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Sri Satya Sai University ofTechnology & Medical
Sciences, Sehore

FACULTY OF COMMERCE AND MAMAGEMENT

CLASS: B.CoM PLAIN

YEAR: I ST

GROUP.AC CO UNTI NG
SUBJECT -FI NAf{CIAL ACCOUNTING

PAPER CODE: BCp_(y_l0lA)

Objectives: The objective of this paper is to help students to acquire conceptual knowledge of
the financialaccounting and to impart skills for recording various kinds ofbusiness transactions

UNIT I Concept ofDouble Entry System, Accounting Concepts and Conventions preparation of
Joumal. Sr-rb division of Joumal. preparation of Ledger and Trial Balance. Final Accounts with
Adjustments.

UNIT II Introduction to Indian Accounting Standards. Detail study of accounting standard _ 6
and I0, Branch Accounts, Depaftmental Account..
UNIT III Royalty Accounts, lnsolvency Accounts. Accounting for Hire_purchase and
Installment Systems

UNIT Martnership Accounts - Adjustments and Cuarantee, Admission of partner,
Retirement and Death of Partner.

UNIT V Partnership Accounts- Dissolution, Insolvency,Amalgamation of partnership Finns,
Conversion ofPartnership Firm into Joint Stock Company

SUGGESTED READINGS:
l. Financial accounting-Dr.M.S.shukla, Sahityabhawan publication,
Agra
2. M.C.Shukla, T.S.Crewal and S.C.Gupta. I dvarrced Accoukls. Chand & Co. New uethi
3. S.N. Maheshwari, and. S. K. Maheshwati. Financial AccounLir,g. Vikas publishing House,
New Delhi.
4. Deepak Sehgal. -firanciol Accounting. Vikas publishing H House. New Delhi.
5. Bhushan Kumar Goyal and HN Tiwari. Flnancial Accounting.lntemarional Book House
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Sri Satya Sai University ofTechnology & Medicat
Sciences, Sehore

FACULTY OF COMMERCE AND MAMAGEMENT

CLASS: B.CoM PLAIN

YEAR: I ST

GROUP-ACCO UNTING
SUBJECT -BUSINESS MATHEMATICS

PAPER:-II
PApER CODE: BCp-(y_totB)

Unit - I Ratio- Gaining, Sacrificing Ratio, prcportion, percentage, Commission.

Unit- II Simultaneous Equations- Meaning Chamcteristics types and calculations.

Unit - III Elementary Matrices- Definition and calculations, Types ofMatrices.

Unit - Mogarithms and anti logarithms _ principles and calculations, lntroduction of
calculus, Methods of Differentiation, partial Derivative.

U n i t - V Simple and compound Interest, profit and tnss, Linear programming Introduction.

SUGCESTED REA D ING S:
l. Allen R.G.D.-Basic Mathematics Macmillan, New Delhi
2. Dowling. E.T.-Mathematics for economics Schaum series
3. Dr. CK Buttan-Business Mathematics
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Sri Satya Sai University ofTechnolog5r & Medical
Sciences, Sehore

FACULTY OF COMMERCE AND MAMAGEMENT

CLASS: B.COM PLAIN

YEARi I ST

G ROUP-MANAGEME NT
SUBJECT _BUSINESS LAW

PAPER:-I
pApER CODE: BCp_ (y_102A)

UNIT I Indian Contract Act 1872- Definitions, Nature of contract, Olfer & Acceptance,
Capacity of Parties to Contract, Free Consent and Consideration, Expressly declared void
agreement, Performance of contracts.

UNIT II Breach of Contract, Remedies for breach of Contract, Indemnity and Guarantee
Contracts. Special Contracts- Bailment, pledge and Agency.

UNIT III Limited Liabilities partneEhip Acr, 2008, Negoriable Instrument Acr. l88l-
Definition, Features, Promissory note, bill ofexchange and Cheques, Holder and Holder in Due
Course. Crossing of Cheque, Types of Crossing, Dishonor and Discharge of Negotiable
Instruments.

UNIT Monsumer Protection Act 1986- Main provisions. Consumer Disputes, Redressal
Machinery.

The Sale of Goods Act, 1930 - Contract of sale, meaning and difference between sale and
agreement to sell. Conditions and warranties, Transfer ofownership in goods including sale by a
non-owner, Performance of contract ofsale, unpaid seller meaning, rights ofan unpaid seller
against the goods and the buyer

UNIT V Foreign Exchange Management Act 2000 (FEMA) _ Objective and Main provisions,

Introduction to Intellectual property Right Acr Copyright, patenr and Trademark. The
Partnership Act, 1932 Nature and Characteristics of partnership, Registration of a partnership
Firms, Types of Partners, Rights and Duties of partners, ImplieJ Authority of a partner,
Incoming and outgoing partners, Mode ofDissolution ofpartnership

sreeot"a n""aine"'h /
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l. Dr.S.M.Shukla, V.P agrawal, Business law Sahitya Bhawan publication, Agra.
L M.C. Kuchhal, and Vivek Kuchhal, Brrir?s$ Zaw, Vikas publishing House, New Delhi.
2. Avtar Singh, B r/re.ir Zaw, Eastem Book Company, Lucknow.

4. S.N Maheshwari and S.K Maheshwari, Bzrsirers ralr, National publishing House, New Delhi.
5. Agarwal S K, rrsiress ralr, Galgotia publishers Company, New Delhi
7. Sushma Arora, Bzsrxe.rs Zar.r, Ta\man publication,s.
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Sri Satya Sai University ofTechnology & Medical
Sciences, Sehore

FACULTY OF COMMERCE AND MAMAGEMENT

CLASS: B.COM PLAIN

YEAR: I ST

G ROUP- MA NAGEME NT
SUBJECT _BUSINESS ORGANIZATION &COMMUNICATION

PAPERT-II

PAPER CODE: BCP(Y_1028)
UNIT I Business Organization: Definition, Concept, Characteristics, Objectives, Significance,
Components, and Functions, Social Responsibilities of Business promotion of business:
Meaning, Function, stages of Promotion, and Forms of business organization: Detailed study of
sole proprietorship and partnership.

UNIT II Company organization : Meaning, Definition, Formation of private and public
company, Merits, Demerits and types of companies cooperative organization need meaning,
Significance and its merits - Demerits. public Enterprises Concept, Meaning, Characteristics,
Objective and Significance. Business Size and location, plant layout and busiiess combination.

UNIT III Introduction- Definition, Nature, Objective, lmportance to managers, Elements of
communication, Feedback, Dimension and directions of communicat=ion. Means of
Communication- verbal communication, SWOT analysis.

UNIT IV Non- Verbal Communication, Body language, paralanguage, Sign language, Visual
and audio communication, Channel of communication, Bariers in Comitunication. Written
Business communication - Concept, Advantage, Disadvantage, Importance, Need of business
latter and kinds ofbusiness latter, Essentials ofan Effective business latter.

UNIT V Modem forms of communication _ Fax, E_mail, Video Conferencing, lnternational
Communication for Global Business.

Suggested Readings:
l. Dr. Ramesh Mangal-Business Communication
2. Dr. Suresh Chandra Jain-Business Organization
3. Dr. Abhay

B.COM PLAIN
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Sri Satya Sai University ofTechnology & Medical
Sciences, Sehore

FACULTY OF COMMERCE AND MAMAGEMENT

CLASS: B.COM PLAIN

YEAR: I ST

GROUP.APPLIED ECONOMICS
SUBJECT _MICRO ECONOMICS

PAPER:-l
( pApER CODE: BCp(Y_ro3A)

UNIT I Micro Economics Definition, meaning, inductive and deductive methods, importance
and limitations of micro economics.

UNIT II Law ofdemand- Meaning and definitions, characteristics, types ofdemand, exceptions
of law ofdemand.

UNIT III Elasticity of demand_ Concept, definitions, importance, types and measurement of
elasticity of demand, production function (with one and two variables), economics-intemal and
external.

UNIT Mactor of production_ land, labour, capital, organizational enterprise. Division of
labour and efliciency oflabour

UNIT V Market structure- concept, definition, characteristics, classification, and( determination under perfect and imperfect competitions.

Suggelted Readirgs:
L Modem Micro Economic Koustsohirajiji A. Macmillan New Delhi
2. Micro Economics Mangal Ramesh and Tanna
3. .qqgrfud 3rrlenFl - 
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Sri Satya Sai University ofTechnology & Medical
Sciences, Sehore

FACULTY OF COMMERCE AND MAMAGEMENT

CLASS: B.CoM PLAIN

YEAR: I ST

GROUP-APPLIED ECONOMICS
SUBJECT _MACRO ECONOMICS

PAPER:.II
pApER CODEr BCp(y-1038)

UNIT I Macro economics- concept Nature, importance, limitations, dilference betu/een micro and
macro economics.

UNIT II Nationallnca- meaning, Definition, Concept of National Income. Methods for
measuring national income , Problem ofcalculating national income in India.

U N I T I I I Theories of Wages, Interest and and employment.

UNIT Monitory Theories - supply and demand of theory of money, price theory of money,
liquidity of theory Money..

U N I T V Banking and credit Management - commercial banking and credit control, central banking
system, inflation and deflation ofmoney.

Reference Bo o ks:
1. Macro economics - Dr. V.C. Sinha
2. Macro economics- Dr. M.L. Seth

(
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Sri Satya Sai University ofTechnology & Medical
Sciences, Sehore

(

(

FACULTY OF COMMf,RCE AND MAMAGEMENT

CLl,sS: B,COM pLAIN
GROUP.FOUNDATION COURSE

Moral Value & Language

ifuo Xg ok mcr
Paper - I

paper Coder FC(y_104A)

UNIT I

G-d e{rsr

1. Fc?iTdr T6rae (ErFadD -rq!i6{ ysr4
2. gaq +r 3{A-f,rcr (6fd-dD - Erea-drd ?-{+fi
s. <t€ fi.s-d, 3+{ 3nJkqi G6fuO

T]NIT II

ftl;ff gm
l. ;ratF 6r artltr (oirf,O- nqiiE
2. r.6 $ {rfrr ans rheq - ir. i*5+ranr errar qrriqErfi. Ffdtff. r.6nfl .]rf6r.i. (d sr;"{a lr< ,d+fudl

UNIT III
ffi-+na'

t. iftt 1e cft-{c lti {.fl51sr tgrnq -d. rrfft rrq
2. $r{{q +r m{ir rftiq srER lltftfj. 3finti 3it{ tfd-6 +c-i Cnq !n E4qE* ilrryug
a. 3rEc Ac! rn C+q) - RET 4rErd(

l. Where lhe min is wirhoul fea.: Rabindranath Tagore
2- The Hero: R.K. Narayan

3. Tryst with Destiny: Jawahartat Nehru
4. Indian weavers: SarjiniNaidu
5. The Potuait ofa tady: Khushwani Singh
6. The Solitary Reaper : WiUiam Wordswonh

2017-18
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I,
2.
3.
4.

^Basic 
Ldguage Skills: Vocabutary, Synonyms, Antonyms, Wo.d formation, prefixes, Suffixes.

Basic Language Skills: Uncountable Noun, Verbs. T€nses. Adve.bs.
Comprehensionrunseen Passage.
Composition and Paragraph Wriling

(

Suggestcd Readings:

rTtiqcarr EA ztq srr+rq-Ift q-drr r-drfifa ggii

sis$e1-i!ffi;#SB''o%,r'I"Eu;t""
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Sri Satya Sai University ofTechnology & Medical
Sciences, Sehore

FACULTY OT COMMERCf, AND MAMAGEMENT

cLess: B.COM PLAIN

YEAR: I sT

G ROUP. FO U NDATI ON COURSE
SUBJEcT - DEVELoPMENT oF ENTREPRENEURSHIP

(

(

,n,"* iliil;11".,*,,
UNIT I
Entrepreneurship Development- Concept and importance, function of Enterpriser, Goal
determination - Problems Challenges and Solutions.

UNIT II
Project Proposal- need and objects- Nature oforganization, production Management, Financial
Management, Marketing Management, Consumer Management.

UNIT III
Role of regulatory Institutions, Role ofdevelopment Organization, and selfemployment oriented
Schemes, various gro\-\4h schemes.

UNIT IV
Financial Management for project- Financial Ihstitution and their role, Capital estimation and
arrangement, cost and price determination, accounting management.

UNIT V
Problem ofentrepreneur- problem relating Capital, problem relating Registration, administration
problem and how to overcome from above problems.

Suggested Readings:

rtrckr H zjq sr6r{* r,cm raFra ggiF

-Rr rcd'rqPi

**-gHg$F'i;'sE'."'*
B.COM PLAIN 20r7-18



Sri Sa Sai University of Technolo & Medical Sciences, Sehore

(

FACULTY OF COMMERCE & MANAGEMENT
CLASS: B.COM PLAIN SECOND YEAR

PAPER-I CORPORATE ACCOUNTING
coDE_BCP_ (Y_20rA)

(ACCOI]NTING FROUP)

UNIT I
Issue of Shares, Forfeiture, Reissue of shares and buy back of shares. Redemption of preference Shares.

lssue & Redemption ofDebentures.

I]NIT II
Final Accounts of Companies (lncluding calculation of managerial remuneration). Declaralion of

dividend, Profit and Loss Appropriation Account and disposal of profits. calculation of pre and post
incorporation Profit / Loss.

T'NIT III
Valuation of Goodwill and Shares, Methods of Valuation. Accounts of public Utility Companies

(Electricity Company).

UNIT IV
Meaning of Holding and Subsidiary company. prepamtion of consolidated Barance sheet of a hording
company with one subsidiary company, Accounting for liquidation ofcompanies.

UNIT V
Accounting for Merger as per AS 14. Intemal Reconstruction ofa company as per Indian Accounting

Standard l4 (Excluding inter company holdings and reconstruction scheme.

REFERENCES BOOKS:
l. Mangal Ramesh Company Accounts, Universal publication, Agra.
2. Mah€shwari S.N.Corporate Accounting Mkas publishing House, New Delhi
3. Mehta, Brahmbhat Corporate Accounting, Devi Ahilya prakashan, Indore

(
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S.i Srty, Sri Uniru. ology & Medical Sciences, Sehore

FACULTY OF COMMERCE & MANAGEMENT
CLASS: B.COM PLAIN SECOND YEAR

PAPER-II COST ACCOUNTING
coDE-BCP_ (Y-2018)

(ACCOIJNTING FROUP)

UNIT I
Cost: meaning, Concept and Classification, Elements of cost. narure and imponance, Materialcosting, Methods ofvaruation of materiar issue. Concept and mar.iiui *niroi In"a i, ,""r,niqu"..Labor costing, m€thods ofwages payments.

[]NIT II
unit costing, Preparation ofcost sheet and statement ofcost (including calculatjon oftender price)overhead cost, (including calculation ofmachine hour rate.)

T]NIT III
Contract and Job costing, Operating costing.

UNIT TV
Process cosring (rncruding Inter process profit and reserves) Reconciliation ofcost and Financial

T]NIT V
Marginal costing - Profit/volume Rario, Break _Ev€n point, Margin of Safety, Application ofBreak-Even Analvris
Cost Audit- Meaning, importance and Techniques ofcost Audit, Cost Audit prosrammc.
Note- in this paper 70% shalr be numericar quistion. una roz sirrti c. ir,"*i i"li qr.ui"*.

RETERENCf,S BOOKS:
l. Jain and Narang. Xalyani publishers, Ncw Delhi
2. Maheshwari S.N. Vik sh publishing house, Ne$ Delhi
3. Agrawal and Jain, Ram prasad and sons.

(

B.COM PLAIN N YEAR



Sri Sa lgl tirr]yg.s.lty rI lggEgLogy & M"dical Sciences, Sehore

FACULTY OF COMMERCE & MANAGEMEN,I'
CLASS: B.CoM PLAIN SECOND YEAR

PAPER-I PR]NCIPLES OF STATISTICS

(MANAGEMENT GROUP)
coDE_BCP_ (Y_202A)

UNIT I
Meaning, Definitions, significance, scope and Limitations of statistics. statistical investigation_ process

of Data Collection, Primary and Secondary Data, Methods of Sampling, preparation of.euestionnaire,
Classification and Tabulation ofData, preparation ofsratistical Series anJ i,. ,yp.r.

Measuremenl of Central T€ndency- Mean,
Mean

TDIIT II
Median, Quartile, Mode, Geometric Mean and Harmonic

(

UNIT III
Dispersion and Skewness. Analysis of Time Series _ Meaning, Importance, Components, Ilecomposition

of Time Series, Measurement ofLong Term Trends, Measurement ofCyclical andlrregular Fluctuations.

I]NIT IV
Corelation-Meaning, Definitions, Types and Degrce ofCorrelation, Methods ofCorrelation. Regression

Analysis-Meaning, uses, Difference between Correlation and Regression, Linear Regression, Regression
Equalions. Calculalion of Coefllcienr of Regression.

I]NIT V
Index Number- Meaning, characteristics, Importance and uses. Construction oflndex Numbers- cost of
living Index, Fisher,s Ideal IndexNumber. Diagrammatic and Graphic presentation ofData

REFERXNCES BOOKS
l. Oswal, Sahu

2. Gupta B,N.

3. Shukla S.M.

B.COM PLAIN IIYEAR page 3

Business Statistics, Ramesh Book Depot, Jaipur
Statistics, Sahitya Bawan, Agra (Hindi & English)
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Sri Satya Sai University ofTechnology & Medical Sciences, Sehore [M.p.l

FACULTY OF COMMERCE & MANAGEMENT
CLASS: B.COM PLAIN SECOND YEAR

PAPER.II PRINCIPLES oF MANAGEMENT

(MANAGf,MENT GROI]P)
coDE_BCP_ (Y_202B)

I'NIT I
Management -Meaning. Nalure and importance, Funcrions and principles of Managemenl. mantgementv/s Adminisrralion. Developmenl ofmanagerial Thoughr. Conrribur;or-"f frVf"rlri Falol. N4anagemenr
by exceptions, management by objectives, iociat ."rpo-n.llif ity oi.un"_"#,:"- --

UNIT II

Planning: concept. Process and Techniques. Decirion making: concepl meaninB and prorcss.
urgantzatron- concept. nature princrples of significance.

