fax, E-mail, Video Conferencing, International
Communication for Global Business.

Suggested Readings:

1. Dr. Ramesh Mangal-Business Communication
2. Dr. Suresh Chandra Jain-Business Organization
3. Dr. Abhay Pathak-Business Organization

B.COM COMPUTER APPLICATION 2017-18



Sri Satya Sai University of Technology & Medical Sciences, Sehore
e e S e O UG OF ICHILAL JLICHILES, oCIIOFe

FACULTY OF COMMERCE AND MAMAGEMENT

CLASS: B.COM COMPUTER APPLICATION
YEAR: I ST

GROUP-COMPUTER APPLICATION
SUBJECT — Fundamental of computer and PC software
PAPER:-I
PAPER CODE: BCCA (Y-103A)
UNIT 1
Introduction to computer system: block diagram, components, motherboard, processor, main memory,
cache memory, hard disk.
Input device, output device, eternal storage devices: floppy disk CD ROM, DVD, USB derives.
Types of software: system Software, application software .System Software: operating system, utility
programs, anti-virus, and disk cleaning .Application software: example commercial software with brief
introduction.
Programming language : low level language shigh level language ,assembly language ,middle level
language ,compiler ,interpreter ,assembler , difference between compiler and interpreter .
UNIT 11
Operating system : definition , functions of operating system,CULGULtypes of operating system like
single user ,multi user, real time, time sharing and batch processing ,multiprogramming ,multiprocessing
;multitasking, distributed processing .elementary idea of various common operating system prevalent
round the world .
MS windows: introduction and its features, desktop, taskbar, files and folder start menu operations
My computer, network neighborhood,recycle-bin,windows explorer, creating ,copying ,moving and
deleting files , setting wall paper , changing the mouse pointer, paint, notepad .
UNIT 111
Introduction of MS Word: Advantages of word Processing, Creating, saving, and editing a document:
selecting, deleting, replacing text, copying text to another file. Insert .formatting text and paragraph , using
the font ,dialog box, paragraph formatting using bullets and numbering in paragraph ,use of smart art
;checking spelling .line spacing , margins, space before and after paragraph , mail merge ,customizing the
ribbon.
Introduction of MS excel: entering the information, numbers, formulas, editing data in a cell, excel
functions, using a range with SUM, Moving and copying data, inserting and deleting row and columns in
the worksheet, using the format cells.
Introduction of MS power point: introduction, slide show, formatting, creating a presentation inserting
smart art, adding objects applying transitions, animation effects, adding tables.
UNIT IV
Decision support system: importance of decision support system, limitation, characteristics of DSS,
decision support and structure of decision making and repititativeness of decision, DSS users.
Expert system: support for decision making phases, support for the intelligent phases, support for design
phase, support for choice phase.
Management Information System: introduction, role of IT, MIS characteristics and application areas,
business and technology trends -specialization, management by methodology, decentralization,
internationalization etc.
UNIT V
Internet : meaning ,definitions histor
bwrowsers, WWW _search engines |

Jinterpét protocols,TCP/IP,FTP,HTTP,URL, internet
ion internet security _ terminology-network
SONRE /
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security, firewall,cryptography, password ,biometrics, digital signature, digital certificate. Business
application of internet, email, use net ,news group,telnet, intranet, extra net,eticketing,chatting.
E-Banking and its benefits: smart card, E-cash, online financial services stock trading,
E-brocking.E-business model, do it yourself model, made to order model, information service model,
emerging hybrid models.

Text Books and Reference Books:

1.
2. Fundamental of Information Technology by A. Leon M. Leon
3.

4. P C Software by Nitin K Nayak

Computer Fundamental by P.K.Sinha

Computer today by Suresh K. Basandra

Registrigr
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FACULTY OF COMMERCE AND MAMAGEMENT

CLASS: B.COM COMPUTER APPLICATION

YEAR: I ST
GROUP-COMPUTER APPLICATION

SUBJECT — Desktop Publishing and Multimedia
PAPER:-II
PAPER CODE: BCCA (Y-103B)

UNIT -1

Importance and Advantages of DTP, DTP Software and Hardware, Commercial DTP Packages, Page
Layout programs, Introduction to Word Processing. Commercial DTP Packages, Difference between
DTP Software and Word Processing Software.

UNIT- 11

Types of Graphics, Uses of Computer Graphics Introduction to Graphics Programs, Font and Type faces.
Types of Fonts, Creation of Fonts (Photographer ), Anatomy of Type faces, Printers, Types of Printers
used in DTP, Plotter, Scanner.

UNIT-III

History and Versions of Page Maker, Creating a New Page, Document Setup Dialog Box, Paper Size,
Page Orientation, Margins, Different Methods of placing text and graphics in a document, Master Page,
Story Editor, Formatting of Text, Indent, Leading, Hyphenation, Spelling Check, Creating Index, Text
Wrap, Position (Superscript/Subscript),Control Palette.

UNIT-IV

History, Multimedia Elements; Text Images, Sound, Animation and Video. Text, Concept of Plain Text
and Formatted Text, RTF & HTML Text, Image , Importance of Graphics in Multimedia, Image
Capturing Methods, Scanner, Digital Camera, Sound — Sound and its effect in Multimedia, Analog and
Digital Sound, Animation, Basics, Principles and use of Animation. Video, Basics of Video, Analog and
Digital Video.

UNIT-V

Features of Multimedia, Overview of Multimedia, Multimedia Software Tools, Multimedia Authoring-
Production and Presentation, Graphic File Formats, MIDI- Overview, Concepts, Structure of MIDI
Devices, MIDI Messages.

Text Books and reference books:
Desktop Publishing on PC by M.C. Sharma

Professional in Desktop Publishing by Dinesh Maidasani

DTP Courses 2/e by Singh & Singh

Multimedia, Computing, Communication & Applications by Ralf Steinmetz
Fundamentals of Multimedia by Ze - Nian Li

Page Maker- Manual

‘0" Level module m3.2 Desktop publishing & Presentation graphics by V.K. Jain
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FACULTY OF COMMERCE AND MAMAGEMENT
CLASS: B.COM COMPUTER APPLICATION
YEAR: I ST

GROUP-COMPUTER APPLICATION
SUBJECT -PRACTICAL

CODE-BCCA(Y-103P)
MS-Word

Create a document and apply different Editing options.
Create Banner for your college.
Design a Greeting Card using Word Art for different festivals.
Create your Bio data and use page borders and shading .
Create a document and insert headers and footer, page title etc.
Implement Mail Merge.
Insert a table into a document.
Create a document and apply different formatting options.

PONOARA LN

MS Excel
Design your class Time Table.
Prepare a Mark sheet of your class subjects..
Prepare a Salary Slip of an employee.
Prepare a bar chart & pie chart for analysis of Election Results.
Prepare a generic Bill of a Super Market.
Work on the following exercise on a workbook:

Db WN -

a) Copy an existing Sheet

b) Rename the old Sheet

c) Insert a new Sheet into an existing Workbook
d) Delete the renamed Sheet.

7. Prepare an Attendance sheet of 10 students for any 6 subjects of your syllabus.

Calculate their total attendance , total percentage of attendance of each student
&average of attendance
8. Create a worksheet on Students list of any 4 faculties and perform following database

functions on it,

a) Sort data by Name
b) Filter data by Class
¢) Subtotal of no. of students by Class.

<ne off TechnOWOCY -
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MS Power Point
1. Design a presentation of your institute using auto content wizard, design template and

blank presentation.

2. Design a presentation illustrating insertion of pictures, word Art and clipart.
3. Design a presentation learn how to save it in different format, copying and opening an
existing presentation.
4. Design a presentation illustrating insertion of movie .animation and sound.
5. lllustrate use of custom animation and slide transition (using different effects).
6. Design a presentation using charts and tables of the marks obtained in class.
7. lllustrate use of macro in text formatting in your presentation.
PageMaker
1. Create a Greeting Card for New Year.
2. Create a Visiting Card.
3. Create your Resume.
4. Create an advertisement for job in well-known firm.
5. Create a Newspaper Report.
6. Create a document by importing Graphic Image from Clip Art.
7. Create a Wedding Card.
8. Type a document using Story Editor .
9. Input a text from Word Document into a PageMaker document.
10.Create a document on Importance of Text Wrap applying proper font size,

Registr
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FACULTY OF COMMERCE AND MAMAGEMENT

CLASS: B.COM COMPUTER APPLICATION
GROUP-FOUNDATION COURSE

Moral Value & Language
s Tou 3R W
Paper - 1
Paper Code: FC(Y-104A)

UNIT I
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UNIT 111
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UNIT IV
. Where the min is without fear: Rabindranath Tagore
2. The Hero: R.K. Narayan
3. Tryst with Destiny: Jawaharlal Nehru
4. Indian weavers: Sarjini Naidu
5. The Portrait of a lady: Khushwani Singh
6. The Solitary Reaper : William Wordsworth

UNIT V

Basic Language Skills: Vocabulary, Synonyms, Antonyms, Word formation, Prefixes, Suffixes.
Basic Language Skills: Uncountable Noun, Verbs, Tenses, Adverbs.

Comprehension/Unseen Passage.
Composition and Paragraph Writing

o N S o

Suggested Readings:
ALgueyw Ber Iy
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FACULTY OF COMMERCE AND MAMAGEMENT
CLASS: B.COM COMPUTER APPLICATION
YEAR: I ST

GROUP-FOUNDATION COURSE
SUBJECT - DEVELOPMENT OF ENTREPRENEURSHIP

PAPER:-I1
PAPER CODE: FC(Y-104B)

UNIT 1
Entrepreneurship Development- Concept and importance, function of Enterpriser, Goal determination —
Problems Challenges and Solutions.

UNIT 11

Project Proposal — need and objects- Nature of organization, Production Management, Financial
Management, Marketing Management, Consumer Management.

UNIT 111

Role of regulatory Institutions, Role of development Organization, and self employment oriented
schemes, various growth schemes.

UNIT IV

Financial Management for Project- Financial Institution and their role, Capital estimation and
arrangement, cost and price determination, accounting management.
UNIT V

Problem of entrepreneur- Problem relating Capital, Problem relating Registration, administration problem

and how to overcome from above problems.

Suggested Readings:
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FACULTY OF COMMERCE & MANAGEMENT
CLASS: B.COM CA SECOND YEAR
PAPER-I CORPORATE ACCOUNTING

CODE-BCCA- (Y-201A)

UNIT I

Issue of Shares, Forfeiture, Reissue of shares and buy back of shares. Redemption of Preference Shares.
Issue & Redemption of Debentures.

UNIT II

Final Accounts of Companies (Including calculation of managerial remuneration). Declaration of
dividend, Profit and Loss Appropriation Account and disposal of Profits. Calculation of Pre and Post
incorporation Profit / Loss.

UNIT 111
Valuation of Goodwill and Shares, Methods of Valuation. Accounts of Public Utility Companies
(Electricity Company).

UNIT IV

Meaning of Holding and Subsidiary Company. Preparation of Consolidated Balance Sheet of a holding
company with one subsidiary company, Accounting for liquidation of companies.

UNIT V

Accounting for Merger as per AS 14. Internal Reconstruction of a company as per Indian Accounting
Standard 14 (Excluding inter company holdings and reconstruction scheme.

REFERENCES BOOKS:
1. Mangal Ramesh Company Accounts, Universal Publication, Agra,
2. Maheshwari S.N.Corporate Accounting Vikas Publishing House, New Delhi
3. Mehta, Brahmbhat Corporate Accounting, Devi Ahilya Prakashag.‘ll.n_d_ore
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FACULTY OF COMMERCE & MANAGEMENT
CLASS: B.COM CA SECOND YEAR
PAPER-II COST ACCOUNTING
CODE- BCCA - (Y-201B)
(ACCOUNTING FROUP)

UNIT I
Cost: meaning, Concept and Classification, Elements of cost, nature and importance, Material
costing, Methods of valuation of material issue. Concept and material control and its techniques.
Labor costing, methods of wages payments.

UNIT I
Unit costing, Preparation of cost sheet and statement of cost (including calculation of tender price)
overhead cost, (including calculation of machine hour rate.)

UNIT III
Contract and Job costing, Operating costing.

UNIT IV
Process costing (Including Inter process profit and reserves) Reconciliation of cost and Financial
Accounts.

UNIT V
Marginal costing - Profit/volume Ratio, Break -Even Point, Margin of Safety, Application of
Break-Even Analysis. Cost Audit- Meaning, importance and Techniques of cost Audit, Cost Audit
programme. Note- in this paper 70% shall be numerical questions and 30% shall be theoretical
questions.

REFERENCES BOOKS:
1. Jain and Narang, Kalyani publishers, New Delhi

2. Maheshwari S.N. Vikash publishing house, New Delhi

3. Agrawal and Jain, Ram Prasad and sons.
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FACULTY OF COMMERCE & MANAGEMENT
CLASS: B.COM CA SECOND YEAR
PAPER-I PRINCIPLES OF STATISTICS

(MANAGEMENT GROUP)

CODE- BCCA - (Y-202A)

UNIT I
Meaning, Definitions, Significance, Scope and Limitations of Statistics. Statistical investigation. Process
of Data Collection, Primary and Secondary Data, Methods of Sampling, Preparation of Questionnaire,
Classification and Tabulation of Data, Preparation of Statistical Series and its types.

UNIT 11
Measurement of Central Tendency- Mean, Median, Quartile, Mode, Geometric Mean and Harmonic
Mean

UNIT 111
Dispersion and Skewness. Analysis of Time Series — Meaning, Importance, Components, Decomposition
of Time Series, Measurement of Long Term Trends, Measurement of Cyclical and Irregular Fluctuations.

UNIT IV
Correlation-Meaning, Definitions, Types and Degree of Correlation, Methods of Correlation. Regression
Analysis-Meaning, Uses, Difference between Correlation and Regression, Linear Regression, Regression
Equations, Calculation of Coefficient of Regression.

UNIT V
Index Number- Meaning, Characteristics, Importance and Uses. Construction of Index Numbers- Cost of
living Index, Fisher's Ideal Index Number. Diagrammatic and Graphic presentation of Data

REFERENCES BOOKS
1. Oswal, Sahu Business Statistics, Ramesh Book Depot, Jaipur
2. Gupta B.N. Statistics, Sahitya Bawan, Agra (Hindi & English)
3. Shukla S.M. Statistics S N
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FACULTY OF COMMERCE & MANAGEMENT
CLASS: B.COM CA SECOND YEAR
PAPER-II PRINCIPLES OF MANAGEMENT
(MANAGEMENT GROUP)

CODE- BCCA - (Y-202B)

UNIT I
Management -Meaning, Nature and importance, Functions and Principles of Management, Management
& Administration. Development of managerial Thought, Contribution of Taylor and Fayol. Management
by exceptions, management by objectives, social responsibility of management.

UNIT 11
Planning: concept. Process and Techniques, Decision making: concept meaning and process.
Organization- concept, nature Principles of significance.

UNIT III
Motivation: Concept- Theories, Monetary and non-monetary Motivation. Leadership: - concept and
Leadership styles, Leadership Theories. Direction, control and Coordination- process and methods.

UNIT IV
Human resource Management: Meaning, objectives, scope and importance. Functions and
Responsibilities of HR manager, Principles of HRM.

UNIT V
Man power Planning -Recruitment, Selection and promotion. Training and development - Methods of
training programme, Job performance and evaluation-concept and Techniques.

Reference Book:

1. S.M Shukla -Principle Of Management, Sahitya Bhawan, Agra

2. B.K.Agrawal- Principle Of Management, Ramprashad And Sons

3. Gupta And Sharma- Principle Of Management, Kalyani Publishers, New Delhi (Both Medium)
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FACULTY OF COMMERCE & MANAGEMENT
CLASS: B.COM CA SECOND YEAR
PAPER-I PC SOFTWARE & DATA PROCESSING (COMPUTER APPLICATION)
CODE- BCCA - (Y-203A)

UNIT —1

Introduction To Spreadsheet: Definition And Advantages of Electronic Worksheet, Working On
Spreadsheets, Range & Related Operations, Setting, Saving And Retrieving Worksheet File, Inserting,
Deleting, Copying And Moving of Data Cells, Inserting And Deleting Rows & Columns, Copying,
inserting, Renaming the sheet of workbook. Short-cut commands

Entering text and numeric data, entering date and time different functions, formatting text and numeric
data. Functions and Other Features: Classification and Usage of Various Built-In-Functions In
Worksheet, Passwords, Protecting A Worksheet. Printing of the worksheet, page margin setting and
adding header and footer, Transferring Data to and From Non Worksheet Files, Database Handling,
Creating, Naming & Executing Macros. Creating graphs.

UNIT —11

Introduction to MS - power point, Auto-wizard, creating a presentation using Auto content wizard,
Blank presentation, creating, saving and printing a presentation, adding slide to a presentation, slide
view, outline view , slide sorter view , notes view and slide show view. Changing text font and size,
selecting text style and colour, to set header and footer. Using, bullets, clipart and word art gallery.
Applying design template creating graph. Adding transitions and Animation effects, setting timings
for slide show preparing note pages, preparing audience handouts.

UNIT - 111

Introduction to Business Organization. Business Organization units: Production, Stock Control, Cost,
Purchase Control, Sales Order Processing and Accounting. Characteristics of a good Business Unit.
Data and Information, Introduction to data Processing, fields, Records and Files. Types of files:
Master files and Transaction file.

UNIT - IV

Overview of System Analysis and Design, Business System Concepts, System Development Life
Cycle, Feasibility Analysis, Design, Testing & Evaluation. Overview of MIS : Introduction, Role of

B.COM CA SECOND YEAR
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IT, MIS- characteristics and application areas, Business and Technology trends-specialization,
management by methodology, decentralization, internationalization etc.

UNIT -V

Introduction to Database Management System: basic concepts, various facilities and advantages of
business computing. Application areas of DBMS, Parallel Processing and Distributed Processing.

PRACTICAL

Using MSWord

Create a document and apply different Editing options.

Create Banner for your college.

Design a Greeting Card using Word Art for different festivals.
Create your Biodata and use page borders and shading.

Create a document and insert header and footer, page title etc.
Implement Mail Merge.

Insert a table into a document.

Create a document and apply different formatting options.

NN AEWN R

Using MS Excel
I. Design your class Time Table.

2. Prepare a Mark Sheet of your class result.

e

. Prepare a Salary Slip of an employee of an organisation.

4. Prepare a bar chart & pie chart for analysis of Election Results.
5. Prepare a generic Bill of a Super Market.

6. Work on the following exercises on a Workbook:

Copy an existing Sheet

Rename the old Sheet

Insert a new Sheet into an existing Workbook
Delete the renamed Sheet,

.0 o

7. Prepare an Attendance sheet of 10 students for any 6 subjects of your syllabus.
Calculate their total attendance, total percentage of attendance of each student &average of attendance.
8. Create a worksheet of Students list of any 4 faculties and perform following database functions on it.
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a. Sort data by Name
b. Filter data by Class
c; Subtotal of no. of students by Class.

Using MS PowerPoint

I. Design a presentation of your institute using auto content wizard, design templateand blank
presentation.

2. Design a presentation illustrating insertion of pictures, Word Art and ClipArt.
3. Design a presentation, learn how to save it in different formats, copying and
opening an existing presentation.

4. Design a presentation illustrating insertion of movie, animation and sound.

5. Illustrate use of custom animation and slide transition (using different effects).

Reference Books:

1. Fundamentals of Computers: P.K.Sinha

2. System Analysis and Design by Elias M Awad.
3. P C Software for Windows by R K Taxali

4. P C Software Bible by S.Jaiswal
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FACULTY OF COMMERCE & MANAGEMENT
CLASS: B.COM CA SECOND YEAR
PAPER-II INTERNET AND E-COMMERCE
(COMPUTER APPLICATION)
CODE-BCCA(Y-203B)

UNIT 1
Internet: Evolution, Concepts, Internet and Intranet, Growth of Internet, ISP, ISP in India, Types of
connectivity- Dial-up, Leased line, DSL, Broadband, RF, VSAT etc. Methods of sharing Internet
connection. Concepts of client Server architecture, Use of Proxy server. Concepts of search engines,
Search engines types, searching the web, Web servers, Introduction of TCP/IP and other protocols used on
the web. Email: Concepts, POP and web based E-mails, merits, address, Basics of sending and receiving,
E-mail protocols, Free E-mail Services.

UNIT II
E-Commerce: Introduction, Concepts, E-commerce & Physical Commerce, Advantages & Disadvantages
of E- Commerce. Technology in E-Commerce, Interne and E-Business, application, feasibility & various
constraints. E- Transition challenges for Indian corporate. The Information Technology act 2000 and its
highlights related to e-commerce. Impact of e-commerce on industries, consumer & society-commerce
framework. M-commerce: Origin, components, development & applications.

UNIT III
E-Business Models based on relationship of transaction parties: Business to Business, Consumer to
Consumer, Consumer to Business. E-Business Models based on transaction type: Brokerage Model,
Aggregate Model, Info-mediary model, Community Model, Value chain model, Manufacturer Model,
Advertising Model, Subscription Model. Electronic Data Interchange (EDI): Evolution, uses, benefits,
working of EDI.

UNIT IV
Marketing concepts in e-commerce: Marketing concepts, concepts for internet marketing, e-commerce
marketing & branding strategies, online marketing. Electronic Payment System: Overview of electronic
payment systems, Pre paid electronic payment systems, Post paid electronic payment systems. Internet
advertising: Importance and competitiveness, weakness, Models of advertising on internet. E-marketing
tools.

UNITV
Security technologies in e-commerce, security problems in e-commerce. Reliability of e-commerce
system, Data encryption technologies, Digital signature, authentication technologies. Firewall, Site
security.

Reference Book:
1. Leon Alex in, Mathews Leon: Internet for Everyone, Leon Tec world
2. Doing Business on the Internet e-commerce: S. Jaiswal, Galgotia publication
3. E-Business and E-commerce management 3rd edition- Pearson Education
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FACULTY OF COMMERCE & MANAGEMENT
CLASS: B.COM CA SECOND YEAR
FOUNDATION COURSE (MORAL VALUE AND LANGUAGE-II)

Code: FC(Y--204A)
UNIT-I
fgﬂ.’f HTHT:
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UNIT IV
English:
1. Tree: Tina Morris
2. Night of the Scorpion : Nissim Ezekiel
3. Idgah : Premchand (translated by Khushwant singh
4. Letter to God : G.L. Swanteh (translated by Donald a Yates
5. My Bank Account : Stephen Leacock
6. God sees the Truth but waits : Leo Tolstoy

UNITV
English:

1. Short Essay on given topics
2. Correspondence skills (format & Informal letters and Application)
3. Translation of sentences/passage English to Hindi and Hindi to English.

Suggested Readings: Madhya Pradesh Hindi grant academy, Bhopal published book.
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FACULTY OF COMMERCE & MANAGEMENT
CLASS: B.COM CA SECOND YEAR

FOUNDATION COURSE (ENVIRONMENTAL STUDIES)
Code: FC(Y—204B)

UNITI

Study of Environment and ecology: Definition and Importance of Environment and Ecology, Public
participation and Public awareness.

UNIT 11

Environmental Pollution : Air Pollution, water Pollution, noise Pollution, heat and nuclear pollution-
Definition, Causes, effect and prevention of pollution, Disaster management — Flood, Earthquake,
cyclones and landslides.

UNIT III

Environment and social problems: Sustainable development- Introduction, Energy problems of cities,
solar energy, biogas and wind energy, Water conservation — rain-water harvesting.

UNIT IV

Role of mankind in conserving natural resources: Food resources — World food problem , Energy
resources — increasing demand for energy.

UNITV

Environment conservation laws: Conservation laws for air and water pollution, Wildlife conservation
laws, Role of information technology in protecting environment & health.

Suggested Readings:

* Madhya Pradesh Hindi grant academy, Bhopal published book.
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Faculty of Commerce & Management
Class: B.Com CA Third Year
Paper-I Income Tax Law & Practice
(Accounts Group)

CODE-BCCA (Y-301)
UNIT-I

General Introduction of Indian Income Tax Act, 1961. Basic Concepts; Income, Agriculture Income,
Casual Income, Previous Year, Assessment Year, Gross Total Income, Total Income, Person Assesse,
Residential Status and Tax Liability, Exempted Income.

UNIT-II
Income from Salary, Income from House Property.
UNIT-III
Income from Business Profession, Capital Gains, Income from Other Sources.
UNIT-1V

Set Off And Carry Forward Of Losses, Deductions From Gross Total Income, Clubbing Of Income,
Computation Of Total Income And Tax Liability Of An Individual.

UNIT-V

Assessment Procedure, Tax Deducted At Source, Advance Payment of Tax, Income Tax
Authorities, Appeal, Revision and Penalties.

Suggested reading-
1. Income Tax -Shripal Saklecha, Satish Printers, Indore
2. Income Tax Legislation and Accounts-Dr.H.C Mehrotra, Sahitya Bhawan, Agra

3. Income Tax- Dr.R.N. Lakhotiya
4. Income Tax-O.P Agrawal and Arvind Jain

R
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Faculty of Commerce & Management
Class: B.Com CA Third Year
Paper-II Indirect Taxes
(Accounts Group)

CODE- BCCA (Y-301)
UNIT-I

Central ExciseDuty:Concept,lmportantDeﬁnitions,Goods,ExcisabIeGoods,Manufacturer,andClassiﬁcation
of Goods and Principles of Classification, Valuation under Central Excise, Ad Valorem Duty and
Valuation Rules.

UNIT-II

Custom Duty; Introduction and Nature, Types of Custom Duty. Prohibition of Import, Valuation Rules,
Computation of Assessable Value and Calculation of Custom Duty.

UNIT-II

Central Sales Tax —Introduction And Important Definitions, Provisions, Relating To Interstate Sale.
Determination of gross sales and Taxable Turnover.

UNIT-IV

MP.VAT; Introduction, Important Definitions, Tax Free Goods, Registration, And Licensing, Of Dealers,
Assessment Producer, Computation of Taxable Turnover and VAT.

UNIT-V-

M.P. VAT - Tax Payment and Recovery of Tax, Input Tax Rebate, Authorities: Powers and Duties.
Appeal and Revision Difficulties IN Implementation of Vat, Service Tax: Introduction, Objectives, Main
Provisions, Assessment Procedures and Computation of Service Tax

Suggest Readings:
Dr.H.C. Mehrotra: Indirect tax
V.K.Singhania: Indirect tax

ShripalSaklecha: Indirect tax.

B.COM CA THIRD YEAR
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Faculty of Commerce & Management
Class: B.Com CA Third Year
Paper-I Auditing
(Management Group)

CODE- BCCA (Y-302)
UNIT-I

Introduction- Meaning and Objectives of auditing, Types of Audit.Programme, audit books,
Working Papers and Evidences. Preparation before commencing of audit

UNIT-II

Internal Check System: Routine Checking, internal checking, internal audit and test checking. Internal
control and audit procedure.

UNIT-III

Vouching, Verification of Assets and Liabilities:-immovable property, fictitious assets, current assets,
verification of current and fixed liabilities.

UNIT-1V

Company audit: appointment of Auditor, Power, Duties and Liabilities. Divisible Profits and Dividend.
Auditors Report: Cleaned And Qualified Report.

UNIT-V

Investigation - Objectives, Difference between Audit and Investigation, Process Of Investigation, Special
Audit of Banking Companies, Educational, Non Profit Institutions And Insurance Companies.

Suggest readings:
1. Dr.T.R.Sharma: Auditing.
2. Jain&Khandelwal: Auditing.

3.Tondon: Auditing.
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Faculty of Commerce & Management
Class: B.Com CA Third Year
Paper-11 Management Accounting

(Management Group)

CODE- BCCA (Y-302)
UNIT-I

Management accounting: Meaning, nature, scope and functions of management accounting, role
of management accounting in decision making, management accounting vs. financial accounting
and cost accounting. Tools and techniques of management accounting.

UNIT-II

Financial statement : meaning, importance Jlimitations of financial statements, objectives and
methods of financial statement analysis, ratio analysis, classification of ratio- profitability ratio,
turnover ratio, and financial ratios, advantage of ratio analysis , limitation of accounting ratios.

UNIT-III

Statement, cash flow statement as per Indian accounting standard-3 IFRS concept and importance of
leverages.

UNIT-IV

Absorption and marginal costing; marginal and differential costing as a tool for decision making-
make or buy, change of product mix, pricing, break even analysis, exploring new markets,
shutdown decisions of production.

UNIT-V

Budgetary control; meaning of budget and budgetary control; objectives, merits and limitations, types of
budget; cash budget and flexible budget. Concept of management audit, responsibility accounting
.management reports and types of reports and quality of good report.

Suggested reading-

1. Management accounting- Jain S.P.Narag

2. Management accounting- S.P Gupta

3. Management accounting — Mahesh Agrawal and Mukesh Jain
4. Management accounting- Agrawal and Gupta

B.COM CA THIRD YEAR
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Faculty of Commerce & Management
Class: B.Com CA Third Year
Paper-1 Web Designing (Computer Application)
CODE- BCCA (Y-303)
Unit -1

Introduction to Internet &World Wide Web, Internet Addressing, Browsers, URL, Web Server, Web
Site, Homepage, Domain Names- Basic Concept. Introduction to HTML- HTML Overview, Structure,
and Structure of HTML documents, Types of Documents, HTML Elements and Attributes. Basic
Formatting of HTML documents layout-Font Lists, Paragraph, Break Rule, Horizontal Rule, Colors,
Background, text elements, <PRE>, etc.

Unit- 11

Links in html —anchor elements and its attributes, images and anchors, using META
information. HTML Media Types — media like elements <MARQUEE>, Audio& Video support
in Web browsers. Table — layout. Elements and attributes, ROWSPAN, COLSPAN. Frames —
using frames, layout of frame, problems using frames.

Unit- 11

Layers- Concept of layers, Positioned and Inflow Layers. Style Sheets — Basic Concept of Style
sheet, using style sheet, Cascading style sheet (css), using style sheets- basic and properties,
Positioning with style sheets.

Unit -1V
Basic Interactivity in html: Forms- Concept of Forms, <FORM> elements, attributes, Controls
Used for forms, examples of form design. Web Publishing — Concepts. Scripting- Purpose of
Scripting, specifying scripts & designing events.
Unit-V
DHTML: Overview of DHTML and Document objects Model, html & Scripting access, rollover

Buttons. XML: Basic XML Structure, ways to use XML, rewriting html as xml. PHP
(Hypertext Preprocessor):

Introduction, syntax, Variables, Strings, Operators, if-else, loop, form, mail, file upload introduction to
ASP. NET

RD YEA
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TEXT BOOKS:

The Complete Reference to HTML- by Thomas A Powell, TMH, II Edition.
Using HTML — by lee Anne Phillips, PHI
“Web Technology and Design”, Xavier, New age Inter national

Ullman, “PHP for the Web” Visual Quick Start Guide ”, Pearson Education

PHP: beginner’s guide VikramVaswani McGraw Hill.
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Faculty of Commerce & Management
Class: B.Com CA Third Year
Paper II-Digital Marketing
(Computer Application)
CODE-BCCA(Y-303)

UNIT: I

Digital marketing ,understanding the marketing process , increasing visibility , types
of visibility , example of visibility ,visitors engagement , bringing targeted traffic,
retention , performance evaluation Jtools needed.

UNIT: II

Understanding Internet, difference between internet and Web, understanding website
and domain names, extensions, web server & web hosting, different types of web
servers, planning and conceptualizing a website, building website using CMS in class.

UNIT: III

Understanding Google analytics ,set up analytics accounts ,add analytics code in a
website , understanding goals and conversions ,set up goals , understanding bounce
rate , difference between bounce rate and exit rate , reduce bounce rate ,monitoring
traffic sources .

UNIT: IV

Marketing on social networking website , viral marketing and its importance
Facebook marketing ,twitter marketing , linked In marketing , Google plus marketing
. video marketing , pinterest marketing .

UNIT: V

Introduction to SEO and its importance , Google Ad words overview , understanding
Ad words algorithm , creating search campaigns , creating ads , tracking performance
/ conversion , optimizing search campaigns ,creating display campaign.

Text Books and References Books:

1. HTML, DHTML by Perl CGI by Ivan Byross.

2. The complete references HTML by Thomas Powell
3. Easy Web design by Mary Milhollon

4. HTML in easy step by Mike McGrath
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Faculty of Commerce & Management
Class: B.Com CA Third Year
List of Practical (Computer Application)

CODE- BCCA(Y-303C)

Web Design

Create a time table of your class

Create a marks list of university examination.

Create a dynamic website for an educational institute.
Create a website for online marketing.

Create an online application for products.

Create an online application for admission process.
Create a home page of your own using HTML tags.
Write the basics steps for hosting a website.

Write an HTML documents to provide the form that collect names and
telephone numbers.

Digital marketing:

MO 90 o g T B e

1. Design SEO keywords for improving Google page rank of your college.

2. Monitor traffic on your website using Google analytics.

3. Using search engine submission improves online recognition and visibility of
your website.

4. Design a blog for the regular activities of your college.

5. Link different site using cross linking.

6. Use on page optimization for your website.

7. Use off page optimization for your website.

8. Design a website for decreasing the loading time of a website.

9. Design back link for your website.
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Faculty of Commerce & Management
Class: B.Com CA Third Year
Paper-I(Foundation Course (Moral Value and Language-III)

Code: FC(Y-304A)
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UNIT-4

1. Stopping by Woods on a Snowy evening: Robert Frost.
2. Cherry Tree: Ruskin Bond

3. The Axe: R.K. Narayan

4. The Selfish Giant: Oscar Wilde

5. On the rule of the Road: A.G Gardiner

6. The song of kabir: Translated by Tagore

UNIT-5

Direct-Indirect speech, Active-Passive Voice, Similar words with different meaning. Report
Writing, Narration of events and situations. Drafting of E- mails, Drafting CV.