UNIT III
Motivation: Concept- Theories. Monetary and non_monetary Motivation. Leadership: _ concept andLeadership styles, Leadership Theories. Direction, 

"ont.ot 
una tooiainu,ion- p".-JJ.. nna 

^*noa..
I]NIT IV

Iu.un ,.:lg.uI. 
Y3l-ugement: Meaning, objectives, scope and importance. Functions and(esponstbttrtres ol HR manager, principles ofHRM.

I]NIT V

5 Man polver Planning -Recruitment, Selection and promotion. Training and development - Methods oftraining programme. Job performance and evaluarion-concept and f..h;i;.;. -- ' -'

Reference Book:
l. S.M Shukla -principle OfManagement, S|hitya Bhawan, Agra
2, B.K.Agrawal- Principle Of Managem€nt, Ramprashad And-Sons
3. c,upta.And Sharma- principle OfManagemeri, Xatyani pufiistrers, New Delhi (Both
Medium)

B.COM PLAIN II YEAR Page4
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( riNrT rI
Detailed study ofMemorandum ofAssociation, Articles ofAssociation and prospectus.

UNIT III
S-hares _ Share Capital, Types of Shares, Transfer and Transmission ofshares. Shareholders v/s Members

ofthe company. Debentures - Meaning and Types, Borrowing power, Mortgages and Charges.

I'MT IV
Directors - Managing Directors, Whole time Dircctor, Their qualifications, Appointrnent, powers, Duties

and Liabilities. Company- Meetings: Types, euorum, Voting, itesolutio, una fiinui"..

UNITV

Majority Powers and_ Minority rights, prevention of oppression and mismanagement, Winding - up of
companies - Types and Methods.

REFERXIYNCES BOOKS

lsh la S.M. Compary Adhiriyam S/B, Agrs
2. Nowll'[a JaiD & Tripathi Company Law, Universal _ Agra (Hirdi)
3. R,N. Nolskha Company Lar , RB.D Jaipu. " ' '

Sai Univer of Technology & Medical Sciences, Sehore

FACULTY OF COMMERCE & MANAGEMENT
CLASS: B.CoM PLAIN SECOND YEAR

PAPER-I INDIAN COMPANY ACT
(APPLIED ECONOMICS)

coDE_BCP_ (Y-203A)

UNIT I

_ 
Company-Definition, Characterislics, Types of Company. Formation of Company, promotion.

Incorporation and Commencement of Business,

B.COI\4 PLAIN II YEAR ?8e 5
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Sai University of Technolo & Medical Sciences, Sehore .P.

FACULTY OF COMMERCE & MANAGEMENT
CLASS: B.COM PLAIN SECOND YEAR

PAPER-II BANKING LAW AND PRACTICE IN INDIA
(APPLIED ECONOMICS GROUP

coDE-BCP_ (Y_203B)

Principles ofBanking: Definition ofBank, c."uY}'Jr'.on"r, ,....nt structure ofcommerciar banks in
India.
Principles ofmanagement ofbarks: Managerial functions in bank Recruitment, selection, training,
promotion and control ofstaff

UNIT II
II-111: ":, 

*1* .r:r:.-. Fearures, money tenders, Nationalization ofcommercial banks and its effects,
clrssrhcarron ot banking institurions.
Reserve Bank oflndia- Functions, controlofcredit by RBI, power ofRBI.

Managernent ofDeposits and Advances mobilirJ,fil',ll.,o*,a, *d naiure ofdeposit accounrs,
adrances lending pracrice. types ofadvances. lnvestmenl mdnagemenf, Nu,r,. oiUuit, ,nu."ur.nr,
Liquidity and profitabiliry. Cheque bjlls and their Endorsemenr]govemment securi-ties. procedure ofE-
Banking.

UNIT TV
Banking Retsulation act-1949- Importance provisions: Restrictions on Advances, privatization ofbanks,
narsrmhan commitlee repon. Banking sector Reforms in India.

Management offinance: Bank accounts, R€co.IlHIrInr, uu,.."no ofadvances, Appraisat ofLoan
applicarion. Deveropment ofbanking in India- IFCI, II'BI, ICIcr, credit and Guaranree corporation ofIndia

Reference Book:
l. H.C Sharma, Banking law abd practice oflndia, sahitya bhawan, Agra
2. S.N maheshwari, banking lew and practice, kelyani publishers, liefDelhi (both mediurn)

B.CoM PLAIN II YEAR page 5
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Sri Sa 93j {Jnirg.rlU ,!T"chnotog]a & Medical Sciences, Sehore

FACULTY OF COMMERCE & MANAGEMENT
CLASS: B.CoM PLAIN sEcoND YEAR

FOUNDATION COURSE (MORAL VALUE AND LANGUAGE-II)
Code: FC(y_204A)

UNIT.I
i; {t rm,

r. et ffi q; .I{ )6ft-dD - (+fird M fr{rdr
,. l4qFt Tdrdr )F-{q - {I6E si4a qr{i
3. Eli -h-ER (€ {{- E zi"rd, EzfqFr, 3- qRsI E qri

UNIT.II
G;frem

1. aro; + +r afrrw thiilr) - E' Erifr {d.
2. frs Er EE-a )fdrfr- (rfir q €r6fi
:. fure fr; r l-{qfta(

uNtT-lll
na A ,nT, ifr{, {i c

r Fr+rri; qrs qra 
)a crc qrd _(F Erfr friqirdq

2. r.+ Jit{ Trr f{r{ ),AE r6it3flfu E
3 €r{rfr )$i 116110- x.oi xI 4irfi
l. fr; a a5i qq 1p= q )sf{O- 1-d- fal?r ffi{

Enstish: 
uNlr lv

l. Tree: Tina Moris
2. Night ofthe Scorpion : Nissim Ezekiel
3. 

.ldgah: 
Premchand (rranslated by Khushwanl sinSh

4. Letter to God : G.L. Swanteh (translated by Donald-a yates
5. My Bank Account : Stephen Leacock
6. God sees the Truth but waits : Leo Tolstoy

UNIT V
EnSlish:

l. Short Essay on given topics
2. Correspondence skills (format & Infonnal letters and Application)
3. Translation ofsentences/passage English to Hindi and Iiindi to E;glish.

I
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Sri Satya Sai University of TeqElqlogy & Medical Sciences, Sehore (M.p.)

Suggested Readings: Madhya pradesh Hlndigrant academy, ahopal pubfished book.

FACULTY OF COMMERCE & MANAGEMENT
CLASS: B.COM PLAIN SECOND YEAR

FOUNDATTON COURSE (eruVlROwUrruraL sTUDtES)

Code: FC(y-2048)

UNIT I

Study of Environment and ecology: Definition and lmportance ofEnvironment and Eco]ogy, public
participation and Public awareness.

UNIT II

Air Pollution, water Pollution, noise pollution, heat and nuclear pollution-
and prevention of pollution, Disaster management _ Flood, Earthquake,

UMT III

Environment and social problems: Sustainable development_ Introduction, Energy problems of cities,
solar energy, biogas and wind energy, Water conservation - rain-water harvesting.

I'NIT ry

Role of mankind in conserving nafural resources: Food resources - World food problem , Energy
resources - increasing demand for ehergy.

I,INIT V

Environment conservation rawsr conservation laws for air and water pollution, wildlife conservation
laws, Role of information technology in protecting environment & health.

Suggested Readingsr

. Madhya Pradesh Hindi gratrt academy, Bhopal published book

B.CoM PLAIN II YEAR Page

Environmental Pollution :

Definition, Causes, effect
cyclones and landslides.
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Sri Satya Sai University of Technology & Medical Sciences, Sehore IM.p..)

Faculty of Commerce & Management
Class: B.Com plain Third year

Paper-I Income Tax Law & practice
Code-BCp (y-301)

(Accounts Group)
UNIT.I

ceneral Introduction of Indian Income Tax Act, 1961. Basic conc€pts; Income, Agriculturc Incorne,
Casual Income, Previous Year, Assessment year, Cross Total Income, Total lncome, person Assesse.
Residential Status and Tax Liability, Exempted Income.

UNIT.II

Income from Salary, Income from House property.

I.IMT-III

Income from Business Profession, Capital Gains, Income from Other Sources.

UNIT-IV

Set Off And Carry Forward Of Losses, Deductions From Gross Total Income, Clubbing Of Income,
Computation OfTotal Income And Tax Liabilitv OfAn Indjvidual.

IINIT-V

Assessment Procedure, Tax Deducted At Source, Advance payment of Tax, Income Tax
Authorities, Appeal, Revision and penalties.

Suggested rcading-

l. Income Tax -Shripal Saklecha, Satish printers, Indore

2. lncome Tax Legislation and Accounts-Dr.H.C Mehrotra, Sahitya Bhawan, Agra

3. Income Tax- Dr.R.N. Lakhotiya
4. Income Tax-O.P Agra\aal and Arvind Jain

(
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Sri Sarya Sai University ofTechnology & Medical Sciences, Sehore (M.p.J

Faculty of Commerce & Management
Class: B.Com plain Third year

Paper-II Indirect Taxes
coDE_BCP(Y_301)

(Accounts Group)
UNIT.I

central ExciseDuty:concept,lmportantDefinitions,coods,ExcisabreGoods,Manufacturer,andcrassification
of Coods and Principles of Classification, Valuation under Central Excise, Ad Valorem DuW and
Valuation Rules.

UNITJI

Custom Duty; Introduction and Nature, Types of Custom Duty. prohibition of Import, Valuation Rules,
Computation ofAssessable Value and Calculalion ofCustom Dutv

UNIT.III

central sales Tax -lntroduction And Important Definitions, provisions, Rerating To Interstate sare.
Determination ofgross sales and Taxable Turnover.

UNIT-IV

MP.VAT; lntroduction, Important Definitions, Tax Free Goods, Registration, And Licensing, Of Dealers.
Assessm€nt Producet Computation ofTaxable Tumover and VAT.

UNIT-V.

M.P. VAT - Tax Payment and Recovery of Tax, lnput Tax Rebate, Authoriti€s: powers and Duties.
Appeal and Revision Difficulties IN lmplementation of Vat, Service Ta-x: Introduction, Objectives, Main
Provisions, Assessment Procedures and Computation ofService Tax(

Suggest Readings:

Dr.H.C. Mehrotra: Indirect tax

V.K.Singhania: Indirect tax

ShripalSaklecha: Indirect tax.

B.COM PLAIN III YEAR
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Sri Satya Sai UniversiW ofTechnolosv & Medical Sciences. Sehore fM.p l

Faculty of Commerce & Management
Class: B.Com Plain Third year

Paper-I Auditing

(Management Group)
coDE_BCP (Y_302)

UNIT-I

Introduction- Meaning and Objectives ofauditing, T)?es ofAudit.programme, audit books,
Working Papers and Evidences. Prepamtion before commencing ofaudit.

UNIT.II

Internal Check System: Routine Checking, intemal checking, internal audit and test checking. Intemal
control and audit procedure.

UNIT-III

vouching, verification ofAssets and Liabilities..immovable property, fictitious assets, curr€nt assets,
verification ofcurrent and fixed liabilities.

UNIT.IV

Company audit: appointment ofAuditor, Power, Duties and Liabilities. Divisible profits and Dividend.
Auditors Report: Cleaned And Qualified Report.

I]NIT.V

Investigation - Objectives, Differ€nce between Audit and Investigation, process Oflnvestigation, Special
Audit ofBanking Companies, Educational, Non profit Institutiona And Insurance Companiis.

Suggest readings:(
l. Dr.T.R.Sharma: Auditing.

2. Jain&Kfi andelwal: Auditing.

3.Tondon: Auditing.

B.COM PLAIN III YEAR
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Sri Satya Sai Universi olfgshno!egl/ ,& lvtqdical Scienges, Sehore (M.p.)

Faculty of Commerce & Management
Class: B.Com plain Third year
Paper-II Management Accounting

(ManagemGnt croup)
coDE_BCP (Y-302)

LNIT.I

Management accounting: Meaning. nature, scope and functions ofmanagement accounting, role
ol management accounling in decision making, management accounting-vs. financial accointing
and cost accounting. Tools and techniques of managerient accounting.

UNIT-II

Financial statement : meaning, importance ,limitarions of financial statements, obiectives and
methods of.financial statement analysis, ratio analysis, classification of ratio_ profi;bility ratio,
tumover ratio, and financial ratios, advantage ofratio analysis , limitation ofaccounting raiios.

UNIT-III

Statement, cash flow statement as per Indian accounting standard_3 IFRS concept and importance of
Ievemges.

UMT-IV

Absorption and m arginal 
-costing; 

marginal and differential costjng as a tool for decision making-

Tuf o. b,uy: chanBe of product mix. pricing, break even analysis, exploring new markets,
shutdown decisions of production.

UNIT-V

Budg€tary control; meaning ofbudget and budgetary control; objectives, merits and limitations, types of
budget; cash budget and flexible budget. Concept ofmanagement audit, responsibility accounting
.management reports and types of reports and quality ofgood report.

Suggested reading-

l. Management accounting- Jain S.P.Namg
2. Management accounting- S.p Gupta
3. Management accounting- Mahesh Agawaland Mukes Jain
4. Management accounting- Agrawaland Gupta

B,COM PLAIN III YEAR
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Sri Sa Sai UniversiW of Technolo & Medical Sciences, Sehore [M.P.

(

Faculty of Commerce & Management
Class: B.Com plain Third year

paper_I public Finance
(Applied Ecotromics)

coDE-BCP (Y-303A)
UNIT-I

Public frnance; 
,meaning.. 

nature. scope and importance. Difference between private and public
linance. Principle ofmaximum social advantage Role ofstete in public finance.

Uril-lI

Sources of revenue; taxes, loans, grants and aid- meaning, and types of taxation, problem ofjustice in taxation, incidence of taxation, taxable capaciryi Impaci of taxation anj tax evasion
characteristics oflndian tax system .defects and steps ofreiorm.

Unit-[I

Principle of public expenditure, principle of public debrs and its methods o, redernDtion. Effect
ofpublic expenditure on producrion and disrribulion. public debrs in India

[,NIT-IV

Public finance in India: sources ofrevenue of central and state govemment. Concept and types of
budget, fiscaldeficit, deficit financing and deficit budget. Finaicial relation betwJen central and
state.

UNIT-V

Constitution and function offinance commission, recommendation of latest finance commtssron,
lalest budget oIcentral go\li and madhyapradesh govt: main heads ofre\enue & e\pendrrure ol.
cenlml government and shte go\ emment. NITI AyOC eslablishment and objeclives.

Suggestcd reading-

I. L€wis, M.K. And P.D. Mizan-Monatery Economics, Oxford University press New Delhi

2. Gupta.S.B-Monatery Economics, Chand And Company, New Delhi
3. Mangal Ramesh-Public Revenue, Universal publication Agra

(
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Sri Satya Sai University ofTechnology & Medical Sciences, Sehore [M.p..)

Faculty of Commerce & Managem€nt
Class: B.Com plain Third year

paper_II Fitranciat Management
(Applied Economics Group

coDE_BCP (Y_303A)
UNIT.I

Financial Management: Meaning, Scope, Nature of Finance Goals, profit vs. wealth maximization;
financial functions - investment financing and Dividend Decisions, financial planning.

UNIT-II

Capital structure: meaning and det€rminants .operating and financial leverage: their measures; effect on
profit, analyzing altemate financial plans, And combined financial and operating leverage.

UNIT.III

capital budgeting :nature of investment decisions, investment evaluations criteria, payback period,
accounting rate ofretum , net present value, intemal rate ofretum profitability ind;x; NpV and IRR
compaflson.

UNIT.IV

Cost of capital: significance of cost of capital; calculating cost of debt, preference shares, equity
capital, retained. €amings, weighted averagi cost of capital Dividend pot';"i"r, io_, of dividend.
Stability ofdividends and determinants, issue in dividend policies, WalteJmoael Goraon moaet, VU
hypothesis

UNIT-V

Management of Working Capital: nature types and importance of working capital. Operating
cycles and factors determining working capital requirement. inlroduction ;f c;sh, receivables
and inventories

Suggest Readings:

l. Agrawal&Agrawal. Financial Management
2. Pandey I.M. - Financial Management
3. Khan M. Jain - Financial Management

4. Dr. S.P. Gupta - Financial Management

B,COM PLAIN NI YEAR
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Sai University of Technolo & Medical Sciences, Sehore (M.p.

Faculty of Commerce & Management
Class: B.Com plain Third year

Paper-I Principles of Marketing
(Applied Economics Group

coDE-Bcp 
_\y-3038)

Markeline: inlroduciion nature and,scope ofmarketing, imponance ofmarleting, marketingconcepr: T'radirionar and mooem. seltiig'rsliriiliir'iiiliiriliitii;iiJ',ii-. markeuns en\ rronrnenr.

UNIT-II

.Consumer beha\ ior and marketing segmenration: nature & qcope and 5iqnillcance of consutnerbehavior. marter sesmenrarion: c'oniEiiin'd iiipd,i;;'.;fail,ffffi;i?i iii;riiiiriiiiil,,",,'.'
UNIT-III( 

Producl: concepl oflrroducr. consumer and industrial goodsi product planning.and de\.elopmenr.packaging rote irnd Funcrions. urana nimCiriit-tii;;;?;i, ;.d";"#;i,," servrce: prooucr rrrecycle concept.

LNIT.]V

fi:illli:"',li[b."",iei$ii,]16111l[,1li.E,Ti]l*;lHf[h:l'i,r,BI,:ill"Lg;f:;r";:1",,:iracrors affecrinc choice 
"ra,disiiibuii;; ;h;;;;i;,;6i,'li;'.;ft ,ii,"".iil1#ijriili.il,,iiliiliji,il* .rgoodsi lranspoifation. Warehousing.

(

T'NIT-V

Sales promotion : methods ofpromotion i optimum promorron mir; adrenisinq media_ lhelrrelatrve merits and Iimilations i charrcrerisrias ofan 6[Iectire.adrenisem;;i:;;?;;;;f.eiil;i:selrng a5 a career: qualiries ofsuccesslut salei piiion ;-tiinciioii 
-rii'iii;il;""'-'-'

Suggested reading:

Marketing management; prentice hall- philip kotler

Marketing Houghton-milfrn Boston- William pride and C.C.feffel

Principles of marketing R.B.D. Jaipur-R.L. Nolakha

B.COM PLAIN III Y
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Sri Satya Sai UniversiEy ofTechnology & Medical Sciences, Sehore IM.p.)