Text Books and References Books:

1.%#&%@3‘&@'
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Faculty of Commerce & Management
Class: B.Com CA Third Year
Foundation Course

Paper-II :( Basics of Computer App. & Information Technology)
Code: FC(Y-304B)

Unit-1

PowerPoint-I Creating presentation using Slide master and Temp late in various Themes
& Variants. Working with slides: New slide, move, copy, And delete duplicate, and slide
layouts, Presentation views. Format Menu: Font, Paragraph, Drawing & Editing. Printing
presentation: Print slides, notes, handout uts and outlines. Saving presentation in different
file formats.

Unit-I1

PowerPoint-II Idea of Smart Art graphics, inserting text/data using SmartArt, Converting
old style presentation into new style through Smart Art.Inserting objects (Video, Audio,
Symbol, Equation, etc.), table & excel sheets, picture, chart, photo album, shapes and
Smart Art; Trimming of audio/videos. Connecting slides through hyperlink and action
button. Slide sorter, slide transition and animation effects. Presenting the slide show: Setup
Slide Show, Rehearse Timing.

Unit-111

MS Excel Workbook & Worksheet Fundamentals: Concept of Row, Column & Cell;
creating a new workbook through blank & template. Working with worksheet: Entering
data into worksheet (General, Number, Currency, Date, Time, Text, Accounting, etc.);
Renaming, Copying, Inserting, deleting & protecting worksheet. Working with Row &
Column (Inserting, Deleting, Pasting, and Resizing & Hiding), Cell & Cell formatting, and
Concept of Range. Charts: Preparing & editing different types of Charts, Inserting trend
line, Backward & forward forecasting. Working with formulas: Formula bar; Types of
functions; Syntax & uses of the following functions: SUM,

sty of Technatogy o
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Unit-1V

Internet & Web Services Internet: World Wide Web, Dial-up connectivity, | eased line,
VSAT, Broad band, Wi-Fi, URL, Domain name, Web Browser (Internet Explorer, Firefox,
Google Chrome, Opera, UC browser, etc.); Search Engine (Google, Bing, Ask, etc.);
Website: Static & Dynamic; Difference between Website & Portal-mail: Account Opening,
Sending & Receiving Mail s, Managing Contacts & Folders. Basics of Networking: Types
of Networks (LAN, WAN , MAN); Network Topologies (Star, Ring, Bus,
Hybrid).Elementary idea of - Cloud Computing & Office Web Apps, Mobile Computing &
Mobile Apps.

Unit-V

Cyber Ethics, Security & Privacy* Email, Internet & Social Networking Ethics Types of
viruses & antivirus Computer security issues & its protection through Firewall & antivirus

Suggesting Reading-

1. Computer Science And Information Technology- S.K.Vijay And Pankaj Singh-Books
Of Hindi Granth Academy

2.Computer Study —Pankaj Singh
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Sri Satya Sai
 University of Technology and Medical Sciences

(Established under Govt. of M.P. Registered under UGC 2(F) 1956)

Bhopal-Indore Road, Opp. Pachama oilfed plant, Pachama, Dist.-Sehore M.P.PIN-466001
Ph. 07562-223647, Fax : 07562-223644, Web: www.sssutms.co.in, info@sssutms.co.in

MINUTS OF BOARD OF STUDIES MEETING
Name of Department:- Commerce and Management
Minutes of Board of Studies Committee Meeting, held on Dated on 22/11/2021

The Board of Studies Committee Meeting was held in the room of Department of commerce and
Management at 11:00 AM. on 22/11/2021, Following members were present

1. Dr.Gajraj Singh Ahirwar, Dept. Of Commerce And Mnagement -Chairman M’

Dr. D.K Dubey, Proferror S.V College Bairagarh-External

Dr.Jaya Sharma, Professor, Govt: PG College, Sehore- External

= o e

Dr. Minakshi Pathak, Professor ,Yoga and Meditation

Dr. Kanchan Shrivastava, Professor, Economics, Sssutms CA /

Dr. Tabassum Khan ,Professor , Hindi

o O

Dr. Babina Bohra, Assist. Professor, English
8. Mr. Rajkumar Mishra, Assitant Professor, Commerce &M\/

9. Mr. Pradeep Maheshwari, Assistant Professor, Management

The chairman of Board of Studies Committee welcomes and appreciated the efforts put up by the
faculty for progress of the departmental activities. The following Agenda points were discussed and

resolved.

Agenda:1 The new syllabus and scheme of the UG (B.com, BBA) courses is discussed by the members
of the Board of Studies. In which it is discussed that in the First Year of B.Com and BBA syllabus have
been taken from the syllabus published by Madhya Pradesh Higher Education dept. according to National
Education Policy, 202

A of Technolody
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Discussion: All members discussed the agenda one scheme and syllabus of B.COM and BBA for the
Academic Session 2021-22. All members agree to implement the proposed scheme and syllabus as per

New National Education Policy 2020.

Resolution: It is resolved that the new syllabus and scheme of the UG (B.com and BBA) courses is
recommended by all members of relative subjects present in the Board of Studies meeting.

The new syllabus and scheme were recommended for implementation from academic session 2021-
22.for the student admitted in session 2021-22. Minutes of the meeting may be placed before the

academic council for approval.

The Chairman thanks the members for peaceful conduction of meeting.

Signature of All members (Including Chairperson)
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SRI SATYA SAI UNIVERSITY OF TECHNOLOGY AND MEDICAL SCIENCES,

SEHORE
e e e e e e e e G e o o

Part A Introduction

Programme: Certificate Class:B.Com 1 ' Year Session 2021-22

C1-COMAIT

Course Code

Course Title Financial Accounting
(Paper-I)

Course Type Core

Pre-requisite Not Require Open For All

This course provides conceptual knowledge of financial
accounting and provides knowledge about the techniques for
preparing accounts in different type of business
organizations.

Course Objectives

Course Learning Outcome Successful Completion of thiscourse,The Student will be
able to :
¢ CLO: Acquire conceptual knowlwdge of basics
of accounting.

® CLO : Identify events that need to be recorded in the
accounting records.

¢ CLO : Develop the skills of recording financial
transactions and preparation of reports in
accordance with GAAP.

e CLO: Describe the role of accounting
informsation and its limitations.

* CLO: Equip with the knowledge of accounting
process and preparation of in a accounts of
sole trader.

¢ CLO:Identify And analyze the reasons for the
difference between cashbook and purchase
book balances.

e CLO: Recognize circumstances providing for
increased exposure to errprs and frauds.

Credit Value
B.COM IST YEAR w.

T
Sri Satya Sat University of Technology

& Medical Sciances Setiore (M P)
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Total Marks Max Marks:25 Minimum Passing
Marks:33

+75

Part B Content of the Course

Total No. of Lectures  ( In Hour Per Week)-3 Total Lectures:90

Unit Topic Lectures

Accounts:- Indian history,Definition, objectives,basic Concept and
principles of Double Entry System, journal entry,ledger,subsidiary
books, trial balance,introduction of indian Accounting standard, Final
I Accounts. 15

Accounting for Depreciation( According to Accounting standard-6,

Branch accounts.
I1 15

I11 Royalty Accounts, Departmental Accounts 15
Accounting of non-profit organization, investment
accounts,consignment accounts.

IV 15
Partnership - Dissolution of Partnership(with Insolvency),
Amalgamation of Partnership Firms, Conversion of Partnership Firm

vV into Joint Stock Company. 15

Computerized accounting by using any popular accounting software,
creating a company,configure and features setting, creating accounting
ledger and groups,creating stock item and groups,voucher entry ( with

Vi : ; 15
maintanence of voucher),generating report-cash book, ledger accounts,
trial balance, profit and loss accounts, and balance sheet

key words/Tags : Financial Accounting,Depreciation, Accountind standard,branch

accounts,Royality accounts,Partnership accounts,computerized accounts.

B.COM IST YEAR w.
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SRI SATYA SAI UNIVERSITY OF TECHNOLOGY AND MEDICAL SCIENCES,

SEHORE
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Part C Learning Resources:
1 &= v srpreefY, siramer
2. Dr.R.K.Sharma/ Dr. R.S.Popli, Financial Accounting, Kitab Mahal Pub., Agra.
3. Anil,Rajesh, Mariya Financial Accounting, Himalaya Publication Nagpur.
5. Financial accounting-Dr.M.S shukla, Sahityabhawan publication, Agra
6.. M.C.Shukla, T.S.Grewal and S.C.Gupta. Advanced Accounts.Chand & Co. New
Delhi.
7. S.N. Maheshwari, and. S. K. Maheshwari. Financial Accounting.Vikas Publishing
House, New Delhi.
8. Deepak Sehgal. Financial Accounting.Vikas Publishing H House, New Delhi.
9. Gupta R.L. and Radhaswamy M, Advanced Accounting & S chand & Sons, new Delhi.
10. Bhushan Kumar Goyal and HN Tiwari, Financial Accounting, International Book
House
I1. Dr.S.K Singh,Financial Accounting,SBPD Publication ,Indore.
Suggestive digital platforms, web links:
Lhttp://www.ddegjust.ac.in/studymaterial/mba/cp-104.pdf
2. http://www.ddegjust.ac.in/studymaterial/bba/bba-104.pdf
3 http:ffwww.deeppanacademy.com;’pdf/cmaffoundationfﬁmdamentals-of-accounting.pdf
4.http://www.academia.edu/386230 12/financialaccounting/ifrsedition2ethjerry/wevegand
t
Part D Assessment and evaluation
Suggested Continuous Evaluation Methods : Maximum Marks: 100
Continuous Comprehensive Evaluation(CCE):25 Marks, University Exam(UE)75 Marks

Internal Assessment: Class Test (Objective Type) or 15
Descriptive
Continuous Comprehensive | Assignment/Presentation 10
Evaluation(CCE):
External Assessment: Section A: Three Very Short 3x3=9
University Exam Section :75 | Question
Marks Time :2 Hours ( 50 Word Each)
Section B: Four Short Questions 4x9=36
(200 Words Each)
Section C:Two Long Questions 2x15=30
(500 Word seach)
Total Marks 75

Part A Introduction

B.COM IST YEAR w.e
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Programme: Certificate Class:B.Com 1 %' Year Session 2021-22

Subject Business Regulatory Framework
Course Code FILOMAT
Course Title Business Regulatory Framework
(Paper-11I)
Course Type Core
Pre-Requiste Open For All
Course Objectives To impart basic knowledge of the

important business laws relevant to
conduct general business activities in
physical and virtual spaces along with
relevant case laws.

Course Learning Outcomes The outcome of this course is

To provide the students with practicla
legal knowledge of general business law
issues.

To understand the essentials of valid
contract, the law of the act,consideration
of the various modes, of discharge of a
contract.

To expalin the various laws with regards
to the sale of goods and performance of
sale contract and remedial measures.

To familarize the students with various
laws with regards to consumer
protection in india and the functions of
various consumer forums and .

To understand the meaning and the
various legislations with regards to the
cyber laws.

Ll ‘ 'r- v o "{:’_"W-ﬂ'
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Credit Value 6
Total Marks Max Marks:25 Minimum Passing
Marks:33
+75

Part B: Content of the Course

Total No. of Lectures ( In Hour Per Week)-3 Total Lectures:90

Unit Topic Lectures
I Historical background of business law in India 18
I1 Contract relating to indemnity and guarantee 1

Negotiable instrument act 1881- general introduction of |18

- negotiable instrument(amendment) Act 2002
v General introduction of Consumer Protection Act 1986 and | 18
2018, FEMA
Indian Partnership Act 1932- General Introduction. 18
v

Limited Liability Partnership Act 2008

key words/Tags : Business Law, Contract, Negotiable Instrument Act 1881,
Consumer Protection Act, Indian Partnership Act, Limited Liability Partnership
Act

Part C Learning Resources
1. B 9o srepraelt, ot €Y qeqehl
2. Kapoor N.D., Business Law , S.Chand Company Ltd. New Delhi.
3. Sharma J.P. And Kanojiya Sunena, Business, Law Hindi Madhyam Karyalaya
Nideshalaya Delhi.
4.Sharma S.P., Business Law L.K.International Publishing House Pvt. Ltd., Mumbai.
5.Gupta Dr. O.P. Business Regulatory Framework Sbpd Publication ,Agra.

B.COM IST YEAR w.e.f.
Sal Un\fw (M ?)
onl SHY 71 cgen
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SRI SATYA SAI UNIVERSITY OF TECHNOLOGY AND MEDICAL SCIENCES,
SEHORE
o e e ST

6.Varshney Ndr. G.K , Business Regulatory Framework, Sahitya Bhawan Publication,

Agra.

7.Agrawal R.C ZATaTia% 9w ®7¢@T, Sbpd Publication ,Agra.

8. Gagele Arun Kumar Evam Agrawal B.K., Business Law , Ramprasad And Sons,

Bhopal.

9. Shukla Dr.S.M. And Sahay Dr.S.P., Business Law , Sahityabhawan, Agra.
Suggested Digital Platforms, Web Links:
L.http://sdak24.com/tag/business-law-notes-hindi/#google vignette

2. http://www.gkpad.com/2020/09/bcom-books

3. http://www.geektonight.com/ business-law-notes /

4.http://www.researchgate.net/publication/331979132_text_book_on_business_law

Part D Assessment and Evaluation

Suggested Continuous Evaluation Methods : Maximum Marks: 100
Continuous Comprehensive Evaluation(CCE):25 Marks, University Exam(Ue)75 Marks

Internal Assessment: Class Test (Objective Type) or | 15 Marks
Descriptive
Continuous Comprehensive | Assignment/Presentation 10
Evaluation(CCE):
External Assessment: Section A: Three Very Short | 3x3=9
University Exam Section :75 | Question
Marks Time :2 Hours ( 50 Word Each)
Section B: Four Short Questions 4x9=36
(200 Words Each)
Section C:Two Long Questions 2x15=30
(500 Word seach)
Total Marks 75

B.COM IST YEAR w.e. i'
 Regktrar

S Satya St University of Technol
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SRI SATYA SAI UNIVERSITY OF TECHNOLOGY AND MEDICAL SCIENCES,

SEHORE
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Part A Introduction

Programme: Degree Class:B.Com 1 %' Year Session 2021-22

Subject Business Organization and
Communication

Course Code C1-COMA2T

Course Title Business Organization and
Communication (Paper-I)

Course Type Minor
Pre-Requiste(if any) (Not Required)Open For All
Course Objectives The objective of this course is to develop an
understanding about functions of

communications and challenges faced by
communication and organizations with
changing dynamics.

Course Learning Outcomes After completion of this course it is expected
that the student shall understand the basics of
business and will be able to imbibe how any
business can be organized successfully, the
chapters related communication shall be able to
educidate how organization plays an important
role in modern business scenario

Credit Value 6

Total Marks Max Marks:25 Minimum Passing
Marks:33

+T3




SRI SATYA SAI UNIVERSITY OF TECHNOLOGY AND MEDICAL SCIENCES,
SEHORE

Part B Contents Of The Course

Total No. of Lectures ( In Hour Per Week)-3 Total Lectures:90

Unit Topic Lectures

Introduction

Indian traditional businesses and their orgationational
structures,concept of business,trade, industry and commerce, -
classifeication,-relationship between trade industry and
commerce,-business organization-concept, characteristics,
importance and objectives, functions of business and social
responsibility of a business- steps to start enterprises.

15

Forms Of Business Organization

Business organization -classification-factors influencing the
I choice of suitable form of organization- sole tradership and | 15
partnership- meaning and definition-characteristics-
advantages. co-operative organization- meaning and functions
and limitations of co-operative societies.

Organizations Of Companies

Concept, meaning, formation ,characteristics, and
significance, of private company and public company.
multinational companies(MNCs) and the challenges of their
organization in India.

IT1 15

Communication: definition,nature,importance,objectives of
communication theories, and process- information theory,
interaction  theory, transaction theory, ,element of
communication process,, barriers to communication,linguistic
barriers, psychological barriers, interpersonal barries,cultural
barries, physical barriers, organizational barriers.

IV 15

WrittenComminication: Writing techniques and
guidelines,letter writting- basics principles,purpose, types of
business letters, report writing, types of report, drafting of
reports,, orla comminication: speeches for different
occassions, guidelines for effective listening, job interview,
types of information.

15

Modern Forms Of Communication: E-Mail,Video

VI Conferrence, International Communication For Global




SRI SATYA SAI UNIVERSITY OF TECHNOLOGY AND MEDICAL SCIENCES,
SEHORE

Business. Information Technology: Forms Of Technology,
Uses In Modern Communication System. Role Of Social
Media In Modern Business.

key words/Tags : Businesses, Forms Of Business Organization, Companies,
Communication, Written Comminication

Part C Learning Resources
Text Books
1. B oo srprasft, o A e
2.T.N Chhabra, Business Communication, Himalaya Publishing, New

Delhi.
3.K.K. Sinha Essentials of Business Communication, V.K. Global

Publications Faridabad.

4.Dr. Ramesh Mangal-Business Communication ,Universal Publication ,Agra

5. Dr. Suresh Chandra Jain-Business Organization

6. Dr. AbhayPathak-Business Organization

7. Shakshi K. Gupta, Business Organization And Communication, Himalaya Publishing House ,
Mumbai.

8.Nolkha R.C , Business Organization And Communication,Rbd Publishing House,

Jaipur.

Suggested Digital Platforms, Web Links:

Part D Assessment and Evaluation

Suggested Continuous Evaluation Methods : Maximum Marks: 100
Continuous Comprehensive Evaluation(CCE):25 Marks, University Exam(Ue)75 Marks

Internal Assessment: Class Test (Objective Type) or | 15 Marks
Descriptive
Continuous Comprehensive | Assignment/Presentation 10
Evaluation(CCE):
External Assessment: Section A: Three Very Short | 3x3=9
University Exam Section :75 | Question
Marks Time :2 Hours ( 50 Word Each)
Section B: Four Short Questions 4x9=36
(200 Words Each)
Section C:Two Long Questions 2x15=30
(500 Word seach)
Total Marks 75

w.e.f e
R nology

gat University of T (M P)
8 Medical SAencs i
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SRISATYA SAI UNIVERSITY OF TECHNOLOGY AND MEDICAL SCIENCES,
SEHORE

GENERIC ELECTIVE SUBJECT THEORY

Part A Introduction

Programme: Certificate Class:B.com 1 3' Year Session 2021-22

Subject Commerce

Course Code C1-CoOMCIT

Business Economics
Course Title

Course Type General Elective

Pre-Requiste (not required )Open For All

To impart basic knowledge of the
Course Objectives important business Economics relevant
to conduct general business activities.

Upon successful completion of this
course a student will be able to

1. Understand how household(Demand)
and business (Supply) interact in various
market structures to determine price and
quantity of a good produced.

2. Understand the links between
household behaviour and the economic

Course Learning Outcomes modela of demand.

3.Represent Demand, in graphical form,
including the download slope of the
demand curve and what shifts the
demand curve.

4.Understan the links between
production costs and the economic
modela of supply.

5.Understand the concept of pricing.




SRISATYA SAT UNIVERSITY OF TECHNOLOGY AND MEDICAL SCIENCES,
SEHORE

%

6.Anlyze operations of market under
varying competitive conditions.

Credit Value 6

Max Marks:25 Minimum Passing

Total Marks Marks:33

+13

Part B Contents of The Course

Total No. of Lectures ( In Hour Per Week)-3 Total Lectures:90

Unit Topic Lectures

Historical background of Economics in india with special
reference to kautilya, Definition of Economics, concept of
I Micro and Macro Economics, methods of Economic study, | 15
Economics law and their nature, significance of Economics,
basic problem of economics.

Elasticity of demand, Comcept and measurement of clasticity
of demand, price, income and cross elasticity, average

I1 revenue, marginal revenue and clasticity of demand, |15
determination of elasticity of demand, importance of elasticity
of demand.
Factors of Production- Land Labour,division of
IT1 labour,efficiency of labour,, Capital,Organization and | 15

Enterprises,, The scale of production,theories of population.

Production function and law of returns,return of scale, equal
IV product curve analysis, amrket and their classification, theory | 15
of cost and concept of revenue.

Price determination under perfect competition and equilibrium
of the firm,monopoly price and output determination and
monopoly control,price determination under monopoly,
imperfect and monopolistic competition-price determination.

15

Rent Concept, Recordian and Modern theories of rent, Quasi
VI rent, wages concept, nominal and real wages, theories of wage | 15
determination, profit, nature, concept and theories of profit.

B.COM IST YEAR w.e.f

Sil Satya Sat University of Technology
8 Madical Sclences Sehore (M.P)




SRI SATYA SAI UNIVERSITY OF TECHNOLOGY AND MEDICAL SCIENCES,

SEHORE
%
key words/Tags : Micro Economics, Macro Economics,Production, Perfect

Competition, Rent,

Part C Learning Resources
1. i<t oo srpraedt, srarer Y qEaw
2.Kenedy John, Fundamentals of Business Economics, Himalaya Publication , Nagpur
3.Singh Dr. S.K.Business Economics, Sahitya Bhawan Publication,Agra
4.Bahtiya H.I. Micro Economics, Modern Publisher , New Delhi
5.Sinha Dr. V.C. & Dr. Pushpa Business Economics Sbpd Publication ,Agra
6. Mishra Dr, J.P. Business Economics Sahitya Bhawan Publication.

Suggestive Digital Platforms, Web Links
L.http://www.icai.edu/media/website/ business%20Economics%20(findprog).pdf

2. http://www.ddeg/ust.ac.in/studymaterial/bba/bba-103.pdf
3.http:/fo]d.muac.inpr-contentf’uploads!2020f01f’FYBCOM-BUSINESS-ECO-Eng.Pdf
4 http://elibrary.vssdcollege.ac.in/web/data/books-com-
sc/bcom1/BUSINESS%20ECONOMICS.pdf

Part D Assessment and Evaluation

Suggested Continuous Evaluation Methods : Maximum Marks: 100
Continuous Comprehensive Evaluation(CCE):25 Marks, University Exam(Ue)75 Marks

Internal Assessment: Class Test (Objective Type) or | 15 Marks
Descriptive
Continuous Comprehensive | Assignment/Presentation 10
Evaluation(CCE):
External Assessment: Section A: Three Very Short | 3x3=9
University Exam Section :75 | Question
Marks Time :2 Hours (50 Word Each)
Section B: Four Short Questions 4x9=36
(200 Words Each)
Section C:Two Long Questions 2x15=30
(500 Word seach)
Total Marks 75

Part A Introduction

Programme: Certificate Class:B.Com 1 *' Year Session 2021-22

B.COM IST YEAR w.e.f

Sii Satya Sal UnNeru'tyomeog
& Medical Sciences Sehors (M p) |




SRI SATYA SAI UNIVERSITY OF TECHNOLOGY AND MEDICAL SCIENCES,

SEHORE
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Subject Commerce
Course Code LHCUNECER
Course Title Banking and Insurance
Course Type Elective
Pre-Requiste (Not Required )Open For All
Course Objectives To impart basic knowledge of the

important  banking and insurance
relevant to conduct general business
activities.

Course Learning Outcomes The successful completion of this course
shall enable to the students:

To understand banking and insurance
services for the economic growth of a
country and importance for entire
business procedure.

To understand the banking system,
banking procedure, practical banking.

To understand the insurance
system,insurance procedure, regulation
of banking and insurance.

They also shall be capable to earn
employment in the field of banking and

insurance.
Credit Value 6
Total Marks Max Marks:25 Minimum Passing
Marks:33
+75

Part B Content Of The Course

Total No. of Lectures ( In Hour Per Week)-3 Total Lectures:90

versity of Technology .’ :

I >Clences Sehoie (M P)




SRI SATYA SAI UNIVERSITY OF TECHNOLOGY AND MEDICAL SCIENCES,

SEHORE

P T T S S

Unit

Topic

Lectures

Introduction Of Banking: Historical Background Of
Banking, Definition ,Principles And Importance Of Bank.
Classification Of Bank. Functions Of Commercial Banks,
Structure Of Commercial Banking In India,

Central Banking- RBI And Its Functions, Credit Control,

Nationalization And Merger Of Banks: General Introduction
To Private Banks Functioning And Usefulness Or
Importance,Effects, Evaluation Of Nationalization And
Merger Of Indian Banks.

15

IT

Bank Deposits: meaning and types. features of bank
accounts,  procedure to open and close bank
accounts(including online procedures)

Loans And Advances: principles to sanction loans and
advances. classifications of loan and advances. procedure to
apply for house loan, personal loan, education loan and
commercial loan.

15

I11

Insurance: historical background of insurance, meaning
elements, basics principles and importance of insurance. kinds
of insurance, regulation of insurance in India.

IRDA:Functions and its role to regulate insurance in India.

15

v

Life Insurance: Historical background, meaning
objectives,importance,essential elements, life insurance
policyand its types. insurance proposal to policy, procedure.
conditions of life insurance policies. claim filling procedures
ans settlement of claim..

Life Insurance Corporation Of India: functions, progress
and evaluation.

15

General Insurance: Meaning, objectives & importance,
kinds of general insurance and its features, basic principles of
general insurance, procedure to apply general insurance
policies. claim filling procedure and settlement of claims.

General Insurance Corporation Of India: functions,
progress and structures. performance of private sector

15

B.COM IST YEAR w.e.fl¥
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SRI SATYA SAI UNIVERSITY OF TECHNOLOGY AND MEDICAL SCIENCES,

SEHORE
%

companies in general insurance sector..

Rent Concept, Recordian and Modern theories of rent, Quasi
VI rent, wages concept, nominal and real wages, theories of wage | 15
determination, profit, nature, concept and theories of profit.

key words/Tags : Banking, Insurance Nationalization, Loans And Advances
Progress,Regulation.

Part C Learning Resources
1. TRt oo srprae, rarer Y g .
2.Dr. O.P.Gupta & Dr. Sudhir Kumar Sharma, Banking And Insurance, Sahitya Bhawan
Publication, Agra.
3.Dr. R.L. Nolakha , Principles Of Insurance RBD Publication Jaipur
4.DrKpm Sundaram & Dr. P.N. Vasherney, Banking Theory Law And Practice,
S.Chand& Sons, New Delhi
5. Sharma , Jain And Dyal Insurance Principles And Practices, Himalaya Publishing
House , Nagpur.

Suggestive Digital Platforms, Web Links
Lhttp://www.university of calicut.info/SDE/banking_on19may2018.pdf

2. http://www.gdcboysang.ac.in/about/droid/uploads/b1 5thsembcom.pdf
3.http://ebooks./pude.in/managements/bba/term_5/DMGT303_BANKIN G_AND_INSU
RANCE.pdf
4.https://www.subhshiv.in/2021/03/birna-avm-bank-ke-prakar-noises-pdf.html

Suggested Continuous Evaluation Methods : Maximum Marks: 100
Continuous Comprehensive Evaluation(CCE):25 Marks, University Exam(Ue)75 Marks

Internal Assessment: Class Test (Ob) FCt.lve Type ) 15 Marks
Descriptive
Contgj;ﬂ‘; tgloc:lr?ggg;:nswe Assignment/Presentation 10
Section A: Three Very Short
Question 3x3=9
External Assessment: (50 Word Each)
University Exam Section :75 Section B: Four Short Questions 4x9=36
Marks Time :2 Hours (200 Words Each)
Section C:Two Long Questions Sl
(500 Word seach) AR
Total Marks 75

B.COM IST YEAR w.e.f.2
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Part A Introduction

Programme: Certificate Class:B.Com 1 °' Year Session 2021-22

Subject Commerce

Course Code C1-COMBIT

Business Mathematics
Course Title

(Paper-1II)
Course Type Core 1
Pre-Requiste (Not Required )Open For All
To impart basic knowledge of the
- important business mathematics
Course Objectives ;
relevant to conduct general business
activities.

The outcome of this course is

To apply basics terms of integration in
solving practical problems field of as of
business.

To explain basic methods of business
calculas, types of methods of interest
account and their basic applications in
practice.

Course Learning Outcomes ; :
g To solve problem in the areas business

calculas, simple and compound interest
account, use of compound interest
account, loan and consumer credit.

To discuss effects of various types and
methods of interest account.

To connect acquired knowledge and
skills with practical problems in
economic practice.

B.COM IST YEAR w.e.f.2021-22
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Credit Value 6

Max Marks:2S5 Minimum Passing

Total Marks Marks:33

+73

Part B Content of The Course

Total No. of Lectures ( In Hour Per Week)-3 Total Lectures:90

Unit Topic Lectures

Brief History Of Vedic Mathematics In Indian Knowledge
Tradition, Methods and Practice of Quick Calculation Of
I Addition , Multilpication, Division, Square and Square Root | 10
Of Numbers Through Vedic Mathematics, Method Of Quick
Verification Of Answers From Digit Sum.

Riles for sign in Algebra and practice, rules for calculation
I1 (BODMAS) and practices, Simultaneous Equations- Meaning, | 15
charateristics, types,calculations(with word problems)

Theory of indics (premilinary knowledge only formule),

II1 lagorithms and antilagorithms- principles and calculations, | 15
percentage.

IV Ratio, Proportin, Discount,Brokerage. 20

V Commission, Average,Profit and Loss 15

VI Simple Interest, Compount Interest 15

key words/Tags : Vedic Mathematics, Lagorithms,Simultaneous Equatuions,Ratio,
Proportion, Discount, Brokerage, Commission, Average, Interest.

Part C Learning Resources
1. Mager Dr. Abhilasha, Business Mathematics, Himalaya Punlication, Mumbai.

2. Sancheti and Kapoor , Busuness Mathematics, S.Chand and Sons, New Delhi.

B.COM IST YEAR w.e.f.2020L:22
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3. Shrma J.K. Business Mathematics, I.K. International Pvt. Ltd. New Delhi

4. Kumar Mritunjay Business Mathematics, S.Chand and Sons, New Delhi.
5.Agrawal Dr. Mahesh, Business Mathematics, Ramprasad and Sons, New Delhi.
6.Gourav Tekriwal, Maths Sutra, Pengiun Books,Gudgao

Suggestive Digital Platforms, Web Links
L.http://www.gkpad.com/2020/09/bcom-books/

2. http://www.ignouhelp.in/ignou-bcoc-134-study-material/
3.http://icmai.in/upload/student/syllabus-2012/studymaterialnew/foundation-paper4-
revised.

4 http://www.youtube.com/channel/UCKYHuQs6wk 1 6EuxliDw-w

5. http://www.youtube.com/watch?v=-kxpwImzUes&t=816s
6.http://www.youtube.com/results?searchquery=virtual+class+mp-+higher+education
7.http://www.himpub.com/docupments/chapter1756.pdf

Part D Assessment and Evaluation

Suggested Continuous Evaluation Methods : Maximum Marks: 100
Continuous Comprehensive Evaluation(CCE):25 Marks, University Exam(Ue)75 Marks

Internal Assessment: Class Test (Objective Type) or | 15 Marks
Descriptive
Continuous Comprehensive | Assignment/Presentation 10
Evaluation(CCE):
External Assessment: Section A: Three Very Short | 3x3=9
University Exam Section :75 | Question
Marks Time :2 Hours ( 50 Word Each)
Section B: Four Short Questions 4x9=36
(200 Words Each)
Section C:Two Long Questions 2x15=30
(500 Word seach)
Total Marks 75

Part A Introduction

Programme: Certificate Class:B.Com 1 %' Year Session 2021-22

B.COM IST YEAR w.e.f .202
Regt

Satya Sat University of Technology
5"& Medical Saiences Sehore (M.P)
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Advertising Sales Promotion and

Subject Management

M1-ASPM2
Course Code T

Sales Promotion
Course Title

Paper-11
Course Type Elective
Pre-Requiste Open For All

To impart basic knowledge of the
Course Objectives important sales promotion relevant to
conduct sales activities.

Student will be able to understand-

The maeaning and importance of Sales
Promotion, types ,tools and
Course Learning Outcomes programmeof sales promotion, ales
promotion-result to increase of sales of
organization

Credit Value 6

Max Marks:25 Minimum Passing

Total Marks Marks:33

+75

Part B Content Of The Course

Total No. of Lectures ( In Hour Per Week)-3 Total Lectures:90

Unit Topic Lectures

Historical background of sales promotion in india,nature and
importance of sales promotion,-definition, functions and

: limitation, objectives, sales promotion budget, role in -
marketing.
I1 Forms Of Sales Promotion-Consumer Oriented, Trade |20

B.COM IST YEAR w.e.f.20

Rec
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Oriented,, Sales Force Oriented.

Major tools of sales promotion- sample, display, and
IT1 demonstration, fashion shows, sales contest,lotteries, goft, | 20
offers, rebate, rewards.

Sales Promotion- requirement identification,designing,of sales
promotion campaign, involvement of salesmen and dealers,
IV outsourcing sales promotion,national and international | 20
promotion,strategies coardination within the various
promotion techniques.

Developing sales promotion programme,pre-testing
\Y% implementing  evaluation of result and making necessary | 15
modifications.

key words/Tags : Sales Promotion, Forms Of Sales Promotion, ,Promotion
Strategies, Salesmen.

Part C Learning Resources
1 . Rosan -Management Sales Force- Mcgraw Hills

2.Anne Coughlan, Erin Anderson- Marketing Channels- Sten & Adel E I - Ansary,
Pearson

3. Sachin Bert- Professional Approach To Modern Salesmanship- Mcgraw Hills

4.Shh Kazmi, Satish K. Batra, Advertising And Sales Promotion- Mcgraw Hills

5. Sanjay - Advertising And Sales Promotion- Sbpd Agra.

6. Taylor John 1978. How To Start And Succeed In A Business Of Your Own.P.290

7. Dr. A,C Jain And Niraj Singh Advertising And Sales, Sbpd Agra

8. Belch & Belch- Advertising And Promotion Tata Mcgraw Hills

9. Kotler, Philip And Armstrong, Gary, Principles Of  Marketing, Prentice
Hall.2.Buskirk,

Selling: Principles And Practice, Mcgraw Hills 3. Futrell, Harls Sales Management,
South Ewstern College.

10. Walker, Stanton, Pandit Ajay, Marketing, Mcgraw Hills, Sa Chunawalla- Advertising
, Sales And Promotion Management, Himalaya Publication,

Suggestive Digital Platforms, Web Links
L http:// raventools.com/blog/8-link-marketing-techniques-for-smbs/

2. http://www.calsscentral.com/course/sales- marketing-alignment-9729
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3.http://www.courseera.org/specializations/the-art-of-sales-mastering-ther selling process

PART D ASSESSMENT AND EVALUATION

Suggested Continuous Evaluation Methods : Maximum Marks: 100
Continuous Comprehensive Evaluation(CCE):25 Marks, University Exam(Ue)75 Marks

Internal Assessment: Class Test (Objective Type) or | 15 Marks
Descriptive
Continuous Comprehensive | Assignment/Presentation 10
Evaluation(CCE):
External Assessment: Section A: Three Very Short | 3x3=9
University Exam Section :75 | Question
Marks Time :2 Hours ( 50 Word Each)
Section B: Four Short Questions 4x9=36
(200 Words Each)
Section C:Two Long Questions 2x15=30
(500 Word seach)
Total Marks 75

B.COM IST YEAR e
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Part A Introduction

Programme: Certificate Class:B.Com 1 ' Year Session 2021-22

Subject

Commerce(Office Management And
Stenography)

Course Code

M1-OFMS2T

Course Title

Fundamentals Of Stenography

Paper-I

Course Type

Elective

Pre-Requiste

No Pre-Requisties

Course Objectives

To impart basic knowledge of the
important stenography and practices
relevant to office activities.

Course Learning Outcomes

Student will be able to -

1.The basic concept of stenography with
grammalogues and logogram

2. understand the basic concept of circle
and loops in stenography.

3. understand and practice the use of
initial and final books, hakving and
doubling principle.

4. understand and apply essentials
vowels, prefixes and suffixes.

5.apply advaced phrases

Credit Value 4
Total Marks Max Marks:25 Minimum Passing
Marks:33
+75

~22

of Techndlod’
bore M.P)

Part B Content Of The Course
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Total No. of Lectures ( In Hour Per Week) Total Lectures: L:T:P=4:0:0

Unit Topic Lectures

Introduction Of Stenography- meaning, importance,&
objectives of stenography, definition of consonants, classes of
I consonants, joining of strokes. definition of vowels, types of | 20
vowels, places of vowels, position of vowels grammalogues,
alternative sign of R and H , diphthongs, phraseography.

Circle,Loops and Hooks- Circle, Strokes,Loops: Rules Of
Circle S/Z, Rules Of Strokes S/Z, Large Circle: SW, SS And
I1 SZ, Loops-ST STR And Their Difference.hooks: use of |12
iniotial hooks to straight strokes and curves, alternatives
forms for fr vr, etc. intervening.

Other Hooks And Loops, The Halving And Doubling
Principle-other hooks and loops: "n" and" f” hooks, circle
and loops to final hooks, the shun hooks, the aspirate. the
halving and doubling principles: the halving principl section- 12

I11 : A
I and II, the doubling principle, upward and downward r,/, and
sh.
Essentials Vowels, Prefixes And Suffixes: essential vowels,
diphonic or two vowels signs, medial semicircle prefixes and
IV suffixes. 8

Contractions: contractions general ansd special contraction,
\Y% intersection, advanced phreseography. practice of above |8
subject matter for speed dictation.

key words/Tags : Consonants, Vowels, Dophtongs,Circle, Loops, Hooks, Halving
Principle, Doubling Principle, Prefixes ,Suffixes Contraction

Part C Learning Resources

Suggested Readings:
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1. Sir ISAAK Pitman, Si Isaak Pitman & Sons Ltd. Pitman House Latest Edition

2. Pitman Shorthand Instructor And Key Pitman, Pitman House Latest Edition

3. Aiyer K.S.Reporter's Phrase Book, A.H. Wheeler Publications, Latest Edition

4. Bahtia, R.C." Principle Of Shorthand Theoty" G.Lal& Co. Latest Edition

5.Hindi Sanket Lipi, Rishilal Agrawal, Shri Vishnu Art Press, Allahabad.

Suggestive Digital Platforms, Web Links
Lhttp:// cbseacadmic,nic.in/webmaterial/ curricullum/vocation/2018 study materialXII

shorthandenglish.pdf
2. http://panotbook.com
3.http://epustakalay.com

PART D ASSESSMENT AND EVALUATION

Suggested Continuous Evaluation Methods : Maximum Marks: 100
Continuous Comprehensive Evaluation(CCE):25 Marks, University Exam(Ue)75 Marks

Internal Assessment: Class Test (Objective Type) or | 15 Marks
Descriptive
Continuous Comprehensive | Assignment/Presentation 10
Evaluation(CCE):
External Assessment: Section A: Three Very Short | 3x3=9
University Exam Section :75 | Question
Marks Time :2 Hours ( 50 Word Each)
Section B: Four Short Questions 4x9=36
(200 Words Each)
Section C:Two Long Questions 2x15=30
(500 Word seach)
Total Marks 75

B.COM IST YEAR w.,

Regt

Satya Sal University of
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Part A Introduction

Programme: Certificate Class:B.Com 1 %' Year Session 2021-22

Subject

Commerce(Office Management And
Stenography)

Course Code

M1-OFMS2P

Course Title

Fundamentals Of Stenography

Paper-I1

Course Type

Elective

Pre-Requiste

No Pre-Requisties

Course Objectives

To impart basic knowledge of the
important stenography and practices
relevant to office activities.

Course Learning Outcomes

After completing the course student
shall be able to:

1. Get the proficiency of typing on
computer through touch method.

2. Get the proficiency of typing
official correspondence and manuscript
matter using signs and symbols.

3. Get the proficiency in typing
stenography transcriptions.

Credit Value

Total Marks

Max Marks:25 Minimum Passing

Marks:33

+75

Part B Content Of The Course

%

B.COM IST YEAR w.g.f.2021-

ot T
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Total No. of Lectures ( In Hour Per Week) Total Lectures: L:T:P=:0:0:2

Unit Topic Lectures

Acquire knowledge about the computer hardware: identy the
computer  hardware,demonstration  of the  computer
peripherals, uses of computer peripherals and their operating
system, connect the computer accessories.

Recognize the various types of computer keys,demonstrate all
types of computer keys and its operation, practice on key
board for touch and sight typewriting with speed and
I1 accuracy( use proper spacing and punctuations) in the rate of
40 w.p.m., practice of official correspondence in proper
manner, practice of typing manuscript( using manuscript sign
and symbols for editing / amendment)

Practice of dictation of seens passage from pitman shorthand
I11 instructure at the speed of 80 w.p.m and transcribe on
computer.

Practice of dictation of unseen passage from shorthand
magazines, newspapers etc. at the speed of 80 w.p.m and
IV transcribe on the computer.

key words/Tags : Computer, Hardware, Peripherals, Operating System, Keys, Sight
Typewriting, Manuscript, Dictation, Pitman Shorthand Instructure.

Part C Learning Resources
Suggested Readings:
1. Sir ISAAK Pitman, Si Isaak Pitman & Sons Ltd. Pitman House Latest Edition
2. Pitman Shorthand Instructor And Key Pitman, Pitman House Latest Edition

3. Aiyer K.S.Reporter's Phrase Book, A.H. Wheeler Publications, Latest Edition

4. Bahtia, R.C." Principle Of Shorthand Theoty" G.Lal& Co. Latest Edition
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5.Hindi Sanket Lipi, Rishilal Agrawal, Shri Vishnu Art Press, Allahabad.

Suggestive Digital Platforms, Web Links
Lhttp:// cbseacadmic,nic.in/webmaterial/ curricullum/vocation/2018 study materialXII

shorthandenglish.pdf
2. http://panotbook.com
3.http://epustakalay.com

PART D ASSESSMENT AND EVALUATION

Suggested Continuous Evaluation Methods : Maximum Marks: 100

Internal Assessment; Marks External Assessment Marks
Class Interaction/ | 10 Viva Voce On Practical | 15
Quiz
Attendance 5 Personal Record File 10
Assignments(Charts/ | 10 Table Work/ | 50
Model/ Seminar/ Experiments
Rural Service/
Technology
Dessimination/ Report
Of Excursion/ Lab
Visits/

Total Marks 75
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Part A Introduction

Programme: Certificate Class:B.Com 1 ' Year Session 2021-22

Subject Computer Application

S1-COAP2T
Course Code

Course Title Data Processing Software
Course Type Core Course
Pre-Requiste At least imtermediate in any course/
stream
Course Objectives To impart basic knowledge of the

computer and practices relevant to
office activities.

Course Learning Outcomes On the completion of this course
Student will be able :

1. understand the basic concept of
various application of software.

2. to gain knowledge of ms word, excel,
access and power point.

3.to apply acquired knowlwedge in
office administration tasks.

4.to study various methods of formatting
of documentation and use of
spreadsheet.

5.to develop and enhance presentation
skills using powerpoint

Credit Value 4
Total Marks Max Marks:25 Minimum Passing
Marks:33
+75

B.COM IST YEAR w.e.f 2921
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Part B Content Of The Course

Total No. of Lectures-60 ( In Hour Per Week)2 Total Lectures: L:T:P=2:0:0

Unit Topic Lectures

MS Window: Introduction To Ms Windows, Features Of
Windows, Various Versions Of Windows & Their Use,
Working With Windows, My Computer & Recycle Bin,
Desktop Icons And Windows Explorer, Screen Description, &
I Working Syle Of Windows, Dialog Boxes,& Toolbars, | 20
Working With Files& Folders, Shortcuts And Autostarts,
Accessories And Windows Setting Using Control Panel, Start
Button,7 Program Lists, Installing New Hardware And
Softwares.

Basics Of Ms Word: Creating Word Dopcument, Entering
Texts, Editing Document Texts, Selecting Texts, Copying And
Moving Texts, Applying Texts, Text Enhancement, Applying
Fonts, And Fonts Styles, Is Word, Highlighting Texts For
Distnictive Look, Aligning And Formatting, , Aligning Text
Using Identification Options, Setting Line Specing, Options,
Uusing Tabs, Crearing Lists, Numbers And Symbols,
Numbring And Bullets, Creating Special Characters,
Replacing And Chacking Texts, Creating And Applying 12
Frequently Used Texts, Finding And Replacing Texts, More
About Spelling And Grammer And Using Threasures,
Command Getting, Print Using Print Preview, Changing Page,
Orientation And Paper Size, , Aligning Texts, Vertically,
Setting Margin Advanced Formatting Techniques In
Words.columns, revising column, structures,, constructing
high quality tables, creating and revising tables, modifying
tables, table structure, formatting table, creating outlines, in
word using templates, use of mail merge, in microsoft words.

IT

MS Access: concept and terms,: database table, relational
database, records, fields, controls, & objects, queries forms,
reports, properties, wozards, macros, ,MS access
requirements, starting & qutting MSAccess, ms access
workplace, , tools& views, creating database, & tables with &
I11 without wizards, field name, data types and properties, , | 12
adding and deleting fields, renaming fields, & their caption,
resizing fields, freezing column , primary key fields, &
inde3xing fields,.

Ms Access Forms: form wizard, saving & modifying forms,
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entring and editing data, finding , sirting , displaying data,

creating queries, using select queries, and wild cards.

Ms Reports: Creating Reports, Previewing Reports, Printing
Reports, Modifying & Saving Reports, Relational Database,
Ddefinition. Purpose Creation , Viewing, Deleting,
Expressions, Creat Pivot Table Of Pivot Charts View In And
Access Desktop Database.

Creating Excel Worksheets: Entering and editing cell entries,:
excel application window, workbook and worksheets, moving
the cell pointer, entring texts and numbers, revising texts, and
numbers, working with numbers: creating formule, formatting
number, chnging worksheet laout ; adusting column width
and row height, inserting and deleting rows , columns,
i9nserting and deleting cells, moving and copying cells, 2
contents, numbering worksheets,, selecting worksheets,
copying and moving worksheets inserting and deleting
worhsheets, other formatting options, : aligning, text, border
and colour, printing in excel, print preview, changing page
setup, checking worksheet spelling.

IV

Creating Powerpoint Presentations: Creating a basic
presentation,building presentations,modifying visual
\Y% elements, formatting and  checking  text, adding | 8
objects,applying transitions, animation effect and linking,
preparing handouts.

key words/Tags : MS.Word, MS Excel, Power Point, MS Access.

Part C Learning Resources

Suggested Readings:

1. Microsoft Office 97: Will Trasin, Gini Courter ,Annette Marquis, Bpb
Publication.

2. Microsoft Office 2000 : Gini Courter ,Annette Marquis, Bpb Publication
3. Ms Office 2000 For Everyone, Saxenqga Sanjay, S.Chand

4. Writer Guide To Microsoft Word: Kari Holliway

B.COM IST YEARA D21-22
4
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5. Access 2016 Bible: Michel Alexendaer, Richard Kusleika

Suggestive Digital Platforms, Web Links
Lhttp:// www.webbucator.com/ how-to/ how-use-mail-merge- microsoft-word.cfm.

2. http://support.microsoft.com/en-us/office/ create-pivottable-or-pivot-chart-views-in-
an-access-desktop-database-83e52df.
3.http://youtube.com/watch?v=Zv3XMBb3V6A

PART D ASSESSMENT AND EVALUATION

Suggested Continuous Evaluation Methods : Maximum Marks: 100
Continuous Comprehensive Evaluation(CCE):25 Marks, University Exam(Ue)75 Marks

Internal Assessment: Class Test (Objective Type) or | 15 Marks
Descriptive
Continuous Comprehensive | Assignment/Presentation 10
Evaluation(CCE):
External Assessment: Section A: Three Very Short | 3x3=9
University Exam Section :75 | Question
Marks Time :2 Hours ( 50 Word Each)
Section B: Four Short Questions 4x9=36
(200 Words Each)
Section C:Two Long Questions 2x15=30
(500 Word seach)
Total Marks 75
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Part A Introduction

Programme: Certificate Class:B.Com 1 %' Year Session 2021-22

Subject Computer Application
Course Code SICOARZE
Course Title Data processing software (practical)
Course Type Core Course

Pre-Requiste

To impart practicla knowledge of the
Course Objectives computer and practices relevant to
office activities.

On the completion of this course
Student will be able :

1. Understand the basic concept of
various application of software.

2. To gain knowledge of MS Word,
Excel, Access And Power Point.

3.To apply acquired knowlwedge in

Course Learning Qutcomes . L i
g office administration tasks.

4.To study various methods of
formatting of documentation and use of
spreadsheet.

5.To develop and enhance presentation
skills using powerpoint

Credit Value 2

Max Marks:25 Minimum Passing

Total Marks Marks:33

+75
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Part B Content Of The Course

Practical lab will be conducted based on the theory syllabus

t Topic

MS Office Practical

I To creat a docupment and insert header and footer, page
title, page numbers

2. Insert table, picture. clip art and chart into the docupment
3. To creat docupment for writting mathematicla equations.

4.Creat document , set the margins, orientation, size, column,
water mark, page colour and page border.

5. To creat document using small merge by connecting data
base

6. To print an invitation leetr using mail merge.
7. To design a table, form and report in access.
8. To design queries and macro access.
9. To get external data from llswhere and move to access. i
10. To Access data base, generate report and label.

11.To encrypt data base with pass word in access

12. Creating editing saving, printing, securing, & protecting,
operations of excel spreadsheets.

13. To prepare different types of charts in excel.

14. To creat student data for identify and along with photo,
sign, etc. and print it.

15. To creat bar chart & pie chart in excel for analysis of five
year result of your institute.

16. To prepare attendance sheet of 10 students for any 6
subjects of your syllabi to claculate their total attendance ,
total percentage, of attendance, of each students & average of

B.COM IST YEAR w.e.f/3

gt Satya =
- A ped |
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attendance.

17. To creat pivot table using multiple source of data excel.

18. Applying thems and layout to powerpoint slides and
inserting.

19. To creat powerpoint slides make using transitions and
animation, working with mastyer slides.

20 To creat a professional slide for presentation in
powerpoint.

key words/Tags : Ms.Word, Ms Excel, Powerpoint, Ms Access.

Part C Learning Resources
Suggested Readings:

. Microsoft Office 97: Will Trasin, Gini Courter ,Annette Marquis, Bpb
Publication.

2. Microsoft Office 2000 : Gini Courter ,Annette Marquis, Bpb Publication
3. Ms Office 2000 For Everyone, Saxenqa Sanjay, S.Chand

4. Writer Guide To Microsoft Word: Kari Holliway

5. Access 2016 Bible: Michel Alexendaer, Richard Kusleika

Suggestive Digital Platforms, Web Links
Lhttp:// www.webbucator.com/ how-to/ how-use-mail-merge- microsoft-word.cfm.

2. http://support.microsoft.com/en-us/office/ create-pivottable-or-pivot-chart-views-in-
an-access-desktop-database-83e52df.
3.http://youtube.com/watch?v=Zv3XMBb3V6A

PART D ASSESSMENT AND EVALUATION
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Suggested Continuous Evaluation Methods : Maximum Marks: 100
Internal Assessment: Marks External Assessment Marks
Class Interaction/ | 10 Viva Voce On Practical | 15
Quiz
Attendance 5 Personal Record File 10
Assignments(Charts/ | 10 Table Work/ | 50
Model/ Seminar/ Experiments
Rural Service/
Technology
Dessimination/ Report
Of Excursion/ Lab
Visits/

Total Marks 75
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Part A Introduction

Programme: Certificate Class:B.Com 1 ' Year Session 2021-22

Subject Commerce(Office Management And
Stenography)

M1-OFMSIT
Course Code

Course Title Office Organization and Management
Course Type Elective
Pre-Requiste No Pre-Requisties

Course Learning Outcomes To course would empower the students

to develop the idea about the office
environment and its work9ng of daily
life . after completing the course,
student should be able to:

CO1. understand about the nature and
scope of office management.

CO2. aquire the knowlwdge of
administrative arrangements and
fsacilities of on office.

CO3. acquire the knowledge of modern
office environment to work.

CO4. understand the system procedures
and methods of office.

COS5. acquire the overview of office
control  and other  miscellaneous
dimensions of management.

Credit Value 4
Total Marks Max Marks:25 Minimum Passing
Marks:33
+75

Part B Content Of The Course

B.COM IST YEAR w.é)
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Total No. of Lectures ( In Hour Per Week) Total Lectures: L:T:P=:0:0:2

Unit Topic Lectures

Nature and Scope Of Office Management:

historical background and tradition of indian values in office
management, meaning of office , functions of modern office (
primary functions, administrative and managerial functions)
importance of office and office management , modern office
organization( definition, principles, steps in office
organization, organizational charts) nature and scope of office
services , decentralization , centralization, of office services
office management ( elements of office management, major
processes of office management , departmentalization of
office office manager( qualification and status , functions)

Administrative and Arrangements of facilities:

Office accommodation and its importance,, locations of
office, choice of locations,( urban vs suburban, factors to be
considered in selecting the site) , securing office space, office
layout, ( objectives and principles,vastu shastra: all overview
steps in layout planning, advantages of good layout, open
office and private office , steps in moving office .

IT

Modern Office Environment:

Components of office environment, interior decoration(color
conditioniong, floor covering, furnishing,) furniture and
fixtures( type of furniture, choice across furniture, of
I11 different materials, principles governing selection of
furniture) lighting and alternative energy, ventilation, noise(
internal) noice externsal), cleaniness, sanitation and health,

sagety and security, time and motion study, exterior
environment of the office, human environment( work-life
balance

Office System And Equipments:

meaning of office system, difference between systems,
IV procedures and methods, major office system and procedures
advantages and limitation of office system, office
manual(importance and types) work flow chart( problem in
the flow of work, use of flow charts,

B.COM IST YEAR w4
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office equipments( introduction to office equipments and
machines, , importance and utility of office equipments |,
kinds of office machine, advantages of office machines,
installation, handling and maintanance of office machines,
office communication machines and their barriers, security of
office machines and equipments, modern office equipments
and their importance, office equipments and human
productivity , efferts of automation and office establishments
and its cost effectiveness.

Office Control And Appraisal:

Office Control: meaning and defination, need), time keeping,
importance of time keeping, and punctuality in office
motivation, through economic and non economic factors,
personnel management- recruitment to retirement( an
overview), supervision.coordination, brief of
supervision.coordination

key words/Tags : office management , office services , office organization,,
departmentalization, accommodation, location, layout,vastu shastra, office
environment, time and motion study, work-life balance, office system, office
equipments, work flow chart, human productivity, office control and appraisal,
time keeping, motivation, supervision.coordination, supervision.coordination.

Part C Learning Resources
Suggested Readings:

I.Aswathappa,K Organizational Behavior, Himalaya Publishing , House New
Delhi 2018.

2. Balachandran, V, And Chandrashekhran , V. Office Management ,Tata Mcgraw
Hills Education Private Limited, New Delhi,2009.

3. Bhatiya R.C.Karyalay Pravandh (Office Management) Atlantic Publishers
And Distributers(P) Ltd. New Delhi 2017

4. Chopra R.K. And Gouri Priyanka (Office Organization And Management)
Himalaya Publishing House Delhi 2017.

B.COM IST YEAR w.e.f

Reg 1
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Suggestive Digital Platforms, Web Links
1.http:// cbseacadmic,nic.in/webmaterial/ curricullum/vocation/2018 study materialXII

shorthandenglish.pdf
2. http://panotbook.com
3.http://epustakalay.com

PART D ASSESSMENT AND EVALUATION

Suggested Continuous Evaluation Methods : Maximum Marks: 100

Internal Assessment: Marks External Assessment Marks
Class Interaction/ | 10 Viva Voce On Practical | 15
Quiz
Attendance 5 Personal Record File 10
Assignments(Charts/ | 10 Table Work/ | 50
Model/ Seminar/ Experiments
Rural Service/
Technology
Dessimination/ Report
Of Excursion/ Lab
Visits/

Total Marks 75

B.COM IST YEAR w.e.
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Subject -Tourism & Travel Management

Course Title- Tporism Product In India

Course Code -M1-TNTA2T
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Program U.G, Level Class: UG I Year | Year 2021 Session :2021-2022
Certificate onwards
Subject :BOTANY
1 Course Code S1-BOTA2G
2 Course Title Herbal Cosmetics
3 Course Type(Core Elective
Course/Elective/Generic
Elective Vocational
4 Pre- requisite (if any) This course can be opted as an elective by the students of all
faculty/ open for all
5 Course Learning outcomes e Students will learn about raw materials used in herbal
(CLO) cosmetics including the skin and hair care, herbal
products and their evaluation.
e Students can seek the opportunity of setting up their own
business of herbal cosmetics after this course.
6 Credit Value 04 credits
7 Total Marks Marks 25 Max +75 | Minimum Passing Marks: 17

Part B- Content of the Course

Total no of Lectures —15Hrs.(01 hours per week)

Total No. of Lectures:15

Topics No. of Lectures
I e COSMETICS- Classification and categories 15
e Brief history of herbal cosmetics
e Difference between herbal and synthetic cosmetic
products benefits of herbal cosmetic products
¢ Challenges in formulating herbal cosmetics.
1I e Raw materials, machinery and equipment’s used in 15
preparation of herbal cosmetics
e Processes used in the manufacture of herbal cosmetics
e Plants used in skin care products like scrub, ubtan
packs, moisturizer etc.
e Plants used in hair products like oil, shampoo,
conditioner hair tonic etc
111 Preparation of- Scrub, face packs, vanishing cream, face wash,

soap, moisturizer, talcum powder, sunscreen.

Preparation of- shampoo, hair oil, hair conditioner, hair dye.
Preparation of- toothpaste, tooth powder, Kajal. Nail polish,
lipstick lip balm, deodorant, shaving cream, after shave solution

15
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VI Introduction to Aromatherapy, plants used in aromatherapy 15

e Methods of extraction of essential oils

e Sanitary practices in cosmetics manufacturing

¢ Basic ideas of storage of raw materials, pre production
preparations production management packaging and
labeling, marketing and pricing of herbal cosmetics.

e Quality assurance, ISO certification.

PART C-Learning Resources

Text books, Reference Books,Other resources

Suggested Readings:

1. Beetle Andre (1985) Six Essays in Comparative Sociology, Oxford University Press, and New
Delhi.

2. Chauhan.B.R.(2018)Indian Village, Raw atPublication, Jaipur

3. Marriott MC Kim (2017) Village India: Studies in the Little Community, Raw at Publication,
Jaipur.

4. Becerra MC (2019) Tribal Language Literature and Folklore, Raw at Publication, Jaipur

5. Indira Deva (2018) Society and culture in India, Raw at Publication, Jaipur

6. Mincer J. (1991) The Caste System Upside Down, Ind Gupta (ED) Social Stratification Oxford
University Press, New Delhi

7. Giddens.A.(2006) Sociology (Sthed ) Oxford University Press, London.

8. Radcliffe BrownA.R.(1976). Structure and Function in Primitive Society, Cohen and West
London.

9. Goode.William.J.(1977) Principles Sociology, McGraw Hill. America.

10. Sharma.Y.K.(2007) Indian Society :Issues & Problems,Laxmi Narayan Agarawal, Agra.

1 1l1Classification of cosmetic raw materials and adjuncts IS3958 of Indian standard
12 Smith R.V. Stewart J.T.text book of bio pharmaceutical analysis.
13 Drugs and cosmetics acts and rules Govt. India publications
14 Panda h the complete technology book on herbal perfumes and cosmetics.
15 Guenther Ernest VOL I the essential oils ingram short title (2007)

Part D-Assessmentand Evaluation

Suggested Continuous Evaluation Methods:
Maximum Marks: 100
Continuous Comprehensive Evaluation (CCE): 25marks University Exam (UE) 75 marks

Internal Assessment: Class Test 15

Continuous Comprehensive Assignment/Presentation 10
Evaluation(CCE):25 TOTAL MARKS 25
External Assessment: Section (A): Three Very Short 03 x 03=09
University Exam Section: Questions(50Words Each)

75 Section(B): Fore Short 04 x 09=36
Time:02.00 Hours Questions(200Words each)

B.COM IST YEAR WW
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Section(C):Two Long 02 x 15=30Total 75
Questions(500Words Each)

Any remarks suggestions:

B.COM IST YEAR

Sri Satya Sal University of Technology
& Medical Sciences Sehors (M P)
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2 Course Title CHEMISTRY IN EVERY DAY LIFE
3 Course Type(Core Elective
Course/Elective/Generic
Elective Vocational
4 Pre- requisite (if any) This course can be opted as an elective by the students of all

facultyf open for all

Subject : C%P%Mﬂﬁﬂ about acids,bases, salts involved in

Imiﬁﬁmem
1 2021-2022

Course Code

] every day RIg.COAP1G

Course Title

constitute of our tood.

E'S

(lourse/Elective/Generic

Course Type ( Core

Elective/Vocational )

Pre-Requisite (if any)

cleaners.

Have an idea of food adultcratlon its harmful ef’fec

““MWWMWWHMW
of the commo |§ ¥4 material in daily life including

toiletries, kitchen and beverages.

S—Have an-elementary-idea-of disinfeetantspestieides and

6

Credit Value

04 credits

7

Total Marks

Max marks 25 +75

| Minimum Passing Marks:

33

5.

Course Learning
Outcomes(CLO)

Total

no of Lectures —15Hrs.(0

On R Brfpinfenbelithecb@mesStudents will be able:

1 hours per week)
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Modul

Topics No. of
Lectures

Knowing computer :what is computer ,basic applications of computer 12
,components of computer system, Morden central Processing unit
(CPU),vedio display unit,keyboard and mouse ,optical storage devices ,basic
of hard drive,concept of hardware and software ,concept of computing ,data
and information ,application of information ,Electronics and
communicationTechnology,connecting keyboard ,mouse,monitor and printer
to CPU and checking power supply.

Computer software & Its types : System software ,application software
,types of Operating System, role of operating system, Utility programs
,Jpackages,Communication software ,commonly used software.

1

Operating computer using GUI based Operating System :what is an Operating 12
System ,basics of Popular Operating System ,the user interface ,basics of O.S.
setup,common utilities .

MS Windows Operating System:Definition and functions ,basic componets
of windows ,Icons, Desktop ,Taskbar,Notification area ,Files and folders
,Start menu, operation ,my computer ,network neighborhood , recycle bin
,windows explorer creating copying ,moving and deleting files ,setting wall
papers ,changing the mouse ,pointer,paint notepad ,setting date time ,screen
saver ,and appearance .Using Mouse ;using right button of the mouse and
moving Icons on the screen,use of common icons ,status bar ,using Menu and
Menu selection ,Running an application viewing of file ,folder and directories
,Creating remaining of files and folder, opening and closing of different
windows using help ,creating short cuts using windows accessories .

11

MS Word :Introduction ,windows 2007 Interface ,customizing the word 12
Application ,Document views ,Creating & editing documents .

Selecting ,deleting ,replacing text ,copying text to another file .Insert
,[formatting using Bullet and Numbering in paragraph ,checking spelling ,Line
spacing ,Margins ,space before and after paragraph. Basic formatting in MS
Word 2007 , Advanced Formatting , Navigating through a word document,
performing a mail Merge ,A quick Look at Macros , printing documents ,print
priew.

S Satya &

Excel 2007 : Introduction , Workbook ,Worksheet ,Formatting in excel .

Page 37
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MS Power Point : Introduction ,creating a presentation .

IV | Introduction to Internet , WWW and Web browser :Basics of computer 12
networks ,LAN,WAN ,concept of Internet ; Application of Internet
,connecting to internet ,What is ISP knowing the Internet ,basics of internet
connectivity related troubleshooting ,Web Browsing software ,speech Engines
, Understanding URL, Domain Name ; IP address ,using e governance website

Basic of electronic mail ,getting an email account , sending and receiving
emails ,accessing sent emails ,using emails documents collaboration .Instant
messaging Netiquettes (Internet etiquette).

\Y Useful Google tools such as drive ,sheet ,doc, meet, etc Firewall ,computer 12
Virus and Antivirus Software ,Internet Security & privacy Basic of
Electronics data Interchange (EDI) and Electronics payment system (EPS)
,types of Payment system , Digital cash ,Electronic Cheque , Smart Card
,Introduction to Digital Signature and Digital Certificate s.

Keywords /Tags :Programming, C++,Data Structure, Expressions, Control ,File Handling, Arrays,
Stack, Queue, Linked List, Tree, Graphs, Structure, Union, Search, Algorithm.
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Suggested Readings :
e Introduction to Computer: C. Xavier , New age International .
e Computer Fundamentals: Concept, System &Applications :PreetiSinha ,Pradeep K Sinha BPB
Publications .
e Fundamenta of Information Technology :Alexis Leon & Mathews Leon ,Vikas Publishing House
,New Delhi.
e  Microsoft Office 2019 for Dummies :Wallace Wang Wiley .

Suggested Digital Platforms ,Web links :

1. https://edu.gcfglobal.org/en/computerbasics/

2. https://edu.gcfelobal.org/en/subjects/office/

3. https://vikaspedia.in/education/digital-literacy/it-litracy-course-in-associating-with-msup/computer-
fundamentals
https://onlinecourse.swayam?2.ac.in/nou20_cs03/
https://www.tutorialspoint.com/computer fundamentals/index.htm
https://ecomputernotes.com/e-cooerce/electronic-commerce/define-electronic-payment-system-
itsrequirments-and-payment-methods
https:// edu.gcfglobal.org/en/topics/googleapps/
https://onlinecourse.swayam?2.ac.in/cec19 cs06/preview
https://nptel.ac.in/course/106/106/106106092/
0 https://nptel.ac.in/course/106/103/106103068/

il




SRI SATYA SAI UNIVERSITY OF TECHNOLOGY AND MEDICAL SCIENCES,
SEHORE

' Ma n arks: 100

Part A Introduction

Continuous Comprehensive Evaluation (CCE):25

University Exam (UE) :75
Time : 02.00 Hours

Internal Assessment :Continuous
Comprehensive Evaluation (CCE):

Class test 15
Assignment/Presentation 10
Total 25

External Assessment :University Exam Section (A) : Three very 03X03=09
Short Questions (50 words
each)
Section (B) : Four Short 04X09=36
Questions (200 words each
Section (C) : Two Long 02X15=30
Questions (500 words each

Total Total 75 Marks
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Program:Certificate Course Class: B.SC.1Year | Year : I Year Session :2021-202:
onwards
Subject : Mathematics

1 Course Code S1-MATH2G

2 Course Title Mathematical Logic and Sets

3 Course Type Elective

4 Pre- requisite (if any) Open For All.

5 Course Learning outcomes At the end of the course the students will be able to:

(CLO) 1. Using the principles of logic to distinguish

between sound and unsound reasoning in
discourse of everybody.

2. Construct truth tables for logical
expression:test statement for logical
equivalence and represent mathematical
statement in the language of predicate
language.