Faculty of Commerce & Management
Class: B.Com plain Third year
Paper-II Internatiotral Marketing

(Applied Ecotromics Group
coDE_BCP 

_(Y-303B)

Intemational Marketing- Definitions, Nature and scope ofrntemational Market, Domestic Marketing V/S
International Marketing, Decisions relating entry in foreign market.

UNIT-II

Product Planning for Intemational Market, product Designing, advertising, Branding and packaging.

UNIT.III

International Pricing_ Factors Influencing Intemationar price, pricing process and method, Internationar
Price Quotation and Payments Conditions.

UNIT.IV

Intemational Distribution channels and Logistics Decisions, selection and Appointment ofForeign sales
Ag€nt.

Indian import - Export Policy and practices.
pricing and export finance.

Suggest Readings:

l. P.K.Jain: lntemational Marketing.
2. Sharma& Sharma: Intemational Marketing

UNIT-V

Steps ofcommencement ofAn Export Business, Importing

(

B.COM PLAIN IIIYEAR
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Srl Satya Sai University ofTechnology & Medical Sciences. Sehore (M.p.)

Faculty of Commerce & Management
Class: B.Com Plain Third year

Poper-I E-Cotnmerce
(Appl ied Eco n omics Gro up
coDE-BCP (Y-303C)

concept of E-comm€rce:-Meaning ,.o"n""*Y)ll-'a*,ext of Modern Busaness Advantages of E-
Commerce (As Composition with Traditional and Modem Marketing.

UNIT-II
Categories of E-Commerce (Models):- Business to Customers (B to C) Models_ Basic Conccpt Ma_jor
Activities, Major Challenges. Models of(Bto C) (portals-Tailors Business to Business (Bto Bi Model_
Basic Major Activities, Types of (B To B) Market. Other Models_ Business to Covemment lBto C;,
Customers to Customers(C To C), Customerto Business(C to B)

( s-cnt\,{ ( Elerronic cusromer,. *"lu,,on.r.,,ruil'Ju'jlment) Concepts reatures, Goats of E-.RM
Business Frame Work , Three phases of E_ CnV, iypes of E_CRi\4, Functional Component of E_
CR]\4,

E-Payment 
I JNIT-lv

Types of E-Payment- payment Card, Credit Card & Debit Card, Electronic of Digital Cash, Cash
Electronic ofDigitar waret, smart card, Basic concepts on onrine Banking (core Ba;king soru;ion of
CBS)

UNIT.V
Introduction to ERP (Enterprise Resource planning): Concept, Major Characterislics, Level of ERp
Benefits ofERp Modules ofERp phases ofERp lmplementation. Limitarion ofERp.

Suggested Books:
l. E-Commerce, Sk Katariya &Sons
2 E-Comm.ln India-LAP.Lambari pub.

(

B,COM PLAIN III YEAR
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Sri Sai University of Technolo & Medical Sciences, SehoreSa

Faculty of Commerce & Management
Class: B.Com plain Third year

Paper_II Financial Market &Investment Management
(Applied Economics Group

coDE-BCP(Y_303C)

An overview of Financiar Markets in India. M#lJul.t"r-rnar"" u"ney Market- composition And
Structure (A) Acceptance Houses (B) Djscount HouseslC)Call Money M'arkets.

capitat Mark€t: Security Market(A) New Issue H).'[i'J,rrr""""o"o ,arket, Function And Role ofStock Exchange, Stocks Exchanges, National Stock Exchange(NSE) bombay Stock Exchange (BSE)( IT.I"T trotection: Grievance Conceming Stock Exchang."I;"uting ;d fh"i, nemoval, GrievanceCell In Stock Exchange, Security Exchangi Board Oflndi;( SEBI) 
-

Financiat services, Merchant Banking-Functiorfl,l] i'j*, ,au, or,oetines, Ascertainment ofcrcdit
Rating Concept, Functions and Types.

Investmenr, Meaning Nature, otjectives And pf;ofJl,llrr", oflnr"ur"nt, Atternatives of Investnrenr,
Negotiable And Non- Negotiabte Instruments. Security anatysis_nunJamental, Economic, Industrial
and Technical Analysis.

Measurement ofRetum and Risk, Systematic anYt'I/.,"ru,," 
^,.0, 

,"curiry Risk and Rerurn
Analysis, Etlcient Marketing Hypothesis_Weak, SemiStrong and Stronl Market Capital Assets
Pricing Model.

Suggested Books:
L Gupta S.B- Monetary planning In India. S.Chand. New Delhi
2. Raslogi R.P Investmenl Management

, l. Pendian P- Security Analysis and ponfolio Management( 4. Bharal and Jayswal- Financial Market and lnresrient Managernent.

\ N
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Sri Satya Sai University ofTechnology & Medical Sciences, Sehore IM.p.)

Faculty of Commerce & Management
Class: B.Com plain Third year

Fo urldation Cou rse
Paper-I (Moral Value and Language_III)

Code: FC(y_304A)
uNtT_t F6ri _1

fffi rTrsr

*t €-6qrfr (qrlr ildio - 3rrfrfrrfr i.rs
Erqc*r *t *6 FdRr (d.{ft-d)
#ftrqi !,ii tflst ( duft-O

56rl -2

ffiI s{rcr

1. qTsrfudr * frft-a 3{rqrq (d-4iFtrd)

2. atqceer 6r af6 Hrlaaq (d6fud)
3. qr Aqd - :nlca, cr6q"r, :n&r qftq+ arqa,

{6rl -3

ift-+ mq

1.

2.

3.(

(

3r"d-grl6

1. EaE + rqs rfr lzi 4-6iaTf EaM Caq. r,t' , ihd rrf,dha ?rf, ft-{s q^A

ffir6 tr4 , F{drq erf
2. [f, +'{rq tt e-+rr (q6riqI nftfr *r snd s.ql Er dfrE iFIEr)

UNIT- 4

L Stopping by Woods on a Snowy evening: Robert Frost.
2. Cherry Tr€c: Ruskin Bond
3. The Axe: R.K. Narayan
4. The Selfish Giant Oscar Wilde
5. On the rule ofthc Road: A.C Gadiner
6. The song ofkabir: Translated by Tagore

B.COM PLAIN III YEAR
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!aLlJnlygls!ty rllJechnology & Medical Sciences, Sehore

UNIT - 5

Direct-lndirect speech, Active-passive Voice, Similar words with different meaning. Report Writing,
Naffation ofevents and situations. Drafting ofE- mails, Drafting CV.

Text Books and References Books:

1. f6d ijq 3r6rq.m fi gFde

(

(
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Sri Satya Sai University ofTechqology & Medical Sciences, Sehore [M.p.]

Faculty of Commerce & Management
Class: B.Com plain Third year

Foundation Course
Paper-II (Basics of Computer App.Irlformation &Technology)

Code: FC(Y-3048)
Unit-I

Porv€rPoinll creating presentation using sride master and remp rate in various 
'hemcs 

& variants.
Working with slides: New slide, move, copy, And delete duplicate, and slide layouis, tresentation vicws.Format,Menu: Font. Paragraph. Drar!in€ & Editing. printing presentutlon, p.;niiia.r, nores, handout uls
ano oulltne5. 5a\ tng presentation in different file formars.

UniGII

PowerPoinul ldea of Smart Art graphics, inserting text/data using SmartA( Converting old stylepresentation into new style through Smarl An.lnserring objccts lVideo', Audio, Symbol, lquirion,.t".l.
rable & ercel sheets. picture. chart. photo album. shapes and Sman enl irir'rirg of audio\iJeo\.
!onnectrngsrrdes through hyperlink and action bufton. slide sorter, slide transition and animation eff.ects.
Presenting the slide show: Setup Slide Show, Rehearse Timing.

Unit-lII

MS Excel Workbook & Worksheet Fundamentals: Concept of Row, Column & Cell; creating a new
workbook through blank & template. Working with worksheet: Entering data inio worksheet (Ceneral,
Number, Currency, Date, Time, Text, Accounting, etc.); Renaming, 6opying, Inserting, deiering &
protecting_ worksheet. Working with Row & Column ltnserting, deletin; sting, ana Resizing &
Hiding),-Cell & Cell formatting, and Conce_pr of Range. Charts: lreparing? eJiting aiferent type"s of
charts, Inserting trend line, Backward &_ forward fo-recasting. working"wi*r iormutas: Formura bar;
Types offunctions; Syntax & uses ofth€ following functions: S-UM,

Unit-IV

Internet & W€b Services Intemet: World Wide Web, Dial_up connectivity, I eased line, VSAT, Broad
band, Wi-Fi, URL, Domain name, Web Browser (lntemet Explorer, fi.efo*, boogf"tnrome, Opera, UC
brows€r, etr; Search €ngine (Google, Bing, Ask, erc.); Web;ite: Sratic & Oynariic; oiftrence betrveen
Website 

^& ,Ponal-mail:-Account Opening, Sending & Receiving Muit s, fr4uinaling Cortu"ts & Folders.
Basics of Netuorking: Types of Nerworks tLAN. WAN . N4nN]: Nernork Top"olo'gies tSrar. Ring. Brrs.
Hybrid).Elementary idea of- Cloud Computing & Offrce Web Apps, fr4obile Compuiing & Naobile-Apps.

Unit-V

Cyb€r Ethics, Security & privacy. Email, Internet & Social Networkihg Erhics Types ofviruses &
antivirus Computer security issues & its protection through Firewall & aniivirus

Suggestin Reading-
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l. 
-Complter Science And Information Technology- S.K.Vjjay And pankaj Singh_Books

OfHindiGranth Academy

2. Computer Study -Pankaj Singh
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lrl8Ua SalUniyelslry of Technology & Medical Sciences, Sehore

FACULTY OF COMMERCE AND MAMAGEMENT

CLASS: B.CoM CoMPUTI,R APPLICATIoN

YEAR: I ST

G RO U P-A C COUNTI N G
SUBJECT _FINANCIAL ACCOUNTING

PAPER:.I
pApER CODE: BCCA_ (y_101A)

9_1LYy::..]l:, :Oj.dive.of this.pipe^r is to help studenrs ro acquire conceprual knowtedge of therrnancrar accounhng and to impart skills for recording various kinds ofbusiness transactions

UNIT I_ Concept ofDouble Entry system, Accounting Concepts and Conventions preparation ofJournal.
Sub division ofJoumal. Preparation ofLedger and Tri;l Balan;e. Final Accounts with Adjustments.

UNITII Introduction to Indian Accounting Standards. Detail study of accounting standard _ 6 and 10,
Branch Accounts, Departmental Account.

UNIT III Royalty Accounts, Insolvency Accounts. Accounting for Hire-purchase and Installment
Systems

UNIT Martnership Accounts - Adjustments and Guarantee, Admission of partner, Retirement andDeath of Partner.

UNIT V Partnership Accounts- Dissolution, Insolvency,Amalgamation of Partnership lirms,
Conversion ofPartnership Firm into Joint Stock Company

SUGGESTED READINGS:
I.-Fina_ncial accounting-Dr.M.S.sh.ukla,_ Sahityabhawan publication, Agra
2. M.C.Shukla, T.S.Crewal and S.C.Gupta Advancetl Accounis. Ctrand a Ci. New Oelhi.
3. S.N. Maheshwari, and. S. K. Mahesh'wari. Fincucial Accounriig. Vitu, iiUii.f,ing Uou.., N"*Delhi.
4. Deepak Sehgal. _Fiaancial Accounting. Vikas publishing H House, New Delhi.
5. Bhushan Kumar Goyal and HN Tiwari, Fm ancial Accolunting,lrrt"rnationui goot House
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Sri Sai University of Technol & Medical Sciences, Sehore

FACULTY OF COMMERCE AND MAMAGEMENT

CLASS: B.COM CoMPUTER APPLICATIoN

YEAR: I ST

GRO UP-ACCOUNTING
SUBJECT _BUSINESS MATHEMATICS

PAPER:.II
pApER CODE: BCCA_(Y_1018)

UNIT I Ratio- Gaining, Sacrificing Ratio, proportion, percentage, Commission.

U N I T I I Simultaneous Equations- Meajing Characteristics types and calculations.

UNIT III Elementary Matrices- Definition and calculations, Types ofMatrices.

UIIJ ,Y. L9**:mls.and aDtilogarirhms principles and calculations, Introducrion ofcalculus, Merhods
ot Drlterentiation. Partial Derivarive

U N I T V Simple and compormd Interesl, profit and Loss, Linear prograrDming Introduction.

SUGGESTED READINGS:
l. Allen R.G.D.-Basic Mathematics Macmillan. New Delhi
2. Dowling. E.T.-Mathematics lor economics Schaum series
3. Dr. CK Buttan-Business Mathematics

-ffiNM
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FACULTY OT COMMERCE AND MAMAGEMENT

CLASS: B.COM COMPUTER Appl,ICATION

YEAR: I ST

G RO UP- MANAG EMEN T
SUBJECT _BUSINESS LAW

PAPER:.I
pApER CODE: BCCA (y_102A)

UNIT I Indian Contract Act 1872- Definitions, Nature of contract, Offer & Acceptance, Capacity of
Parties to contract, Free consent and consideration, Expressly decrared void agrecment, perrbrmance of
contracts.

UNITII Breach of contract, Remedies for breach of contract, rndemnity and Guarantee contracts.
Special Conrracts- Bajlmenl. pledge and Agency.

UNIT III Limited Liabilities partnership Act, 2008, Negotiable Instument Act, l8g1- Definition,
Features, Promissory note, bill ofexchange and Cheques, H;lder and Holder in Due course. crossing of
Cheque, Types ofCrossing, Dishonor and Discharge ofNegotiable Instuments.

UNIT IV Consumer Protection Act 1986-_Main provisions. Consumer Disputes, Redressal Machinery.
The Sale of Goods Act, 1930 - Contract of sale, meaning and difference between sale and agreement tosell. Conditions and warranties, Transfer of o*nershil in goods including sale by a 

-non_owner,

Performance ofcontract of sare, unpaid seller meaning, rights-ofan unpaid seiler against the goods ani
the buyer

UNIT V Foreign 
_Exchange Management Act 2000 (FEMA) - Objective and Main provisions,

Intoduction to Intellectual propety Right Act- Copyright, patent and Trademark. The partnership Act,
1932 Nature and Characteristics of partnership, Registration of a pannership Firms, Types of parfners.
Righrs and Duries of Parlners. Implied Aurhoriry oia panner. fn.o.ing -a'orlg;i;g i,;;;;; il;;;;i
Dissolution of Partnership

Suggested Readings:
l. Dr.S.M.Shukla, V.P agrawal, Business law Sahitya Bhawan publication, Agra.2. M.C. Kuchhal, and Vivek Kuchhal, Brrjress Za,r, Vikas publishing House, New Delhi.3. Al.tar Singh, Basiness Zaw, Eastem Book Company, Lucknow.
4. S.N Maheshwari and S.K Maheshwari, Baslae.ri Zaw, National publishing House, New Delhi.5. Agarwal S K, B4r iness Law, Galgotiapublishers Company, New Delhi6. Sushma Arora, Bzs ine s s Low s, T axman publication,s.

Sri Satya Sai Universi ofTechnology & Medical Sciences, Sehore
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G ROUP.MANAGEMENT
SUBJECT -BUSINESS ORGANIZATION &COMMUNICATION

PAPER:-II
PAPER CODE: BCCA (Y_1028)

UNIT I Business Organization: Definition, Concept, Characteristics, Objectives, Significance,
components, and Functions, Social Respo-nsibilities of Business p.o-oiion of business:-Meaning,
Function, stages of Promotion. and Forms ofbusiness organization: Deta ed study of sore proprietorship
and partnership.

UNIT _II Company organization : Meaning, Definition, Formation ofp vate and public company, Merits,
P"-*io T1 lIpT of Companies cooperative organization need meaning, Significance ani its merits _
Demerits. Public Enterprises Concept, Meaning, Characteristics, Objectiv'e ani Significance. Business _
Size and location, Plant layout and business combination.

UNIT III Introduction- Definition, Nature, Objective, Importance to managers, Blements of
communication, Feedback, Dimension and directions of communication, Means of communication-
verbal communication, SWOT analysis.

UNIT Mon- Verbal Communication, Body language, paralanguage, Sign language, Visual and audio
communication, charurel of communication, Barriers in 

- cimmtirication. written Business
communication Concept, Advantage, Disadvantage, Importance, Need of business latter and kinds of
business latter, Essentials ofan Effective business laiter.

Sri Satya Sai University ofTechnology & Medical Sciences, Sehore

FACULTY OF COMMERCE AND MAMAGEMENT

CLASS: B.COM COMPUTER AppLICATION

YEAR: I ST

UNIT V Modem forms of communication - Fax, E-mail, Video Conferencing, Intemational
Communication for Global Business.

Suggested Readings:
l. Dr. Ramesh Mangal-Business Communication
2. Dr. Suresh Chandra Jain-Business Organization
3. Dr. Abhay Pathak-Business Organization
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UNIT I
Introduction to computer system:
cache memory, hard disk.

lqlatya Sai University of Technolo & Medical Sciences, Sehore

FACULTY OF COMMERCE AND MAMAGEMENT

CLASS: B.COM COMPUTER AppLICATION

yEARr I ST

GROUP-COMPUTER APPLICATION
SUBJECT - Fundamental of computer and pC software

PAPER:.I
PAPER CODE: BCCA (Y-103A)

block diagram, components, motherboard, processor, main memory.

Intemet : meaning definitions ,hi
bwrowsers,WWW ,search engines

protocols,TCP/IP,FTP,HTTP,URL, inrerner

Input device, output device, etemal storage devices: floppy disk CD ROM, DVD, USB derives.
Types of software: system Software, application software .system Software: operating system, utility
programs, anti-virus, and disk cleaning .Application software: example commercial software with brief
inhoduction.
Programming language : Iow level language,high Ievel language ,assembly language,middle level
language ,compiler ,interpreter ,assembler , difference between iom-piler and interprete. .
UNIT II
Operating system : definition . functions of operating system,Cul,Cul,types of operating system Iike
single us€r,multi user, real time, time sharing ind barih processing,multipiogramming,miltiproc.ssing

'multitasking,. .distributed processing .elementary idea of various-common operating-systern prevareni
round the world .

MS windows: introduction and its features, desktop, taskbar, files and folder start menu operationsMy complter, network neighborhood,recycle-bin,windows explorer, creating ,copying ,moving and
deleting_-f, es , setting wall paper, changing the mouse pointer, paint, notepad .
UNIT III
Introdlctioa.of MS Wjrd: Advantages of word processing, Creating, saving, and editing a document:
selecting, deleting, replacing text, copyjng textro another fili. Insert ,firmanirig text and paiagraph , using
the font,dialog box, paragraph formatting using bullets and numbering in paragraph,use of'smart ui
,checking spelling ,line spacing , margins, space Lefore and after pu,ug.uit , .uit-...ge ,customizing the
ribbon.
Introduction.of MS excel: entering the information, numbers, formulas, editing data in a cell. excel
functions, using a range with SUM, Moving and copying data, inserting and deletirg row and columns in
the worksheet, using the format cells.
Introduction 

-of 
MS power point: introduction, slide show, formatting, creating a presentation inserting

smart an, adding objects applying transitions, animation effects, adding-iables.
I]NIT IV
Decision support system: importance of decision support system, limitation, characteristics of DSS,
decision support and structure ofdecision making and repititativeness of dec ision, DSS users.
Expert system: support for decision making phaies, support for the intelligent phases, support for design
phase, support for choice phase.
Management 

_ 
Information System: intoduction, role of IT, MIS characteristics and application areas,bwiness and technology trends -specialization, management by methodology, dicentralization.

rntemalronallzatron etc
I'NIT V
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Sri Satya Sai University ofTechnol & Medical Sciences, Sehore

security,firew_all,cryptography, password ,biometrics, digital signature, digital certificate. Business
applicalion ofinternet, email, use net ,news group,telnet, intranet, eitra net,eticieting,chatting.
E-Banking and its benelits: smart card, E-cash, online financial services stock trading,
E-brocking.E-business model, do it yourself model, made to order model, informat'ion service model,
emerging hybrid models.
Text Books and Reference Books:

I . Computer Fundamental by p.K.Sinha

2. Fundamental of Information Technology by A. Leon M. Leon
3. Computer today by Sulesh K. Basandra
4. P C Soffware by Nitin K Nayak

(

(
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Sri Satya Sai University ofTechnology & Medical Sciences, Sehore

FACULTY OF COMMERCE AND MAMAGEMENT

CLASS: B.COM COMPUTER APPLICATIoN

.*o r*-. o J*lfiii il"r, 
"o,o 

*
suBJEcr _ Desktop publishing and Multimedia

PAPER:-II
PAPER CODE: BCCA (Y_1038)

UNIT - I
Importance and Advantages of DTp, DTp Software and Hardware, Commercial DTp packages, page
Layout programs, Introduction to word processing. commercial bTp packages, Difference"betwein
DTP Software and Word Processing Soflware.

UNIT- II
Types ofGraphics, Uses ofComputer Graphics Introduction to Graphics programs, I,ont and Type faces,Typ:: ojj9rl., Creation of Fonts (photographer ), Anaromy of Type faces] printe,., Typ", of print"r.
used in DTP, Plotter, Scanner.

UNIT-III
History and Versions of Page Maker, Creating a New page, Document Setup Dialog Box, paper Size,
Page Orientation, Margins, Different Methods of placing text and graphics in a docuirent, itZo.i", Irog",
,Story Editor, Fomatting of Text, Indert, Leading, Hyplenation, Spelling Chect, Creating Index, TJxiWrap. Posilion (Supcrscript/Subscripl).Conrrol paline.

UNIT-IV
History, Multimedia Elements; Text Images, Sound, Arimation and Video. Text, Concept of plain Text
and Formatted Text. RTF & HTML- Text, Image , Importance of Graphics in Muitimedia, Image
capturing Methods, scanner, Digital camera, Sound - Sound and its effecj in Multimedia, anaog uia
Digital Sound, Animation, Basics, principles and use of Animation. Video, Basics of Video, ,tnalo! and
Digital Video.

UNIT-V
Features of Multimedia, Overview of Multimedia, Multimedia Software Tools, Multimedia Authoring-
Production 

-and_ 
Presentation, Graphic File Formats, MIDI_ Overview, Concepts, Struclure of MIDI

Devices, MIDI Messages.

Text Books and reference books:
l. Desktop Publishing on pC by M.C. Sharma
2. Professional in Desktop publishing by Dinesh Maidasani
3. DTP Courses 2/e by Singh & Singh
4. Multimedi4 Computing, Communication & Applications by Ralf Steinmetz
5. Fundamentals of Multimedia by Ze - Nian Li
6. Page Maker- Manual
7.'o'Levelmodulem3.2Desktoppublishing&presentationgraphicsbyV.K.Jain

\i ,.,p/
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Sri Satya Sai University ofTechnolo & Medical Sciences, Sehore

FACULTY O[' COMMERCI AND MAMACEMENT

CLASS: B.COM COMPUTER AppLICATION

YEAR: I ST

GROUP.COMPUTER APPLICATION
SUBJf,CT _PRACTICA L

coDE_BCCA(Y-103P)
MS-Word

1. Create a document and apply different Editing options.
2. Crcale Banner for your college.
3. Design a Greeting Card using Word Art for different festivals.
4. Create your Bio data and use page borders and shading .

5. Create a document and insert headers and footer, page tifle etc.
6. lmplement Mail Merge.
7. lnsert a table into a document.
8. Create a document and apply different formatting options.

MS Excel
1. Design your class Time Table.
2. Prcparc a Mark sheet of your class subjects..
3. Prepare a Salary Slip of an employee.
4. Pteparc a bar chart & pie chart for analysis of Election Results.
5. Prepare a generic Bill ofa Super Market.
6. Work on the following exercise on a workbook:

a) Copy an existlng Sheet
b) Rename the old Sheet
c) lnsert a new Sheet into an existing Workbook
d) Delete the renamed Sheet.

7. Prepare an Attendance sheet of IO students for any 6 subjects of your sy abus.
Calculate th,eir total attendance , total percentage of atteniance oi each student
&average of attendance

8. Create a worksheet on Students list of any 4 faculties and perform fofiowang database
functions on it,

a) Sort data by Name
b) Filter data by Ctass
c) Subtotal of no. of studentt':,"'":&a_,

srsai{cl$il:"|,jol?r
A | e,J['i
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MS Power Point
1. Design a presentation of your institute using auto content wizard, design template and

blank presentation.
2. Design a presentation illustrating insertion of pictures, word Art and clipart.
3. Design a presentation learn how to save it in different format, copying and opening an

existing presentation.
4. Design a presentation illustrating insertion of movie ,animation and sound.
5. lllustrate use of custom animation and slide transition (using different effects).
6. Design a presentation using charts and tables of the marks obtained in class.
7. lllustrate use of macro in text formatting in your presenlation.

1. create a creeting card fo, N"* y"j;g"M"kt'
2. Create a Visiting Card.
3. Create your Resume.
4. Create an advertisement for job in well-known firm.
5. Create a Newspaper Report.
6. Create a document by importing Graphic lmage from Clip Art.
7. Create a Wedding Card.
L Type a document using Story Editor.
9. Input a text from Word Document into a pageMaker document.
'10. Create a document on lmportance of Text Wrap applying proper font srze,

gl SiI 5 Unrcrsty of Tednott
I f5ol Serc SdrqE (Ur)
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Sri Satya Sai Universi ofTechnology & Medical Sciences, Sehore

FACULTY OF COMMERCE AND MAMAGEMENT

CLASS: B.COM COMpUTER AppLtCATION
GROUP.FOUNDATION COURSE

Moral Value & language
ifuo Xe' *r mvr

Paper - I
paper Code: FC(y_t 04A)

UNIT I

fu*sr[c[
r. edrar g*rrfr (sffdr) - qri6{ r{r4
z. gw 6r uB-arw 1*teal - arca-are +adft:. ars draar :ttr a:lEqi (daft-

UNIT II

Rdrrm
r. rr+ +r eiFr (fdr-fr)- frIjE
2. rrEi t fifl afa lFtiuy - d,r. Bnrraru rSra
3. qqt{drfi. ftf,rq. (rq rff :.A-+nfl ra rr*"q lre r+iqfuat

UNIT III
tft-o ryr

r. lft-o raq cftqq qri Trtrf{ur (Jr*s) -d efi} {Ic2 Jlir{q f,r rt{-dr (Riq {GR wtftr
J. da-dra Jt{ th-a' *{a (*o.1 -an rrffi rmry."n
a. sq Oqi lrd (iq) - RrF .roiE

UNIT IV
l. Where the min is without f€ar: Rabindranath Tagore
2. The Hero: R.K. Narayatr

3. Tryst with Desriny: Jawaharlal Nehru
4. Indian weavers: Sarjini Naidu

( 5. The Portrair of a lady: Khushwani Singh' 6. The Solitary Reaper : Willian Wordsworrh

UNIT V

l. Basic Language Skills: Vocabulary, Synonyms, Antonyms, Word formation, prefixes, Sufiixes,
2. Basic Language Skills: Uncountable Noun, Verbs, Tenses, Adverbs.

3. Comprehensionfunseen passage.

4. Composition and paragaph Writing

Suggested Readings:

EL?rirr FA ,Jrr r+rRrd TF+
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Sri Satya Sai Universi of Technolo

FACULTY OF COMMERCE AND MAMAGEMENT

CLASS: B.COM COMpUTER AppLICATION

YEA R: I sT

G RO U P- FO U N DAT I ON CO U RSE
SUBJECT - DEVELOPMENT OF ENTREPRENEURSHIP

PAPER:-Il
PAPER CODE: FC(Y- 104B)

UNIT I

I

Entrepreneurship Development- Concept and importance, function of Enterpriser, coal determination _
Problems Challenges and Solutions.

UNIT II

Project Proposal - need and objects- Natue of organization, production Management, Financial
Management, Marketilg Managemelt, Consumer Management.

UNIT III

Role ofregulatory Institutions, Role ofdevelopment Organization, and selfemployment oriented
schemes, various growth schemes.

UNIT IV

Financial Management for P.oject- Financial Institution and their role, Capital estimation and
arrangement, cost and price determination, accounting management.
I]NIT V

Problem ofentrepreneur- Problem relating capitar, probrem relating Registration, administration prcblem
and how to overcome from above problems.

Suggested Readings;

(

qtqc"itt m ziq 3fl-6r6$ (snr c-6rftfd rF*

V- Redfin
$ Srlv! 5 unhfdty r, Ectrdll

1 luedl.al 9d.ir.!s holF (ll F,

& Medical Sciences, Sehore
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SRI SATYA SAI UNIVERSITY OF TECHNOLOGY & MEDICAL SCIENCES, SEHORE (M.P.]

FACULTY OF COMMERCE & MANAGEMENT
CLASS: B.COM CA SECOND YEAR
PAPER-I CORPORATE ACCOUNTING

coDE_BCCA_ (Y_201A)

UNIT I
Issue of shares, Forfeiture, Reissue ofshares and buy back ofshares. Redemption of preference shares.

Issue & Redemption ofDebentures.

UNIT II
Final Accounts of Companies (lncluding calculation of managerial remun€ration). Declaration of

dividend, Profit and Loss Appropriation Account and disposal of profits. carculation of pre and post

incorporation Profit / Loss.

UNIT III
valuation of Goodwill and shares, Methods of valuarion. Accounts of public utirity companies

(Electricity Company).

UMT IV
Meaning of Holding and Subsidiary Company. preparation of Consolidated Balance Sheet of a holding
company with one subsidiary company, Accounting for liquidation ofcompanies.

UNIT V

Accounting for Merger as per AS 14. Intemal Reconstruction ofa company as per Indian Accounting
Standard 14 (Excluding inter company holdings and reconstruction scheme.

RXFERENCES BOOKS:
l. Mangal Ramesh Compatry Accounts, Univenal publication, Agra.
2. Maheshwari S,N.Corporate Accounting Vikas publishing Housc, N€w Delhi
3. Mehta, Brahmbhat Corporate Accounting, Devi Ahilya prakash

.* : (1.4, P i
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SRI SATYA SAI UNIVERSITY OF TECHNOLOGY & MEDICAL SCIENCES, SEHORE (M.P.)
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FACULTY OF COMMERCE & MANAGEMENT
CLASS: B.COM CA SECOND YEAR

PAPER-II COST ACCOUNTING
coDE_ BCCA _ (Y_2018)

(ACCOUNTING T'ROUP)

UNIT I
Cost: meaning, Concept and Classification, Elements of cost, nature and importance, Material
costing, Methods of valuation of material issue. Concept and malerial control lnd its techniques.
Labor costing. melhods ofwages palments.

UNIT II
Unit costing, Preparation ofcost sheet and statement ofcost (including calculation oftendcr price)
overh€ad cost, (including calculation ofmachine hour rate.)

UNIT III
Contract and Job costing, Operating costing.

UNIT IV
Process costing (lncluding Inter process profit and reserves) Reconciliation of cost and Financial

UNIT V
Marginal costing - Profiy'volume Ratio, Break -Even point, Margin of Safety, Application of
Break-Even Analysis. Cost Audit- Meaning, importance and Technilues ofcost Audit, Cost Audit
programme. Note- in this paper 70% shal be numericar questions and 30% shall be theoretical
questions.

RETtrRENCES BOOKS:
1. Jain and Narang, Kalyani publishers, New Delhi

2. Maheshwari S.N. Vikash publishing house, New Delhi

3, Agrawal and Jain, Ram Prasad and sotrs,

V,,Z
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SRI SATYA SAI UNIVERSITY OF TECHNOLOGY & MEDICAL SCIENCES, SEHORE (M.P.)

FACULTY OF COMMERCE & MANAGEMf,NT
CLASS: B.COM CA SECOND YEAR
PAPER-I PRINCIPLES OF STATISTICS

(MANAGEMENT GROUP)
coDE- BCCA _ (Y_202A)

UNIT I
Meaning, Definitions' Significance, scope and Limitations of statistics. statisticar investigation. process

of Data Collection, Primary and Secondary Data, Methods of Sampling, preparation of euestionnaire,
Classification and Tabulation ofData, preparation ofStatistical Series and its types.

UNIT II
Measurement of Central Tendency- Mean, Median, euartile, Mode, Geometric Mean and Harmonic

Mgan

IINIT III
Dispersion and Skewness. Analysis of Time Series - Meaning, Importance, Components, Decomposition

of Time Series, Measurement ofLong Term Trends, Mcasurement ofCyclical and Irregular Fluctuations.

UNIT IV
Correlation-Meaning, Definitions, Types and Degree ofCorrelation, Methods ofCorrelation.

Analysis-Meaning, Uses, Difference between Correlation and Regression, Linear Regressron,
f quations. Calculalion of Coemcient of Regression.

Regression

Rcgression

UNIT V
Index Number- Meaning, Characteristics, Importance and Uses. Construction of Index Numbers- Cost of
living Index, Fisher's ldeal Index Number. Diagrammatic and Graphic presentation ofData

REFERENCES BOOKS
l. Oswal, Sahu

2, Gupta B.N.

3, Shukla S.M.

Business Statistics, Ramesh Book Depol, Jaipur
Statistics, Sahitya Baw.r, Agra (Hindi & English)
Statistics

B.COI\4 CA SECOND YEAR
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sRI SATYA SAr UNIVERSITy OF TECHNOLOGy & MEDTCAL SCTENCES, SEHORE (M.p.l

FACULTY OF COMMf,RCE & MANAGEMENT
CLASS: B.COM CA SECOND YEAR

PAPER-II PRINCIPLES OF MANAGI]MENT
(MANAGEMENT GROUP)

coDE_ BCCA _ (Y_2028)

UNIT I
Managem€nt -Meaning, Nature and importance, Functions and principles of Management, Management
& Administration. Development ofmanagerial Thought, Contribution ofTaylor anJ Fayol. Manalement
by exceptions, management by obj€ctives, social responsibility ofmanagement.

UNIT II
Planning: concept. Process and Techniques, Decision making: concept meaning and process.
Organization- concept, nature Principles of significance.

UNIT III
Motivation: Concept- Theories, Monetary and non-mon€tary Motivation. Leadership: _ conccpt and
Leadership styles, Leadership Theories. Direction, controland Coordination_ proceis and methods.

Ul\lIT IV
Human resource Management: Meaning, objectives, scope and importance. Functions and
Responsibilities of HR manager, Principles of HRM.

IINIT V
Man power Planning -Recruitment, Selec[ion and promotion. Training and development - M€thods of
training programme, Job performance and evaluation-concept and Techniques.

Rcference Book:
1. S.M Shukla -Principle OfMaragemetrt, Sahitya Bhawan, Agra
2. B.K.Agrawal- Principle OfManagement, Rampmshad And Sons
3. Gupta And Sharma- Principle OfManagement, Kalyani publishers, New Delhi (Both Medium)
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FACULTY OF COMMERCE & MANAGEMENT

CLASS: B.COM CA SECOND YEAR

PAPER-I PC SOFTWARE & DATA PRoCESSING (CoMPUTER APPLICATIoN)

coDE_ BCCA _ (Y_203A)

UNIT - I
Introduction To Spreadsheet: Definition And Advantages ofElectronic Worksheet, Working On
Spreadsheets, Range & Related Operations, Setting, Saving And Retrieving Worksheet File, Inserting,
Deleting, Copying And Moving of Data Cells, Insefting And Deleting Rows & Columns, Copying,
inserting, Renaming the sheet ofworkbook. Short-cut commands

Entering text and numeric data, entering date and time dillerent functions, formatting text and numeric
data. Functions and Other Featurest Classification and Usage ofVarious Built_ln-Functions In
Worksheet, Passwords, Protecting A Worksheet. printing ofthe worksheet, page margin setting and
adding header and footer, Tmnsferring Data to and From Non Worksheet Files, Database Handling,
Creating, Naming & Executing Macros. Creating graphs.

UNIT_ II

Introduction to MS - power point, Auto-wizard, creating a presentation using Auto content wizard,
Blank presentation, creating, saving and printing a presentation, adding slide to a presentation, slide
view, outline view , slide sorter view , notes view and slide show view. Changing text font and size,
selecting text style and colout to set header and footer. Using, bullets, clipart and word art gallery.
Applying design template creating graph. Adding tansitions and Anjmation effects, setting timings
for slide show preparing note pages, preparing audience handouts.

UNIT_ III

Introduction to Business Organization. Business Organization units: production, Stock Control, Cost,
Purchase Control, Sales Order Processing and Accounting. Characteristics ofa good Business Unit.
Data and Information, Introduction to data processing, fields, Records and Files. Types offiles:
Master files and Transaction file.