3. Using the appropriate set theoretic concepts
thinking process. Tool and techniques in th
solution to various conceptual or real-word
problems

6 Credit Value -+
7 Total Marks Maximum Marks:25+75 | Minimum Passing Marks:
Part B- Content of the Course
Total no of Lectures (in hours per week):2 hours per week
Total Lectures : 60 hours
Unit Topics | No. of Lectur
Mathematical Logic -1;
1.1 Propositions and Truth table
1.2 Negation,Conjuction and Disjunction
1.3 Implications and Double implication
1.4 Bi—conditional propositions 15
I 1.5 Contrapositive implication and converse
1.6 Contrapositive andand inverse propositions
Mathematical Logic -II;
2.1 Precedence of logical operators
2.2 Tautology and contradiction
11 2.3 Propositional equivalence :Logical equivalences
2.4 Predicates and quantifiers. 15
2.4.1 Introduction
2.4.2 Quantifiers
2.4.3Binding variables and Negations

B.COM IST YEAR
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Set Theory

3.1 Introduction to sets

3.2 Finite and infinite sets.

3.3 Counting principle

3.4 Standard set operations
3.4.1 Classes of set

111 3.4.2 Power set of a set 15
3.4.3 Difference and Symmertric difference of two sets
3.4.4 Set identities
3.4.5 Generalized union and intersections
3.4.6 Principle of inclusion and Exclusion

3.5 Cardinality

3.6 Fuzzy set and its basic operations

Relations:

4.1 Cartesian product of set
4.2 Composition of relations
4.3 Types of relations

v 4.4 Partitions 15
4.5 Equivalence relations

4.6 Partial ordering relations
4.7 Congruence modulo relation

Keywords:
Mathematical Logic,Set Theory,Fuzzy Sets,Relation on set

Part C-Learning Resources

Text books, Reference Books, Other resources

Suggested Reading:
Text Books:
1. R.M.Somasundaram:Discrete Mathematical structures,PHI Learning pvt.Ltd.2003.
2. Samar BallavBhor: A text book of Logic and set. Education Publishing 2018.
3. Ganesh : Introduction to Fuzzy Set and Fuzzy Logic.Prentice Hall India Learning priv
Limited.2006
4. W waor Bt 7= srerat|

Reference Books:
1. Ajit Kumar .S.Kumaresan.Bhaba Kumar Sharma: A Foundation Course in Mathematics,Alj
Science International Ltd.2018.
2. R.P.Grimaldi .Discrete Mathematics and CombinatorialMathematics.Pearson Education.1998.
3. Jean —Paul Tremblay,RManohar :Discrete Mathematics Structures with Applications to compu
science.MeGraw Hill Education. 1st edition.2017
4. G.JKlir and B. Yuan , Fuzzy Logic .pearson.2015

Part-D Assessment and evaluation

Suggested Continuous Evaluation Methods:
Maximum Marks: 100

Continuous Comprehensive Evaluation (CCE): 25 /

- Leldh =
.I..-----T‘l".\’ of ‘&
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University Exam (UE): 75
Internal Assessment Class Test 1!
Continuous Comprehensive Assignment / Presentation 1(
Evaluation(CCE) Total Marks 25
External Assessment Section (A): Three Very Short Questions 3x3
University Exam (50 Words Each) 0
Section:25
Time: 02.00Hours Section (B): Four Short Questions
(200 Words Each) 4x9
6
Section (C): Two Long Questions
(500 Words Each) 2x1
3
Total Marks T

Part A Introduction

P COMICT L |

Program U.G, Level Class: UG 1 Year | Year;FIRST Year Session :2021-2022
Certificate onwards
Subject ZOOLOGY
1 Course Code S1-ZOOL1G
2 Course Title Human Disease
3 Course Type(Core Elective
Course/Elective/Generic
Elective Vocational
4 Pre- requisite (if any) The course can bevopted as generic elective by the students of
all streams after passing class 12th
5 Course Learning outcomes | Upon completionof the course students will be able
(CLO) 1. To gain the knowledge of various human diseases.
2. To understand the causes of human diseases.
3. To explain the structures of diseases causing virus,
bacteria, pathogens.
6 Credit Value 3 Credit
| Total Marks Minimum Passing

bt |}

CHY ot VEAT{ '\r'v'.e.f 2“24
Total no of Lectures —tutor

| Topics

A
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I Human diseases; Historical background, diseases and 12
causes

e The historical background of human diseases
with reference to India

e A brief description regarding active Indian
scientists in the field of human diseases.
Diseases, definitions and types
The causes of diseases a brief study of viruses,
bacteria, protozoans, round worms and flat

worms.
e A brief study of diseases caused by different
pollutants.
Keywords/ tags:Human diseases, virus, bacteria, worms,
pollutants.
Il Viral Diseases: Pathogenicity and therapy

1. small pox

2. hydrophobia (Rabies)

3. AIDS

4. Influenza

5. SARS
KEYWORDS/TAGS: Pathogenicity,
smallpox,hydrophobia,rabies
Influenza,SARS

I11 Bacterial diseases pathogenicity and therapy 12
¢ Diphtheria
e Tuberculosis
e Leprosy

e Pneumonia
Keywords: Diphtheria, tuberculosis, typhoid, leprosy,
pneumonia.

VI Protozoan diseases pathogenicity and therapy 12
e Malaria
e Amoebiasis
e Pyorrhea
e Trypanosomiasis
e Trichomoniasis
Keywords /tags: malaria,pyorrhea,amoebiasis,

Part C-Learning Resources

Text books, Reference Books,Other resources

Suggested Readings:
11. Crowley,”” An introduction to Human Diseases Jones and Bartlett..

12. Wright, K “’The big book of Infectious diseases Trivia,”’ Ulysses press.
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13. Tampers, ‘’Diseases of Human Body’’, F.A. Davis.
14. Neighbors, ’Human Diseases’’, CEng age learning Inc.
15. https://www.hindinotes.org ( Manavrog Free E- BOOK)

Part D-Assessmentand Evaluation

Suggested Continuous Evaluation Methods:
Maximum Marks:100
Continuous Comprehensive Evaluation (CCE): 25marks University Exam (UE) 75 marks

Internal Assessment: Class Test 15
Continuous Comprehensive Assignment/Presentation 10
Evaluation(CCE):25
External Assessment: Section (A): Three Very Short 03 x 03=09
University Exam Section: Questions(50Words Each)
75 Section(B): Fore Short 04 x 09=36
Time:02.00 Hours Questions(200Words each)
Section(C):Two Long 02 x 15=30Total 75
Questions(500Words Each)
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Program Certificate Class: B.SC.

Subject : ZOOLOGY

SEHORE

Year :

FIRST Session :2021-2

02

1 Course Code S1-ZOOLIR
2 Course Title Laboratory work on Human Diseases
3 Course Type Generic elective
4 Pre- requisite (if To Study this course a student must have had the subject
any)
5 Course Learning On completion of this course, learners will be able to understa
outcomes (CLO) To gain the knowledge uf various human diseases.
To understand the pathological tests of various diseases,
To explain the structure and lifecycles of various parasites..
6 Credit Value 1
Total marks Max marks; 25+75 | Min. passing marks-33
Part B — Content of the Course
Total No. of Lectures:30
Lectures — Tutorial — Practical (In hours per week): L-T-P: 0-0-2
S. Name of the Exercise No. of L
No.
1. Study of museum specimens and slides relevant to theory paper Human Diseases’ 4
2. Study of life cycle of various ectoparasites and endoparasites, viz. Mosquito, round worm, | 6
Schist soma etc.
3 Study of simple instruments: Microscope, centrifuge, stethoscope, sphygmomanometer etc.
4, Virtual demonstration of various diagnostic tests, viz, T.B. skin test VIDAL test malaria
antigen test etc.
Keywords /tags Human diseases, Ectoparasites, Endoparasites, mosquito, round
worm, diagnostic test.

Part- C Learning Resources

Text Books, References, and other Resources Books

Suggested Reading;

3.

1. Mohan, text book of Diagnostic Microbiology
2. Sunil K. Sen. essential of clinical diagnosis
Lakhani&khan, manual of experiments of bio-technology

Part-D Assessment and evaluation
Suggested continues Evaluation

Methods

Internal assessment Marks External assessment Marks
Class interaction Quiz 10 Viva voce on practical 15
Attendance 05 Practical Record File 10
Assignment(Charts /Model | 10 Table work/ Experiment 50

et "‘ T b. Life cycle (2) <. Page 47
eport of Excursio ab @ c. Diagnostics test, - >
visit/Survey/Indus{itahy L P d. Instruments/ &/
% ':m ay of TONNQTAL 25 7
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Part A Introduction

Program U.G, Level Class: UG I Year | Year 2021 Session :2021-2022
Certificate onwards
1 Course Code S1-PHYS2G
2 Course Title Non —conventional energy sources
3 Course Type(Core elective
Course/Elective/Generic
Elective Vocational
4 Pre- requisite (if any) Open for all
5 Course Learning outcomes At the end of the course student will be able to achieve:
(CLO) e A good understanding of various non- conventional
energy resources.
e Knowledge about non-conventional energy
harvesting technology
e The knowledge about the availability of non-
conventional energy resources in India.
e A goodunderstanding of the solar energy and the
appliances based on solar energy.
e A Non-conventional energy harvesting technical
skill will be helpful for employment.
6 Credit Value 04 credits
7 Total Marks Max marks 25 +75 | Minimum Passing Marks: 33

Part B- Content of the Course
Total no of Lectures —15Hrs.(01 hours per week)
Total No. of Lectures:60
Topics No. of Lectures
I Introduction to non —conventional energy sources- 12
e Classification of energy resources consumption trend of
primary energy resources, importance of non -—
conventional energy resources.
e Energy chain, common form of energy, limitation of
non- conventional energy resources.
e Salient features of non conventional energy resources
environmental aspects of energy.
e World energy status energy scenario in India.
Keywords/ tags: Energy resources, energy chain, non —
conventional energy.

11 Solar Energy: 12
e the sun as a source of energy, solar radiation at the
earth’s surface.

e Photo thermal applications solar collectors, solar drying
solar cooker (box type) solar distillation solar water
heating systems solar thermo- mechanical system.

Page 49~
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photovoltaic system for power generation, solar cells,
types of solar cells, concenter cells, Sun tracking
systems, limitations and environmental aspect of solar
cells.

e Photovoltaic applications solar cell panels, solar light
solar pump, solar power plants, solar cell in
transportation, solar refrigeration and air conditioning.

Keywords/ tags: solar radiation, photo thermal,
photovoltaic, solar cells.

111 Bio mass Energy:

¢ Biomass resources, biomass conversion technology 12
biogas generation.

e List of factors affecting bio- digestion, working of
biogas plant (with block diagram)biogas from plant
waste.

e Methods of obtaining energy from biomass thermal
gasification of biomass.

e Biomass energy program in India, biodiesel production
from non- edible oil seeds.

Keywords/tags biogas biomass, thermal gasification, bio-

digestion.

VI Wind Energy: 12

¢ concept of wind, origin of winds, wind climate, wind
profile, limitations of extracted power from a wind
turbine.

e Wind resource map and the site identification land
requirement

e Wind turbine setting wind turbine aerodynamics wind
turbine type upwind and down wind turbines blade
count constant and variable speed wind turbines onshore
and offshore wind turbines.

e Wind turbine rotor working of wind turbine Drag
principle, Lift principle.

Keywords/tags: wind climate, wind energy, wind turbine

v Geothermal and Ocean energy: 12

»  Geothermal energy, origin and distribution of
geothermal energy. Types of geothermal resources
analysis of geothermal resources.

e Exploration and development of geothermal energy.

oy 2
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e Advantages and disadvantages of geothermal energy,
limitations.

e Ocean energy: Tidal energy- origin and nature of tidal
energy, environmental impact, energy and power in
waves, advantages and disadvantages of wave energy.

e Ocean thermal energy , ocean thermal conservation
technology (OTEC), ENVIRONMENTAL IMPACT.

Keywords/tags: geothermal energy, ocean energy, tidal
energy, OTEC.

PART C-Learning Resources

Text books, Reference Books,Other resources

Suggested reading:

e Rai G.D., Non conventional energy sources.”” KHANNA PUBLISHERS, 4™ edition

e Sukhumi S.P. and Nyack J.K. SOLAR ENERGY principles of thermal collection and storage’’,

Tata MC GRAW hill Ltd. Second edition.

e Rai G.D., “SOLAR ENERGY UTILIZATION, ”KHANNA PUBLISHERS. 5" EDITION

¢ KHAN B.H. ; “non- conventional energy resources’’ MC Grew HILL PUBLICATIONS.
SUGGESTIVE DIGITAL PLATFORM WEB LINKS:

¢ HTTPS://mnre.gov.inministryofnewandrenewableenergy
Suggested equivalent online courses:
https://nptel.ac.in/courses/121/106/121106014/Byprof.prathapharidoess,ITTMadras

Part D-Assessmentand Evaluation

Suggested Continuous Evaluation Methods:
Maximum Marks:100
Continuous Comprehensive Evaluation (CCE): 25marks University Exam (UE) 75 marks

Internal Assessment: Class Test 15
Continuous Comprehensive Assignment/Presentation 10
Evaluation(CCE):25 TOTAL MARKS 25
External Assessment: Section (A): Three Very Short 03 x 03=09
University Exam Section: Questions(50Words Each)
75 Section(B): Fore Short 04 x 09=36
Time:02.00 Hours Questions(200Words each)
Section(C):Two Long 02 x 15=30Total 75
Questions(500Words Each)

Any remarks suggestions:

7
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Part A Introduction

Program U.G, Level Class: UG I Year | Year;FIRST Year Session :2021-2022
Certificate onwards
Subject ZOOLOGY
1 Course Code S1-ZOOL2G
2 Course Title APICULTURE
3 Course Type(Core Elective
Course/Elective/Generic
Elective Vocational
4 Pre- requisite (if any) The course can be opted as generic elective by the students of all
streams after passing class 12th
5 Course Learning outcomes | Upon completionof the course students will be able
(CLO) 1. Understand the various species of Bees in India,
their social organization and importance.
2. Understand the techniques involved in Bee keeping
and honey production.
3. Know about various product obtain from bee
keeping sector and their importance.
4. Be aware about the opportunities and employment in
apiculture in private public and government sector.
5. Develop entrepreneurial skills for self- employment
in bee keeping sector.
6 Credit Value 2 Credit
] Total Marks Max. Marks; 25-75 | Minimum Passing Marks: 33

Part B- Content of the Course

Total no of Lectures —tutorials-practical (in hours per week) 02 hours per weekL-T-P

Topics

No. of Lectures

B.COM I

ST YEAR w.e.f. 2002

ok
“y

Historical Background:

L]

[ ]
Biology of Bees:

L ]

L ]

L ]
Keywords/ tags: apiculture ip

0 ol

Do’
N ) U
- s L

. '|‘Q

History and importance of Bee keeping in India.
Indian species of Honey Bees.

Classification and biology of honey bees.
Social organization of Bee colony.
Behavioral patterns Bee dance, swarming.

07

(ndia, honey bee, classification,

Page 52
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1 Rearing of Bee

e Artificial Bee Rearing (Apiary)

e Bee hives- Newton and Langsstrothbox;
Bee pasturage

e Selection of bee species keeping
equipment

e Modern bee keeping equipment

e Methods of extraction oh honey
(indigenous and modern methods)

e Apiary management — honey flow period

KEYWORDS/TAGS: apiary, Newton and bee keeping
equipment.

111 Diseases and Enemies : 04
e Diseases and enemies of honey bees.
e Control and preventive measures

Keywords / tags Bee disease, enemies, prevention

VI Economic importance and entrepreneurship in apiculture: 12
Economic importance of apiculture
e Products of apiculture industries and its uses — Honey,
bee wax, propel pollen.
Entrepreneurship in apiculture:
* Bee keeping industry recent efforts.
e Modern methods for employing artificial beehives for
cross pollination in horticulture gardens.
e Economics in small scale and large scale bee keeping.

Keywords /tags: apiculture products, recent efforts in bee
keeping, cross pollination, horticultural gardens.

Part C-Learning Resources

Text books, Reference Books,Other resources

B.COM IST YEAR w.e.
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Suggested Readings:
1.Bisht, DS, *’APICULTURE’’ ICAR publication, 1980

2. Conrad, R, Natural bee keeping, second edition 2013.

3. Cramp, D “’The complete step by step book of Bee keeping,’’ Aness publishing 2012.

4. Flotsam, K * The backyard bee keeper’’, Fourth edition Quarry book publisher 2018.

5. Gupta, JK, ’Apiculture’’, Indian council of agricultural research, New Delhi, 2016

6. Mishra, RC, *’Honey Bees and their management in India, Indian council of agricultural New
Delhi, 1995.

7. Philips, T “’beginning of bee keeping’’, alpha publisher 2017.

8. Prost PJ * *’ Apiculture *’, oxford and IBH, New Delhi, 1962

9. Brahman, A ©* BOOK KEEPING IN India’’, New Delhi 2017.

10.Shukla upadhyay, ‘’Economic Zoology’’ restage publication 2017

Suggested equivalent online courses:

1. Sway am (MHRD) Portal vocational Bee keeping.

2. E- PG Pataskala (MHRD) Portal, (http://epgp.inflibnet.ac.in)

3. Science direct open access content
(https://www.sciencedirect.com/book/9781843342038/open-access)

Part-D
Suggested Continuous Evaluation Methods:
Maximum Marks: 100
Continuous Comprehensive Evaluation (CCE): 25marks University Exam (UE) 75 marks

Internal Assessment: Class Test 15
Continuous Comprehensive Assignment/Presentation 10
Evaluation(CCE):25"’
External Assessment: Section (A): Three Very Short 03 x 03=09
University Exam Section: Questions(50Words Each)
75 Section(B): Fore Short 04 x 09=36
Time:02.00 Hours Questions(200Words each)
Section(C):Two Long 02 x 15=30Total 75
Questions(500Words Each)
Any remarks / suggestions
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PRACTICAL SYLLABUS

Parg grlatxqdpation | [INJVERSITY OF TECHNOLOGY AND MEDICAL SCIENCES,

Program Certificate Class: B.SC.

Subject : ZOOLOGY

Year : FIRST

SEHORE

Sessio

n :2021-202

outcomes (CLO)

1. The life cycle of bees.

2. Analysis of honey purity.

3. Enhance collaborative learning, communication
entrepreneur skills through practical sessions, t¢
group discussions, assignments and projects

1 Course Code S1-ZOOL2R
2 Course Title Bee keeping
3 Course Type Elective
4 Pre- requisite (if To Study this course a student must have had the subject
any)
5 Course Learning On completion of this course, learners will be able to understa

al

6 Credit Value

Part B — Content of the Course

Total No. of Lectures:30

Lectures — Tutorial — Practical (In hours per week): L-T-P: 0-0-2

S

2 Name of the Exercise
No.

tu

1. Study of history of honey bee

2. Spotting (study of morphological structures through permanent slides/ photographs)
Mouth parts, antenna, wings, leg, pollen basket, string apparatus.

Study of artificial hive Lang troth hive/ newton hive

Study of bee keeping equipment’s

Analysis of honey purity

;| B w

in pollination and nectar pollination)

Study of bee pasturage Visit to fields/ gardens/ orchards for studying the bee activity (role

7. Making of herbarium of nectar and pollen yielding flowering plants

10

Keywords/tags: honey bee, bee keeping

Part- C Learning Resources

Text Books, References,

and other Resources Books

Suggested Reading;

Part-D Assessment and evaluation

4. Patterson R Bee keeping A practical guide little brown book group publisher 2012
5. “’practical Beekeeping Book- start Beekeeping
6. ‘’Beekeeping ; a practical manual of bee keeping , free download

http://archieve.org/details/A-PRACTICAL-MANUAL OF BEE KEEPING

Suggested continues Evaluation Methods

Internal assessment Marks

External assessment

Marks

Class interaction Quiz 10

Viva voce on practical

15

Attendance 05

Practical Record File

10

/excursion/lab/ vi
survey/ industl;iﬁl: i

=

Spotting (any foup
Artificial hive/bo4eéd
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Part A Introduction

Program: Class B.A. Year:2021 Session:2020-2021
Certificate (Plain) 1
Year

Course Code

A1-ECON-2G
CourseType Elective Course
(Core Course/
Elective Course
Course Tittle Indian Economy- An Introduction (Economics)
Credit Value 04
Total marks Max. Marks :75+25 Min. Passing in
Marks:33
Course CO-1. The main objective of this
Objectives: paper is to introduce the student

to basic understanding of the
Indian economy and
measurement of various macro-
economic variables.

CO-2. Students will be able to
evaluate the consequences of
economic activities on institution,
individual and social welfare.
CO-3. To make awareness among
the students about various
economic issues in India.
CO-4...Organizing social and
economic activities such as
business club, exhibitions,
effective salesmanship, and
business fair for development of
commercial attitude among the
students

B.COM IST YEAR w.c.f.26%
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Course learning
out comes:-CLO

After completing this, students
will be able to under the basic
concepts of the Indian economy
.they will be familiar with the
issues related to Agriculture,
Industry, Foreign Trade,
economic Planning and various
economic problems of India
.They Will also be able to able to
understand the various issues
ofMadhya PradeshEconomy

Part B- Course Contents:

3 hours

Total No ofLectures-Tutorials — Practical (in hours per week ):

UNIT

Topics

NoofLectur
es

I
Introduction

. Characteristics of Indian economy
. Trends and Sectorial Composition of
National Income

. SectorialDistribution of work force

4. Nature Resources Endowments :- land
,waterLivestock forest and mineral
Resources

5. Demographic  Features:Population.

Compositionsize and Growth Rates

6. Problems and causes of over Population

and Population policy

b

(&%)

12 Lectures

11
Agriculture

1. Nature and Importance Characteristics
of Indian Agriculture

2. Trends in Agriculture Production

and Productivity

3. Green Revolution — Objectives
achievements and failures

4. Agriculture: Finance and Insurance
5. Agriculture Marketing

12 Lectures
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I 1.Industrial Development of India
Industry and after Independence
foreign trade 2. New Industrial Policy of 1991

3. Role of Public sector
in Industrialization
4. MSME-Definition,Characteristics and
itsRole Problems and Remedies of
small — scale
5. and cottage industries
6. Start up India and Make in India Aatm

Nirbhar Bharat
IVPlanning and 1. Planning in India:- Objectives, | 12 Lectures
Development Strategy,  achievements  and

failures

2. NITI Aayog
3. Problems of Indian Economy-

Poverty, Unemployment and
Regional Inequality
4 InfrastructureComposition-

Power, Transport and

Communication.
Vv 1. Salient featuresof Madhya
Economy of PradeshEconomy 12 Lectures
Madhya Pradesh 2. Nature Resourcesof Madhya

Pradesh:- land ,water forest
and mineral
3.Trends and Regional Disparities
in Agriculture Sector of
Madhya Pradesh
4. Industrial Development in
Madhya Pradesh
6 InfrastructureDevelopmentsin
Madhya Pradesh-Power, Transport

B.COM IST YEAR w.e.f
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And Communication
7.Employment oriented schemes in
Madhya Pradesh

Key words: Sectorial Composition, Human Resources of India,IndianAgriculture
, Industrialization, Infrastructure, Five year Plan in India , Regional
Disparities , Industrial Development

Part c- Learning resources

Reference Books ,Other resources

1. Suggested readings:
1.Pannagariya, Arvind (2020) —India Unlimited :Reclaiming the lost
Glory , harper collins publishers India

2. Mishra and Puri (2020) — IndianEconomy Himalaya publishing House New
Delhi.

3. Rudra Dutt and Sundaram - — IndianEconomy,S.Chand and Company
House New Delhi.

4. Hariharan, N.P (2008)-Lights and Shades of IndianEconomy Vishal
publishing, Jalandhar

5. Uma Kapila (20thEdition) (2009) IndianEconomy since Independence,
Academic Foundation, New Delhi.

6. Reserve Bank of India- Annual Reports

Suggested Equivalent online course:

https://online course.nptel.ac.in/noc21hs/preview

Suggested Digital platform:

.1.https://www.indiabudget.gov.in/economics survey/ebookes2021/index.html
2.https://des.mp.gov.in/Ports/o/Economic surely/ebookes2021%2020-21.pdf
3.www.indidbudget.gov.in/economic survey/

4 https://www.rbi.org.in/scripts/AnnulReportMainDisplay.aspx.

Part D-Assessment and Evaluation

B.COM IST YEAR w.e.f£021-2 Page 59
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Suggested continuous Evaluation Methods:

Max. Marks :100
Continuous Comprehensive Evaluation (CCE):25 Marks
University Exam 75 Marks

Internal Assessment: Class Test 15
Continuous Comprehensive | Assessment/Presentation 10

Evaluation(CCE):25 Marks

External Assessment:
University Exam Section: 75

Time:2.00 hours
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PART A INTRODUCTION
Program: Certificate Class: BA 1 Year: 2021 ] Session: 2021-22
Subject: History
1 | Course Code Al-HIST-2G
2 | Course Title Constitutional History of India
3 | Course Type (Core Elective
Course/Elective/Generic
Elective/Vocational/....)
Pre-requisite (if any) This course can be opted by any student who has passed 12th class.
5 | Course Learning Students will analyze the salient features of the constitutional
outcomes (CLO) development during Company's Rule in India from 1773 - 1857

and to assess their impact on the freedom struggle of India. They
will know about the influence of the British Crown on India. They
will be able to write a detailed essay on the various acts passed
during the Crown's period in India from 1858- 1947 and their
impact on the socio political life of India. Students will be able to
critically examine the major reforms by the British Government in
India and highlight their salient features. They will gain the
knowledge of Indian Constitution.

6 Credit Value 04

7 | Total Marks Max. Marks: 25+75 1 | Min. Passing Marks: 33

PART B- CONTENT OF THE COURSE

Total No. of Lectures-Tutorials-Practical.(in hours per week) : L-T-P : 2 H/W

Unit Topics No. of
Lectures
I | Constitutional Development During Company's Rule (1773. 1793) 12

Regulating Act of 1773 : causes for the passing of the Regulating Act, main
provisions of the Act. Bengal Judicature Act 1781, Tiiditati Bill of Dundas
1783, Fox India Bill 1783, Pitt's India Act of 1784, ClaitekAdt 1793.

II | Constitutional, Development During Company's Rule.(1833-1854) Charter 12
Aclof 1813: main provisions of the Act; Charter Act of 1833-background,
main provisions, Charter Act of 1853 - background, main provisions of the
Act, significance of the Act, Government of India Act 1854.

Il | Constitutional Development during the Rule of the Crown Government of 12
India Act, 1858 - Background, main provisions of the Act, evaluation of the
Act, Queen Victoria's Proclamation Letter', significance of the
proclamation.

B.COM IST YEAR w.e.f
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Indian Council Act 1861- causes for the passing of the Act, provisions of
the Act, provisions related to Provincial Legislative Assemblies defects of
the Act, significance of the Act,

Indian Council Act 1892 - causes for passing of the Act, main provisions of
the Act, defects of the Act, significance of the Act.

Unit Topics No. of
Lectures
IV | Morley-Minto Reforms and Mont-Ford Reforms 12

Government of India Act 1909 - Causes for passing of the Act, Government's
outlook towards the reforms, main provisions of the Actdefects of the Act,
significance of the Act

Government of India Act 1919 - Causes for passing of the Act, significance of the
Montague declaration, Montague-Chelmsford Report, passing of the Act, preamble

of the Act, main features of the Act.

V | Provincial Autonomy, Indian Independence and Indian Constitution The 12
Government of India Act of 1935 - Features of the Act, 'Home Government,
Advisors of the Indian Secretary, High Commissioner, proposed Federal Plan—
organization, criticism, conclusion. Meaning of Provincial autonomy.

Government of India Act, 1947-The Mountbatten Plan, Factors responsible for the
Independence of India, provisions and significance of the Act. Main Features of
Indian Constitution.

Keywords/Tags: Act, Constitution, Corn an Crown, Reforma and Autonomy

Part C-Learning Resources

Text Books, Reference Books, Other resources

Suggested Readings
1- Sumit Sarkar; Modem India 1885 n 1947. Macmillian, 1983
2- R. Jeffery, ] Masseloss: From Rebellion to the Republic
3- Paul Brass: The Politics of India since Independence
4- Agarwal, R.C.: Indian National Movement and Constitutional Development, New Delhi
5- Desai A.R.: India's Path of Development
6- Tara Chand: History of Freedom Movement in India Vottl,2.3.4
7- Bipan Chandra and Others: Freedom Struggle.
8- Majumdar, R.C.: History & Culture of Indian People, Vol. 8, 9, 10 &11, Bombay, 1954
9- Grover and Yashpal : Indian National Movement and Constitutional Development, Delhi
10- 3aTel IR wRAG GfEE &1 e Iy ar<les, a8 e, 1996
11. ARTES: ARA [GAFAT AR DI e, T 1,234 73 feeil 1996
12: UiS, #3: AMYfTe WIRd &1 S, 9T 1 Ud 2 goTEdIg 1988
13- YR T FYATer: ARART W1 GUT T Haend fadm, 78 feel 1995
14. RYE, IRDTR YdTT: MRAI T 3f<rel= U9 Haune e, 3 feell 1995
5. ATTATA, 3 MRA Bl IS 3ela Ud Gaunfe QAe, s/ 1995
16- BT, .Y, : TRAT IS eI Td Haenie b, Warer 1990
17 O, QRIS : YRR ISER Sfialer g saun-ie e, STRT 1987
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Suggestive Digital Platform Web links:
1- https://byjus.com/free-ias-prep/constitutional-development-of-india/
2- http://www.igntu.ac.in/eContent/BA-PoliticalScience-02Sem-DrudaySingh
3- Indian%20Govemment%20and%20Politics.pdf
4- https://www jstor.org/stable/12266217seq= 1
5- https://enswikipedia.org/wiki/Constitution_of India
6- https://constitutionnetorg/country/constitutional-history-india
7- https://blog.ipleadersin/history-and-develument-of-the-constitution-of-india/

Suggested equivalent online courses:

B.COM IST YEAR w.e.f.202
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Part D — Assessment and Evaluation

Suggested Continuous Evaluation Methods:
Maximum Marks: 100
Continuous Comprehensive Evaluation (CCE): 25 Marks University Exam (UE) 75 marks

Internal Assessment: Class Test 15

Continuous Comprehensive Assignment/Presentation 10

Evaluation (CCE): 25

External Assessment: Section (A) : Three Very Short 03x03=09

University Exam Section: Question (50 Words Each)

75 Section (B) : Four Short

Time: 02:00 Hours Questions (200 Words Each) 04 x 09 =36
Section (C) : Two Long 02 x 15=30 Total 75
Questions (500 Words Each)

Any Remarks/ Suggestions:

B.COM IST YEAR w.¢f Page 64
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Part A- Introduction

Program:Certificate | Class:B.A [Year | Year:2021-22 | Session: 2021-2022

Subject: Generic English

Course Code

Al-ELIT-1G

. Course Title

Communication English (Paper, Theory + Tutorial)

Course Type
(Core/Elective/ Generic
Elective/Vocational/...)

Elective

Pre-requisite (if any)

This course can opted as an elective by the students of
following subjects: Class 12 passed in any discipline /Open
for all

Course Learning
Outcomes (CLO)

1.The study of the course will enable the students to acquire
the knowledge ofPhonology and morphologysyntax and
structureVocabulary and discourse.

2.The students will be able to converse in real life situations
effective language skills the cost will also help them Acquire
literacy sense.

Use atomic and lexical language effectively across the globe

Credit Value

4(3+1)+0=4

Total Marks

| Max. Marks: 25+75 | Minimum passingMarks:33 |

Part B- Content of the Course

Total No. of Lectures- Tutorials-Practical (in hours per week):1.5+0.5+00=02 L-T-

P:45+15+00=60

Unit Topics No. of
Lectures

+No of
Tutorials

1 10+03

Communication

Globalization.

Keywords/ Tags:

1.1 What is communication? Its meaning types and its purpose in the age of

1.2 Communicative needs and problems.
1.3 Expansion of an idea
1.4 Rules of use of language use of appropriate words

Linguistic and communicative competence .Communication effective and

B.COM IST YEAR w.e.f.
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cognitive strategies ESL. EFL. acquisition of L1 L2 and Collocational
language

I 10+04

Practicing listening skills reading and understanding skills

2.1 Listening to Radio and TV news, discussions and comprehension rules
of grammar, speech of speech, pronunciation and intonation melodic parts
of andUtterance variation of speech.

2.2 Reading newspapers, analysis and interpretation
2.3 IPA and phonetic symbol

2.4 Précis writing and paraphrasing

2.5 Vocabulary enrichment

Keywords/Tags:
LRWS. Receptive skills. Attentive listening. Word stress. Syllable.
Received pronunciation(RP). Summarizing pragmatic competence.

m Practicing writing speaking skills 15+04

3.1 Formal and informal writing of letter and invitation, meeting minutes,
official orders and appointment creative writing listening to talks and
presentation, note making tips.

3.2 Communicative approach lexical approach task based learning.
3.3 Report writing story writing daily routine in English

3.4 Situational conversation between two friends on different topics .
Keyword/Tags

Productive skills code mixing. Situational conversation. Structural English.
Frequent use of proverbs, phrases and idioms.

v Application of communicate in English
10+04

4.1 Translation (from Hindi to English and vice versa)
4.2 Group and Peer discussion ,role play

4.3 Contrastive analysis between 1.1 and 1.2 at structural. Phonological and
lexical levels with example

Keywords/ Tags:
Literary translation. translation theories L1 interference. Bilingualism types

i Techw r'hi_"’
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of Role —play conversational English

Part C-Learning Resources

Text Books, Reference Books, Other resources

Suggested Readings:

1.A communicative grammar of English" Leech Geoffrey, and Jan Svartvik Routledge, 2003
Third edition.

2.CLT for ESL Teachers and Learners" Gautam .GS. Classical Publishing Company, New Delhi
India 2012 First ed.

3.Communicative English for Globalization" Gautam GS .Classical Publishing Company, New
Delhi India 2030 First edition.

4.Communicative English language skills Sumi Sumague Juheta Arjuna Society Publishing

2020.
5.Communicative Methodology in Language Teaching Brumfit C Cambridge University Press
1984.

6.Language Teaching a Scientific Approach" Lado Robert, McGraw -Hill New York 1964.

7.Motivation -The Teacher's Responsibility" Allwright. Dick ELTS Journal 31st 4 1977..
8.Problems and Principles in Language Teaching Brumfit C Pergamon Institute of English 1980.

9.The Learner -Centred Curriculum" Nunan D Cambridge University Press 1988.

Suggested digital platform weblinks :
1. www. skillsyouneed.com/ips/what- is -communication html

2.WW. slideshare.net/mwakidimi/communication- notes -6910 3614

Suggested equivalent online courses:
e https://www.coursera.org.specializations/improve-english Improve your English
Communication Skills Specialization bye Gerry Landers, Amalia B. Stephens, Karen
Peterson, Georgia Tech Language Institute.

Part D-Assessment and Evaluation

Suggested Continuous Evaluation Methods:
Maximum Marks: 100

B.COM IST YEAR w.e.f.zozw

St Satys It Ui of Techoology
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Internal Assessment: ClassTest 15
Continuous Comprehensive | Assignment/Presentation 10
Evaluation (CCE):25 Total Marks 25
External Assessment: Section(A) : Three Very Short 03x03=09
University Exam Section: 75 Questions (50 Words Each)
Time : 02.00 Hours Section (B): Four Short Questions 04 x 09=36
(200 Words Each)
Section (C): Two Long Questions 02 x 15 =30 Total 75
(500 Words Each)

Continuous Comprehensive Evaluation (CCE): 25marks University Exam (UE) 75 marks

Any remarks/ suggestions: Tutorial activities (based on syllabus) in the class by students
and teacher are desirable. These will strengthen the student’s knowledge of communicative

English.

BA I Year: Generic English (Theory + Tutorial)

Internal Assessment: Class Test 15
Continuous Comprehensive | Assignment/Presentation 10
Evaluation (CCE):25 Total Marks 25
External Assessment: Section(A) : Three Very Short 03x03=09
University Exam Section: 75 | Questions (50 Words Each)
Time : 02.00 Hours Section (B): Four Short Questions
(200 Words Each) 02x 15=30
Section (C): Two Long Questions
(500 Words Each)

Sri Satya Sal University of Technology
& Medical Scences Sehore (M P)
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Part A Introduction

Program : Certificate Class:B.A.1* Year | Year: 2021 Session :2021-2022

Subject : Psychology

1 Course Code Al1-BECO-1G
2 Course Title Organizational Behaviour
3 Course Title (Core
Course/Elective /Generic Elective
Elective /Vocational/.......
-+ Pre- requisite (if any) -
5 Course Learning outcomes The course will enable the students t develop an understanding
(CLO) of the principles of human behavior in organizations with
relevance of the Indian business context.
6 Credit Value Theory -6
7 Total Marks Max. Marks: 25+75=100 | Min. Passing Marks: 33
PartB
Content of the Course-GE Subject-1 (Organizational Behavior)
Total No. of Lectures —Tutorials —Practical (in hours per week ):
Total No. of Lectures=90
Unit | Topics No. of Lectures
UnitI | INTRODUCTION: 12

Concept of Organizational behaviour(OB); Management roles,
skills and activities; Disciplines that contribute to OB;
Opportunities for OB(Globalization, Indian workforce diversity,
customer service, innovation and change, networked
organizations, work-life balance, people skills, positive work
environment, ethics

Keywords /Tags : Organizational Behavior(OB); Globalization; Innovation; change; Networked
organizations; Work-Life balance; people skills; Environment; ethics
Unit IT | INDIVIDUAL BEHAVIOUR: 13
1. Learning, attitude and job satisfaction: concept of learning,
conditioning, shaping and reinforcement. Concept of attitude,
components, behavior and attitude. Job satisfaction: causation;
impact of satisfied employees on workplace.

2.Motivation: Concept, Theories(Hierarchy of needs, X and ,
Two factor, McClelland, Goal setting, Self-efficacy, Equity
theory); Job characteristics model; Redesigning job and work
arrangement; Employee involvement; Flexible benefits, Intrinsic
rewards

3.Personality and Values: Concept of personality; Myers-
Briggs Type Indictor(MBTI); Big Five model. Relevance of
values; Indian values; Linking personality and values to the
workplace(person-job fit, Person-organization fit)

B.COM IST YEAR w.e.f[2021-22
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4. Perception, Decision Making and Emotions: Perception
and Judgments; Factors; linking perception to individual
decision making; Decision making in organizations, Ethics in
decision making, Emotional labour; Emotional Intelligence

Keywords /Tags : Learning; Attitude; Job satisfaction ; Motivation; personality; values; perception;
decision making emotions

111 GROUP BEHAVIOUR: 11
1.Group and Work Teams: Concept; five stage model of group
development; Group think and shift; Indian perspective on group
norms. Groups and teams; Types of teams; Creating team
players from individuals; Team building and team based
work(TBW)

2. Leadership:Concept; Trait Theories; Behavioral
Theories(Ohio and Michigan studies); Contingency theories(
Fiedler, Hersey and Blanchard, Path-goal); Authentic leadership;
Mentoring, Self leadership, online leadership; Inspirational
Approaches(transformational, Charismatic); Comparison of
Indian Leadership styles with other countries. Exercises, games
and role plays may be conducted to develop team and leadership
skills

Keywords /Tags :Groups, Work teams; Leadership

VI ORGANISATIONAL CULTURE AND STRUCTURE: 12
Concept of culture; impact(functions and liability);creating and
sustaining culture; Employees and culture; Creating positive and
ethical cultures. Concept of structure, Prevalent organizational
designs, New Design options.

Keywords /Tags :Culture ; structure

\% ORGANISATIONAL CHANGE, CONFLICT AND 12
POWER:

Forces of change; planned changes; Resistances;
Approaches(Lewin’s model, Organizational Development);
Learning organization; Organisational change in Indian
businesses. Concept of conflict; Traditional view and
interactions view of conflict; Conflict process;
Functional/Dysfunctional. Introduction to power and politics.

B.COM IST YEAR w. 1-22

: ologh
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Keywords /Tags :Change; Resistance; Conflict; Power; Politics

Part C-Learning Resources
Text Book, Reference books, other resources
Suggested Reading:
1. Luthans Fred, “Organizational Behaviour”,McGraw Hills
2. Hellriegel, Slocum and Woodman , OB,South-western, Thomson leal‘ling,9th ed. 2001
3. Behavior in organization, Jerald Greenberg, 8" ed, pearson edu
4. Arnold,John, Robertson, Ivan t. and cooper, cary,l, “Work psychology: understanding human
behavior in the workspace” Macmillan India Ltd. Delhi.
5. Dwivedi, R.S;”"Human relations and organizational behavior: A global perspective”, Macmillan
India Ltd. Delhi.

Suggestive equivalent online courses:

1. https://www.coursera.org/courses?query=economics
2. https://www.mooc-list.com/tags/economics

3. https://www.coursera.org/learn

4, https://ocw.mit.edu/courses

5. https://nptel.ac.in/courses/macroeconomics

6. . https://nptel.ac.in/courses/economics

7. . https://nptel.ac.in/courses/managerial economics

Part D-Assessmentand Evaluation

Suggested Continuous Evaluation Methods:
Maximum Marks:100

Continuous Comprehensive Evaluation (CCE): 25
University Exam (UE) 75 marks

Time: 02:00 Hours

Internal Assessment: Class Test 15
Continuous Comprehensive Assignment/Presentation 10
Evaluation(CCE): Total 25
External Assessment: Section (A): Three Very Short 03*03=09
University Exam : Questions(50Words Each)

Section(B): Four Very Short 04*09=36

Questions(200Words each)

A Section(C):Two Long 02*15=30
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Questions(500Words Each)

Part A Introduction

Total /75

Sri Satya Sal University of Technology
& Medical Sciences Sehore (M P)
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Program: Class:B.A.1" | Year: 2021 Session :2021-2022
Certificate/Diploma/ Year
Degree
Subject : Political science
1 Course Code Al1-POSC-1G
2 Course Title Indian political system
3 Course Title (Core
Course/Elective /Generic Elective
Elective
/Vocational/.......
4 Pre- requisite (if any) To study this course, a student must have passed 12 th
Student of any subject can study this course.
5 Course Learning 1. Students will be able to understand nature of
outcomes (CLO) Indian political System and its determinates.
2. They will be able to answer questions related to
the functions and role of the president, prime
Minister, parliament and Supreme Court, party
system in the institutional settings of Indian
political system.
3. They will be a able to understand basic problems of
Indian political system.
4. They will be able to identity the challenges of
Indian political system.
6 Credit Value Theory-6
7 Total Marks Max. Marks; 25+75 | Min. Passing Marks: 33

Part B- Content of the Course

Total no of Lectures —Tutorials —Practical (in hours per week ): 4 hours per week
Total Lectures - 60 hours

Unit

Topics

No. of Lectures

I

Fundamentals of India Indian political system
1. Nature of Indian political system.
2. Determinants of Indian political system.
Salient Features of Indian Constitution

2.1
2.2 preamble
2.3

3. Federal system

4. Parliamentary system

fundamental rights
2.4 Directive principles of state policy

23

B.COM IST YEAR w.e.f.2
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11 Institutional setting of Indian political system 23

1. Role of functions of president , prime Minister
and Council of Ministers

2. Parliament and its working

3. Supreme Court and judicial Review

4. Panchayati raj Institutes

111 Problems of Indian political system : 22
1. Linguism.

2. Regionalism
3. Casteism

4. Communalism

v Challenges of Indian political system : 22
Poverty

Social justice
Gender justice
Defection politics
Election Reforms

ol e ol o

Keywords/ Tags

Part C-Learning Resources

Text Books, Reference Book, Other resources

Suggested Readings:
1- Austin,G “The Indian Constitution: Cornerstone of a Nation”, Oxford University
press, Delhi, 1966.
2- Basu,D.D “ Introductionto the Constitution of Indian”,24 th edition,LexixNexi
3- Publication, Gurgaon, Haryana, 2020.
4- Jayal, Nirja Gopal and pratap Bhanu Mehta, Companion to politics in India student
edition”, Oxford University press New delhi.2010.
4- Kashayap, Subhash, Our constitution: an Introduction to Indias Constitution and
Constitutional law” National Book Trust, India, 2011.
5- Kashayap, subhash,” Constitution of India”, National Book Trust, India, 2004.
6- Kaviraj,”’politics in india”, Oxford University press Delhi, 1970.
7. Kothary, R, Politics in India”, orientLongman, New Delhi, 1970.
8. M. Laxmikant, Indian polity “, McGraw Hill Education

9- Narang, A.S “Indian Govertment and politics”, Geetanjali publishing House, New
Delhi, 1996 (Latest edition)
10-Sharma, B.K” Introduction to the Constitution of india”, PHI Learning Delhi, 2019.
11- Pylee, M.P.,Saxena, R “Federalizing India in the age of Globalizations”, primus Book,
New Delhi, 2013.
12- Roy, H& Singh, M.P. Indian POLITICAL System”, Pearson, Delhi 2018,

B.COM IST YEAR w.e.f.
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Suggestive digital platforms web linkpart A Introduction
z ?seq= 1
2. https:/politicalscience.stanford.edu/research/ political- theory
3. https:/link. Springer. Com/referenceworkentry/10.1007%2978-1-4020-8265-8-143
4. https:// www. YouTube. Watch? v= fd TNIx52weg

Suggestive equivalent online courses:
NPTL- Introduction to political Theory by Prof. Mithlesh kumar jha. IIT gwahati

Part D-Assessment and Evaluation
Suggested Continuous Evaluation Methods:

Maximum Marks: 100
Continuous Comprehensive Evaluation (CCE): 25marks University Exam (UE) 75 marks

Internal Assessment: Class Test 15
Continuous Comprehensive Assignment/Presentation 10
Evaluation(CCE):25
External Assessment: Section (A): Three Very Short | 03x03=09
University Exam Section: Questions(50Words Each)
75 Section(B): Fore Short 04x09=36
Time:02.00 Hours Questions(200Words each)
Section(C):Two Long 02x15=30Total 75
Questions(500Words Each)

Any remarks suggestions:

B.COM IST YEAR w.e.
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Program :certificate Course | Class:B.A.1st Year: 2021 Session :2021-2022
Year
Subject :Sociology
1 Course Code Al-SOCI-1G
2 Course Title Introduction to Sociology
3 Course Title (Core Course
/Elective /Generic Elective Elective
/Vocational/.......
4 Pre- requisite (if any) This is an elective paper open for all B.A. 1™ Year Students,
except those who have opted Sociology as core paper.
5 Course Learning outcomes 1. This course will enhance the conceptual Learning and
(CLO) understanding of the basic concept used in Sociology.
2. The Paper will contribute in enriching the vocabulary
and scientific temperament of the student about human
society.
3. In this course student will get information about
employment opportunities related to the discipline of
Sociology.
4. The Course will provide Knowledge about social-
cultural processes.
6 Credit Value Theory-4
7 Total Marks Max. Marks; 25+75 I Min. Passing Marks: 33

Part B- Content of the Course

Total no of Lectures —Tutorials —Practical (in hours per week ): 6 hours per week

Unit | Topics No. of Lectures

| Emergence of Sociology 10
1.Tradition of Indian Thinking
2.Sociology

2.1 Meaning

2.2 Scope

2.3 Subject Matter

2.4 Nature

2.5 Importance
3.Development of Sociology

4. Job opportunities in Sociology

Keywords /Tags :Emergence of Sociology ,Tradition of Indian Thinking,Development of Sociology ,
Importance of Sociology, Job opportunities in Sociology

II Basic Concepts : 12
1. Society
2. Relation between Individual and Society
3. Community
4. Institution
5. Association
6. Social Group
7. Status and Role

Keywords /Tags :Relation between Individual and Society , Social Structure,Social Group, Social Status,
Association in Sociology
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III Social Organization and Institutions: 12
(Concept ,Emergence ,Development, Forms and Challenges)
1. Family
2. Kinship
3. Marriage
4. Caste, Class and Power
5. Race

Keywords /Tags :Social Organization, Social System, Social Institution, Class, Kinship , Race in
Sociology

VI Social Cultural Processes : 14
1.Culture
1.1 Meaning
1.2 Characteristics
1.3 Types
1.4 Culture and Civilization
2. Socialization
2.1 Meaning
2.2 Characteristics
2.3Stages
2.4 Agencies
3.Social processes
3.1 Cooperation
3.2 Accommodation
3.3 Competition

3.4 Conflict
Keywords /Tags :Culture, Social Process, Civilization, Socialization, Cooperation
Vv Social Control and Change: 12
1.Social Control
1.1 Concept

1.4 Means of Social Control
2. Social Stratification

2.1 Concept

2.2 Bases
3.Social Change

3.1 Meaning

3.2 Characteristics

3.3 Factors of social Change

3.4 Patterns of social change
Keywords /Tags :Social Control, Social Stratification, SocialChange, Factors of Social change, Patters
of Social Change.

Part C-Learning Resources

Suggested Readings:
1-Maclver, Robert M& Charles Hunt Page (1949) Society: An Introductory Analysis, New York.

2- Beteille Andre (1965) Caste Class &Power, California University, Berkcley.
3-Ghury GS (1961) Caste Class & Occupation, Popular Book Depot.,Bombay.
4-Ogburn &Nimkof (1947) Hand Book of Sociology, K.Paul, Trench, Prebner and Comp. LTD. London.

B.COM IST YEAR w.e.f.2
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6-Horton and Hunt .(1964)Sociology — TheDispline and its Dimensions: New Central Book Agency ,
Calcutta.
7- Johson Harry M.(1988)Sociology- A Systematic Introduction. Allied Publisher Pvt Ltd, New Delhi.

8-gd TATITERVI(1993) AIMG 3R WHMA, ISTHHA UHIeH, -8 foe,

9—3MTESIT X191 (2008) HATSIYRA fad=rr Sik uRve, w9t ufecrarem, SrAqR

10— 3aTel Sl & (2018) AHIGTIR ) Yol IHAURVIY, AR a7 UfAad 9+, 3R

11-FRE o 0 (2019) TSI SrauROTY U Rig |, wae uferaeE, SR

12— 98T 1 T4 (2020) GHISIIRS, Hellel Y Ae+, Hard

13— WS 3N €1 T WRIRAT TH TH (2015) HHISTIS URER, Fequde Rl Tver ayarae),
ATe

Suggestive digital platforms web links
https://nios.ac.in/online-course-material/sr-secondary-courses/Sociology-(331).aspx

Suggestive equivalent online courses:

IGNOU & Other centrally/stste operated Universities /MOOC platforms as “SWAYAM? in india and
Abroad.

Part D-Assessment and Evaluation
Suggested Continuous Evaluation Methods:

Maximum Marks:100
Continuous Comprehensive Evaluation (CCE): 25marks University Exam (UE) 75 marks

Internal Assessment: Class Test 15
Continuous Comprehensive Assignment/Presentation 10
Evaluation(CCE):25
External Assessment: Section (A): Three Very Short 03 x 03=09
University Exam Section: Questions(50Words Each)
75 Section(B): Fore Short 04 x 09=36
Time:02.00 Hours Questions(200Words each)
Section(C):Two Long 02 x 15=30Total 75
Questions(500Words Each)

Any remarks suggestions:
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Program:Certificate/Diploma/Degree | Class: | Year |  Year:2021 | Session:2021-22
Subject: NCC

1 Course Code
Course Title NCC Awareness
3 Course Type(Core Elective

course/Elective/Generic
Elective/Vocational/...)

4 Pre-requisite (if any) To study this course ,a student must have passed
12" with any subject and must be medically fit.
This course can be opted as an elective and it is

open for all
3 Course Learning The students will develop a sense of
outcomes(CLO) responsibility and there by display sense of

patriotism, secular values, discipline, improve
bearing and develop the quality of immediate
and implicit obedience of good things.This paper
will enable the students to build and develop
leadership through communication. The
significant relationship between personality traits
and leadership will be achieved and executed.

6 Credit value 04

7 TotalMarks Max.Marks: 25+75 | Min.PassingMarks:33

Part B- Content of the Course

Total numbers of Lectures(in hours per week) :2hours per week
Total lectures:60Hours L-T-P (02-00-00)

Unit Topics No of
Lectures
I History of National Cadet Corps: 15

e National Cadet corps of Independent india
National Cadet corps Act,1948

Motto of National Cadet corps

Aims and Objectives.

Emblem ,NCCflag. NCC song.

Organization of NCC-Army.Navy and Air Wing.
Training centres of NCC

Il Introduction to Defence Services 15
* Army, Navy and Air Force.

* Organizational Structure in Charts

* Regimental Structure: command and control
e Badges and Ranks:Army, Navy,Air Force

e Honors and Awards.

111 Personality development: 15
¢ Introduction to personality development
e Factors influencing and shaping the personality

reity of Technology
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* Team work and team building, social skills, Etiquettes
and manners, Decision making and problem solving,
Change your mind set
1V Leadership: 15
e Introduction and typeof Leadership
e Leadership traits
e How to develop leadership.
» Leadership case study( Field Marshal General Sam
H.F.J.Manekshaw and General K.M Cariappa)
First Aid:
e Scope and objectives
e First aid in common emergencies,Dressing of Wounds. J
Part C- Learning Resources
Text Books, Reference Books, Other resources
Suggested Readings:
S | Name of Writers Name of Book Name of Publishers Year of
No publicatio
n
1 | Sabharwal,D.P Personality Development Finger print 2015
publishing,India
2 | Sabharwal,D.P Personality publishing,India 2021
Development(Hindi)
3 | Gurav, Aarti 50 Mantras of Personality Buzzing stock 2013
Development Publishing
4 | Vasudeva, Sangeetha Personality Development Clever Fox publishing | 2021
5 | Kapoor ,Shikha Personality Development Dream Tech Press 2020
and Soft skills
6 | Sinha, Surya Complete Personality 2012
Development course
(Hindi)
7 | Agrawal,(Dr.) Vijay Student and Personality Benteen Books 2012
Development (Hindi)
8 | Shekhar,(Dr0. Personality Development PrabhatPrakashan 2016
Priyanshu guide (Hindi)
9 | Anand, Arunsagar Personality Development V & S Publication 2013
Course (Hindi)
10 | Sharma, Robin Leadership Wisdom Jaico publishing 2003
House
11 | Maxwell, John C 5-Levels of leadership Cross liance 2014
12 | Dravid,Rahul and The Secret of Leadership Penguin ,India 2020
Iyer,Prakash
13 | Dr. Bomi The Leadership Handbook 2020

B.COM IST YEAR w.e.f.2021-

ot
i Cols
Srt SMYya




SRI SATYA

AL

SEHORE

'%[ UNIVERSITY OF TECHNOLOGY. AND MEDICAL SCIENCES,

4

14 }Bindra; Vivek Everything about Diamond Pocket 2018
Leadership Books
15 | Carnegie,Dala The Leader in you Amazing reeds 2018
16 | Subramanian,Ramesh | Leadership by Values Notion Press 2020
and
Ramiah,Ramkrishan
17 | Manivannan,C.andMan | Text Book of FirstAid and EMMESS Medical 2020
ivannan,T.Latha Emergency Nursing Publishers
18 | Popli,Harvinder and Emergency First aid Safety | CBS Publishers
Sharma, Nirmal Oriented
19 | Jain,N>C>and Saakshi | First Aid and Emergency AITBS Publishers 2019
Case
20 | Pippa,Dr.Keech Practical Guide to First Aid | Anees Publishing
House
21 | Gupta,RK NCC National Cadet Ramesh Publication 2021
Corps(Hindi & English)
22 Hand Book of NCC Kanti Publication, 2017
[tawa
23 Hand Book of NCC an Naveen Publication 2019
unique book for NCC
Cadets
24 | Ranjan, Shashi and Hand Book of NCC Goodwin Publication | 2021
kumar,Aashish
25 | Chauhan,Lt(Dr) Rajeev | NCC National Cadet Corps | Aakriti publication 2021
kumar
26 Cadets Hand book NCC Directorate
M.p.& C.G
27 | Goyal,Hariom Personality Development KalpazPublication,Indi
a
28 | Mitra,Barun K Personality Development Oxford University
and Soft Skills Press India
29 | Mishra, Rajeev k Personality Development- | Rupa and Company
Transform Yourself India
2.Suggestive digital platforms web links: 1. https:/www.en.mwikipedia.org
2. https://www.firstaidforfree.com
Suggested equivalent online courses:

Part D- Assessment and Evaluation

Suggested Continuous Evaluation Methods:
Maximum marks: 100

L e ———————— TN
e e ]
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Continuous Comprehensive Evaluation(CCE): 25 Marks University Exam (UE) 75 Marks

Internal Assessment: Class Test Assignment/Presentation 15
Continuous Comprehensive 10
Evaluation(CCE): 25 Marks
External Assessment: Section(A):ThreeVery Short Questions(50 words 03x03=09
University Exam Section:75 Each)
Time ; 02.00 Hours 04x09=36
Section(B): Four Short Questions(200 Words Each)
02x15=30
Section(C): Two Long Questions (500 Words Each) | Total 75

Any remarks/Suggestions: NIL
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Part A Introduction

Program: Class: 1 Year:2021 Session:2021-22
Certificate/Diploma/Degree Year

Subject: NCC

Course Code

2 Course Title NCC Training

3 Course Type(Core Elective
course/Elective/Generic
Elective/Vocational/...)

4 Pre-requisite (if any) To study this course ,a student must have
passed 12" with any subject and must be
medically fit. This course can be opted as an
elective and it is open for all

5 Course Learning Aim of the Course is to inculcate a sense of
outcomes(CLO) discipline, create self confidence and to
create a human resource of organized,trained
youth and to develop the quality of
immediate and implicit the obedience of
orders. Trained the youth to meet any
medical emergency by giving aid.

=)

Credit value 02

7 TotalMarks Max.Marks: 25+75 | Min.PassingMarks:33

Part B- Content of the Course

Total numbers of Lectures-Tutorials-Practical (in hours per week) :2hours per
week
L-T-P:00-00-01

S.No | Topics No of No of
Lectures | Tutorial

UNIT-I Drill: 15
General and Words of command:Attention,Stand
at ease, Stand easy.

Turning; Right turn,Left Turn and About
turn.Sizing, Forming up in three ranks.
Numbering and dressing of Troupe.

Salute in Army,Navy and Air Force,

Its description and training. Falling out and
Dismissing.

UNIT- | Group Discussion on current topics and issues(National 15
11 & internationals)

e Public Speaking/Extempour

e First Aid: Bandages and CPR

AN g 30

K Rords/ Tags: Drill, Troupe,Salute,First aid, CPR -

}g; Part C-Learning Resources L
< R
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Text Books,Reference Book, Other Resources

-

Suggested Readings:

S Writers Name of Book Name of Publishers Year of
No publicatio
n
1 Ranjan,Shashi and Hand book of NCC Goodwin Publication 2021
kumar,Aashish
2 | Chauhan,Lt(Dr)Rajeev | NCC National Cadet Corps | AakritiPublicaction 2021
kumar
3 Cadets Hand book NCC Directorate
M.p.& C.G
4 | Goyal, Hariom Personality Development KalpazPublication,Indi
a
5 | Mitra,Barun K Personality Development Oxford University
and Soft Skills Press India
6 | Manivannan,C.andMan | Text Book of FirstAid and | EMMESS Medical 2020
ivannan,T.Latha Emergency Nursing Publishers
7 | Popli,Harvinder and Emergency First aid Safety | CBS Publishers
Sharma, Nirmal Oriented
8 | Jain,N>C>and Saakshi | First Aid and Emergency AITBS Publishers 2019
Case
9 | Pippa,Dr.Keech Practical Guide to First Aid | Anees Publishing
House
10 | Gupta,RK NCC National Cadet Ramesh Publication 2021
Corps(Hindi & English)
11 Hand Book of NCC Kanti Publication, 2017
Itawa
12 Hand Book of NCC an Naveen Publication 2019
unique book for NCC
Cadets
2.Suggestive digital platforms web links: 1. https://www.en.mwikipedia.org
2. DG NCC TRAINING APP.
Part D- Assessment and Evaluation
Suggested Continuous Evaluation Methods:
Internal Assessment Marks External Assessment Marks
Class Interaction/Quiz 10 Viva Voce on Practical 15
Attendance 05 Practical Record File 10
Assignments 10 Table Work /Experiments 50
TOTAL 25 75

B.COM IST YEAR w.e. \,Z021-
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Any remarks/Suggestions

Part A : Introduction
Program:-
Certificate/Diploma/Degree/ Class: 1 Year | Year:2021 Session:2021-22
Course
Subject: National Service Scheme (NSS)
1 | Course Code NSS:101
2 | Course Title Concept of National Service Scheme
Course Type Elective

™M P
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4 | Pre-requisite (if any) | To study this course ,a student must have passed 12" with any

subject. This course can be opted as an elective and it is open for

all

5 | Course Learning Course Objective:-

outcomes(CLO) 1. Main objective of syllabus is developing the
personality and character of the students youth
through voluntary community service.It will also help
them understand the rich cultural service. It will also
help them understand the rich cultural diversity of
india and have pride through a better Knowledge of
the Country.

2. Understand the community in which they work and
their relation.

3. Identity the needs and problems of the community
and involve them in problem-solving.

4. Develop capacity to meet emergencies and natural
disasters.

5. Practice national integration and social harmony and.

6. Utilize their knowledge in finding practical solutions
to individual and community problems.

Learning Outcome:- To impart hands- on skills in Preparation.
Theend of the paper,a student should be able to:

1. Understand the importance of having community
problems and their solution. It might help in job
opportunity in some Government approved NGOs,
and Ministry of youth affairs and Sports.

2. The students can carry out basic information about
Community, which in turn and be of great help in
disaster management fields.

3. Students can also go for Social Community Courses,
Opening opportunities in different social activity
related department.

Credit Value Theory -04
Total Marks Max.Marks: 25+75 [ Min.Passing Marks:33

(=)}

|

Part B- Content of the Course
Total numbers of Lectures(in hours per week) :2hours per week
Total lectures: 60 Hours

No of Lectures

Unit Topics
I Introduction and Basic Concepts of NSS: 15 Hours
« History and Philosophy.

Aims and Objectives.
* Emblem sign, NSS badge,NSS flag.
* _ NSS song: Lakshya Geet, Sadbhawna Geet, Rastriye yuva Gget,—. /|
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Key Words:-Concept of NSS.

I Organization of NSS, Regular Activities and Programmes: 15 Hours
* Organization structure of NSS.
* Concept of regular activities.
* Basis of adoption of village/ slums.
* Methodology of conducting survey.
* Calendar of NSS activities.
* Maintenance of nss work diary.
Key Words:- Regular Activities.

111 Day camp,Special camp and Personality development: 15 HOurs
* Various Demension of day camp.
* Special camp at college/Unit level.
*  Other Camps: District level camp, University level camp,State level
Leadership Training camp.
*  NIC camp, Sahshik activity camp, pre -RDC,RDCcamp.
Key Words:- Youth Camping.

IV Youth and volunteerism: 15 Hours
* Definition, Issues, challenges and opportunities for Youth.
*  Youth as an agent of social change.
* Indian Tradition of volunteerism.
* Needs and importance of volunteerism.
*  Motivation and constraints of volunteerism.

Key Words:- Youth volunteerism.

Part C- Learning Resources

Text Books, Reference Books, Other resources

Suggested Reading Materials:

1. National Service Scheme Manual, Government of india.
Trainining Programme on national Programme scheme, TISS.
Orientation Courses for NSS programme officers, TISS.

Case material as Training Aid for field workers,Gurmeet Hans.
Social service opportunities in Hospitals, Kapil K. Krishan, TISS.
Social Problems in india, Ram Ahuja.

R

Suggested equivalent online Courses:
http://www.thebetterindia.com/140/national-service-scheme-nss
htt://en.wikipedia.org/viki/national-service-scheme
htt://nss.nic.in

Part D- Assessment and Evaluation (Theory)

Maximum Marks: 100
Continuous comprehensive Evaluation (CCE): 25
University Exam(UE): 75
Time: 02.00Hours

Internal Assessment: Class Test 15
Continuous Comprehensive Assignment/Presentation 10
Evaluation (CCE): Total o e 25

B.COMIST YEAR w.e.\2021-2
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External Assessment: Section(A): Three Very Short 03x03= 09
University Exam Questions (50 words Each)

Section(B): Four Short 04x09 =36
Questions (200 words Each)

Section(C): Two Long 02x15 =30
Questions (500 words Each)

Total 75

Part A : Introduction
Program:-
Certificate/Diploma/Degree/Course | Class: BBA.1 | Year:2021 Session:2021-22
Year
Subject: National Service Scheme (NSS)
1 | Course Code NSS:102
2 | Course Title Project Tool of NSS
3 | Course Type Practical/ Project Work
4 | Pre-requisite (if any) | To study this course ,a student must have passed 12" with any
subject. This course can be opted as an elective and it is open for
all
5 | Course Learning Course Objective:-
outcomes(CLO) Each student Will Have the option to select two skill-areas
out of the list based on the local conditions and opportunities,
and will Prepare a report based on field situation.
Learning Outcome:- To impart hands- on skills in Preparation.
The end of the
paper,a student should be able to:
Project work of NSS will aim to enhance the employment
potentiol of the NSS volunteers or, alternately to help
them to job opportunities in government approved
NGOs,ministry of youth Affairs and Sports.
6 | Credit Value Practical -02
7 | Total Marks Max.Marks: 25+75 I Min.Passing Marks:33
Part B- Content of the Practical Course
Total numbers of Lectures (in hours per week) :2hours per week

Reg "";'I.-"'
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| Credits -02 (Total Lectures :30 Hours )

Scheme of Practical Examination :-
Max.Marks (25+75=100)
* Internal Assessment:-

Max. Marks-25
1. Class Interaction.
(05)
*  Quiz.
(05)
* Seminar.
(07)
* Assigments.
(08)
*  External Assessment:-
Max. Marks-75
* Report of Regular Activities in the Society.
(15)
* Report of NSS Volunteerism.
(10)
* Report of Communication Skills.
(10)
*  Report of Camping Activity .
(15)
* Report of Excursion/T raining/Survey/Data Collection .
(10)
*  Viva-Voce.
(05)
* Practical Record
(10)
List of Practical/ Project Activity:- 05

Communication Skill:- Personality development, communications Skill
development, Problem-Solving.
Key Words- Communication skill project activity.

Youth and Community :- Adoption of slum, Survey of slum, Service of Slum, 07
Identification of problems of slum areas. Hours
Key Words- Youth community project activity.

Youth and Health:- AIDS, Drugs and substance abuse, Home nursing, First Aid, 05

Yoga as a tool for healthy lifestyle etc. Hours
Key words- Regular activity, project activity.

Environmental Issues:- Natural disaster management, natural resource 06
management,Rain water harvesting,Afforestation, Waste management etc, Hours
Key words- Natural resources/ disaster management project activity.

Awareness Programe :- Peer mentoring in preventing crimes, cyber crime and 07
prevention ,juvenile justice,save girls child protection, Blood donation Hours

awareness,swacch Bharat abhiyan, Corona virus awareness etc.

B.COM IST YEAR w.g.£. 3% o~ Page94
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Key Words- Volunteerism awreness project activity.

Part C : learning Resources

Text Books, Reference Books, Other resources

Suggested Reading Materials:
National Service Scheme Manual, Government of india.
* Trainining Programme on national Programme scheme, TISS.
* Orientation Courses for NSS programme officers, TISS.
* Case material as Training Aid for field workers,Gurmeet Hans.
* Social service opportunities in Hospitals, Kapil K. Krishan, TISS.
* Social Problems in india, Ram Ahuja.

Suggested equivalent online Courses:
http://www.thebetterindia.com/140/national-service-scheme-nss
htt://en.wikipedia.org/viki/national-service-scheme
htt://nss.nic.in
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VOCATIONAL SUBJECT

Part A Introduction

Prngramme: Certificate Class:B.Com 1 %' Year Session 2021-22

Subject Vocational
Course Code iy
Course Title Accounting and Tally Course
Course Type Vocational
Pre-Requiste No pre-requisite

To understand the meaning of tallterp-9

To Understand The Terms Of electronic

Course Objectives :
accounting.

After the completion of the course,
wstudent will be get to

e understand the elements of
electronic accounting process.

e Apply the basics of accounting
with the help of sophisticated
software like tally

e creat a company, laedger and

. rou creation stock

Course Learning Outcomes groue L1 :
groups,stock items, stock units
formation, various vouchers

entry,etc in tally software.
e make adjustments entries through

tally and produce financial
statements like pé&l accounts,
) - _ balance sheet etc.
€ et - i ol .
ety of TECL e develop skills to prepare account
ot Sty BB o SO mannually and computerized.
Expected Job/Role Of Career Students can find a job as an
Opportunities accountants in any business firms.