UNIT - IV

Overview ofSystem Analysis and Design, Business System Concepts, System Development Life
Cycle, Feasibility Analysis, Design, Testing & Evaluation. Overview ofMIS : Introduction, Role of

SRI SATYA SAI UNIVERSITY OF TECHNOLOGY & MEDICAL SCIENCES, SEHORE IM.P.)
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SRI SATYA SAI UNIVERSITY OF TECHNOLOGY & MEDICAL SCIENCES, SEHORE (M.P.J

IT, MIS- characteristics and application areas, Business and Technology trends-specialization,
management by methodology, decentralization, internationalization etc.

UNIT_ V

Introduction to Database Management System: basic concepts, various facilities and advantages of
business computing. Application areas ofDBMS, Parallel Processing and Distributed processing.

PRACTICAL

Using MSWord
1. Create a document and apply different Editing options.
2. Create Banner for your college.
3. Design a Greeting Card using Word Art for different festivals.
4. Create your Biodata and use page borders and shading.
5. Create a document and insert header and footer, page title etc.
6. Implement Mail Merge.
7. lnsert a table into a document.
B. Create a document and appty different formatting options.

Using MS Excel

l. Design your class Time Table.

2. Prepare a Marl Sheer ofyour class resull.

3. Prepare a Salary Slip ofan employee ofan organisation.

4. Prepare a bar chart & pie cha( for analysis ofElection Results.

5. Prepare a generic Bill ofa Super Market.

6. Work on the following exercises on a Workbook:

a. Copy an existing Sheet
b. Rename the old Sheet
c. lnsert a new She€t into an existing Workbook
d. Delete the renamed Sheet.

7. Prepare an Aftendance sheet of 10 students for any 6 subjects ofyour syllabus.
Calculate their total aftendance, total percentage ofaftendance ofeach student &average ofattendance.
8. Create a worksheet of Students list ofany 4 faculties and perform following database functions on it.

B,COM CA SECOND YEAR
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sRI SATYA SAI UNIVERSITY OF TECHNOLOGy & MEDICAL SCIENCES, SEHORE (M.p.)

a.

b.
Sort data by Name
Filter data by Class
Subtotal ofno. ofstudents by Class.

Using MS PowerPoint

l. Design a presentation of your institute using auto content wizard, design templateand blank
presentalion,

2. Design a presentation illustrating insertion ofpictures, Word Art and ClipArt.

3. Design a pres€ntation, l€am how to save jt in different formats, copying and

opening an existing presentation.

4. Design a presentation illustrating insertion ofmovie, animation and sound.

5. lllustrate use ofcustom animation and slide transition (using different effects).

Referetrce Books:

l. Futrdamentals of Computers: p.K.Sinha
2. System Analysis and Design by Elias M Awad.
3. P C Software for Windows by R K Taxali
4, P C Software Bible by S.Jaiswal
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SRI SATYA SAI UNIVERSITY OF TECHNOLOGY & MEDICAL SCIENCES, SEHORE [M.P.]

FACULTY OF COMMERCE & MANAGEMENT
CLASS: B.COM CA StrCOND YEAR

PAPER.II INTERNET AND E-COMMERCE
(COMPUTER APPLICATION)

coDE-BCCA(Y_2038)

UNIT I
Internet: Evolution, Concepts, lntem€t and Intranet, Crowth of Intemet, ISp, ISp in India, Types of
connectivity- Dial-up, Leased line, DSL, Broadband, RF, VSAT etc. Methods oF sharing internet
connection. Concepts of client Server architecture, Use of proxy server. Concepts of searci engines,
Search engines types, searching the web, Web servers, Introductio; ofTCp/lp and other protocols usled on
the web. Email: Concepts, POP and web based E-mails, merits, address, Basics ofsending and receiving,
E-mail protocols, Free E-mail Services.

UNIT II
E-Commerce: Introduction, Concepts, E-commerce & physical Commerce, Advantages & Disadvantages
of E- Commerce. Technology in E-Commerce, Interne and E-Business, application,_feasibility & variius
constraints. E- Transition challenges for Indian corporat€. The Information Technology act 2000 and its
highlights related to e-commerce. Impact of e-commerce on industries, consumer & society-commercc
framework. M-commerce: Origin, components, development & applications.

UNIT III
E_Business Models based on relationship of transaction parties: Business to Business, consumer to
Consumer, Consumer to Business. E-Business Models based on transaction type: Brokeragc Model,
Aggregate Model, Info-mediary model, Community Model, Value chain modei, Manufacturer Model,
Advertising Model, Subscription Model. Electronic Data Interchange (EDl): Evolution, uses, benefits,
working ofEDI.

UNIT IV
Marketing concepts in e-commerce: Marketing concepts, concepts for internet marketing, e_commerce
marketing & branding strategies, online marketing. Electronic payment system: overview of ereckonic
payment systems, Pre paid €lectronic payment systems, post paid electronic payment systems. Internet
adv€rtising: Importance and competitiveness, weakness, Models of advertising on internet. E-marketing
tools.

UITIT V
Security technologies in e-commerce, security problems in e-commerce. Reliability of c-commerce
system, Data encryption technologies, Digital signatur€, authentication technologies. Firewall, Site
security.

Reference Book:
l. Leon Alex in, Mathews Leon: Internet for Everyone, Leon T€c world
2. Doing Business otr the Internet e-commerce: S. Jaiswal, Galgotia publication
3. E-Business atrd E-commerce management 3rd editiod- pearson Education

B.COM CA SECOND YEAR

(

(



SRI SATYA SAI UNIVERSITY OF TECHNOLOGY & MEDICAL SCIENCES, SEHORE (M.P.')

FACULTY OF COMMERCE & MANAGEMENT
CLASS; B.COM CA SECOND YEAR

FOUNDATION COURSE (MORAL VALUE AND LANGUAGE.II)
Code: FC(y--204A)

UNITi
idl rm:

1. {6 m yd[{ q{-6id Mr fr{rdr -mtudl) )
,. fiqFrft TdrS q-rRrf,d qir-ar -A-ig )
3. EEi' Trai -ffER (E -, 4lfr6{or, rqRor Hr;T

UNITNI

frd rm
1. arta 61 3rftrN aiifi dFr6r -Aiiu) )
z. fiq 6r srdJ srafirtq -rdrfi) )

3. F{rq to{ (isft-O -

l.rNlT-

Fd rm, ifa-o {a
1. fiH 4r@rd fr fia'dr;(Fr n) @rEqI)

2. uri 3it{ {rgdrq is) r-dit }rfld-d) -
3. gr{fi air.t{drflr -aqr)3ra )

a. tud r6i rIIr rI aTlr tzffia -qG-Ol

UNIT IV
Engllsh:

1. Tree: Tina Monis
2. Night ofthe Scorpion : Nissim Ezekiel
3. Idgah : Premchand (translated by Khushwant singh
4. Letter to God : G.L. Swanteh (translated by Donald a yates
5. My Bank Account: Stephen Leacock
6. God sees the Truth but waits : Leo Tolstov

UNIT V
Engllsh:

L Short Essay on given topics
2. Conespondence skills (format & Informal letters and Application)
3. Tmnslation ofsentences/passage English to Hindi and Hindi to English.

Suggested Readings: Madhya Pradesh Hlndi 8rant aaademy, Bhopal published book.
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SRI SATYA SAI UNIVERSITY OF TECHNOLOGY & MEDICAL SCIENCES, SEHORE IM.P.]

FACULTY OF COMMERCE & MANAGEMENT
CLASS: B.COM CA SECOND YEAR

FoUNDATIoN couRsE (eruvlRowurrurar sruDtEs)

UNIT I

Study ofEnvironment and ecology: Definition and Importance ofEnvironment and Ecology, public
participation and Public awareness.

/ 
rJMT It

1 Environmental Pollution : Air pollution, water pollution, noise pollution, heat and nuclear pollution-
Definition, Causes, effect and prevention of pollution, Disaster management _ Flood, Earlhquake,
cyclones and landslides.

I'NIT trI
Environment and social problems: sustainable development- Introduction, Energy problems of cities,
solar energy, biogas and wind energy, Waler conservation _ rain-water harvesting.

LINIT TV

Role of mankind in conserving naturar resources: Food resources - worrd food problem , Energy
resources - increasing demand for energy.

UIIIIT V

Envircnment conseryalion laws: Conservation laws for air and water pollution, Wildlife conservation
( laws, Role ofinformation technology in protecting environment & health.

Code: FC(Y-2048)

Suggested Readings:

. Madhya Pradesh Hindi gra[t academy, Bhopal published book.

B,COM CA Sf,COND YEAR
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SRI SATYA SAI UNIVERSITY OF TECHNOLOGY & MEDICAL SCIENCES' SEHORE [M'P')

I'aculty of Commerce & Management

Class: B'CoD CA Third Year

PsPer-I Income Tax Law & Praclicc

(Accounts GrouP)

coDE-BCCA (Y-301)
UNIT.I

General Introduction of lndian Income Tax Act' 1961 Basic Concepts; Income' Agriculture lncome'

Casual Income, Previous Year, Assessment Year' Gross Total Income' Total Income' Person Assesse'

Residential Status and Tax Liability, Exempt€d Income'

fNIT-II

lncome from Salary, Income from House Propefty'

UNIT.III

lncome from Business Profession, Capital Gains, Income frcm Other Sources'

UNIT.IV

S€t Off And Carry Forward Of ['osses, Deductions From Cross Total Income' Clubbing Of Income'

Computation OfT;tal tncome And Tax Liability OfAn lndividual'

IJNIT-V

AssessmentProcedure,TaxDeductedAtsource'AdvancePaymentofTax'lncomeTax
Authorities, Appeal, Revision and Penalties'

Strgg€st€d readitrg-

( t. lncome Tax -Shdpal Saklecha, satish Printers' lndor€

2. Inc.me Tax Irgislation and Accounts-Dr'H C Metrot'a' Sahitya Bhawan' Aga

3. lnoome Tax- Dr'R'N Lakhotiya

4. Income Tax-O.P Agmwal and Arvind Jain

B.COM CATHIRD YEAR
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SRI SATYA SAI UNIVERSITY OF TECHNOLOGY & MEDICAL SCIENCES' SEHORE (M'P'J

f'aculty of Commerce & Menagement
Class: B'Com CA Third Ycar

PaPer-II Ilrdirect Txres
(Accoutr$ Group)

coDE- BCCA (Y-301)
TJNIT-I

Central ExciseDuty:Concept,lmportantDefinitions'Goods'Excisablecoods'Manufacturer'andclassification

"'i'C."a1 ""a 
frir"iples'of ilassification, Valuation under Centrdl Excise' Ad valorem Dutv and

Valuation Rules.

LINIT-II

Custom Duty; lntroduction and Nature, T)?es of Custom Duty' Prohibition of Import' Valuation Rul€s'

Computation ofAssessable Value and Calculation of Custom Duty'

T'NtT.III

Central Sales Tax -tntroduction And tmportant Definitions' Provisions' Relating To lnterstate Sale'

Determination of gross sales and Taxable Tumover'

I.INITJV

MP.VAT; tntroduction, lmportant Definitions, Tax Free Goods' Registration' And Licensing' OfDealers'

Assessment Proalucer, Computation ofTaxable Tumover and vAT

uNtT-v-

M.P. VAT - Tax Pa)Tnent and Recovery of Tax' lnput Tax Rebate' Authorities: Powers and Duties'

irr*i""i *.,r-- bilficulties IN lmplementation of Vat' Sewice Tax: lntoduction' objectives' Main

Pmvisions, Assessment Procedures and Computation of Service Tax

Suggest Readings:

Di.H.C. Mehrotra: Indirect tax

V.K.Singhania: Indirect tax

Sh palsaklecha: Indirect tax'

B.COM CATHIRD YEAR
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SRI SATYA SAI UNIVERSITY OF TECHNOLOGY & MEDICAL SCIENCES' SEHORE (M'P')

FacultY of Commerce & Management
Ctass: B'Com CA Third Year

PaPer-I Auditing
(Msnagemetrt Group)

coDE- BCCA (Y-302)
UNIT-I

lntroaluction- Meaning and Objectives ofauditing' Types of AudilProgramme' audit books'

working Papers and Evidences. Preparalion before commenctng ol auott

TJNIT-II

Intemal Check System: Routine Checking, intemal checking' intemal audit and test checking tntemal

control and audit Procedure.

UNIT-III

Vouching, Verification of Assets and Liabilitieslimmovable property' fictitious assets' cuftent assets'

verification of cunent and fixed liabilities'

TJNITJV

Compeny audit: appointment of Auditor, Power, Duties and Liabilities Divisible Profits and Dividend'

Auditots Report: Cleaned And Qualified Report'

UNIT.V

Investisation - objectives, Difrerence betwecn Audit and Investigation, Process oflnvestigation, Special

aii]i"iii"ri.l"tt"ipuni"r. ea,"urionuit'ton Profit lnstittrtion' And lnsumnce companies'

Suggest readings:

l. Dr.T.R.Sharma: Auditing.

2. Jain&Khandelwali Audiring'

3.Tondon: Auditing.

(

B.COM CATHIRD YEAR
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SRI SATYA SAI UNIVERSITY OF TECHNOLOGY & MEDICAL SCIENCES' SEHORE (M'P']

(

(

Faculty of Commerce & Management
Class: B'Com CA Third Year
PaPer-II Management Accounting

(Mxnagement GrouP)

coDE- BCCA (Y-302)
UMT.I

Manaeemenl accounting: Meaning. nature' scope and function5 of managemenl accounting' role

:i;;;;;;;";;;i:ne in aeclion 
'akinS.manasement 

accounring vs financial acco.nting

and cost-accounling Tools and techniques ofmanagement accounllng'

UNIT-II

Financial statement : meaning, importance ,limitations of financial starements' objectives and

.ffiil';;;;;; Jot"-"riionuivtlt, *iio anatvsis' classification of ratio- prohtabilitY ratio'

i;;;;;;;;;:'il fi."ncial ratios, advantage of raiio analvsis ' 
limiution of accounting ratios'

UNIT-III

Statement, cash flow statement as per Indian accounting standard-3 IFRS concept and importance of

leverages.

UNIT-IV

Absorption and marginal costing; marginal and differential costing as a tool for decision making_

;;i;;;-;;r, ctran"ge of prodict mix, pricing, break even anilvsis' exploring new markets'

shutdown decisions of production'

UNIT-V

Bualgetary control; meaning ofbudget and budgetary control; objectives' merits and limitations' types of

ira-J"Grn urag" -d fl;ible budget concJpt of management audit' responsibility accounting

.maiagement reports and types of reports and quality of good report'

Suggested reading-

l- Manasement accounting_ Jain S PNarag

2 Man;ment accounring- S.P CuPta

i. rti"""i"rn"", ***tin; - Mahe'h Agrawaland Mukesh lain

4. Manalement accounting- Agrawaland Gupra

B.COM CATHIRD YEAR
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SRI SATYA SAI UNIVERSITY OF TECHNOLOGY & MEDICAL SCIENCES' SEHORE IM'P']

Faculty ofCommercc & Management

Class: B'Com CA Third Year

Paper-t W€b Designing (Computer Application)

coDE- BCCA (Y-303)

Unit- I

lntroduction to Intemet &wor|d wide web, lnternet Addressing, Browsers, URL, web Server. web

iii:,]"d;;"";;;.: ;;;;i,iNu,nes- sa.i. con'ent lnrroducrion ttHTML- Hl rML o\erview structure'

and Slruclure of HIML documents. 
'1ptt 

t''i riot"tn"' HTML. Elements and Atlribules Basic

i"i.""i,i,i" "i 
iiul a""ur"nt, tuvo,t'-Fint Llttt, rt"gtat" Break Rule' Horizontal Rule' Colors'

Backgrouid. text elements. <PRE>, etc'

Unit- II

I-inksinhtml_anchorelementsandilsaftributes,ima8esandanchors.usingMETA
iiili,ijiil". iiivl rt,lJiia i'rpei I media like elements <MA RQU EE>' A udio& video support

il'i;ffi;;;:";;. i;tG-- tavlut. Elements ana aftributes' RowsPAN' cOLSPAN Frames -
using frames, layout of frame, problems using frames'

UniG III

Larers-Conceptoftalers.PositionedandlnllowLayers'styleSheets_.BasicConcept-ofS$!e
;ii.t:"";;;,)i; ;;4. Caicading stvle sheet lcss) usins stvle sheetq- basic and propenrec'

Positioning with style sheets.

Unit -lV

Basic lnteractivity in html: Forms_ Concept ofForms' <FORM> elements' aftributes' Controls

Usedforforms,examplesofformdesign.WebPublishing_Concepts.Scripting-Purposeof

Scripting, specifying scripts & designing events'

Utrit-V

DHTML:overviewofDHTMLandDocumentobjectsMode|,htm|&Scriptingaccess.rollover

Buttons. XML: Basic xML Structure, ways to use XML' rewriting html as xml PHP

(Hypertext PreProcessor):

lntroduction, syntax, Variables, Strings, Operators' if-else' toop' form' mail' file upload introduction to

ASP. NET

B.COM CATHIRDYEAR
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SRI SATYA SAI UNIVERSITY OF TECHNOLOGY & MEDICAL SCIENCES, SEHORE [M'P')

(

TEXT BOOKS:

. The Complete Reference to HTML- by Thomas A Powell, TMH, ll Edition

. Using HTML - by lee Anne Phillips, PHI

. "Web Technology and Design", Xavier' New age Inter national

. Ullman. "PHP for the Web" Visual Quick Start Guide ", Pearson Education

. PHP: beginner's 8!ide Vikramvaswani Mccraw Hill'

B.COM CA THIRD YEAR

i{ si}a

(

lilr,sHtx$fl



SRI SATYA SAI UNIVERSITY OF TECHNOLOGY & MEDICAL SCIENCES, SEHORE (M'P.]

(

Faculty of Commerce & Management
Class: B.Com CA Third Year

PaPer ll-Digital Marketing
(ComPuter APPlication)
coDE-BCCA(Y-303)

UNIT: I

Digital marketing ,understanding the marketing process , increasing visibility ' types

of iisiUitity , eximple of visibiiity ,visitors engagement , bringing targeted taffic'
retention , pedormance evaluation ,tools needed

LTNIT: II

Unde$tanding lntemet, diflerence between intemet and Web, understanding website

and domain iames, extensions, web server & web hosting, different types of web

servers, planning and conceptualizing a website' building website using CMS in class'

TINIT: III

Understanding Google analytics ,set up analltics accounts,add analytics code in a

website , und-erstanding goals and conversions ,set up goals , understanding bounce

rate. difference betwean bounce rate and exit rcte ' reduce bounce rate ,monitoring

traffrc sources .

UNIT: IV

Marketing on social networking website , virul marketing and its importance

,faceUoo[ marteting ,twitter marieting , linked In marketing , Google plus marketing

, video marketing , pinterest marketing .

I,INIT: V

Introduction to SEO and its importance, Google Ad words overview ' understanding

Ad words algorithm, creating iearch campaigns, creating ads, tmcking performance

/ conversion loptimizing search campaigns ,creating display campaign'

Text Books and References Books:

l. HTML, DHTML by Perl CGI by Ivan Byross'

2. The complete references HTML by Thomas Powell

3. Easy Web design bY Mary Milhollon
4. HTML in easY step bY Mike Mccrath

B.COM CATHIRDYEAR
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SRI SATYA SAI UNIVERSITY OF TECHNOLOGY & MEDICAL SCIENCES, SEHORE [M.P.]

(

(

FacultY of Commerce & Management
Class: B.Com CA Third Year

List of Practical (Computer Application)

coDE- BCCA(Y-303C)

Web Design

l. Create a time table ofYour class

2. Create a marks list ofunive$ity examination.

3. Create a dynamic website lor an educational institute.

4. Create a website for online marketing.

5. Create an online application for products.

6. Create an online application for admission process

7. Create a home page ofyour own using HTML tags.

8. Write the basics steps for hosting a website

9. Write an HTML documents to provide the fom that collect names and

telephone numbers.

Digital marketing:

Design SEO keywords lor improving Google page rank

Monitor traffic on your website using Google analytics.

Using search engine submission improves online recognition and visibility of
your website.

4. Design a blog for the regular activities ofyour college.

5. Link different site using cross linking.
6. Use on page optimization for your website.

7. Use offpage optimization for your website.

8. Design a website for decreasing the loading time ofa website.

9. Design back link for your websire

1.

2.

ofyour college.

B,COM CATHIRD YEAR



SRI SATYA SAI UNIVERSITY OF TECHNOLOGY & MEDICAL SC]ENCES, SEHORE (M.P.J

Faculty of Commerce & Management
Class: B.Com CA Third Year

Paper-I(Foundation Course (Moral Value atrd Larguage-III)
Code: FC(Y-304A)
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sRI SATYA SAr UNTVERSITy OF TECHNOLOGy & MEDTCAL SCIENCES, SEHORE (M.p.)

UNIT - 4

1, Stopping by Woods on a Snowy evening: Robert Frost.

2. CherryTree: Ruskin Eond

3. The Axe: R.K. Narayan

4. The Selfish ciant: Oscar Wilde

5. On the rule of the Road: A.G Gardiner

6. The song of kabir: Translated by Tagore

UNIT- 5

Direct-lndirect speech, Active-Passive Voice, Similar words with different meaning. Report
Writing, Narration of events and situations. Drafting of E- mails, Drafting CV,

Text Books and References Books:

1. fd;A ,jrr 3rdr4m *r qFi

B,COM CATHIRD YEAR
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SRI SATYA SAI UNIVERSITY OF TECHNOLOGY & MEDICAL SCIENCES, SEHORE (M,P.]

Faculty of Commerce & Managcment
Class: B.Com CA Third Year

Foundation Course
Paper-Il :( Basics oI Computer App. & Information Technology)

Code: FC(Y-304B)

Unit-I

PowerPoint-I Creating presentation using Slide master and Temp late in various Themes
& Variants. Working with slides: New slide, move, copy, And delete duplicate, and slide
layouts, Presentation views. Format Menu: Font. paragraph. Drau,ing &-Editing. printing
presentation: Print slides, notes, handout uts and outlines. Saving presentation in differeni
file formats.

Unit-II

PowerPoint-II Idea of Smart Art graphics, inserting texrdata using SmartArt, Converting
old style presentation into new style through Smart Art.Inserting objects (Video, Audio,
Symbol, Equation, etc.), table & excel sheets, picture, chart, photo album, shapes and
Smart Art; Trimming of audio/videos. Connecting slides through hyperlink and action
button. Slide sorter, slide transition and animation effects. presenting thi slide show: Setup
Slide Show, Rehearse Timing.

Unit-III

MS Excel Workbook & Worksheet Fundamentals: Concept of Row, Column & Cell;
creating a new workbook through blank & template. Working with worksheet: Entering
data into worksheet (General, Number, Currency, Date, Time, Text, Accounting, etc.I
Renaming, Copying, Inserting, deleting & protecting worksheet. Working with Row &
Colurm (Inserting, Deleting, Pasting, and Resizing & Hiding), Cell & Cell iormatting, and
Concept of Range. Charts: Preparing & editing different types of Charts, lnserting trend
line, Backward & forward forecasting. Working with formulas: Formula bar; Types of
functions; Syntax & uses ofthe following functions: SUM,

Page 11B,COM CA THIRD YEAR
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Unit-IV

Internet & Web Services Intemet: World Wide Web, Dial-up connectivity, I eased line,

VSAT, Broad band, W!Fi, URL, Domain name, Web Browser (Intemet Explorer, Firefox,

Google Chrome, Opera, UC browser, etc.); Search Engine (Google, Bing, Ask' etc.);

Website: Static & Dynamic; Difference between Website & Portal-mail: Account Opening,

Sending & Receiving Mail s, Managing Contacts & Folders. Basics ofNetworking: Types

of Networks (LAN, WAN , MAN); Network Topologies (Star, fung, Bus,

Hybrid).Elementary idea of - Cloud Computing & Office Web Apps, Mobile Computing &
Mobile Apps.

Unit-V

Cyber Ethics, Security & Privacy'Email, lntemet & Social Networking Ethics Types of
viruses & antivirus Computer security issues & its protection through Firewall & antivirus

Suggesting Reading-

l. Computer Science And Information Technology- S.K.Vijay And Pankaj Singh-Books
Of Hindi Granth Academy

2. Computer Study -Pankaj Singh

(

B.CoM CA THrRD YEAR \, ,,/
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MINUTS OF BOARD OF STUDIES MEETING

Name ofDepartmentr Commerce and Management

Minutes ofBoard ofStudies Committee Meeting, held on Dated on 22lll12021

The Board of Studies Committee Meeting was held in the room of Department
Management at l1:00 AM. on22llu202l, Following members were present.

1. Dr.Gajra,j Singh Ahirwar, Dept. OfCommerce And Mnagement -Chairman

2. Dr. D.K Dubey, Profenor S.V College Bairagarh-Extemal

3. Dr.Jaya Sharma, Professor, Gol,t: PC College, Sehore- Extemal

of commerce and

W
4. Dr. Minakshi Pathak, Professor,Yoga and Meditation

5. Dr. Kanchan Shrivastava. Professor. tconomics. Sssutms

6. Dr. Tabassum Khan,Professor, Hindi q.]
Dr'

d2'
7. Dr. Babina Bohr4 Assist. Professor, English ,/
8. Mr. Rajkumar Mishra, Assitant Professo,, Co.."r"" dr,^/
9. Mr. Pradeep Maheshwari, Assistant Professor, Manageme-nt

10. Mr. Abhishek Kuroliya, Assistant Professor, Computer

I l. MS. Khushboo Vaidhya, Assit, Professor, Environment Sci

The chairman of Board of Studies Committee welcomes and appre:iabd the efforts put up by the

discussed andfaculty for progress of the departmental activities. The following Agenda points were

resolved.

Agend.:l The new syllabus and scheme ofthe UC fB.com, BBA) courses is discussed by the members

ofthe Board ofStudies. In which it is discr,rssed that in the First year ofB.Com and BBA svllabus have

been taken from the syllabus published by Madhya Pradesh Higher Education dept. according to National

Education Policy,202

*..".?m*1ffii*'il$lE"ii; o.'t

Sri Satya Sai
University of Technology and Medical Sciences



(

Discussion: All members discussed the agenda one scheme and syllabus of B.COM and BBA lbr the

Academic Session 2021-22- All members agree to implement the proposed scheme and syllabus as pcr

New National Education Policy 2020.

Resolution: It is resolved that the new syllabus and scheme of the UG (B.com and BBA) courses is

recommended by all members ofrelative subjects present in the Board ofStudies meeting.

The new syllabus and scheme were recommended lor implementation liom academic scssion 2021-

22.for the student admitted in session 2021-22. Minutes of the meeting may be placed belore the

academic council for approval.

The Chairman thanks the members for peacelul condr-rction ofmeeting.

Signature of All members (Including Chairperson)
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SRI SATYA SAI UNIVERSITY OF TECHNOLOGY AND MEDICAL SCIENCES,
SEHORE

Part A Introduction

Programme: Certificate Class:B.Com I stYear Session 2021-22

Course Code
CI.COMATT

Course Title Financial Accounting

(Paper-I)

Course Type Core

Pre-requisite Not Require Open For All

Course Objectives
This course provides conceptual knowledge of financial
accounting and provides knowledge about the techniques for
preparing accounts in different tJpe of business
organizations.

Course Learning Outcome Successful Completion of thiscourse,The Student will be
able to :

. CLO: Acquire conceptual knowlwdge of basics
ofaccounting.

o CLO : Identi& events that need to be recorded in the
accounting rccords.

r CLO : Develop the skills ofrecording financial
transactions and preparation of rcports in
accorda[ce with GAAP.

o CLO: Describe the role of accounting
informsation and its limitatiorc.

. CLO: Equip with the knowl€dge of accounting
process and preparation of in a accounts of
sole trader.

o ClO:Identify And analyze the reasons for the
difference betwee[ cashbook and purchase
book balances.

. CLO: Recognize circumstances providing for
increased exposure to errprs and frauds.

Credit Value 
^ 

,/ 6

B.coM ts't YEAR w.fr2o2y':22
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SRI SATYA SAI UNIVERSITY OF TECHNOLOGY AND MEDICAL SCIENCES,
SEHORE

Total Marks Max Marks:25

+75

Minimum Passing
Marks:3 3

Part B Content of the Course

Total No. of Lectures ( In Hour Per Week)-3 Total Lectures:90

Unit Top ic Lectures

I

Accounts:- hdian history,Definition, objectives,basic Concept and
principles of Double Entry System, joumal entry,ledger,subsidiary
books, trial balance,introduction ofindian Accounting standard, Final
Accounts. l5

II

Accounting for Depreciation( According to Accounting standard-6,
Branch accounts.

l5

III Royalty Accounts, Departmental Accounts l5

IV

Accounting of non-profit organization, investment
accounts,consignment accounts.

l5

Partnership - Dissolution
Amalgamation of Partnership
into Joint Stock Company.

of Partnership(with
Firms, Conyersion of

Insolvency),
Partnership Firm

l5

VI

Computerized accounting by using any popular accountingioftwarg
creating a company,configure and features setting, creating accounting
ledger and groups,creating stock item and groups,voucher entry ( with
maintanence of voucher),generating report-cash book, ledger accounts,
trial balance, profit and Ioss accounts, and balance sheet

15

key words/Tags : Financial Accounting,Depreciation, Accountind standard,branch
accounts,Royality accounts,PartnenhiD accounts,compute zed accounts.

B.COM IST YEAR w.
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SRI SATYA SAI UNIVERSITY OF TECHNOLOGY AND MEDICAL SCIENCES,
SEHORE

Part C Learning Resources:

l E*nc {6r{ft, icrfi
2. Dr.R.K.Shama,/ Dr. R.S.Popli, Financial Accounting, Kitab Mahal pub., Agra.
3. Anil,Rajesh, Mariya Financial Accounting, Himalaya Publication Nagpur.
5. Financial accounting-Dr.M.S.shukla, Sahityabhawan publication, Agra
6.. M.C.Shukla, T.S.Grewal and S.C.Gupta. Advanced Accounts.Chand & Co. New
Delhi.

7. S.N. Maheshwari, and. S. K. Maheshwari. Financial Accounting.Vikas publishing

House, New Delhi.
8. Deepak Sehgal. Financial Accoulting.Vikas Publishing H House, New Delhi.
9. Gupta R.L. and Radhaswamy M, Advanced Accounting & S chand & Sons, new Delhi.
10. Bhushan Kumar Goyal and HN Tiwari, Financial Accountirg, Intemational Book
House

I 1. Dr.S.K Singh,Financial Accounting,SBPD Publication,lndore.
Suggestive digital platforms, web links:
l.http://www.ddegjust.ac.inlstudlmaterial/mba,lcp-l 04.pdf
2. http://www.ddegjust.ac.in/studymaterial/bba,6ba- I 04.pdf
3. http://www.deeppanacademy.com/pdflcma/foundation/fundamentals-of-accountjng.pdf
4.http://www.academia.edr1386230l2/fuFincialaccounting/ifrsedition2ethjerry/wevegand

t
Part D Assessment and evaluation

B.COM IST YEAR w.e

9l SrtYa 9n ur

Suggested Continuous Evaluation Methods : Maximum Marks'lOO
Continuous Comprehensive Evaluation(CCE):25 Marks, University Exam(UE)75 Marks
Inlemal Assessmenr: @ 15

I Descriptive 
I

Continuous Comprehensive
Evaluation(CCE):

Assignment/Presentation 10

Extemal Assessment:

University Exam Section :75

Marks Time :2 Hours

Section A: Three Vory Short

Question
( 50 Word Each)

3x3:9

Section B: Four Short Questions
(200 Words Each)

4x9=36

Section C:Two lrng Questions
(500 Word seach)

2x15:30

Total Marks 15

Part A Introduction

(

(



SRI SATYA SAI UNIVERSITY OF TECHNOLOGY AND MEDICAL SCIENCES,

SEHORE

Programme: Certificate Class:B.Com 1 st Year Session 2021 -22

Subject Business Regulatory Framework

Course Code cl-coMA2T

Course Title Business Regulatory Framework

(PaDer-ll)

Course Type Co re

Pre-Requiste Open For All

Course Objectives To impart basic knowledge of the
important business laws relevant to
conducl general business activiries in
physical and virtual spaces along with
relevant case laws.

Course Learning Outcomcs The outcomc of this course IS

To providc the studcnts with practicla
legal knowledge of general business law
issues.

To understand the essentials of valid
contract, the Iaw of the act,consideration
of the various modes, of discharge of a
contract.

To expalin the various laws with regards
to the sale of goods and performance of
sale contract and remedial measures.

To familarize the srudents wirh various
laws with regards to consumcl
protection in india and the functions of
various consumer forums and

To understand the meaning and the
various legislations with regards to the
cyber laws.

(

(
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SRI SATYA SAI UNIVERSITY OF TECHNOLOGY AND MEDICAL SCIENCES,

SEHORE

Credit Value 6

Total Marks Max Marks:25

+75

Minimum Passing
Marks:33

Part B: Content of the Course

Total No. of Lectures ( In Hour Per Week)-3 Total Lectures:90

Unit Topic Lectures

I Historical background ofbusiness law in India l8

II Contract relating to indemnity and guarantec l8

III Negotiable instrument act 1881- general introduction of
negotiable instrum cnt( amendment) Act 2002

l8

IV General introductio[ of Consumer Protcction Act 1986 and
20 I 8, FEMA

l8

Indian Partnership Act 1932-

Limited Liability Partnership

General Introduction.

Act 2008

r8

key words/Tags I Business Law, Contract,
Consumer Protection Act, Indian Partnership
Act

Negotiable Instrument Act 1881 ,

Act, Limited Liability Partnership

Part C Learrling Resources
r. H nq 3rfrr{trf , *vrc ff gwor
2. Kapoor N.D., Business law , S.Chand Company Ltd. New Delhi.
3. Sharma J.P. And Kanojiya Sunena, Business, Law Hindi Madhyam Karyalaya
Nideshalaya Delhi.
4.Sharma S.P., Business Law L.K.lntemational Publishing House pvt. Ltd., Mumbai.
s.Gupta Dr. O.P. Business Regulatory Framework Sbpd Publication ,Aga.

B.CoM IST YEARw.e.f

(
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SRI SATYA SAI UNIVERSITY OF TECHNOLOGY AND MEDICAL SCIENCES,
SEHORE

6.Varshney Ndi. G.K , Business Regulatory Framework, Sahitya Bhawan publication,

Agra.

T.Agrawal R.C qr{{rR-S F-{q-{ Fqti{r, Sbpd publication ,Aga.
8. Gagele Arun Kumar Evam Agrawal B.K., Business Law, Ramprasad And Sons,
Bhopal.

9. Shukla Dr.S.M. And Sahay Dr.S.P., Business Law , Sahityabhawan, Agra.

Suggested Digital Platforms, Web Links:
1.hft p://sdak24.con/tag,6usinessJaw-notes-hindi/#google_vi gnette

2. http://www.gkpad.com/2020/096com-books

3. http://www.geektonight.com./ businessJaw-notes /
4.httpr/wwlv.researchgate.nerpublication/331979132 t xt book on business law

B.CoM IST YEAR w.e

Reqgfrar
9l Saa- $t un,ue.9ty 6g 1u61.,o1*,

Part D Assessment and Evaluatior
Suggested Continuous Evaluation Methods : Maximum Marks: 100

Continuous Comprehensive Evaluation(CCE):25 Marks, University Exam(Ue)75 Marks
Intemal Assessment: Class Test (Objective Tlpe) or

Descriptivc
15 Marks

Continuous Comprehensive

Evaluation(CCE):
AssignmenvPresentation r0

Extemal Assessment:

Univcrsity Exam Section :75

Marks Time :2 Hours

Section A: Three Very Short

Question
( 50 Word Each)

3x3:9

Section B: Four Short Questions
(200 Words Each)

4x9=36

Section C:Two Long Questions
(500 Word seach)

2xl5=30

Total Marks 75

r x"au so..c. itrlo": ]ij
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SRI SATYA SAI UNIVERSITY OF TECHNOLOGY AND MEDICAL SCIENCES,

SEHORE

Part A Introduction

Programme: Degree Class:B.Com 1 stYear Session 2021-22

Subj ect Business Organization and
Communication

Course Code CI-COMA2T

Course Title Business Organization and
Communication (PaDer-I)

Course Type Minor

Pre-Requiste(if any) (Not Required)ODen For All

Course Objectives The objective of this course is to develop an
understanding about functions of
communications and challcnges faced by
communication and organizations with
changinq d1rtamics.