B.COM IST YEAR w.e.f.2021-22
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Credit Value 4

Max Marks: 2 Minimum Passing

Total Marks

+75 Marks:33
Part B Content Of The Course
Total No. of Lectures- ( In Hour Per Week)L-1-/ p-1
Unit Topic Lectures
4 Financial Accounting: concept of double entry system, Le
golden rule of accounting, preparation of journals.
I1 preparation of ledger and trial balance. 10

brief introduction of Trading and Profit And Loss 02

tl account , Balance Shseet

Practical

TALLY ERP 9.0

l.Introduction of tally erp9.0, info menu, creation of
company, gateway of tally.

2.account information : ledger and group creation.

IV 3. Inventory Information: determination of stock groups, |25
stock items, stock units

4.Accounting voucher entries: receipt voucher, payment
voucher, , purchase voucher, sales voucher, , contra, voucher,
journal voucher, debit note and credit note.

Report: trial balance , day book, account book, statements of
A% accounts, inventory book, trading and profit loss account, and | 5
balance sheet.

B.COM IST YEAR w.e.f.2021-22
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Project: make a project to record day to day accounting and grnerate trading
and profit and loss account, and balance sheet.

Part C Learning Resources
1. Behera Soumya Ranjan, Learn Tally. ERP 9.0, B.K. Publication Pvt Ltd.

2. Singh , Shraddha, Mehranavneet, Tally ERP.9.0 ( Power Of Simplicity) V& S
Publication, Delhi
3. Agrawal Dr. Namrata , Comdex Tally ERP .9.0 Course Kit, Condex Publication

Delhi.

Suggestive Digital Platforms, Web Links:
1.http://sscstudy.com/tally-erp-9-book-pdf-free-download/
2. http://www. sarkarirush.com /tally

3. http://learn meck .com fundamentals-of-tally-erp-9
PART D ASSESSMENT AND EVALUATION
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Part A Introduction

Programme: Certificate Class:B.Com 1 %' Year Session 2021-22

Subject Vocational
Course Code VMRS
Course Title Personality Development
Course Type Vocational
Pre-Requiste No pre-requisite

To understand the meaning of
personality.

Course Objectives To  Understand The Terms  Of
personality development.

After the completion of the course,
wstudent will be get to
e to cultivate skills for successful
life and learn to handle failure.
e to learn the process of goal
setting and swot analysis.
e to understand the importance of
time and stress management.
e to develop core skills for
employability.
e to develop the effective
communication skills.
e to realize the role of technology
in personality development.

Course Learning Outcomes

Expected Job/Role Of Career Growth And Value Addition In The
Opportunities Respective Job Profiles.
Credit Value 4

Max Marks:25 | Minimum Passing

Total Marks Marks:33

+75

B.COM IST YEAR w.e\f,2021-22
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Part B Content Of The Course

Total No. of Lectures- 30 ( In Hour Per Week)L-1-/ P-1

Unit Topic Lectures

Personality, Success And Facing Failure:

Concept of personality. what is success?- hurdles in achieving
success, factors responsible for success, developing effective 10
habits,. what is failure?. factors affecting failure, learning
from failures, overcoming failures,, power of faith, practicing
faith, SWOT analysis, and goal setting( specific, measurable,
acievable, realistic, time bpnd- SMART goals)

Time And Stress Management And Employability Quotient

time as a resources, identifying time wasters, techniques for
better time management, introduction to stress, causes and
I1 effects, of stress, managing stress. 10

resume building, the art of participating in group
discussion,interview, frequentlyasked questions, mock
interview sessions.

Communication Skills And Digital Etiquettes

Communication Skills: effective reading/ writing/ listening
skills, hard skills & soft skills, overcoming stage fear, role of
III | body language, art of professional presentation, use of audio | 10
& visuals in presentations, social etiquettes. use of
information & communication technology( ict) in day to day
management, effective use of social media, e-mail etiquettes,
netiquettes, useful electronic gadgets and mobile applications.

Practical

1. SWOT analysis
2.goal setting(smart goal)
Iv 3.time management 30

4.resume writing and mock interview sessions

5.communication skills

B.COM IST YEAR w.eff;2021-22-
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5.E-Mail Writing

\Y Report:.

Project/field trip: submit a report based on your learning from the life of any
one successful personality

2. visit to personality development training institute and submit report.

Part C Learning Resources
1. Andrews, Sudhir(1988) How To Succeed At Interviews.21 St(Rep). Tata Mc Grew-

Hills New Delhi.

2.Covey, Stephen. ()1989) , The Seven Habits Of Highly Effective Peoples. Ny ; Free
Press

3. Hindle, Tim(2003), Reducing Stress, Essentials Manager Series. Dk Publishing

4. Licas, Stephen(2001) Art Of Public Speaking. Tata Mcfrew Hills, New Delhi
5.Modern Sweat, Development Of Personality Anand Paperbox

6.Petes S.J., Francis92011). Soft Skills And Professional Communications Tata Mc
Graw Hills Education New Delhi

7.P.K. Sharma , Personality Developmwnrt , Bharat Shree Prakashan.

8. Smith ,B (2004), Body Language. Rohan Book Company Delhi.

Suggestive Digital Platforms, Web Links:

1.basics of communication: http://www.glow and lovelycareers.in/en/course-detail/nlit-
156/basics-

2.

PART D ASSESSMENT AND EVALUATION
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Part A Introduction
Program U.G, Level Class: UG 1 Year;FIRST Year Session :2021-2022
Certificate Year onwards
Subject :Web Designing
1 Course Code V1-COS-WEBT
Course Title Web Designing
3 Course Type Vocational

4 | Pre- requisite (if any) Open for all

5 | Course Learning After studying this course the student will be able to-
outcomes (CLO) e Code a handful of useful HTML & CSS example
e Build semantic, HTML & CSS webpage
e  Write basic Scripts
e Use Names, objects and Methods
e Add interactivity to a Web page
® Create Dynamic Web pages using Java script in HTML
forms.
6 | Expected Job Role / Job Rule- Web Designer / Front End Developer/ Creative Ad
Career Opportunities Designer

Job Description- Web designers develop functional and
appealing web pages, websites, and web applications. Online
Advertisements for individual business and government
agencies to establish their online presence. They use knowledge
of computer programming and graphic design to create websites
that meet client needs.

Career Opportunities-

Typical employers of Web Designers are-
e Software companies

IT Consultancies

Specialist web design companies

Large corporate organizations.

Any organization that uses computer systems.

Self- employment/ freelance work is often possible for

indivuals with appropriate experience,

e Vacancies are advertised online, by career services and
by recruitment agencies

Page 7
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Credit Value (4) Theory- Practical -2 |

Part B — Content of the course

Total NO OF Lecture +(in hours per week) L-2 hrs./ P- 2 Hrs.

Total No of Lecture/practical : L- 30 hrs./ p- 30 hrs.

Topics No. of Lectures

I 6
IntroductiontoInternet- World Wide Web. Internet
Addressing, Browser, URL, Web Server, Website, homepage,
Domain Name, Basic concepts.

Softwarefor webdesigning - Notepad/ Notepad++
Dreamweaver, Blue Griffon, Net beans, Sea Monkey, World
press, Sublime.

IntroductiontoHTML:HTML Tags and Attributes, HTML
Basic Tags, Formatting Tags, HTML Color Coding, Div. and
Span Tags for Grouping.

Lists:Unordered Lists, Ordered Lists, Definition list. Image
and Image Mapping.

Hyperlink: URL — Uniform Resource Locater, URL
Encoding. Table : < table>, <th><td>, <caption>, <head>,
<body>, <toot>,<colgroup>, <col>. Attribute Using I frame
as the Target
Form :< input>, <text area>, < button>, < select>, <
label>
Headers: Tittle, Base, Link, Styles, Script.
HTML Meta Tag, XHTML, HTML deprecated Tags &
Attributes

IT | CSS: Introduction using link, Multiple Style Sheets, Value 05
lengths and percentages.

Selectors: ID Selectors, Class Selector, Grouping Selectors,
Universal Selectors, Descendant / Child Selectors, Attribute
Selectors, CSS — Pseudo Classes.

, Features and benefits of CSS syntax, External Style Sheet
Color Background Cursor: Background image, background
repeat, background position, CSS- cursor.

Text Fonts: Color, background-color, text-decoration, text-

B.COM IST YEAR w.e.f.2021-22
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align,

Text-indent. text transform, white space, letter spacing, word
spacing, line- height, font- family,, font- size, font- variant,
font- weight.

Lists Tables: list style type, list-position type, list style
IIT | range, CSS, Tables, (border, width, & height, text- align, 05
vertical align, padding, color)

Box Model: Borders & Outline, Margin & Padding, Height
and width, CSS, Dimension

Display Positioning: CSS visibility, CSS display, CSS scroll
bars, CSS Positioning, (Static Positioning fixed positioning,
relative positioning, absolute positioning) CSS Layers with
Z- Index.

Floats: The float property, tShe clear property, the clear fix
hack.

B.COM IST YEAR w.e.f.2021-22
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IV | The Java script: Nature of Java, sweript writing basics, 07
writing basics, enhancing HTML, Documents with Java
script, the building blocks.

Introduction to Java script, Java script Engines, Values,
variables and operators, variable mutation, basic operators,
operator procedure, Java script Types, Types definition,
Types in java script, type conversion.

Java script Conditionals: Introduction to conditional,
conditionals in Java script, ternary operators, conditional
Laddder, & switch statement.

Java Script Arrays: Introduction to arrays, Declaring and
mutating Arrays, Array methods and properties, replication
with Array methods, Multi dimensional Arrays.

PRACTICALS 15

e Design a home page which displays information about your college department using

heading, HTML, entities and paragraphs.

Implement different type of list tags in the college department homepage

Create a webpage for any clinic using marquee and formatting tags.

Create 3 Hyperlinks in home page connecting it to 3 different pages.

Create 3 hyperlinks in which jumps to 3 different headings on same page.

Insert image (s) and I frame in a webpage.

Design a page with image of block diagram of computer, mapping, each coOmponent as

areath specific co- ordinates,

Create a web page containing Frame 1 that contains link and another contents of th

e Design a time table and display ib tabular form.
Demonstrate difference between “get” and “post™ method of form tag in a form with
password text.

e Design an admission form for any course in your college with text, password field, drop-
down list, check-boxes, radio- button, submit and reset button etc.

e Create a website for online book store with Home, Login, catalogue, registration page, with
links to all these in a menu on top of every page.

e Write a CSS style specification rule that would make all unordered list (<u>) tags) have
square bullets and purple background.

e Create a HTML form with the use of cascading style sheets.

Create a Home page of your town with a attractive background color, text color, an image,

font face, by using online CSS formatting.

Create a catalog for an online shopping company that sells music records using style sheets.

Create a sample code3 to illustrate the external style sheets for your web page.

Design a web page by using different CSS border style.

Change the color of all elements with the class “color text” to “BLUE”

B.COM IST YEAR w.e.f.2021-22
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e Set different margins for all four side borders.

Part C- Learning Resources
Text Books, References, other resources

Suggested Reading:

e Jon Docket, HTML and CSS Design and build websites.
JON Docket, Java script and query: Interactive front end Web development Wiley.
Jennifer Neediest Robbins, learning web designer, web design, java script, O’REILLY.
Steven Schafer, HTML, X html, and CSS Bible.
Fleche-Morris, Basics of web design, Html5 & Css3, 50 edition, Pearson Education.
Jan Pounce, Richard york, beginning CSS, cascading style sheets for web design wiley
India.
Thomas A Powell, the complete reference to Html.
Lee Anne Philips, using Html PHI
Xavier World Wide Web Design With Html.
Laura Lemay, Mastering Html, CSS & Java script.
Dt Editorial Services, HtmlS Block Book- CoVERS css 3.

Suggestive digital platforms web links:

e http://www.w3school.com
https://spoken-tutorial.org/
https://www.doc-development-durable.org/file/projectsinformatics.com
http://www.nematrian.com/pages/HTML/combined.pdf (PDF:514 PAGES)
http://www.dnodisamir.com/references/vs

Suggested Equivalent Online Course:

e http://nptel.ac.in/courses/106/105/106105084/ (NPTEL course Internet technology- Part
of the Course)

e https://onlinecourses.swayam2.ac.in/aic20

e https://www.coursera.org./learn/html/css-javascript-for-web-developers#syllabus
(HTML,CSS, and Java script for web developers.

e https://www.classcentral.com/course/html-for-web-developers-4270 (HTML,CSS,)

e https://www.classcentral.com/course/duke-programming-web-4256

e https://www.coursea.org/learn/programming-web (Programming Foundations with Java
script , HTML and CSS)

B.COM IST YEAR w.e.f.2021-22
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Part-Alntroduction
Program:Certificate ' Year:First Year Session:2021-22
CourseCode VI-HOR-ORGT
CourseTitle OrganicFarming
CourseType Vocational
Pre-requisite(ifany) OpenforAll

CourseLearningoutco [AfterstudyingthisCoursetheStudentwillbeableto:
mes(CLO) e Preparemediaforprotectedcultivation.

e Demonstrateirrigationandfertigation,greenhouse

cted structure.

harvestpractices.

operations,irrigationandfertigation,careandmaintenanceofprote

* Demonstratespecialhorticulturalpracticesinprotectedcultivation
¢ Identifyandcontrolofinsect-pestanddiseases,harvestandpost-

tunities

Expected Job
Role/careeroppor anployment.

Jobopportunitiesingovernmentsectoraswellasprivatesectorandself-

CreditValue 4

Part-B: Contentofthecourse

TotalNo. ofLectures+Practical(inhoursperweek):L-1h/ P.-1Labh

TotalNo.ofLectures/Practical:L-30h / P-30 h

-animalassociation.

Mulching:Definition,Uses,Selectionofmulchmaterials,sourceof
mulchingmaterials,Applicationofmulch.

| No. of
Module Topics Hours
I Introduction and Principles, Developing Organic farm, conversion 5
of soil toorganic Soil Cultivation and Tillage, Creating good
growing conditions, soilcompaction, Typesofsoilcultivation.
I Cropplanningandmanagement,Croprotation,intercropping,covercrops,crop 8

B.COM IST YEAR w.e.f.2021-22
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Organicallymanagethefield,Livefencing, Waterandnutrientmanagement, W 10
eedmanagement,Pestanddiseasemanagement.

Plant propagation,Criteria for seed evaluation,characterization and
multiplication,Importanceoftraditionalvarieties,Seedconservation.

I11

Otherformsoforganicmanagement,Biodynamicagriculture.,RishiKrishi,nat 7

¥ uralfarming,panchgavyakrishi,Natuecofarming, Homafarming.

Practica No. of
1 Hours

SoilsamplinganddeterminationofSoilpH.

Determinationof soilorganiccarboncontent. 30

Preparationofnurseryandseedbeds.

SeedtreatmentwithfungicidesandBio-fertilizers.

Identificationofdifferenttypesofchemicalfertilizers,composts,bio-

fertilizers.

Calculationoffertilizerrequirementofcrops(forwheat,riceandmaize)bas

edontheirnutrientneeds.

7. PreparationofFYMandCompost.

8. Usesofsprayersanddustersforpestcontrolandnutrientspray.

9. Determinationofmoisturecontentofcropseeds(wheat,rice,maize
andmustard).

10. Visittoacropfieldandcomparehealthyplantwithadiseasedandinse
ctaffectedplant.

11. IdentificationofdifferenttypesofInsecticides,FungicidesandHerbicides.

‘it

o

Project/Fieldtrip: Excursionofan Organic Farm/ Presentationofa project related toany topic of
OrganicFarming.

Part C: LearningResources

TextBooks,ReferenceBooks,Otherresources

B.COM IST YEAR w.e.f.2021-22
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Suggested Readings:

 Principles ofOrganicFarming-byS.R.Reddy,KalyaniPublishers,NewDelhi.

« OrganicFarming(TheoryandPractice)-byS.PPalaniappanand
Annadurai,ScientificPublishers, NewDelhi

Suggestivedigitalplatformsweblinks

« www.nptel.ac.in>organicfarming>126/105/126105014

+ http://www.agmoocs.in/organicfarming

B.COM IST YEAR w.e.f.2021-22
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Part A Introduction

Program : UGLevel | Class : I Year | Year : 2021 | Session:2021-2022
Subject : FOUNDATION COURSE (ENGLISH)
1 | Course Code | X1-FCHBIT
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2 Course Title English Language and Indian Culture
3 Course Type (Core Foundation Course
Course/Elective/Generic
Elective/Vocational)

4 Pre-Requisite (if any) To Study this course, a student should have
basic knowledge of English language. This
course will be studied by all the students of UG
level under the Foundation course category.

5 Course Learning outcomes (CLO) Through this course the students will be able
to:

1. Prepare for various competitive exams
by developing their English language
competence.

2. Promote their comprehension skills by
being exposed to a variety of text and
their interpretations.

3. Build and enhance their vocabulary.

4. Develop their communication skills by
strengthening grammar and usages.

5. Inculcate values which make them
aware of national heritage and
environmental issues, making them
responsible citizens.

6 Credit Value (Credit) 2

7 Total Marks Max. Marks :50 / Min. Passing Marks

3 g

Part B - Content of the Course

Total No. of Lectures - Tutorials - Practical (in hours per week) : L-T-P

Unit Topics No. of
Lectures
Reading, Writing and Interpretation Skills:
1 1. Where the mind is without fear - Rabindranath Tagore (Key 05
Word: Patriotism)
2. National Education - M.K. Gandhi (Key Word : Edification)
3. The Axe-R.K. Narayan (Key Word: Environment)
4. The wonder that was India - A.L. basham (an Excerpt) (Key
Indianness)
5. Preface to the Mahabharata C. Rajagopalachari (Key Word:
Indian Mythology)
Comprehension Skill:
2 Unseen passage followed by multiple choice questions 05
Basic language skills:
3 1. Vocabulary building: Suffix, Prefix, Synonyms, Antonyms, 18
Homophones, Homonyms and One-word Substitution.
2. Basic Grammar: Noun, pronoun, adjective, verb, adverb,
prepositions, articles, Time and tense.

Part C- Learning Resources
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Text Books, Reference Books, Other resources

Suggested Readings :
e Essential English Grammar - Raymond Murphy, Cambridge University Press.
e Practical English Grammar Exercises 1 - A.J]. Thomson & A.V. martinet, Oxford India.
e Practical English Usage - Michael Swan, Oxford
¢ English Grammar in Use - Raymond Murphy, Cambridge University Press.

Suggested web links:

Suggested equivalent online courses:

Part D- Assessment and Evaluation

Max. marks : 50 Min. Marks:17 University Total:50
Exam (UE)

U.E. Time 2 Hours

External Assessment (UE) Time: 2 hours

Fifty  Multiple  Choice /
Objective / True-False type
questions to be asked. Each
Question carries one mark.

Part A Introduction

Program : UGLevel | Class : I Year [ Year : 2021 [ Session:2021-2022
Subject : FOUNDATION COURSE (ENVIRONMENTAL EDUCATION)
1 Course Code X1-FCACIT
P Course Title Environmental Education
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3 Course Type (Core Foundation Course
Course/Elective/Generic
Elective /Vocational)

4 Pre-Requisite (if any) A Course intended to create awareness about
the life of human beings which is an integral
part of environment: and to inculcate the skills
required protecting the environment from all
sides.

To study this course, the student must have a
knowledge  about the  environmental
components, pollution, biodiversity, and
ecosystem at senior secondary, Class 12t level.
5 Course Learning outcomes (CLO) 1. To understand various aspects of life
forms, ecological processes, and the
impacts on them by the human during
anthropogenic era:

2. To build capabilities to identify
relevant environmental issues, analyze
the various underlying causes, evaluate
the practices, and policies, and develop
framework to make inform decisions.

3. To develop empathy for all life forms,
awareness, and responsibility towards
environmental protections and nature
preservation.

4. To develop the critical thinking for
shaping strategies such as scientific,
social, economics, administrative &
legal, environmental protection,
conservation of biodiversity,
environmental equity and sustainable
development.

5. To prepare for the competitive exams.

6 Credit Value (Credit) 2

74 Total Marks Max. Marks :50 / Min. Passing Marks

:17
Part B - Content of the Course
Total No. of Lectures -15 Hrs. (01 Hours per week): Total No. of Lectures: 15
Unit Topics No. of
Lectures
Reading, Writing and Interpretation Skills:
1 e Multidisciplinary nature, scope and importance of 05 Hrs.
environment,
e Components of environment: Atmosphere, Hydrosphere,
Lithosphere, and biosphere.
e Brief account of natural resources and associated problems:
Land resources, water resources, energy resource.
e Concept of sustainability and sustainable development.

R
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Keywords: Environment, Forest Mineral, Food, land, Energy,
Sustainable development.

Biome, Ecosystem and biodiversity:
2 e Major biomes: Tropical, Temperate, Forest, Grassland, Desert, 04 Hrs.
Tundra, Wetland, Estuarine and marine.
e Ecosystem: Structure function and types their preservation &
restoration.
e Biodiversity and its conservation practices.
Keywords: Biome, Ecosystem, Biodiversity

Environmental pollution, management and social issues:
3 e Pollution: Types, control measures, management and
associated problems,
e Environmental law and legislation: Protection and
conservation acts. 06 Hrs.
¢ International agreement &programme.
¢ Environmental movements, communication and public
awareness programme.
e National and international organizations related to
environment conservation and monitoring.
¢ Role of information technology in environment and human
health.
Keywords: Pollution, Environmental Legislation, Environmental
Movement, Environmental porgramme and organization.

Suggested activates: (At least one)
1. Visitto an area to document environmental assets: Rivers/forest/flora/fauna.
2. Visit to alocal polluted site Urban/Rural/Industrial /Agriculture.
3. Study of simple ecosystem.

Part C- Learning Resources

Text Books, Reference Books, Other resources

Suggested Readings :

e Singh J.S. S. P. and Gupta S.R; “Ecology; Environment science and conservation, “S Chand
Publishing, New Delhi (2018)

e Divan, S. and Rosencranz, A., “Environmental Law and Policy in India: Cases, Material &
Status” Oxford University Press, India, (2002) 2nd Edition.

e Odum, E.P,, “Fundamentals of Ecology”, Philadelphia Saundres, (1971).

e Bharucha, Erach, “Environmental Studies” Universities press India Pvt. Ltd. Hyderabad
(2014) (Hindi Edition also available).

e Kauirik, Annaba, Kauirik, C.P. "Perspective in Environmental Studies”, New age
International Publishers, (2018), 6th Edition.

e Astana D.K AstanaMe era, “A Textbook of Environmental Studies,” S. Chand Publishing New
Delhi, (2007).

e National Digital Library(https://ndl.iitkgp.ac.in./homestudy/science)

e Epg-Pathshala (https://epgp.inflibnet.ac.in/Home/Download)

e NPTEL (https://nptel.ac.in/course.html)

e Courser a (https://www.coursera.org/search?query=environmental+science&page=1)
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o IITH AEAT, TATALW ALAAA, WA shear wrzae fofies 7% R+ (2014)
o e BuTdt, wafETw stewAw, wHrderer aATCteTe gt et (2005)
o TaFSreft, watawwr sewEe, WIEew WA gfeHe=w (2018)

Suggested web links:

Suggested Equivalent Online Courses:
1. The health effects of climate change (edx)
Climate change: Financial risk and opportunities (edx)
Introduction to environmental law and policy (coursera)
Women in environmental Biology (coursera)
Our Earth; It’s Climate, History and process (coursera)
Ecology, physiology, environmental science (national digital library)

9 thgs 0
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Course

Program :Certificate

Class:BBA.1%

Year: 2021 Session :2021-2022

Year

Subject :YOGIC SCIENCE

1 Course Code A1-YOSCI1F
2 Course Title YOGA AND MEDITATION (PAPER-2)
3 COURSE TYPE FOUNDATION COURSE
i f :
4 Presraquidite (Fany) For BBAI year student, this course is compulsory for all
. 1. After studying this course, student will be able to :
Course Learning - : ;
5 e Take care of theirownphysical mental emotional,
outcomes (CLO) y -
social and spiritual health.
6 Credit Value Theory-2
7 Total Marks Max. Marks; 50 | Min. Passing Marks: 17
Part B- Content of the Course
Total no of Lectures ~Tutorials —Practical (in hours per week ): 2 hours per week
Unit Topics No. of Lectures

Introduction to yoga and yogic practices

1. Yoga: Etymology, definition, aim. Objectives and
misconceptions.

2. Yoga: its origin history and development.

3. Rules and regulations to be followed by yoga
practioners

4. Introduction to yoga practices

5. Shatkarma: meaning, purpose and their
significance in yoga sadhna

6. Key words: history and development of yoga
,shatkarma, common yogic practices.

10

Breathing Practices And Pranayama
1. Sectional breathing (Abdominal,thoracic
Clavicular)

2. Yogic deep Breathing
3. Concept of puraka and kumbhaka
4. Concept of Bandha and Mudra 10
5. Anumoaviloma/ Nadishodhna
6. Shitali 7.bhramari
Keywords: sectional breathing, Deep
breathing, Bandha& Mudra, shitali,
bhramari.

R
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Practices leading to meditation

1. Recitation of pranava Mantra

2. Recitation of Hymns, in vocation and prayers

3. Anter Maun

4. Breath Meditation

5. Om Dhyana
Key words: pranava Mantra, Antermaun, Breath
meditation, omdhiyan.

1] 10

Part C-Learning Resources

Text BOOKS, REFERENCES BOOKS, OTHER RESOURCES

Suggested Readings:
1. Singh S.P&yogiMukesh: foundation of yoga, standard publication, New Delhi, 2010.
2. Swami DhinrendraBrahachari: yogasanavijnana, Dhinrendra yoga, publication, New
Delhi, 1966.
3. Saraswati, Swami Satynand: Asana, pranayam, mudra, Bandha (apmb), yoga publication
trust, Munger, 2013.
4. H.R Nagendra: asana, pranayama, Mudra, Bandha, swami vivekanand, yogprakashan,
Banglore, 2002.
IshwarBhardwaj: saralyogasana, satyam publishing House, New Delhi, 2018.
ShiriRaisinghchouhan: Mudra Rahsya, Bhartiyogsansthan ,new delhi,2014
Dr. Vishwanathan Prasad sanha: Dhiyan yoga, Bhartiyayogsansthan, New Delhi, 1987.
Shirideshraj: Dhiyansadhna, Bhartiya yoga sansthan, NewDelhi, 2015.

® N Wv

Suggestive digital platforms web links
1. www.rishikeshnathyogshala.com

Suggestive equivalent online courses:
2.http:/theoyoginstitute.org

Part D-Assessmentand Evaluation

Maximum Marks:50
University Examination (objective) 50
Time : 01.00 Hour

External Assessment:

S Lo Objective questions 50
University Examination ! q

Total 50

R rar
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MIMUTS OF BOARD OF STUDIES MEETING
Name ol Cepanmen;- Commerce and Mnagemem
Minues of Board of Siudics Comminec Mecting, held on Caied on 05/0472021

The Board of Studiea Commitee Mecling was held in the room of Depariment of commerce and
tManagement aL | 1:00 AM. on 05042021, Following members were present.

1. Or.Gajraj Singh Ahirwar, Dept of Commercz and Mnagement -Chainman

2. Dr. DK Dubey, Proferror 5.Y College Bairagarh-Exiernal’ -1,
3. Dr.Rajeev Meheshwar, Professor, Govt: PG College, Piparys- External
4. [r. Knancahn Shrivastava, Professor, Economics, Sssutms 'I"‘.‘ / 7

L
5. Mr. Rajkumar Mishra, Assitant Professor, Commerce .,fh}_'-'-!a-"

B, Mr. Pradeep Maheshwari, Assistant Professor, Manageme

7. Mr, Abhishek Kuroliya, Assinam Professor, Compuler - -
The chaimaon of  Board of Swdies Comminee welcomes and o :iated the efforts pul ap by e
faculy Jor pregress of the depanmenwal aciivities, The [ollowing Agenda potnts were Jdiscusaed and
e | ved

Agesda:]l The revision of the syllabus and scheme of the UG {B.com plain,B.com CA, BBA) and PG
(M.com ) courses s discussed by the members of the Board of Swdies. [n which i is discussed 1hat in the
Second Year of B,.Com Plain and B.Com CA the subject "Rankimg and Insurance” would e replaced on
the place ol "Banking Law and Praclice”, In the Third Year of B.Com Plain and B.Com CA. ™ Goeods and
Rervice Tax & Customs Duy "would be replaced in the place o' Tndirect Taa®™. And revise in the old
syllabus of Boom plain and B.Com CA T To TII Year, Vision, Mission, PEOs, PO, P50s, Subjecy
Leaming Culcomes. Teaching-Leaming Process, Assessment Mcthods, Keyweords, will be ndded 1o i
The maximum congnls of the pevizsed syilabus have been telen (rom the syllabus published by Badhya
Pradesh Higher Education from time 1o time,

The reviged of the syllabus of PG courses of M.Com. In which the syllabus DFM.G;: | scmcsier was
revising ind the 5imopsis would be replaced i the place of the Project. In e 8.Cdfm 1Y, the Semesier
Mhssertatiom would e replaced in the place of the project. In the Tanation Group, "G3T and Custom
Duy" replace on the place of "Indimeel Tax".And revising the syllabus, il includes will be Vision,
Mission, PECs, PO, PSOs Subjett Leaming Outeomes, Tesching-Leamning Process, hss-essmem
Methads, Kevwords, will be added 10 i1 e -

Discaminn: Driscuszed all
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Hesclution: [ is resalved 1hat subjeet replaced "Manking and Insorance™ i the place of "Hanking Law
and Praciiee” in BCom Plain and B.Com Ca |1 nd Year, and "GST and Costoms Duy” replaced onoahe
place of " Indireet Tax" in BCom Plain and B.Cam CA 11 rd Yearo And e cevised syblabus and
scheme, it included Vision, Mission, PEOs, PO, PSOs, Subject Leaming Outcomes, Teaching-leaming
Process, Assessment Methods, Kevwonds, added w 1L In MoCom 1 Semesier Synopsis was rephaced on
the place vl Project and in 3.Com 1V Semester "Dissenauon” was replaced on the place ol Fraject. In
M Com 1% Semester in Taxation Cropp "GST and Custom Duty" replaced an the place ol "Indirect Tax™
In the revised syllabus ol Mocom+To 1V, ingluded Vision, Missiun, PLEOs, PO, PS03, Subject Learning
Ouicomes, Teaching-Leaming Process, Assessmenl Methods, Keywords, added w0 il The revised
syllabus and seheme were discussed and recommended Toe implementatian from acaodemic session 2021 -
22.0or the student admned m session 2021-22. Minwes of e meeting may be placed before the
academic council [or approval,

The Chajrman thanks the members for peacelyl conduction of meeting.

Signawure of All membrers {Including Chairperson)




e gt

FACULTY OF EDUCATION
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SEMESTER WISE SCHEME
Scheme of Examination 2021-22

First Semester - Master al Commerce
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" FACULTY OF EDUCATION

SEMESTER WISE SCHEME
Scheme of Examinatlon 2021-22

Second Semester - Master of Commerce

Mascer of Commerce— 11™ SEMESTER

Sri SatvaSai University of Technology & Medical Sciences, Sehore (M.P.)
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FACULTY OF EDUCATION

\.. Sri SatyaSal University of Technology & Medical Sciences, Schore {M.F.)
___ q SEMESTER WISE SCHEME

\=/ Scheme of Examination 2021-22

..ri...._....

Third Semester - Master of Commerce

MASTER OF COMMERCE- 111" SEME
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FACULTY OF EDUCATION
Sri SatvaSai Universlty of Technology & Medical Sciences, Sehore (M.F.)
SEMESTER WISE SCHEME
Scheme of Examination 2021-22
Third Semester - Master of Commerce
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FACULTY OF EDUCATION
Sri1 SutyaSai Universlty of Technology & Medical Sciences, Sehore (M.P.}
SEMESTER WISE SCHEME
Scheme of Exnmijpation 2021-22

Fourth Semester - Masier of Commerce
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Sri SatvaSai

TFACULTY OF EDUCATION

SEMESTER WISE 5CHENE

Scheme of Examlontion 2021-22
Fourth Semester - Masler of Commerce

S

University of Technology & Medical Sciences,

Sehore (M.P.)
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5ri SatyaSai

T FACULTY OF EDUCATION

SEMESTER WISE SCHEME
Scheme of Examinaton 2021-22

Fourth Semester - Masier of Commerce

University of Technology & Medical Sciences

L

Sehore (M.
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" FACULTY OF EDUCATION

SEMESTER WISE SCHEME
Scheme of Examination 2021-22

Sri SatyaSai University of Technology & Medical Sciences, Sehore (M.P.}
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SRISATYA SAI UNIVERSITY OF TECHNOLOGY AND MEDICAL SCIENCES
FACULTY OF EDLCATION
DEFARTMENT OF COMMERCE AND MANAGEMENT

M.Com I*" Semesler

Advanced Accounling
MCO-101

Comrye Objective: This course is demigned o sorve the neads of modern eccounting principles,
procedurs and methods thay are applied in preparstions of hnancial slaemesnis and the proper
uszas thet can be made of finemcial data.

Subjeci Learning Dutcomes: After completing the course, the sudem shal| be able to;

SC: Mcmonze the basic werms, concepts and their application in accounting for business
cang|idaiions, wnd parnerhips

502 Describe the Bank Roconcihiation stalemeni, Rectificaion of emors, npo.

503 Summenze conccpn mnd procedurss wnderlying the measurement and reporing of
[inancial informalion dealing with business consolidations, and parmerships,

504; Demanstrae collaborative learmng and problem solving.

&035: Demonsume an understanding of the concepts and procedurss underlying the measursment
and reporiing of financial informanon dealing with business conaclidations, and pannerships.

Courze Conlenis

UNIT-1 Final accounis Including Trading account, prolit and |oss accouny Balance sheet
{advanced wilh adjusemient)

UNIT- II Bank Reconcilimion smlement, Rectification of crmors, Accounting for non-predil
OF ERTLIZATION,

UNIT- ITI Accounting for mcompleie recomd, sccounting for insutance claim.
UNIT-IY lovestmenl acconmbing, voyage scoount, lngolvency account.
UNIT- ¥ Dioxalotdon of Parmership Finn including sales of (irm and Amalgamation.
Referemces. -

|. Gupta R.L. Redhaswamy M: Company Accounis; Suhan Chand and Sons, New Delhi.
2. Maheshwan 5. N Corporale Accountling; Vikas Publishing House, Mew Dalhi, |




J. Monga J.R, Abujn, Ciinish, and Schgal Ashek: Financial Aceounting: Mavur PaperBacks.
Moida.

4, Shukls M.C., Growal T .5, and Gupea 5.C.; Advanced Accounus; S, Chand & Co, New
Lelhi,

3, Moorc C.1. and Jacdicke R.K.: Managenal Accounning; South Weslem Publishing Ca.,
Cncinnail, Ohia,

&. Modi, Cewal& 5.5, Khuiik; Corporate Accouruing in Hindi & English {both) Collegs
Book House, Jaipur.

1. Jamn, Parcck & Khandeiwal: Company Ase, Ramesh Book Depot, Jaipur

4. Jain &Marang: Fioancial Ade, Kalyani Pub, Delhi.

9. ¥, v a=TroasT-Advanced accounting

10, R.L, Gupia; Advanced Accouniing

LL ALK, Sehpal: Advanesd Accounting

|2, ShuklaCrewal, Advanced sccounting

1}, Agarwal M, Jain M: Advanced accounting

Teaching Learning Proces

Theory and numerical with examples, Practical Lab Leetures,

Axseasmenl Methadar Class participalion, Preseruaion, Praciical's, Viva' sl hall’ & Cnd
semnesier Exam.

Keywords: Fimancial Suemens, Depreciarion, Invemory Valuation, [or incomplele record,
insurance ¢laim, [nvesrment eccounting, voyage account, Insolvency acconnt, of° Parnership
Firm, Dizsolution, A malgamation,




M.Com [ % Semesler

Cost Analysis &Control
MCO-107

Conrve Objectve-This course provides smdenmts with an undeplanding «f oosl spzlyais
&eontrolRelaled to conool, and decision making. The couwrse covers including job and process
costing, variance analysis, aclvirty based costing and the belanced scorecerd,, Smdens ace
introduced 10 the application com snalysis and conerol 1cols Tor mammnal coating, budgetary
control, and mandard ¢oating.

Subject Lenrning Ouicomen: After completing (he course, Lhe studen: shall be able o

301 crifhcallyanalyses and provide recommendairens Lo improve (e opetlions of organizations
through the applicarion of cost analysis &control lechniques,

$02: demonsmete mastery of costing sysi=ms, cosl management syslems, budgeting ayatoms.

801: demonstrate the need for & balance between financisl and mon-finencel informslion i
decision making, coniral and performance evalustion applications ol cosl analyais and conum|.

S04 cvaluatc the costs and benefiu of difTeren! costing systoms;

S05; evaluate complex ideas and lalerale ambaguity in managerisl and orgunimbionsl problem-
solving

Courae Cosienly

UNIT= I Various cost concepts, Cost cenler and Cast unit, Methods and 1echniques of costing,
Inatallation of coming system. Methods of imventory control, Overheads.

UNIT-0 Process Adccounnng: Joint Products and by products, Equivalent production and inter
procxss profil, operahing cosL

UNIT= 111 Mupnal costing; concepl, Break sven analysis, wniform cosuing snd inler fimm
comparison, uss of manegerial costing in business decision.

UNIT- 1V Budgetary conlrol, Basic conccpl, preparetion of funcuonal budpel, cost audn,
objectives and advamages,

UNIT- ¥ Standard cosling and verance analysis,

Refercoces:-

L, 1. wmETs rERnd - e
2. OswalMaheshwari - Cost




1M, Agarwval& M Jain - Cos Accountling
4. lnin &£Namang - Cest Accounting

3. 5.M. Mahchswan - Cosl Aceouniing

&, M.C, Aparwal- Cosl Accounling

1. lawaharlel- Cost Acgounting

Teaching Learning Process: Theery and numerical with enamples, Practical Lab Leciures,

Asseasmenl Medhods: Class panicipaion, Presenuavon, Pracueal’s, Vival est, hall & End

semester Exam.

Keywords: Cost, Cost Center,, Overheads, Process Accouming, Joint Produets And By
Products, Marginal Costing, Break Even Analysis, Budgoary Contral, Slandard Cosling.

Variance Analysis,
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M.ComI* Semester

Business Environment

MCO0-103

Comrse Objectve:Te provide knowladge of Lthe envimnmenl 1o which businesscs opérate, 1he
economic operational and frnencial fmmework with particular application to lhe ansaetan of
Insurance buaincss,

Subjeci Learning Quicomes: After completing Lhe course, the studeni shall be able to.

SOL: Explain the effects ol povernment policy on the economic enviroamen! and ingurance
indusry

SO2: Dulline how an enbicy oparales in & business envimnment

307 Demcribe how fnancial informmahon is utilized in busines.

S 4: able 10 understanding aboul the yarous consiituenty of global business environmen,

505: sble 10 understand the benefits and conl ol globalizahion.

S04: able 10 undemstand conceyd of the various consttuents of environment and their impact on
businsases,

S507: Analyze Lhe principle and he differenl exchangs e regimes’ impaci on busineszes.

Course Conlenrcy

UINIT- | Thearetical frume work of business snvironment — Concepr, sipnificance wnd nature of
busineas covironment; cloment of coviromment —internal and external, changing dimensions of
buscs envimnment, Literalizalion. privacizaction and globalization.

UNIT- 11 Economic enviraonmen! of busimess - Signilicance and element of cconomic
envipnmenl; Economic sysiem and business emvirooment; Econemic plaaning in India,
Government pohicics; industrial policy and licensing policy, Fiscal policy Moniory policy,
EXDM palicy.

TINIT- III Political and legal environment of bumness — Monopohistic resiricted trade practce
(MRTP) Act, Forsign cxchange mansgemen acts (FEMA), Consumer protection acl, ard peient
Law:,

UNIT- 1¥ Sccio cultural &inisrnationa]l envirooment —sociml responsibality of business |
charwcteniatics, components seope relatonship berween sociery and busimess targel af socio-
cultury! business environmenl socisl groups ,world tede organization{WTO), imerhadional
monctry fucd{IMF), Foroign inveastmenr o Idia.

UNIT -¥ Technological envirenmenl-Coneept, online chunoels online serviees, advanlage of
online services, E-¢ Electronic banking, franchise business. "

Regatal ; -
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Relerences:-

. Adhkery, M: Economic Environment of Business, Suluan Chand & Sons, New Dhelhi
2, Ahluwalia, L1 Induskliel Growth in India, Oxlord Universivy Press Delhi.

3. Alegh, Yoginder K [ndisn Cevelopment Planning and Policy, Vikas Publicalion,
Mew Delhi.

4. Aswalhappa, K. Legal Eoviconment of Business, Himalaya Publication, Delhi.

5. Chakravarty, 8.; Development Planning, Oxford University Press, Delhu,

f. Ghosh, Bizwanalh: Ecanomic Eavironment of Business, Vikas Publicalion, New
Delhi,

7. Gowi, of India: Econamic Survey, various 155ues,

H. Ra) Agrawal and Paraglhwan, Busingss Environment; Excel Books, New Dielh,

4. Ramaswamy, V.5, and MamaKuman: Strategic Planning for Corporaie Sueceas,
Macmillan, Mew Delhi,

L0, Sengupia, N K. Government and Business in Indin, Vikas Publication, New Delhi,

Teaching Learning Process: The tcaching lewrmmg process will be based on leclures,
presenlauons, and praject work and cases sudies.

Assessmenl Tasks: The asscssmem of the srudents muosw be alipned with the course learning
oeomes and requires cless participation, class iest, assignmenl, projeel work, hall and end
semesler examinalicon

Keywords :Businzas, cnvironmeni, Liberalizaten, privauzadon, globalizalion, Economic
environment, indusmial policy , licensing policy, Fiscal policy, Moniory policy, EXIM policy,
MRTP, FEMA, WTO, [MF, Technolegical environment,




M.ComI* Semesler

Managemeni Concepis
MCO-104

Course Objecilves: To help the srudenms gain undersianding of the funclions of msneygement
and provide them wols und Lechniques 1o be used in the performance of the managerial job,
enuble them o analyze and uoderstand the environmen of the organizanon, help the students 1o
develop cognizanes of the imponance of mansgerment principles.

Subject Lenrnlng Outcomes: Afla compleiing the course, the student shall be sble 1o
501 Undersiand the concepts relalad to Business.
502: Demansume the moles, skilis and funcirions of management.

503: Amlyze elfective application of PPM Imowledge o disgnose and solve organizalional
problems and develop optrmal manegerial decisiona,

S04: Understand the complexiies associated wilh managemenl of humen resources in Lhe
organizations ard mmicgmtc the leaming in handling these complexilica,

Coorae Conieniy

UNIT -I Introduction: eoncepl of Mansgemeni, Scope and namre ol menagement, approvches Lo
mansgement, human relalion, behaviorsl and sysiem approach,

UNIT -l Planning: concepl of planning. objssives and components of planning, Namre and
process ol planning, Delcrmioalion of objochyves, Management by objechves (MBO),
managemenl by excepiion, concepr, nature and process of decision making,

UNIT -1l Otganizing: concepl, ¢bjaiives, and elemenl of organizavion, process and pnociples
ol organizahion, organizaton structure, and charts, apan of mansgement, Delegation ol authonty,
Centrulization and Decontralizatiom,

UNIT- I[¥ Dirccting: concept, namure, scope, principles and iechniques of direciion,
communicabion, concepn, process, il channel and media communicanon, bamers w efTevnve
commmumicaion, bullding communication sysiem.

UNIT -V Conmrolling: coneepl, objectivea, nuture and provess of conwol, levels and area of
conrod, various conoal techniques, Z-theory of management, managemen! cducation e India,
objectives, Presenil position and difficuliics., '

Relerenees:-

1 M, M= AT 0 TSR
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3 TE 4 T8 —TaearyT

a ) -
] ST : |



4. Understanding Organization - Shuk |a

Tenching Learning Process: The ieaching l=amming proceas will be based om leclures,
presenualions, and project work and cases anudies,

Assrmnment Tasks: The asscasment of the sludenls must be aligned walh the coutse Jeamimg
owmcosmes and requires class parlicipalion, class wesi, assignment, project work, halll and end
semesler cxaminm ion

Keywords: Management. MBC, Organizing, Direciing, communication, Conirelling.
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SRI SATYA 5A1 UNIVERSITY OF TECHNOLOGY AND MEDICAL SCIENCES
FACULTY OF EDUCATION
DEFARTMENT OF COMMERCE AND MANAGEMENT

M.Com 1™ Semesier

Organizaticnal Behavior
MCO-201

Comrse Ohjecilves: To develop theorctical end prectical undersianding of  dilTorend
componcnts of ivdividual end group behavior in orpanizationsl w=ning.

Sob)ect Learning Outcomen: ARcr complehing (hia course Lhe studenis will be eble ta:

501: Underaiand the theorstical development of arganizalions| behavior and its iImporismee in
maneging people al the work place.

502. Undersinnd the behavior of the people as individual and members of the group.

503: Understand the foundation ol group dynamics and the natwre of conflict and s
fansgaTIenL

50d: Underctand che Inlerpersonal Behavior,

S0F: Undersiand differem types of organizational sirsetares, otgmnizational climate and to know
the imporuuee ol orgsnizational culture apard from learning how o deal with change ared siress.

Coaraz Conlenis

UNIT-1 Organization: Concepl, Types and significance, arganizuion CGoal and iis determinanis,
Crganization behavior: concepl, nature and significance, organizational behavior models

UNIT-II Peraonality: Concepl, thecries, Dmerminants and imporiance, Perception: concep,
process and theones, Leasning concopl, componenis, slfeciing [ectors and theonics.

IINIT-III Molivaljon; Meaning, rypes and importam ¢lemens, theones of mavivaion, Adimodes
and values: Concepl, factors, sipnificence and Iheories,

UNIT-IV [neerpersonel Behavior: Nature, Transachonal Analysis, concepl ol group, Theones of
groyp lormation, Gmoup cohesivensss, power and Authority,

UNIT-¥ 5 Organzajonal Conflicts: Ceuses and suggestions, developing aound, oryanizstionsl
climate, Managemenl of change, concepl end process of orpaniztion developmen:.

1 W *,'L
C i r
behavior !
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Relerences:-
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2. G, 5. 3udhs- organizational behavior
3. P.c Inin-- orgerizational behayior

Teaching Learnimg Process: The iceching leaming process will be based on leclures,
preseninlions, and projecl work and cases studies.

Asseasmend Taskis: The asscssmend of the siudenis must be sligned with the course lcaming
vulcomes snd requires class participalion, class fesi, assignment, projecl work, hall and cnd
ACMESter EXAmInation

Keywords: Ovpanizanion Behevior, Goal wnd [Os Detenminants, Personalily, Molivanon,
Interpersonal Bebavior, Organizational Conflict




M.Com 11 ™ Semester
Advanced Starishical Analysis
MOO-202

Comrse Dhjectives: The course 13 ™ provide & hasic understsnding of dala analysis wsing
statisucs and 1o use computsiionsl tools on problems of applicd nature.

Subjeci Learning Outcomes: ARer compleling this course the smdens will be able 1a:
S0 Cammy cul data analysis/stalistical analysis

302 Ellcctively visualize the dala,

S03: Able 1o understand probability.

S5C4: Able 1o undersiand sampling and analysis of variance.

305: Able to understand inlerpelation and extrapolaiion and regression analysis.
Coure Contenls

UNIT-I Theory of Probebiliy- Prokamlily Disiobufions, Binomial, Puisson esnd MNarmal
Dizsmbuiion 8 Hrs,

UNIT-I1 Theory of Sanpling and Test of Significance,
UNIT-111 Analysis of variance (including one way and lwo way classification}, Chi-square Test,
UNIT-1Y Interpolation and Extrapolation, Associahon of annbuies,

LINIT-¥ Regression Analysis, Sumisnycal Decision Thepry: - Decision under Hisk and
Uncertaincy, Decision Tree Analysis.

References:-

I, Shulkla anwd Sahai- Advanced Sunisical Analysis
2, Gupia B M- Advanced Stalislical Analysis

). K.N.Nagar- Advapced Swristical Analysis

Teaching Learning Process: This course 55z well strucwred and saquenced anainmem of
knowledge and skills. It will eonsniue an importanl aspeel of leaching learmung provess. The
course would involve leclures supported by proup twtoenals, open ended projects and self-zwdy,

Apveament Medhode: Class participalion, wional assignments and presentuafions, class tesls,
and hall End semesier Exam,

Keywords: Probability, Samphog, varonce, Chi-square Test, Interpolation, Extrapolation.

Association of o e, Regression Analysis.




M.Com II ™ Semesier

Funchonal Management
MCO-201

Course Objecdves; The course is providiag basics of Tunclional maasgement. The smdems will
lcarn how sucorasfl manegers manape resources though orgenizational funclions in order o
effectively and efliciently achieve arganizalonal objeciives.

Subjeci Learning Oulcomen: ARer completing Lhis course the studenls will be uble o
S0 1; able 1o understand basic conoepls of funclionel manegement.

50 2: srudenl able 1o capitalizmion in busimess operation.

80 3; able 10 underz1and marksing managemen ond personal management.

50 4: nble to undersland advertzing manep=ment,

50 4 sblc 1o undematand produchion menagement

Courve Conlenhy

LINIT:1 financial Management: Concept Wature and objectives, Functions of hinancial manager,
Finencial Planning- Wamure, need and influencing facors, characteristics of 8 sound Npancial
plan.

UNIT-II Capilalizmion: Concept and Theeries, over and Under capilalizalion, capilal suucre,
halaneed capilal siruchure, Trading on equity, Leverage! [inancinl and leverage.

UNIT-111 Marketing managemenl: concept nabire and scape ol markming, funclions ol
markeling mamgemenl muckeling mix. Adverhsing managemenl: meaning objechves, functions
of and acope, Medin ol edvertizing, selecling en advernising media Essentials of a geod
advertising copy, Meaning of siles pronotion, impomance, limiwtions and methods ol sales
promoLion,

UNIT-Y Personnel Managemen: Concepn funcions scope and imporance significance of
man -pawer planning, sources of recruionent, characlerisiics of good recruimment policy, concept
ol sclechion |, sclection procedure, impotrlance of employee rriming, methods of training.

UNIT-¥ producnom Mansgemenr- Concepr, Impomiance, scope and Funcuions, mpes of
production systems, concept of production planmng, objectives, elements and steps. Procedure of
produglion conmol, process of new produd development, concepr of product diversificalion,
standerdization, simplification and specialization,

Aeferences:-

1. Mothar .M -Functions] Managemem




Tesching Learnimg Procets: This course is well smucred and sequenced atiminmem ol
knowledne and skills. 1 will consiinue wn imporant wspect of leaching leaming process, The
course would invelve |ecrures supporied by group nnorials, open ended projects and s2|f-cuady,

Astetbmen! Methods: Class panicipation, ruonal assignments and presemlauons, class lesis,
and hall End semezier Exam

Keywords: Funclional Management, Mwketing Munagement, Adverlising  Manngement.
Proxduction Managemenl,

'!i‘-‘:.r- A



M.Com II * Semesier

Corporaie Legnl Frame Work
MCO-204

Course Objectives: The purpose of Lhis coursz 18 o define fundamenial legal frame work
regarding ol company Acl, negotiable inmrumeni, consumer proweclion Aci, snd regulatory
envimmnmenl of intemalional busmess, sod eramine various consumer lawas as applied 10
business and individuals,

Swbjeci Learmlng Outcomes: After complering this course the students will be able o
50!: Deseribe the lagal sysiem and the legal environment of business.

502 able o umdersiand the relationship of ethica and Isw in businegss.

503: Defme rzlevant legal terma in busineas,

504 Explain vanous Actls (hat apply lo business and business ransactions,

S5 Descnibe corporate legil Farnc in the glebal conlexL

$06: Describe curment law, rules, and regulshons related o settling business disputea
Courve Conteno

UNIT-I The companies acl, |956 (Relevanl Provisions) : Definition , iypsy of companics,
memomndum of pasocialion , Article of association, Prospectus , share capilal and membership,
Meennps and Resolulions, Company mansgemen! Remuneration, winding up and dissolution of
COMPAIIES.

UNIT-T1 The ncgolable insbuments Act, 1881: Definiton, types of ncgolible msirumenia,
Mepotiation Holder aoed helder in due courgs, Endorsement and Crossing of cheqque; presemuation
of neganable insmumeno.

UNIT-111 MRTP Aq 1969; Monopolistic made praniice; Resriclive rade praciicas; unlair rade
PrsTices,

UNIT-1¥ The consumer protechion Act, 1986; salient fearures; Definition of consumer tght of
comuumes; Grievence mxdresaal machinery.

UNIT-¥ Regulawory Envirenmem for Intetnetional business: FEMA, WTO, Regulatory
Framework ol WTO, Basic ponciples and ils cheracter, WTO provisions relaling lo prelereniinl
treatment to developing countries; regional groupings, technical standard, anti ~dumping Jutics
und other non-Tanff barriers. Custom valustion and dispute settlement, TRIP and }IMS

Heferemees:-
1. Jain MNarang -C Legul Frame Work
o e
- oW
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2. Rustogi LLS and Shukle- Corporaic Legal Framework.

Teachlng Lewrning Procews: This course is well structured and sequenced alainment of
knowledpe and skills, L will constitule wn important aspect of waching learning process, The
course would involyve lecturss supporicd by grovp tuionale, open ended projects and self-swudy

Assessment Methods: Class panicipation, morial assigomenis wd presenaions, class lesis,
and hall End semester Exam

Keywords: Corporue legal, company Acl, negobable wnstuments, MRTP, The consumer
protection Acl, FEMA WTQO , regona] groupings, technical standerd, ent -dumming dulies |
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SRI SATYA SAI UNIVERSITY OF TECHNOLOGY AND MEDICAL SCIENCES
FACULTY OF EDUCATION
DEPARTMENT OF COMMERCE AND MANAGEMENT

W.Com [11 ™ Semesier

Managerial Economics
M CO2-3010

Cumrze Obleclives:The objecuve of Lhe course is 1o acquaint studenls with the basic pineiples
managerial economics for developing the understanding of theory of the demand producuon
functions, business cycles, profil menagement, which would help them in manaperial decision-
making processes.

Subject Learping Oulcomen: On complevion af this course, the siudent should be able Lo;

301! Doscnbe the namre and scope ol managenal economics, demand analysis and growth
medel of the firm,

502: Leam the wechniques of produchion [unclion and coal analysis.

503 Comprchend the markel forms and apply Lhe pricing techniques Lo dewermine the price ol
faciors of production.

S04 Desenbe the Imde cycles in the open econemy and exchange rate detepmmation
Course Contents

UNIT-1 Meaniog of Mansgerial sconomlcs: Mature mnd Scope of Managenal cconomics,
Managenal Economust: Role and Hesponsibilives, fundamemal economic concepls Profll

Mo imization Theory,

LUNIT-II Demand Analysls: Elesucny of Demand, Iniroduction Explanation Theory ol
Consumer Choice, Indilference Approach, Hevealed Preference Theory.

UNIT-I1I Productlon Fanctlon: Law of Venable Proporions, Law of Remmns toScale,
UNIT-[VY BuslnessCy«les: Nanurc and Phases, Theonies of Business Cyeles,

UNIT-Y Profit Mensgemenl: Messuremem of Profil, Coneepl ol Risk and Uncenainky.
Refereaces:- rd I
LChopra, O.F, Managerial Economics, Taw McGraw Hill, Delhi. \/‘/

2. Dean, Joel: M ’E}mmﬂﬂ. Prentice Hall, Delhi. A ' \
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3.¥arahmey, AL and Mabeabward, K1 Managerial Ecomomics; Sultsn Chand and Sons New
Dedhi.

4.Dwivedi D.N.: Managerial Economice, Vikas Fublishing Hause, New Delhi.

5.5inha V.C - Munagerinl Economy

& Varshney R.C.- Managerial Economice

1.5hrivesiave 0.5, Managerinl Economics Crualiry Publishing Company. Bhopal

Teaching Learming Process: The teaching l=amimg process will be based on lectures,
presentations, and projea work and cases rhadics.

Astestrnent Tushe: The svyesymen of the nudents nuowt be aligned with the course leaning
outcomes and Tequires claas pamicipution, cless sl wasignment, praject wark, hall and end
ECMEHlET ElLM malion

Keywords: Managerial economics, Profit Maximization Theory, Demand, Production Function,

Husiness Cycles, Profit Manapement
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M.Com 111 ™ Semester

Tax Planning and Maonagemeni
MCD-302

Course Objectives: This course 15 designed to make the studenis aware of the tax planning und
management. L'nderstanding the concepl of ax planning and areas of lax aod ax plinmng &
geling up new business, Minancial decisians, and ax assessmenl,

Subjecl Learolng Outcomes: On complenan of this course, the siudenl should be able to;
50 1: able basics concepl of tax planning.
5(02: able 10 describe how 1he provisions in the lax laws can be used {or lax planning.

301 able to explain difTerent 1ypes of incomes and their laxabiliy and expenses and Lheir
deducibiliry,

5014; ahle w tan planning and financial decisions and Wx psscssment.

33% abic 1o slatc the use ol deduciions of expenses 10 reduce the 1axable ineome,

Course Conlents

LNIT-1 Concepl of Tux Planning: Meaning, Scope, Imporiance, Objecuves of TanPlanning

UNIT-II Areas of Tuz Plunnlng: Ownership Azpect, Avlivity Aspeetls & Voeauonal Aspecis,
Mature of the Business & Tax Planning,

UNIT-III Tax Pleoning and Setting op New Buslness: Deduciions Available te Mewlnduserial
Undenakings, Amalgamation, Merger and Tax Plenning. Special Tax Provisions - Tax
Provisions Relating 1 Free Trade Zones, Infrasuucnure Secior & Backward Arcas,

UNIT-1¥ Tsx Planning snd Finencial Decisions: Capital Structure DecisionDividend, Inwer
Comporate Thividend, Bonus Sharcs,

UNIT-¥ Tax Assessment! introduction, Difference berween Tax Planming st Tax

Manapemem, Aregs of Tax Management, Return al' Income and Assessment, Pepialties and
Proscculions, Appeals and Revisions,

Relerences:-

1. Ahuja, G.K. and Ravi Gupla: Systematic Approach 1w Income Tax and Cendral Sales  Tax:
Bharat Law House, Mew Dulhi.

2.Lakhonia, R.N.; Corporate Tax Planning; ¥ision Fublicaion, Delhi.

LAinghama, ¥ K, Direcl cstdaw and Practice; Taxman's Publicalion, Delhj
Y i - i ‘r""'-"'l 4 I
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4. Sainghamia, Vimod K Direcl Tan Ploming sod Msnagement; Touman's Poblication, Delhi -
Tex Plannimg and Management

3.Mehrotra 5.- Tax Planning and Mansgemeni
G.Lakhotn - Tax Planning and Managemen

7. SaklechaShripal - Tax Plaouimg and Managemeni
3.C0vyal B.5. - Tax Plamnimg and Maragement

Teaching Lesrming Process: The icaching leaming process will be based on leciures,
prescnintions, and project work and cages studics,

Asseasment Tasks: The avessment of the studenis musi be aligned with the course leaming
oulcomes and requires ¢lass panicipation, class ies, assipnmenl, praject work, hall smd end
SEMESTEr CXAMINalion

Keywords: Tax Planning, Tax Areas, Sening Up New Husiness, Financial Decisions, Tax Vs
Asscssmenl.




M.Com [II ™ Semester
Entreprencurship Development
MC-307

Course Ob)ective: To meulesic the spini of entrepreneurship among Lhe learners 5o as 1o ensure
their ertrepréneonal desize resuliing imo promotion of a venre and developmenl progrimmne

Subject Learning (duteomes: Alter compleling the course, the sludent shall be able 1o
501 understand the concept of enlreprencurship and socic-cconomic environment
502 hink the individual's capabitity and prumolion an veolure,

02 understand Entrepreneurial Developmenr Programme,

304 uwnderstand Entreprencurship and Indusirial Develapmenr,

505 undersiand vanous industrial Policy of the Government.,

UNIT-I Enirepreneor: Definition, emergence ol Cntreprencunal  class,  Theorics
elkEntrepreneurship, Socio-ceonomic Environment and Entrepreneur.R T9rs.

CNIT-T1 Promarign of & venlure: Opportunity analysis, Exwemal Environmental {urees,
economic, 3ozial, Technelogical and Competilive factors, Establishment of a new unic

UNIT-IIl  Eptrepreneurial Bebavlor: Innovwion and Enireprencurship, Enurcprencurial
Behavior, Social Responsitilhity.

LUNIT-IV Enireprencurial Development Programme: Enurepreneurial
[evclopmeniProgramme relevance and achievemens, role of Governmenl 1n organizimg

suchProgrammes,

UNIT-¥ Emreprenenrshlp and Indusirial Development: Planning and growth ol industrial
eclivitics through indusmial Palicy of the Government, Role of Industnial Eslaies, Role of Conural
and State leve] Promotional Services,

Referencen:-

L.Kennzh R Yan Voornhiz: Emreprencurship and smnll business managemen,
2. Hass School hammer & Anhur Kvn: Entrepreneurship and smait

3.5harma AA. : Entrepreneunal Change in Indisn Indusincs.

4.Dhar .M. and Lydall H.F. The role af small epterprizes in Indian Economic Developmeént.
Sl al i
B . / ‘-.-I s

5.5hukla M.B - Entrepreneurship Development _ &.'%
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Teaching Learning Process: Dircet interaciive class room ieaching methnd along with pracical
cascs may be pul belore the leamers so as 1o promole entropreneunal propensily amwng Lhe
Eludenis,

Anvessment Methods: Class icals/Assignments, Clasy participeuion, Presemalions, hall semester
End-zemesler examinaion

Keywords  socio-cconomic  envimnmen,Promation  of a  venmre Entreprencunal
Behavior,Enreprensunal  Developmenl  Programme Entreprencurship and  Indusinisl

Development.




M.Com ITII ™ Semester
Accounling lor Managenal Decisions
MOO-304

Course Objective: Ennble students Lo acquirs knowledge of conecpis, meihods and wehniques
of mana gement aceounting for the purposs of mensgerial plamning, conwrol and decision making

Subjert Learnlng Cutcomes: Afler campleiing the <ourse, the student shall be oble 10:
SO1: understand thoroughly the conceptual twnework of Managemenl Accounling
502 undersiand the Norare and Limitations of Financlal Seatements

a07: undersiand the Fuod Flow aoakyils and Cash Flow analyals,

SCM: undersiand prepamtion of various bypes of budgets and budgetary contro] sySiem as a ol
ol mumagerial planrung and control;

S505; able 10 undersiand Munagement Reporting System sod Responsibility Accounting.

UNIT-[ Mansgemenl Accoumbing: liz meaning, namme and imporlance. Dillerenee Of
Manepemenl accounting wilh Coal Accoumting end Financial accounting® Hrs,

UNIT-II Matore and Limlistons of Filaencisl Stalements: Weeds end objeclives of Financial
Aralysis.B Hrs.

UNIT-III Fund Flow anslvsl snd Cash Flow aoalysls (Applicalion ol A,5.-33.6 Lirs,

UNIT-1¥ Capiinl Bodgeting: Mature and Characleristics of Long Terma Investment Decision,
Methods of Ranking [nvesoment Proposals.B Hrs.

SUGGESTED READINGS

M.R. Aparwal — Accounting {or Munagers
Agarwel&Aagarval — Accounting {ar Managers
Agarwal, Jain & Jam - Management Accounting
HERA T HREA
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Teaching Lesrming Process: The leaching leaming process will be based on lecwres,
presenialiony, and project work sod casca studics,

Aperament Taaks: The assessment of the gmdenis ooust be alipned with the course lcaming
outcomes and requires class participetion, class tesd, assignmenl, project work, half and end
sEmresler ST aminaion

Keywords: Manegement Accounling. Financial Ststemenis, Fund Flow analysis and Cash Flow
wnalysis, Leng Terms Invesoment Decision, Manapement Reporling System, Responsibilivy
Accounting

M.Com Tl ™ Semester

Synopsis
MC0-305



SR SATYA SAI UNIVERSITY OF TECHNOLOGY AND MEDICAL
SCIENCES

FACULTY OF EDUCATION
DEPARTMENT OF COMMECE AND MANAGEMENT

M.Com 1V ™ Semseter
Specialization Subjecl Group (A) "Marketing Management™

Adveriising and Sales Management
MOO-40]A

Course Objectlves: To develop an in-depih understanding of the modemn concepts and lates
techniques of advertising, personal s¢lling and sales force management which is an imegral ares
ol markeling.

Subjeci Learning Outcomes: The successiul completion of the conrse shall engble the swdent:
S01: To know the basics of markeling communicalion and the processes.

502: To develop an undersianding of simiegic and lactical level decisions involved in
developmenl of an advenisement and their applicauon

803: To know aboul possible arrangements [or organizing and cvaluaiing advenising effors
5(M: To comprehend 1he cthical issucs and social aspects of advertising,

505 To understand the process involved in personnel sclling, its manopemem and s
implications lor relationship development.

%06: Ta explain the decisions involved in planning and organizing the sales eflorts,

S07: To explain the decisions involved in sales force management and the related 1ssucs

Comrse contents

UNIT-I Introduction: Concepl, Scope, Objectives and Functions of advenising Roleo!
advertising in markenng mix and the advenising proccss. Legal, ethical and social aspect of
sdverhsing.® Hrs.

UNIT - Il Pre-launch Advertlsing Derision: Determination of targer audience, Advenising
media and their choice. Advenising measures, Layoul af advenisement and advertising appeal,
advertising copy.

UNIT - 111 ndinna| Management: Advertising department, Role of advertising agencies
and their selectigyd’ Acvertising budger, Evaluavdon ol Advertising elfectiveness.

-
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UNIT -IV Personal Sellimg: Meaning and Impormnce ol personat selling, DilTerence hetween
personal selling, Advertising and salex promotion, Methods and procedure of persenal selling.

UNIT - Vv Sales Manage menl: Concepl of sales management, Objectves snd Funciions of sales
mansgements. Sulcs orgamization, Management of 58lcs force and Sales fores objectives, Sales
force rruitmenl, selecton, muining compenselion and =valuation,

Referencen:-

L. Philip Koller ~ Markeling Managernenil

2. Sonuaka — Macketing Managemeni

3. P.C. Tripathi — Merksting Management

4, Bhadad® Porwval — Marketing Managemeni

5. 1SultusUnzdgek) & fovku ds MkUr e-iz- fglnhxzUFkvdkoeh] Hikksiky

Teaching Lenrnimg Process: The icaching learming process will be based on leciures,
preseniiony, and projecl work and cases studies.

Amsensmeni Tasks! The avessment of the nudenis musl be sligned with the course lenming
oulcomes and requires ¢lass panicipation, claw lest, assignment, project work, hall and end
semester cxaminalion

Keywords: Advertising, Layoul, appeal, Advernizsing copy. Prumoeuonal Management, Personal
Selling, Bales Management, recruitmenl. selection, wraining.
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M.Cam [V™ Semarter
Specialization Subject Group (A) “Markeling Management”

Consumer Behaviour

MCO-9024

Comrse Objectiver To provide an in-depih undersianding of twe consumer buying processes and
thejr delerminans s relevam for me:keing desision making,

Subject Learming Ooicomes: The successiul completion of this course shall enable the sadem:
301: To understand consumer behavior and its relauonship
502 To undersiand Ibe procexs of consumer decision meking and ils application,

503: To deacnbe Lhe underlying vanebles resuling inlo differences in comsumer decision
meking.