Course Learning Outcomes After completion of this course it is expcded
that the student shall understand thc basics of
business and will be able to imbibe how any
business can be organized successfully, the
chapters related commu cation shall be able to
educidate how organization plays an importart
role in modem business scenario

Credit Value 6

Total Marks Max Marks:25

+75

Minimum Passing
Marks:3 3

(

(

B.COM IST YEAR w
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SRt SATYA SAt UNIVERSITY OF TECHNOLOGY AND MEDICAL SCIENCES,

SEHORE

Part B Contents Of The Course

Total No. ofLectures ( In Hour Per Week)-3 Total Lectures:90

Unit Top ic Lecture s

I

Irtroduction

Indian traditional businesses and their orgationational
structures,concept of business,trade, industry and commerce,-
classifeication,-relationship between trade industry and
commerce,-business organization-concept, characteristics,
importance and objectives, functions of business and social
responsibility of a business- steps to start enterprises.

l5

II

Forms Of Business Organization

Business organization -classification-factors influencing the
choice of suitable form of organization- sole tradership and
partnership- meaning and definition-characteristics-
advantages. co-operative organization- meaning and functions
and limitations of co-operative societies.

l5

ln

Organizations Of Compan ies

Concept, meaning, formation
significance, of private company
multinational companies(MNCS) and
organization in India.

,characteristics, and
and public company.
the challenges of their

15

IV

Communication: definition,nature,importance,objectives of
communication theories, and process- information theory,
interaction theory, transaction theory, ,element of
communication process,, barriers to communication,linguistic
barriers, psychological barriers, interpersonal barries,cultural
barries, physical barriers, organizational barriers.

l5

WrittenComminication:Writing techniques and
guidelines,letter writting- basics principles,purpose, types of
business letters, report writing, types of report, drafting of
reports,, orla comminication: speeches for different
occassions, guidelines for effective listening, job interview,
types of informatioD.

15

VI Modern Forms Of
Conferrence, InterI1ational

CommuDication:
Communication

E-Mail,Video
For Global 15

B.COM IST YEAR Page 2
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SRI SATYA SAI UNIVERSITY OF TECHNOLOGY AND MEDICAL SCIENCES,

SEHORE

Business. lnformation Technology: Forms
Uses In Modern Communication System.
Media ln Modern Business.

Of Technology,
Role Of Social

key words/Tags : Businesses, Forms Of Business Organization, CompaIlies,
Communication, Written Comminication

Part C Learling Resources
Text Books
l. H rq rsr<ft, *crd # T{Tfir
2.T.N Chhabra, Business Communication, tiimalaya publishing, New
Delhi.
3.K.K. Sinha Essentials of Business Corununication, V.K. ctobal
Publications Earidabad.
4.Dr. Ramesh Mangal-Business Communication,Universal Publication,Agra
5. Dr. Suresh Chandra Jain-Business Organization
6. Dr. AbhayPathak-Business Organization
7. Shakshi K. Gupta, Business Organization And Communication, Himalaya publishing House ,
Mumbai.

8.Nolkha R.C , Business Organization And Communication,Rbd publishing House,
Jaipur.

Suggested Digital Platforms, Web Links:

B.CoM IST YEAR w.e

Part D Assessment and Evaluation
Suggested Continuous Evaluation Methods : Maximum Marks;100
Continuous Comprehensive Evaluation(CCE):25 Marks, University Exam(Ue)75 Marks
Intcmal Assessment: Class Test (Objective Type) or

Desc ptive
l5 Marks

Continuous Comprehensive
Evaluation(CCE):

Assignment?resentation l0

Extemal Assessment:
University Exam Section :75
Marks Time :2 Hours

Section A: Three Very Shod
Question
( 50 Word Each)

3x3=9

Sectiol B: Four Short Questions
(200 Words Each)

4x9:36

Section C:Two Long Questions
(500 Word seach)

2xl5=30

Total Marks '75

Page 3
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SRI SATYA SAI UNIVERSITY OF TECHNOLOGY AND
SEHORE

MEDICAL SCIENCES,

GENERIC ELECTIVE SUBJECT THEORY

Part A Introduction

Programme: Certificate Class:B.com I sryear Session 2021-22

Subi ec t Commerce

Course Code CI.COMCIT

Course Title
Business Economics

Course T General Elective

Pre-Requiste not required )Open For All

Course Objectives
To impart basic knowlcdge of thc
important business Economics relevant
lqconduct general business activities.

Course Learning Outcomes

Upon successful completion of this
course a student will be able to

1. Understand how ho usehold(D eman d)
and business (Supply) interacr in various
market structures to determine price and
quantity of a good produced.

2. Understand the links betwcen
household behaviour and the economic
modela of demand

3.Represent Demand, in graphical form,
including the download slope of the
demand curve and what shifts the
demand curve.

4.Understan the links between
production costs and lhe economic
modela of supply.

5.Understand the concept of pricin

B.CoM IST YEAR w
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SRI SATYA SAI UNIVERSITY OF TECHNOLOGY AND MEDICAL SCIENCES,
SEHORE

6.Anlyze operations of market under
varying competitive conditions.

Credit Value 6

Total Marks
Max Marks:25

+75

Minimum Passing
Marks:33

Part B Content$ of The Course

Total No. of Lectures ( In Hour per Week)-3 Total Lectures:90

Lectures

Historical background of Economics in india with special
reference to kautilya, Definition of Economics, 

"ona"pt 
of

Micro and Macro Economics, mcthods of Economic siudy,
Economics law and their naturc, significance of Economici,
basic problem of economics.

Elasticity of demand, Comcept and measurement ofof dcmand, price, income and cross elasticity,
revcnue, marginal revenue and elasticity of
determination of elasticity of demand, importance of
of demand.

clasticity
average

demand,
elasticity

Factors of Production- Land , Labour.division of
labour,efficiency of labour,. Capital.Organizarion and
Enterprises,, The scale of prqduction,theories of population.

Production function and law of r€turns,return of scale, equal
product curve analysis, amrket and their classification, theory
of cost and concept of revenue.

imperfect and monopolistic competirion-price dererminatitn.

Price determination under perfect competition and equilibrium
of the firm,monopoly price and output determination and
monopoly control,price determination under monopoly,

Rent Concept, Recordian and Modern theories of rent, euasirent, wages concept, nominal and real wages, theories of wage
determination, profit, nature, concept and theories of orofit.

B.COM IST YEARwe.f

(

(

Unit Topic

I t5

II t5

III
15

IV l5

15

VI l5



SRI SATYA SAI UNIVERSITY OF TECHNOLOGY AND MEDICAL SCIENCES,
SEHORE

key words/Tags : Micro Economics, Macro Economics,production, perfect
Competition, Rent,

Part C Learlling Resources
r . Qd dq r+r<fr, *crq ff twsr
2.Kenedy John, Fundamentals ofBusiness Economics, Himalaya publication , Nagpur
3.Singh Dr. S.K.Business Economics, Sahitya Bhawan publication,Agra

4.Bahtiya H.l. Micro Economics, Modem Publisher, New Delhi
5.Sinha Dr. V.C. & Dr. Pushpa Business Economics Sbpd publication ,Agra
6. Mishra Dr, J.P. Business Economics Sahitya Bhawan publication.

Suggestive Digital Platforms, Web Links
I .http://wwu,.icai.edu/media./website/ businessoZ20EconomicsoZ20(findprog).pdf
2. http://www.ddeg/ust.ac.in/stud).rnate al,tbba,/bba- I 03.pdf
3.http://old.muac.in/w?-contenvuploads/2020l0 I /FyBCOM-BUSINESS-ECO_Eng.pdf
4.http://elibrary.vssdcollege.ac.in/web/data/books-com-

sc,6com I /BUSINESS%20ECONOMICS,pdf

Part D Assessment and Evaluation

Part

B.CoM IST YEAR w.e.f

Sd S.t)6 5 ot ledylotogt

Suggested Continuous Evaluation Methods : Ma*imum Mirkiiild-
Continuous Comprehensive Evaluation(CCE):25 Marks, Univcrsity Exam(Ue)75 Marks
Intemal Assessment: Class Test (Objective Tlpe) or

Desc ptive
15 Marks

Continuous Comprehensive
Evaluation(CCE):

Assignment/Presentation l0

Extemal Assessment:
Uriversity Exam Section :75
Marks Time :2 Houls

Section A: Three Very Short
Question
( 50 Word Each)

3x3=9

Section B: Four Short Questions
(200 Words Each)

4x9:36

Section C:Two Long Questions
(500 Word seach)

2x l5:30

Total Marks 15

lntroduction

Programme: Certificate Class:B.Com I sryear Session 2021-22
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Subiect Commerce

Course Code cl-coMC2T

Course Title Banking and Insurance

Course Type E lecti ve

Pre-Requiste (Not Required )Open For All

Course Objectives To impart basic knowledge of the
important banking and insurance
relevanl to conduct general busines.
act ivities.

Course Lcarning Outcomes The successful completion of this course
shall cnable to the students:

To understand banking and insurance
serviccs for the cconomic growth of a

countr) and imporlance for cntirc
busincss procedure.

To understand the banking system,
banking procedure, practical bartking.

To understand the insurance
system,insurance procedure, regulation
of banking and insurance.

They also shall be capable to earn
employment in the field of banking and
insurance

Credit value 6

Total Marks Max Marks:25

+75

Minimum Passing
M arks:3 3

(

(

Part B Content Of The Course

B.COM IST YEAR

fgllal No. of Lectures ( tn Hour Per Week)-3 Total Lecrures:90

st Satra st^u,ie,sty a redr6ioql
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SRI SATYA SAI UNIVERSITY OF TECHNOLOGY AND MEDICAL SCIENCES,

SEHORE

Unit Topic Lectures

I

Introduction Of Banking: Historical Background Of
Banking, Definition ,Principles And Importance Of Bank.
Classification Of Bank. Functions Of Commercial Banks,
Structure Of Commercial Banking ln India,

Central Barking- RBI And Its Functions, Credit Control,

Nationalization And Merger Of Banks: General Introduction
To Private Banks Functioning And Usefulness Or
Importance,Effects, Evaluation Of Nationalization And
Merger Of Indian Banks.

15

II

Bank Deposits: meaning and types. features of bank
accounts, procedure to open and close bank
accounts(including online procedures)

Loans And Advances:
advances. classifications
apply for house loan,
commercial loan.

principles to sanction loans and
of loan and advances. procedure to

personal loan, education Ioan and

l5

III

IrIsurance: historical background of insurance, meaning
elements, basics principles and importance of insurance. kinds
of insurance, regulation of insurance in India.

IRDA:Functions and its role to regulate insurance in India.

l5

IV

Life Insurance: Historical background,
obj ectives, i mportance, es sential elements, life
policyand its types. insurance proposal to policy,
conditions of life insurance policies. claim filling
ans settlement of claim..

meanlng
insurance

procedure.
procedures

Life Insurance Corporation Of Ihdia: functions, progress
and evaluation.

l5

General Insurance: Meaning, objectives & importance,
kinds of general insurance and its features, basic principles of
general insurance, procedure to apply general insurance
policies. claim filling procedure and settlement of claims.

General Insurqnce Corporation Of India: fu[ctions,
progress and structures. performance of private sector

l5

B.COM IST YEAR w.e
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SRI SATYA SAI UNIVERSITY OF TECHNOLOGY AND MEDICAL SCIENCES,
SEHORE

companies in general insurance sector.

vl
Rent Concept, Recordian and Modern theories of rent, euasi
rent, wages concept, nominal and real wages, theories of wage
determination, profit, natLlre, concept and theories of profit.

l5

key words/Tags : Banking, Insurance Nationalization, Loans And Advances
Progress,Regulation.

Part C Learning Resources
t. Qd r"q q+r<ff, frqrd ff C{Tnr
2.Dr. O.P.Gupta & Dr. Sudhir Kumar Sharma, Banking And Insurance, Sahitya Bhawan
Publication, Agra.
3.Dr. R.L. Nolakha , Principles Oflnsurance RBD publication Jaipur
4,Dr.Kpm Sundaram & Dr. P.N. Vashemey, Banking Theory Law And practice,

S.Chand& Sons, New Delhi
5. Sharma, Jain And Dyal lnsurance Principles And practices, Himalaya publishing
House , Nagpur.

Suggestive Digital Plrtforms. Web Links
l.http://www.university of calicut. info/SDE/tranking_on I 9may20 I 8.pdf
2. http://www.gdcboysang.ac.inlabouUdroid,/uploads,6 I 5thscmbcom.pdf
3,http://ebooks./pude.in/managements,6ba./tem_5/DMGT303_BANKING_AND_INSU

RANCE.pdf
4.https://www.subhshiy.inJ202Il03ft,ima-^,rm-bank-ke-prakar-noises_pdf.html

Suggested Continuous Eyaluation Methods : Maximum Mirki 100 

-
Continuous Comprehensive Evaluation(CCE):25 Marks, University Exam(Ue)75 Marks

Intemal Assessment: Class Test (Objective T,?e) or
Descriptive 15 Marks

Continuous Comprehensive
Evaluation(CCE): Assignment/Presentation l0

Extemal Assessment:
University Exam Section :75

Marks Time :2 Hours

Section A: Three Very Short

Question
( 50 Word Each)

3x3=9

Section B: Four Short Questions
(200 Words Each) 4x9:36

Section C:Two Long Questions
(500 Word seach)

2xl5=30

Total Marks 75

B.COM IST YEAR w.e.f .
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Part A Introduction

Programme: Certificate Class:B.Com I s'Year Session 2021-22

Subiect Commerce

Course Code CI-COMBIT

Course Title
Business Mathematics

(Paper-ll)

Course Type Core I

Pre-Requiste (Not Required )Open For All

Course Objectives

To impart basic knowledge of the
important business mathematics
relevant to conduct general business
activities.

Course Lcarning Outcomes

The outcome of this course ls

To apply basics terms of integration in
solving practical problems field of as of
business.

To explain basic methods of business
calculas, types of methods of interest
account and rheir basic applications in
practice.

To solve problem in the areas business
calculas, simple and compound interest
account, use of compound interest
account, Ioan and consumer credit.

To discuss effects of various types and
methods of interest account.

To connect acquired knowledge and
skills wirh practical problems in
economic practice.

(

B.CoM IST YEAR w.e.f.2021-22
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SEHORE

Credit Value 6

Total Marks
Max Malks:25

+.7 5

Minimum Passing
Marks:33

l.

2.

Mager Dr. Abhilasha.

Sancheti and Kapoor ,

Part B Content of The Course

Part C Learning Resources

Business Mathematics, Himalaya

Busuness Mathematics, S. Chand

Punlication, Mumbai.

and Sons, New Delh i.

Total No. of Lectures ( In Hour Per Week)-3 Total Lectures:90

Unit Topic Lectures

I

Brief History Of Vedic Mathematics In Indian Knowledge
Tradition, Methods and Practice of euick Calculation Of
Addilion . Mulrilpicarion. Division. Square and Square Roor
Of Numbers Through Vedic Marhematics, Method Of euick
Verification Of Answers From Digit Sum.

l0

II
Riles for sign in Algebra and practice, rules for calculation
(BODMAS) and practices, Simultaneous Equations- Mcaning,
charateristics, types,calculations(with word problcms)

l5

III
Theory of indics (premilinary
lagorithms and antilagorithms-
pgIqentage.

knowledge only formule),
principles and calculations. l5

IV Ratio, Proportin, D i scoun t, Brokgrage. 20

Commission, Average,Profit and Loss t5

VI Simple Interest, CompouDt Interest l5

key words/Tags : Vedic Mathematics, Lagorithms,Simultaneous Equatuions,Ratio,
Proportion, Discount, Brokerage, Commission, Average, Interesl.

B.COM IST YEAR w.e.f.2
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SRI SATYA SAI UNIVERSITY OF TECHNOLOGY AND MEDICAL SCIENCES,

SEHORE

3. Shrma J.K. Business Mathematics, I.K. lnternational Pvt. Ltd. New Delhi

4.Kumar Mritunjay Business Mathematics, S.Chand and Sons, New Delhi.

5.Agrawal Dr. Mahesh, Business Mathematics, Ramprasad and Sons, New Delhi.

6.Gourav Tekriwal, Maths Sutra, PeDgiun Books,Gudgao

Suggestive Digital Platforms, Web Links
1.http://www,gkpad.com/2020/09,/bcom-books/

2. http://www.ignouhelp.inlignou-bcoc- I 34-study-material/
3.http://icmai.inlupload/student/syllabus-2012/stud].,rnaterialnew/foundation-pape14-

revised

4.http://wwrv.youtube.com/channeWCKYHuQs6wkl 6EuxliDw-w
5. http://www.youtube.com/watchh--kxpwlmzues&t=8 I 6s

6.http://www.youtube.comhesults?searchquery:virtual+class+mp+higher+education
7.http://www.himpub.com/docupments/chapterl 756.pdf

B.CoM IST YEAR w.e.f .202

Part D Assessment and Evaluation
Suggested Continuous Evaluation Methods : Maxinlum Marks:100
Continuous Comprehcnsive Evaluation(CCE):25 Marks, Univcrsity Exam(Uc)75 Marks
Intemal Assessmcnt: Class Tcst (Objective T,?e) or

Descriptive
l5 Marks

Continuous Comprehensive
Evaluation(CCE):

AssignmenvPresentation l0

Extemal Assessment:

Udve6ity Exam Section :75

Marks Time :2 Hours

Section A: Three Very Short

Question
( 50 Word Each)

3x3=9

Section B: Four Short Questions
(200 Words Each)

4x9:36

Section C:Two Long Questions
(500 Word seach)

2xl5:30

Total Marks 75

Part A IIltroduction

Programme: Certificate Class:B.Com I st Year Session 2021-22
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S ubj ect Advertising Sales Promotion and
Management

Course Code MI-ASPM2T

Course Titlc
Sales Promotion

Paper-ll

Course Type Elective

Pre-Requiste Open For All

Course Objectives
To impart basic knowledge of the
important sales promotion relevant to
conduct sales activities.