SOM: To understand the attitude-behuvior relnhonahip snd is relaled modcls;
S05: To know 1he socio-culwral, ¢lass, factom affociing consumer decision making,
Coorte Conlent

UNIT - I [ntrpdwcton: Meaning and Significance of consumer behavior, Determinanis of
consumer behavier, Consumer behavior vs. buyers ‘behavior, Consumer buying proccss and
consumer moyemenl n [ndim.

UNIT - 11 Organkzathons] Buying Bebavior: and Concumer Research: Charactenishcs and
Proce= of organizmional buying behavigr Delerminants of arganimionsl buying behavior,
History of conmuaner rescarch and Consumer ressarch proceas,

UNIT - I Consumer Nesds andd Modvateos! Mcaniog of molivation, Necds snd Goals,
Crmamic nature of consumer motivaion, Typea and systemna of consumer needs, measurement of
muotives and Developmenr of moiivational resesch,

UNIT - IY Peronallty & Comsumer Behavior: Concept of personality, cheories of
persorality, Personality and undersunding, consumet diversicy, sell and sell-images. 8

UNIT - V Social Class and Consamer Behavior: Meaning of social class, Measurement of
social class, Lifestvle profiles of the social class, Social-class mobility, Affluent and Non-
affluent consumer, Selected consumers behaviour, applications of social class.

. k. W
References-- Eﬁ i ._ :"&"/}'
1, Fhilip K.oUer — Mark M nt o
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2. Imn, Iinendrakumar - Merketing Managemem

Teachlmg Learning FProcess: The igeching leammy process will be based on leciures,
presenalions, and projec! work wnd cascs studies.

Asseysment Tesks: The assessmeni of the ghudenis must be aligned wilth the course leaming
culcomes and requires class panjcipason, clags 168, assignment, project wark, hall and end
semesler cxamina ion

Keywords: Consumer behavior, organizational buying behavior, Consumer research, Consumer
Necds and Melivalions, Personality, Socinl Class



M.Com TV™ Semaeter

Specialization Subject Group (A} “Markeling Managemenlt
Rural & Apriculmral Markeling
MCO-a014

Comrye Objectiven: Rural and sgriculture markeis represent 1 substanhial portion of the Global
Murkctplace, Doapite o huge potemial, mral markesis and apgniculmure markets have been
traditionally ignored by moel multinatgonals from adveaced counlries. The course inumduces
thesadent o the vanious aspecis af Indien rurel& synculture markels &8 the sivdy of uml
markcting has become significant because of Lhe sptumtion of the urban markels and ihe increase
in the purchasing power afl the noral populnion.

Subjeri Lenrning Oulcomes: The succegaful comploion of this course shall enable the slodem:

S01: Explore lhe vanious (acets of ruml| & agniculmre merkaing and develop an insight intw
rural agnculbure markehng regarding di ferent concepts and basic praciices in Lhis area,

502: ldenhiy ihe chellenpes arwd opportunities in the lield of rural Aagricultire markeung for
the budding managers and also expose the siudenis 10 the rurml end sgnculture  markel
cnvironment and the emetging challenges in Lthe globalization of the economics.

503 To sequaint the siudenis with the appropriate concepis and techniques in the arca of rural
&agriculhue merkering.

S04 Apply sdaplations to the ruml and agriculhure marketing mix {4 A's) 1o meel the necds of
rurdl consurmers,

5035: Understand the concepd of RuralMarkel in India,
Course contents

UNIT - I Ruml Markcting: Pasition of Indisn rural marketing and Approsch o sl markets of
[ndis, Rurel consumer and demand dimensions and Marken segmeniations, Channels aof
dismibution and physical distri®uton Producl management, Makeling communicsion and sales
(orce Wasks,

LUNIT - Il Agricultural Markeing: Concepr, Mamre, Scope and Subjeet maher, Classification of
sgniculiural products and their differmce with manuleclured poods. Apricullure market:
bMeaning, Componenw, Dimensions and Classification, Mearken siructure: Dynamics ol markel
struchure, Components af marke, suachure and Marks forces,

UNIT - 11l Market Management and Channel Strategy: Modern marketing managemeani
sndagricultural products, Structured orgamized markets-commodity exchunge and pruduce
exchange, Cash market, Forwurd dealing, Exchange market, Speculative market, Channzls of
distribution for consumer goods, Agricultural consumer goods and A gricultural raw malerials.
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UNIT - 1Y Rursl Market In Indla: Regulnted markel, Genesis of regulaied market o India,
Limitations in present markelng regulaiion, Advamages and Limitmions of regulaied market,
Organizalion of regulaled markel, Fubure of regulaed and regulated markels in Tndia,

LUNIT - ¥V Marketing of Farm Products: Packaging - Packing snd Packeging, Packing
matzrial. Trensporiaiion Advanisges, Means of transpor and Trapsportation cost, Grading aml
Standurdizalion - Meaning, Type, Criienia, Labeling and specilicalion, siworage, Warchousimg.
Processing and Selling,

References:-

1. Markeung Matagement — Sontaka

2. Marketing Management - R L. Yashney

1, Marketing Management — Bhadada&Poraal
4, Markcung Managemenl - Jain LK.

Teaching Learming Process: The fcachung learmang process will be hased on leciores,
presentations, and praject work and cases swadies,

Asseasmenl Tasks: The avessmem ol the sudents must be ahpned with the course lcaming
oulcomes and requires class paricipalion, class les), assipgnment, project work, hall’ and end
REMESLEr CXaminaLion,

Keywords; Rural and spnculmure markets, agncuoltural products, Channcl Strategy, Rural Market
in India, Marketing of Famm Producls.
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M.Com V™ Semseter

n

Specialization Subjeer Group (A) “Markeling Managemenl
[niemalional Markeling
MCO404 A

Course Objechye:: The course is designed 10 cquip students with the knowledge of markeling of
all iypes of services,

Subject Learning Outcomes: The suceess ful complelion of this course shall eneble the studeni:

S01: Ta mpply the concepr and theones of internauonal marketing to onderstand Lhe
Envi ronment,

502 To idenufy daa, informalion, and evidence related to imemationsl business oppodunilics
and threats relevani in the currenl world;

Course cinlenis

UNIT -1 [niernntionsl Marketing: Mcaning, Scupe, Nature and Sigmificance. Inlcmational
Markeling Environment - Internal and Ealernal Environment, lniernational Market, Orientation,
Ideniification and Selection of (oreign marke, Funcuons and qualiies of an Expon Manapger

UNIT -l Export Orpanizetion: Mcaning, affecing (acwors and bypes, (vesieas Produci
Cevelopment: ns concept and methods, pricing and ity faciors, Methods, of Pricing, Prce
quolalion,

UNIT - III NDirect Trading and Indirecd Trading: Meaning and Mehods, Methods ol
Paymenl in Imermaienal Marketing,

UNIT -1V Ezxporl Credll: Meaning, Namre, Influencing faciam and sigrificance, Methods of
Expon Credit, Expon Credit wnd Finence in India. Risk in Expon Trade, Role of 1the Expon
Credit Guarantes Corporalion al [ndia Limited, The Export-Import Bank of [ndia.

UNIT - ¥ Exporl and Imporr Procedure | Documentalion in forcign trade, Bilaleral and
Mullilatersl Trade Agrcements, [ meaning, objective, rypes and signillcance, SAARL, Role al
WT0 in Foreign Trade,

Beferences:-

I. Inernavonal Markeiing — V.5, Rahore

Teaching Learning Process: The leaching leaming process helps studemis e become muore
effecuive |earncrs in the course. It includes lochures, case study discussions, individual, group
presemation end projects.

ﬁnﬂlmmt Mnt ods: The assessment methods of this course include class tests, nsng;um::nls,




Keywords: [niemalonal markeliog, Product, intematonal pricing, inemalional disinbulion,
Promotion, Packaging, Labeling, fareign sales meanagement, Marketung Environment expor and
imoport,




M.Com IV™ Semoarter
Specializaiion Subject Group {A) “Markering Management™

Dis=enalion
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M.Com I1¥™ Semaeier
Specialization Subject Group (B) “Financial Analysis & Conurol™

Security Analysis and Portfolio Management
MCD-401 B

Course Objeerive: To equip the sludents with essental 1ools, techniques, models and nvestment
theory necesysary (or analyzing different Lypes of securiles, making sound invesiment decisions
ard oplimal porliclio choice.

Subject Learnlag Ourcordes: Aler succesaful complehon of this course the studem shouold be
able 1o

S Undersiand the environment of investment and risk rerum famework,

S0 Analyze bonds m ierms of valuehion, yiclds and nsks a5 well ws boild vp immunrzed bl
ponfolio,

%01 Undersiand The Siock Exchange In India,

$04; Consiuct, analyze, select and evaluaie ponfolies aleng with a deep underslanding af
Capital markel theory and associaled models.

S05; Undersiand and analyze Emerging Trends in India Capital Markel,
Course Contenrs

UNIT - 1 Invesmmenl; Concepl objectives and rypes, Investmenl and speculation, Faclors wl
Sound Invesumenl, Financial Markets; Meaning and Types, Invesiment opportuniuics available in
Indim,

UNIT - Il Concepls of Remarn and Rirk: 3ources and Types of Rizk, Measuremem of Risk,
Concepl of Porilohio Management, Porilolio selection, Markowitz, Model, Capilal Assets Priciog
Model.

UNIT -II] Fundemental Analyses: Economic Analysis, Industry Analysis and Company
Analysis, Technical Analysis: Dow Theory, Ellioit wave Theory, Charting, Ellicieru Markes
Hypolthesis

UNIT - IV Stck Exchange in Tndis: BS.E., NS E., O.T.C., Imerconnected Siock, Exchange
In India, Siack Indices and their computation, SEB]: Their Power and Functions.

UNIT - ¥V Emerglog Trends In Indle Capital Market: Deposilones and Scrip |essTrading,
Book Building, Swock Lending Scheme, Rolling Senlement, {ireen Shoe Oplion, Responsibihuics
and code of conducl {or portfolio menaper.
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2. Sevurity Analysia and Porfolio Management - P, Pandian
3. Sexuricy Analysis and Portiolio Manmegament - 8. Guruawami
4. Security Analysis and Pordolio Mansgemenl - fordan / Fischer

Tesaching Learning Process: The loaching lcaming procsss helps students to bedome more
effeclive lcarmem in the course. 1L includes lectures, case smdy discussions, individual, group

presentabion and projects.

Assesament Methods: The assessmenl meihods of (his course include class e, assignmenls,
prajecl evalualions and class presenmbons.

Keyworde: Scounty, Inveatment, Porliolio, SEBI, RBcium and Risk, Fundamcnial Analysis,

Copilal Marker,
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M.Com [V* Semseler
Spccidlization Subjecl Group (B) “'Financial Analysis & Control”

Strelegic Financial Management

MCO402B8

Course Oblectives: To cquip the shudenis (o develop cognizance ol the imporance of Slalepgie
Financial Managemen. in corporate valualion, describe how peopls analyze the corporaie
leverage under differenl conditjons and wndersiand why people valuae dilferent corporates in
differam manner, EBIT, Dividend Decisions, WM.

Subject Learning Ourcomes: On completion ol this course, the students will be able 1w

SO, Demonserae the applicabilicy of the concepl of Finencial Managemen! 1w undersiand the
managenal Decisions and Corporale Capial Sirucure

502, Apply lhe Leverage and EBIT EPS Analysis associale with Financial Dawa in the cotporale

503, Analyze the complexitics associaled with management of cosl of funds m 1he capital
Srruciure

504, Demeonserale how the concepis of lnangial management and invesmoent, (inancing and
dividend policy decisions.

S05, Demensirale how risk is assessed
Courze Comlenis

UNTT -[ Leverage Analysin: Concept of Time Vatue ol Money, Financial and Operating
Leverage.

UNIT - 11 Earing Before Interesi & Tax (EBIT) : EPS Anpalysiz, Financial Break-Even level,
Indillerenee level of ERIT, Value of the Fimm: Nel Income mnd Nel operuling Income Approach,
Tracitional Approach, MM Hypathesis,

UNIT -111 Value of Equity and Prefermcee Share, Yaluaion ol debenrures,

UNIT -V DHvidend Declsbon: Relovance and Inelevance of Dividend Palicy, Dividend Policy
and Retnined Earmings, Stability of Dividends, Legal Constrains, Bonus Share,

UNIT - ¥ Workleg Capltal Analysls: Concepn Meeds and Aileciing laclors, Methods ol
Fimancing of working capiial, Working Capilial Moniioning and control. Estimalion of working
capiial.

References:-

|, Siratepic Financial Managemenl - G.P. Lakhoua

2, Stratepic Financial t (Hindi) - N.P. Agarwal
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Teachlng Learning Process: The teaching leaming process helps smderts le béecome more
effecrive lcamers m the course. 1t includes lecrures, case srudy discussions, individusl, group
presanlation emd projects,

Arsgiment Methods The pacessment meathods of wthis course include class iesis, pysignmenls,
project evaluations snd clags preseniuaions,

Keywords: Levernge, Working, Capinal Msnegemen, Dividend Devisions, EBIT, Equily,
Debennires.




M.Com IV™ Semaeier
Specialization Subject Group (B) “Financial Analysis & Control™
Project Planning and Managemeni

MCO402B

Coorse Objeitives: To make them understand the coneepls of Project Manegemen! (or planning
lo exccution of projccta,

Subject Learning Outcomes: On completion of this course, 1he students will be able Lo
S0 1. Underswnd project characiensnes ind varous stages ol a project,

S0 L. Understand the concephnual clancy sbour project onganizaiion snd feasibiliny annlyses —
Markel, Technicsl, Financial snd Economic.

SC 1. Analyze the leaming and understand techniques for Project planming, scheduling and
Exccution Conirol.

Couree conienin

UNIT -1 Project: Meaning, Characrenaucy and steps, Project Lile Cyele, Cances ol Prajest
Failurz. Role ard qualities of & progect Manager Clasailication of project, Project 1dentilicuion,
Sources of project 1deas, Constderalions [or initial seleclion of prajecis,

UNIT - II Project Formulaton: Pre-lfeasibility smdy, Project Feasibilicy Analysis: Marke
Analysis, Technical Analysis, Financial Analysis, Economic Analysis,

UNIT -I1l Project Flnamce: Direct Financial Assisiance, Bnidge Loans, Specific assisiance
scheme of Financial Instinnions, Projeci Qrganizavon stocmre, Selsction of projec) manager.
Authonty and Responsibilitics of projen manager.

UNIT - [V Froject Implementation: Pre-requisites for succouaful implementstion. Project
Managemen! Systemns; charsserisiics, Necessiry, Projecy Management Informatian Sysiem.

UNIT - ¥V Projeci Aodil: Ex-post project evaluation, Human aspeci of project management,
Environmenm Apprasal ol Projecms (2 bnef review).

Relerenses:-
. N.P. Agarwal - Projec! Planning & Manegement
2. Prasanna Chand - Project Planning & Management

3, Chowdhri 8.C - Project Planning & Management

4, Singh Narendrs - Project Planning & Management
tkstu] jeskegdiMikst;ig)
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Texchlng Learning Process: The teaching leaming process betps shudents ta become more
effeciive [camers in the course. Il includes lectures, case sudy discussions, individual, proup
preacntation and projecls.

Assemamend Methods: The assessment metheds of thiy course include class teals, assignmenis,
projecl cvaluztions wnd claas presemlations.

Keywords: Project, Project Formulation, Project Finance, Implementation, Audit,



M.Com V'™ Semyerer
Specializavion Subject Group (B) “Financial Analysis & Control”

[ndian Financial Systcm
MCOCD-AME

Course Dhjectlve: This courye mms sl providiog the siwdents the inimescies o Indion [nancial
sysiem [or beller financial decizion making,

Sabject Learning Ourcomes: Ad the cnd of 1he course, students will be able ity
S01: Qulline the siructure and funciiens of the Indian Mnancial sysiem,

502 Illusirale Lhe funcuoniag of deposiory and cusledians and [inancial derivauves, fulure,
apuen, crediu miing,

503 undersianding the mawal fund.

Course Contenls

LUNIT -1 Inireducilon (o Flosnclal Syslem; Components, functipns, Walure and Roly,
Relauonship between f1mencial system and Economic growth.

UNIT - IT Moncy Markel in India! Meaning, [uncuons, Development of Moncy Markel in Indin,
Money Marker [Insiramenis, Capital Marker Meaning, funetions and refonms,

LUNIT -111 Deposilories sod Custodians: Deposiiory Sysiwem NSDL, CSDL, Sieck Holding
Cormporation of India. Denivelives Markel, Coneop, Benelils and Need, Types of Finanoal
derivauves, lrward and fumre comracts, Oplions, Fumres, Types and Renells,

UNIT - I¥Y Credit Ratng; Concem and sigmilicance, Credil Runng Agencies in ndia,
Facwonng and Forfeiling,

UNIT - ¥ Murual Fonds: Inreduciion, Hiswary, Types, Organizavon, Regulation over Mutual
Funds, Financial, Objectives of Financial system reflotms.

Relerences--

. [ndisn Financal Sysiem - B. Pathak

2. [ndian Financial System - Khan & Jan
5. 31 A HETE

Teaching Learning Process: The eaching l=aming process helps smdenis Lo become more
clfective leamers 10 Lhe course. N includes leclures, case siudy discussions, individual, pmun

presentation and projects,

Assessment Meth
project evaluations




Keywords: [ndian Financial Sysiem, Money Marker, NSDL, CS5DL, Derivmives, Credit Reting,

o qﬁﬂ"'" 1 F

o SR e



M.Com IV® Semseter
Specialization Subject Group (B) “Financiel Analysis & Control”
Dissertation
MCO405E
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M.Com I¥"™ Semaeter
Specialization Subject Group(C) "Accounling™

Corporale Accountimg
MCO-401C

Course Dbjective: To acquire the conceptual knowledpe al carporate accouming and 1o
undersiand 1he various iechaigques of preparing accounting and linancial slalements

Subject Learning Oulcomes: Afcr compleling Lthe course, Lhe smuden shall be able 1o
501; develop an understanding of accounting {or sharc capital and debentures,

502 Prepare Finel Ac¢counts of Companies.

502 develop undersuinding of banking and insurance compantes.

S04: understand the accounting fot inlernal reconsimuchon and hgquidation ol company..
505: understanding valualion of geedwill and shares.

Course Confents

UNIT -1 lssuc and Fordeiture of shares, Accounting for Redemplian of Preference Share and
Pebenture, Huy hack of quily Share, Bonus Shares,

UNIT - [ Company Finel Accounts A5-4, AS-5 Disposal of Praldo,
TUINTIT -TTT Mergers of Compames AS-14

UNIT - TV Internal Reconsiruction of @ Compzny, Lquedatiuen of 3 company,
LUNIT - ¥ Valumions of Goodwill and Shares.

Relerences:-

1. Modem Accountancy - Mukhanee, Hail

2. Advance Accountancy Yol-2 - A K, Schgal

1, Advance Accoumnancy ¥ol-2 - R.L, Guma

4, Advance Accouniency ¥ol-2 - Shukla & Grewal

5, vhwra- i T
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Teaching Learning Process: The pedagogy would involve discussion of theory mhnnnunmd
with numencal al ive examples taken from busimess world.




Asnesament Methods: Class pamjciparon, Presentation, Praoical's, test, hall End semesier
Exam.

Keywords: Redemption of sher=, Financial Stalemenls, disposal of profil, Amalgamalion,
holding company. [memal Reconstruciion of a Company, Liquidalian of a company, Goodwill
and Shares,
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M.Com T¥™ Semasrer
Specialization Subject Group(C) “Accounting”
Cost Adminisiration And Conerol
MOD-102C

Conrye Objectlves: Exammauon of the accounting practices o record and control maleral,
labror, wnd overhead cosia. Smdy includes job-order, process cost and swandard cosl sysiems [or
manufrcruring and sarvice [irms.

Subject Learnlog Oulcomes: Afer completing Lhe canrse, the studenl shal| be able 10

SC1: able 10 undersuand the cost concepts, cosl behwviors, and cost accounling lechmques thal
are appliad 10 manulaciuniog and scrvice businesses.

5021 Apply codil concepds and budgeting process,

503: Daermine the pricing sttegy.

S04 Analyze the various coar aspecl,

503 Dnscuas the vanous techniques evailable 10 measure TOM
Course contenls

UNIT 4 Application ol Matginal Coating, Ecy factor analysia, Profil planning, oplimum product
mix, Make or Buy decisian, Price fixmion, Discontinuance of praduct, Diversification of preduc
line, Acceplance of now prder, close down decision.

UNIT - II Budgeting Process: Budge Manual, Zoro Bast Budget, Planning, Programming,
Budgeting system, Performance Budgeling, Dispasal of variance in standard costing, Transier
Pricing: Meaning, necessity and mcthods.

UNIT - 111 Pricing Stratepy : Factors influcncing, product pncing, Pricing decision process,
Pricing Methods: Cost plus pricing, Swundard cost pricing, Merginel cost pnemg, Prncing lor
Largel T1c of retum @ Added valuc, Method of Pricing, DMifferential cosl pricing, Going rae
pricing, Oppormunity com pricing, Administered Pricing, Expornt pneing, Skimming and
penciration pricing policy, Price discriminalion wrge pricing, Non-financial faciors of pricimg,

UNIT - IV Cost reduction and cosl control, cost control procass, Cost Reduciion Process,
Planning for cosl Reduction Techniques for oot contmol snd meduchion, Valus Annlysis,
[nventory comtrol Techniques.

UNIT - ¥ Towl Chualicy Managemem (TQM) in coming, Maeresl Requirement Planming,
Muanufacturmyg Rosource Planoing, Produclt Life Cycle Costing, Fesdback conmol sysiem,
Activity Based cosuing, Targel costing, Enterprises Resource Planning, Syncrgy Benchmarking,
Business Process Oulsourcing (HPO)

References:-
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i. Cosl Accounting - TawaharLal

2. Cost Accounting - MM, Arora

1, Cos1 Accounling - Rav: M. Kishore
4, Cost Accounung - ML, Agaryal

5, Cost Accountng - RN, Khandelwal
&, Cosl Accounting - M. L. Oswal

7, Cosl Accounung - Mahesh Aparwal
H, Cast Accounting - B.L.M. Nigam

Teaching Lesrnlog Process: The pedapgogy would invelve discussion ol theory substantialed
with numencal al live examples trken from business world.

Assesamenl Meihods: Class participauon, Presentalion, Pracucal’s, tesl, hall End semesler
Earm,

Keywords: Marginal Costing, Budgeting Process, Pricing Strategy, TOM.




M.Com IV"™ Semaeler
Specialization Subject Group(C) “Accounting”

Accounting Theory
MCO0-A01C

Course Objectives-: The course provides a basis Lo compare concepls prevalenl in accounling

Subject Learning Oulcomes: ARer compleung the caurse, 1the swadenl shall be able v

501! evalume the nouons and ideas of thought thal have shaped w Lheoretical basis for
accounting,

5032; formulae how a theorelcal hase for aceouniing can be used in the systematization of
acegunting Through policics, rameworks, and design consideralions,

503 examine the relationship between accounting theory and praciice, and

SCH: skeich the developmenl in accounling thoughl and sirucnure leading up @ the current
prevalenl accounting methods,

Course conteniy

UNIT -1 Principles of Accounting: as inlormation system, as a language faciors inifluencing
accounling cnvironmenl. Accouniing and economic development. Coneept of Accounung
Theory. Role and classification ol Accounung Theory, Approaches ol Accounting Theory,

UNIT - 11 Acecunting Concepts, Posralales, and Principles: G A AP, Accounling Palicies,
Revenue Recopniuon, Study of A8-3, Concepl of Expenses, Gain and losses,

UNIT - Il Revenue Measuremen! and ils relevance! varnous concepl of Income: Accouniing
corcepl, Economic concepr and capital maintenance concepr, Operating and Nonoperation
activilies, Concepl ol comprehensive Income, Pror peniod 1lems and exiracrdinary nems.

UNIT - IV Conceptual study ol Accounting for Changing prices, Scgment Reporfing. Soveial
ACCounung

UNIT - ¥V Jaenm Reporung, Conceprual Huomen Reswource Accouniing, Value Auddsd
Reporiing. Environmental Accounling and reporting,

References:-

I, Accouming Theory - Jawaharl al

2. Accouming Theary - 1.C. Maheshwan

3. Accounting Theory 4 k.S. |
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4. Accouniing Theory - R, Mangal

Teaching Learnlag Process: The pedagogy would involve discussion of theory cubsiontiared
wilh numericel al live examples wken from busincss workd.

Asretsmenr Methods: Class participaiion, Presemavion, Pracuical’s, wes), hall’ End semegler
Exam,

Keywords: Principles al Accounting, Accounling Concepls, GAAP Revenue, HR Accounling,
Environmemal Accoupting,

. Y




M.Com T¥™ Semeier
specialization Subject Group{C) “Accounting™
Institutional Accounling

MOCO-40C

Course Ohjectdves: To acquire the conceptual knowledge of instimiional sccouniing and w
undersiand the vanous aspeci of secounling.

Sobjeci Learnlng Oulcomes: After complehing the courae, the sudent ahall be able 1o:
501 able 10 undersinnd the halding company.

S502: able 10 undersiand bank and insurance company,

503: able 10 undersiand ol co-operative sociemies, holel accouniing,

504 gble 10 undemland govemment accounling,

Course conlenls

UNIT -[ Accounting lor holding company.

UNIT -IT Accounting lor Bank and Insurance Company {including Life Insgrance],
L'NIT - [11 Double Accounts System,

LINIT - IV Accounring lor Co-operalive socictics, Howel Accounting.

UNIT - V Governmen Accounling,

References:-

1. Advance Modem Accountancy - Mukhageoe&Hanil

2. Advance Accoumancy Yal-2 - K, Schgal

1. Advance Accounancy Vol-2 - R.L, Gupla

4. Advance Accounlancy - ShukladCGrewal

Teaching Lenrnlog Procets: The pedapogy would involve discussion of theory subsianuated
with numencal al live examples waken lrom busincas world.

Assessmeni Melhoda: Class paricipation, Presentation, Prachical’s, iest, half End semesier
Exam.

Keywarde: Holding accounting, bank and insurance company, Co-operutive societics, Hotel
Accounung, Government Accounting.



M.Com 1¥" Semsewer
Specialization Subject Group(C) “Accouniing™
Dissenarion
MCOA405C




M.Com 1¥™ Semseier
Specialization Subject Group (I “Taxation”
Direct Tax in india

MCOO40 0

Coorse Objeclives: To acquaint the siudenis with basic principles underlying the provisions of
threel 1aa Jaws and 1o develop a broad understanding of the 1ax laws and aceepled fax praciices

Subject Learning Oulcomes: Afler compleing the course, the student shull be able 1

501: By the end of the cowse students will be able 10 desenbe how The provisions o Lhe
corporale lax laws can be used for lax plaoning.

$02: Studenis of the course will be able 10 explam different wypes of ncomes and their waxahiliy
and expenses and their deductibility,

50%: Smdenis who complele this course will be able 1o leam varous dircct and indireel tixes
and] therr imphcalion in praciical situations.

a4 Students of the coyrse will able 1o suane the use of various deductioms Lo reduce the laxakle
income,

LCourse Contenls

UNIT -T Basic corcepr and Definitions, Residential status and wax incidence, Fxempted
Income, Deemed Income, Clubbing of Income, Deductians upder Scetion-4U0,

UNIT -1l Compulations of Tax, Liabilitics of Individual Taxation on Agriculmre Tncome,
UNIT -INl Asscssment of Tax and Return of Incame Tax, Typey of Assessment,

UNIT - IV Advance payment ol 1ax, Ted Deduction ai Source, Penallics and Frosecudion,
Refund of excess paymem.

UNIT - ¥V Income Tax Authorities, Appedl and Revisions, Senlement of cises.
References:-
l. Incume Tax - Gupta & Ahuja

2, Income Tax - V. K, Singhanig

3. Income Tan - R.K. Jain ' M
3
4. Income Tax - 8.C. Tain ﬁ:ﬁ’" qﬂ
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Teaching Learning Process: The pedagogy would invalve diacussion of theary subsiantiared
with numernical al live exemples taken from business world,

Assenamenl Methods Class parlicipation, Presenwation, Precucal's, est, half End scmester
Exam.

Keywords




M.Com 1V Semaseler
Specialization Subiect Group {D) “Taxation™
Business Taxalion

MCO-4020

Conrse Objectives: The objective of the course is (o help studeénis ondersund the law and
application al key bypes ol business laxcs.

Subject Lesrniog Guicome: sfler cumpleting the course, the smudent shall be able 1w

S01; Build upon the principles of income wx law as cavered in 8 Computalion of Income (rem
Business and Prolession.

S02: ablc to Asscssment of firm and Assaciation of Person. Computation of Tax Liabilies.
Course Contents

UNIT -I Compuiaton of [ncome [rom Business and Profession, Asscssmcni of Hindu
Undivided Famuly (H.UF.) mcluding ax |iabilities.

UNIT - 11 Asscasment of fim and Associalion of Person, Compulalion of Taa Lizbhhes
IINIT - Il Asscasmem of Companies, including tax compwation,

UNIT -IV Asessmoni of Co-oporanve soviery, Chariable and other Trust including tax
calculabeon,

UNIT - ¥ Double Tuxulion Reliefs, Assessmem al Non-Residenis.
Relerences:-

1. Income Tax - Gupta &Ahuja

2. Income Tax - V.K, Singhania

3, Incame Tax - R K., Jain

4. Income Tax - 5.C, Jain

Teaching Learning Process: The pedagogy would involve discussion of theory substantiated
with numerical al live examples teken from business world.

Assessment Methods: Class participation, Presentation, Practical's, test, half End semester




M.Com IV Semacier
Specialization Subject Group (D) “Texation™
Goods and Service Tax -Law and Pracrices

MCO-400D0

Course Objectives: :To ncquaint (he students with basic principles underlying the provizions of
ndirect g lwws and 1o develop & boad wnderclanding of the tax laws and accepled lax practices.

Subjeci Learning Outcomes: ARer complening the course, Lhe studenl shall be able Lo

S5C1; By the end of the coursc atudents will be ablc to describe haw the pmvisions in wtha indirect
tax laws ¢an be used for tax planning.

502: Studats of the course will be able w0 explun different types of indirect wxes

502 Students who complere this course will be able 1o leam various indirect wxes and their
implicalion in praciical sinmicns,

SO Smudents of the course will able 1o staie the wse of varnouws deductions o reduce the wxable
gagds and services.

Cowrse Comenes

UNIT-1 Goomds andServiceTax(GSTintroduction,overvicw istoncaldeve lopment, comparisiarn
wilh earlicrindirect Wx regime , constinions| agpeces aned legal framework(including CGST)
SGST,UTGST,aod IGST) compensation to states objectives and bencfits, regisiration process
under GST

UNIT 11 ldcotification of aature of Supply:inier supe and intm smte,meaning and scope of
supply:composite  wxd  mixed  supply, continuous supplytexsblé  and  non-laxable
supply,cxcmption from ax,applicable cares ol GST, composition scheme,GST  council  and
GST nerwork

UNIT -ITI Levy and Collecion Of Tax, dme and value of supply goods und services,input 1ax
credil and job work tansitional provisions, computetion of GST liabiliry,

UNIT -1¥ Maintanence ol records and books, Invoicing, E-Way Billing..Inersuale And Debul
Noic mnd Credit Note filling of retums ascassmen) procedure,adminisoation of G5T,payment and
refund of wx reverse charge,

UNIT - V  Demand and mmrcr}',lur.lﬂ,rmpmtmu search and seizure,provisions regarding

offences and pmul
‘“f'l




Referencet::
1. ipods and Service Tea, Prof.C.K.Shah and Prol.3. K. Mangsl RED Publishing New Delhi

2. Goonls and Service Tax, Dr.H.C Mchrotra and Prol V. P.Agarwyal, Sahitya Bhawan Publication
Agm

Teaching Learning Process -The pedagogy would invalve digcussion of Lheory subsianhaied
with numerical & live exemples ken from business world,

Axcessmeni Methods Class participahion, Presenialion, Practical’s, Lest, hallf End semester Exam.
Keywords -GST, 3GST, UGST 1GST, Levy and Collecion OF Tax,




M.Com [V'"™ Scraseter
Specialization Subject Groop (D) “Tuxation™
Custom Duty and Pracuices
MCCHBAD
Course Dhjecrlves; To develop in studens Lhe ability 1o Custom Duty 10 busmeass

Subject Learning Ouwtcomes: Afer successhul completion of this covrse, students will be able
Lo

501: Compule custom duty ol a company
S02: (o incerse undersianding in cusiom duly and prachces
Course Contenls:

UNIT- T Hiswory of cusioms in india, role of customs in imemalional trade, nature af cuslam
duty, 1ypes of custom duty, importast 1erms & delnilion, aszessable valuc, baggage, bill of
entry,bill of lading.shipping hill, lener af credil,

UNIT -Il An overview of cusioms tanll Act 1975 w@nlT classiiication and exemplions,
prehibition of excmption and imporaiion of geods,provison regarding notified  &specihicd
woods, adminisiative & operatonal aotherilics of cusloms,

UNIT -III Free wnport, mswrcied impon, oypes af resincled impon, prohubued goods, provision
ol agressment & payment of custom duly{practical)

UNIT -I¥ Impon of Carga, impon by land, Sea or Aur, impon by posl,clearance procedure [or
home consumplion, clearance procedure for impont by post, clearancs ol hagpage,

UNIT -V Adjudication , Appeal and Revision, confiscanon of Coods and conveyances,
impesilion ol penalues, search, scizure & amest,

Nowg: Relevanl soflware will be wsed lor pedagogical purpose, Evaluanen ol praches] exerciae
{11 any} wsing software will be part ol intermnal asscssment.

References:-
L.Indirect Taxes, V.5 Daiey. Taxman Publication New Delhi
2. Indirect Taxcs,Dre H.C Mahmuad PrallV P Agarwal Sahitya Bhawan Publicauon, Agra,

Tenching Learning Process: The pedagogy would involve discussion of (heory substanuated
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