Course Learning Outcomes

Student willbe able to undersrand-

The maeaning and importance of Sales
Promotion, types ,tools and
programmeof sales promotion, ales
promoti on-res ult to increasc of sales of
organization

Credit Value 6

Total Marks
Max Marks:25

+75

Minimum Passing
Marks:33

Part B Content Of The Course

Total No. of Lectures ( In Hour Per Week)-3 Total Lectures:90

Unit Top ic Lectures

I

Historical background
importance of sal es
limitation, objectives,
marketing.

of sales promotion in india,nature and
promotion,-definition. functions and

sales promotion budger, role in
15

II Forms Of Sales Promotion - Consumer Oriented- Trade 20

B.C0M IST YEAR w.e.f .2
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SRI SATYA SAI UNIVERSITY OF TECHNOLOGY AND MEDICAL SCIENCES,
SEHORE

Oriented,, Sales Force Oriented.

III
Major tools of sales promotion-

demonstration, fashion shows, sa les
offers, rebate, rervards.

sample, display, and
contest,lotteries, goft, 20

IV

Sales Promotion- requirement identification,designing,of sales
promotion campaign, involvement of salesmen and dealers,
outsourcing sales promotion,national and international
promo t ion, strategies
promotion techniques.

coardination within the various
2C)

D evelop ing
implementing
modifications.

sales promotion
evaluation of result

programme,pre-testing
and making necessary l5

key words/Tags : Sales Promotion, Forms Of Sales promotion, ,promotion
Strategies, Salesmen.

Part C Learning Resources
I . Rosan -Management Sales Force- Mcgraw Hills
2.Anne Coughlan, Erin Anderson- Marketing Channels- Sten & Adel E I - Ansary,
Pearson

3. Sachin Bert- Professional Approach To Modem Salesmanship- Mcgraw Hills
4.Shh Kazmi, Satish K. Batra, Advertising And Sales Promotion- Mcgraw Hills
5. Sanjay - Advertising And Sales Promotion- Sbpd Agra.
6. Taylor John 1978. How To Start And Succeed In A Business Ofyour Own.p.290
7. Dr. A,C Jain And Niraj Singh Advertising And Sales, Sbpd Agra
8. Belch & Belch- Advertising And Promotion Tata Mcgraw Hills
9. Kotler, Philip And Amstrong, Gary, Principles Of Marketing, prentice

Hall.2.Buskirk,
Selling: Principles Ard Pmctice, Mcgaw Hills 3. Futrell, Harls Sales Management,
South Ewstem College.

10. Walker, Stanton, Pandit Ajay, Marketing, Mcgraw Hills, Sa Chunawalla- Advetising
, Sales And Promotion Management, Himalaya Publication,

Suggestive Digital Platforms, Web Links
l.http:// raventools.com,/blog/8Jink-marketing-techniques-for-smbs/
2. http://www.calsscentral.cor/course/sales- marketing-alignment-9729

B.COM IST YEAR w.e
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3 .http://www.courseera. org/specializations/the-art-of-sales-mastering-ther selling proccss

PART D ASSESSMENT AND EVALUATION

B.COM IST YEAR -22

. -:rP'.

Suggested Continuous Evaluation Methods : Maximum Marks: 100
Continuous Comprehensive Evaluation(CcE):2S Marks, University Exam(Ue)75 Marks
Intemal Assessmentl Class Test (Objective Type) or

Descriptive
15 Marks

Continuous Comprehensive
Evaluation(CCE):

Assignment/Presentation l0

Extemal Assessment:

University Exam Section :75
Mfiks Time :2 Houm

Section A: Three Very Short

Question
( 50 Word Each)

3x3:9

Section B: Four Short Questions
(200 Words Each)

4x9=36

Section C:Two Long Questions
(500 Word scach)

2xl5=30

Total Marks 75

Page 12
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(

Part A Introduction

Part B Conteot Of The Course

B.COM IST YEAR

lri rl -, ''

Programme: Certificate Class:B.Com 1 s'year Session 2021-22

Subject Commerce(Office Management And
Stenography)

Course Code
Iul-oFMs2T

Course Title Fundamentals Of Stenography

Paper-I

Course Type Elective

Pre-Requiste No Pre-Requisties

Course Objectives To impart basic knowledge of the
important stenography and pracrices
relevant to office activities.

Course Learning Outcomes Student will be able to

l.The basic concept of stenography with
grammalogues and logogram

2. understand the basic concept of circle
and loops in stenography.

3. understand and practice the use of
initial aod final books, hakving and
doubling principle.

4. understand and apply essentials
vowels, prefixes and suffixes.

5.apply advaced phrases

Credit Value 4

Total Marks Max Marks:25

+75

Minimum Passing
Marks:3 3

Page 13
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Total No. of Lectures ( In Hour Per Week) Total Lectures: L:T:p:4:0:0

Unit Top ic Lectures

I

Introduction Of Stenography- meaning, importance,&
objectives of stenography, definition of consonants, classes of
consonants, joining of strokes. definition of vowels, types of
vowels, places of vowels, position of vowels grammalogues,
alternative sign of R and H , diphthongs, phraseography.

20

II

Circle,Loops and Hooks- Circle,
Circle SlZ, Rules Of Strokes S/2,
SZ, Loops-ST STR And Their
iniotial hooks to straight strokes
forms for fr vr, etc. intervening.

Strokes,Loops: Rules Of
Large Circle: SW, SS And
Difference.hooks: use of
and curves, alternatives

t2

III

Other Hooks And Loops, The Halving And Doubling
Principle-other hooks and loops: ,,t,, and,, /,, hooks, circli
and loops to final hooks, thc Jrxn hooks, thc aspirate. the
halving and doubling principles: the halving principl section-
I and II, the doubling principle, upward and downward r, /, and
sh.

t2

IV

Essentials Vowels, Prefixes And Suffixes: esselltial vowels,
diphonic or two vowels signs, medial semicircle prefixes and
suffix es. ti

Contractions:
intersection,
subject matter

contractions general ansd
advanced phreseography.
for speed dictation.

special contraction,
practice of above 8

key lvords/Tags : Consonants, Vowels, Dophtongs,C ircle, Loops, Hooks, Halving
Principle, Doubling Principle, Prefixes,Suffixes Contraction

Part C Learning Resources

B.CoM IST YEAR w .20

ct si/. s.l
I uedi'el

Suggested Readings:

***m
Page 14
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SRI SATYA SAI UNIVERSITY OF TECHNOLOGY AND MEDICAL SCIENCES,
SEHORE

l. Sir ISAAK Pitman, Si Isaak Pitman & Sons Ltd. pitman House Latest Edition

2. Pitman Shorthand Instructor And Key Pitman, pitman House Latest Edition

3. Aiyer K.S.Reporter's Phrase Book, A.H. Wheeler publications, Latest Edition

4. Bahtia, R.C." Principle Of Shorthand Theoty,' G.Lal& Co. Latest Edition

5.Hindi Sanket Lipi, Rishilal Agrawal, Shri Vishnu Art press. Allahabad.

Suggestive Digital Platforms, Web Links
l.hqr:// cbseacadmic,nic.in/webmaterial/ curricullum/vocation/2olg studv materialxll
shorthandenglish.pdf
2. http:/hanotbook.com
3.http://epustakalay.com

PART D ASSESSMENT AND EVALUATION

B.C0M IST YEAR w -22

Suggested Continuous Evaluation Methods : Maximum Marks;100
Continuous Comprehensive Evaluation(CCE):25 Marks, Univcrsity Exam(Uc)75 Marks
Intemal Assessment: Class T€st (Objective Type) or

Descriptive
15 Marks

Continuous Comprehensive
Evaluation(CCE):

Assignment/Presentation l0

Extemal Assessment:

University Exam Section :75
Marks Time :2 Hours

Section A: Thee Very Short

Question
( 50 Word Each)

3x3=9

Section B: Four Short Questions
(200 Words Each)

4x9=36

Section C:Two lrng Questions
(500 Word seach)

2x15=30

Total Marks '75

Keqreu o'
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(

(

Part A Introduction

Programme: Certificate Class:B.Com I styear Session 2021-22

Subj ect Commerce(Office Management And
Stenography)

Course Code Nr I -O Ft\I S2 P

Course Title
Fundamentals Of Stenography

Paper-II

Course Type E lectiv e

Pre-Requiste No Pre-Requisties

Course Objectives
To impart basic knowledgc of the
important stenograph y and pracrices
relevant to office activities.

Course Learning Outcomes

After completing the course student
shall be able to:

l. Get the proficiency of typing on
computer through touch method_

2. Get the proficiency of typing
o ffic ial correspondence and manuscripl
matter using signs and symbols.

3. Get the proficiency
stenography transcriptions.

in typing

Credit Value 2

Total Marks
Max Marks:25

+75

Minimurn Passing
Marks:33

Part B Content Of The Course

B.COM IST YEAR w.
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SRI SATYA SAI UNIVERSITY OF TECHNOLOGY AND MEDICAL SCIENCES,

SEHORE

Total No. of Lectures ( In Hour Per Week) Total Lectures: L:T:p=:O:0:2

U nit Topic Lc ctures

I

Acquire knowledge about the computer hardware: identy the
computer hardware,demonstration of the computer
peripherals, uses of computer peripherals and their operating
syslem. connecl the computer accessories.

II

Recognize the various types of computer keys, demonstrate all
types of computer keys and its operation, practice on key
board for touch and sight typewriting with speed and
accuracy( use proper spacing and punctuations) in the rate of
40 w.p.m., practice of official correspondence in proper
manner, practice oftyping manuscript( using manuscript sign
and symbols for editing / amendment)

III
Practice of dictation of seens

instructure at the speed of
computer.

passage from pitman shorthand
80 w.p.m and transcribe on

IV

Practice of dictation of unseen passage
magazines, newspapers etc. at the speed
transcribe on the computer.

from shorthand
of 80 w.p.m and

key words/Tags : Computer, Hardware, Peripherals, Operating System, Keys, Sight
Typewriting, Manuscript, Dictation, pitman Shorthand Instructure.

Part C Leartring Resources

Suggested Readings:

l. Sir ISAAK Pitman, Si Isaak Pitman & Sons Ltd. pitman House Larest Edition

2. Pitman Shorthald Instructor And Key Pitman, pitman House Latest Edition

3. Aiyer K.S.Repo er's Phrase Book, A.H. Wheeler publications, Latest Edition

4. Bahtia, R.C." Principle Of Shorthand Theoty,, G.Lal& Co. Latest Edition

B.COM IST YEARw

(

(

Page 17



SRI SATYA SAI UNIVERSITY OF TECHNOLOGY AND MEDICAL SCIENCES,
SEHORE

(

5.Hindi Sanket Lipi, Rishilal Agrawal, Shri Vishnu Art press, Allahabad.

Suggestive Digital Platforms, Web Links
l.http:// cbseacadmic,nic.inlwebmaterial/ curricullum/vocatior/2O t g studv materialXll
shorthandenglish.pdf

2. hhp://panotbook.com
3.http://epustakalay.com

PART D ASSESSMENT AND EVALUATION

02

(

Suggested Continuous Evaluation Methods : Maximum Marksl00

Intemal Assessment: Marks Extemal Assessment Marks
Class Interaction/

Quiz

t0 Viva Voce On Practical 15

Attendance 5 Personal Record File l0

Assignments(Charts/

Model/ Seminar/

Rural Service/
Technology

Dessiminatior/ Report

Of Excursion/ Lab
Visits/

l0 Table Work/
Experiments

50

Total Marks 75

B.CoM IST YEARw
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Part A Introduction

I

(

Programme: Certificate Class:B.Com I styear Session 2021-22

Subiect Computer Application

Course Code
SI-COAP2T

Course Title Data Processing Software

Course Type Core Course

Pre-Requiste At least imtermediate in any course/
stream

Course Objectives To impart basic knowledge of the
computer and practices relevant to
office activities.

Course Learning Outcomes On the completion of this coursc
Student will be able :

1. understand the basic concept of
various application of software.

2. lo gain knowledge of ms word, excel,
access arld power point.

3.to apply acquired knowlwedge in
office administration tasks.

4.to study yarious methods of formatting
of documentation atrd use of
spreadsheet.

5.to develop and enhance presentation
skills using powerpoint

Credit Value 4

Total Marks Max Marks:25

+75

Minimum Passing
Marks:33

B.CoM IST YEAR we.f .
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MEDICAL SCIENCES,

Part B Content Of The Course

Total No. ofLectures-60 ( ln Hour per Week)2 Total Lectures: L:T:p:2:0:0

Unit I Tooic
I

IMS Window: Introduction To Ms Windows, Features Of
]Windows. Various Versions Of Windors & Their Use,
lWorking wirh windows. My Compurer & Recycle Bin,
Desktop Icons And Windows Explorer. Screen Descriprion. &
Working Syle OI Windows. Dialog Boxes,& Toolbars.
Working With Files& Folders, Shortculs And Autostarls.
Accessories And Windows Setring Using Conlrol panel, Srart
Button,T Program Lists, Installing New Hardware And
Softwares

Basics Of Ms Word: Creating Word Dopcumenl, Ent..irn ]

Texts. Editing Document Texts, Selecting Texts. Coovins anj I

Moving Texts. Applying Texls. Text En-hancemcnt.'ioo-lvinn I

Fonrs. And Fonts Styles. ls Word, Hiehliehtine Texis'po", I

Distnicrive Look. Aligning and Formarting,-, ailenine Text I

Using Idenril-ication Oplions, Selring Line Specine. Oitions-
Uusing Tabs. Crearing Lists. Numbers And Svmbols. I

Numbring And Bullcts. Creating Special Characters. I

Replacing And Chacking Tcxts. Crearing And ADDlvins
Frequently Used Texts. Finding And Replacing fe*r., Mori IAbout Spelling And Grammer And Usins Threasure. I

Command Gerting. Prinr Using print preview. C;hanging page,
Orientation And Paper Size. Aligning texrs, Veriicallv. I

Selling Margin Advanced Formalting Techniques in I

Words.columns. revising column, structures.. conitructins]
high quality rables. crealing and revising rables, modifvini I

lables. table slructure. formatling table. creating outlines. ii I

word using lemplales. Lrse of muil m..ge. in miciosoft words. i

Lectures

I 20

II t2

III

MS Access: concept and terms,: database table. relational
dalabase, records. fields. controls. & objecrs. queries forms.
reporls. properties, wozards. macros, ,Ms access
requirements, starting & quttirrg MSAccess, ms access
workplace, , tools& views, creating database, & tables with &
without wizards, field name, data types and properties, ,
adding and deleting fields, renaming fields, & theii caption,
resizing fields, freezing column , primary key fielis, &
inde3xing fields,.

Ms Access Forms: form wizard, saving & modifying forms,

t2
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entring and editing data, finding , sirting , displaying data,
creating queries, using select queries, and wild cards.

Ms Reports: Creating Reports, Previewing Reports, printing
Reports, Modifying & Saving Reports, Relational Database,
Ddefinition. Purpose Creation , Viewing, Deleting,
Expressions, Creat Pivot Table Of Pivot Charts View In And
Access Desktop Database.

IV

Cleating Excel Worksheets: Entering and editing cell entries,:
excel application window, workbook and worksheets, moving
the cell pointer, entring texts and numbers, revising texts, and
numbers, working with numbers: creating formule, formatting
number, chnging worksheet laout ; adusting column width
and row height, inserting and deleting rows , columns,
i9nserting and deleting cells, moving and copying cells,
contents, numbering worksheets,, selecting worksheets,
copying and moving workshcets inserting and deleting
worhsheets, other formatting options, : aligning, text, border
and colour, printing in excel, print preview, changing pagc
setup, checking worksheet spelling.

8

Creating Powerpoint Presentations: Creatirlg
presentation,building pre s entations, modifyin g
elements, formatting and checki[g text,
objects,applying transitions, animation effect and
preparing handouts.

basic
vi sual

addi ng
link in g,

8

key words/Tags : MS.Word, MS Excel, power point, MS Access.

Part C Learning R€sources

Suggested Readings:

l. Microsoft Office 97: Will Trasin, Gini Courter ,Annette Marquis, Bpb
Publication.

2. Microsoft Office 2000 : Gini Courrer,Annette Marquis, Bpb publication

3. Ms Office 2000 For Everyone, Saxenqa Sanjay, S.Chand

4. Writer Guide To Microsoft Word: Kari Holliwav

B.COM IST
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5. Access 2016 Bible: Michel Alexendaer, Richard Kusleika

Suggestive Digital Platforms, Web Links
1.http:// q.'\Mw.webbucator.corn/ how-to/ how-use-mail-merge- microsoft-word.cfm.
2. http://support.microsoft.com/en-us/oIfice/ create-pivottable-or-pivot-chart-views-in-
an-access-desktop-database-83e52df.

3.http://youtube.com./watch?v-Zv3XMBb3V6A

PART D ASSESSMENT AND EVALUATION

B.C O M IST Y E AN4l.e.f.,,2 0 2 t - 22

(

Suggested Continuous Eyaluatiol Methods : Maximum Mark.,l00
Continuous Comprehensive Evaluation(CcE):25 Marks, University Exam(Ue)75 Marks
Intemal Assessment: Class Test (Objective TlT,e) or

Descriptive
l5 Marks

Continuous Comprehensive
Evaluation(CCE):

AssignmenYPresentation t0

Extcmal Assessment:

University Exam Section :75

Marks Time :2 Hours

Section A: Three Very Short

Question
( 50 Word Each)

3x3=9

Section B: Four Short Questions
(200 Words Each)

4x9:36

Section C:Two Long Questions
(500 Word seach)

2x l5:30

Total Marks 15

,ros*WS'r
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Part A lntroduction

Programme: Certificate Class:B.Com I st Yeat Session 2021 -22

S ubiect ComDuter Application

Course Code SI-COAP2P

Course Title Data processing software (practical)

Course Type Core Course

Pre-Requiste

Course Objectives
To impart practicla knowledge of the
computer and practices relevant to
office activities.

Course Learning Outcomes

On the completion of this course
Student will be able :

l, Understand the basic concept of
various application of software.

2. To gain knowledge of MS Word,
Excel, Access And Power Point.

3.To apply acquired knowlwedgc ir
office administration tasks.

4.To study various methods of
formatting of documentation and use of
spreadsheet.

5.To develop and enhance presentation
skilIs using powerpoint

Credit Value 2

Total Marks
Max Marks:25

+.7 5

Minimum Passing
Marks:3 3

(

(
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Part B Content Of The Course

Practical lab will be conducted based on the theory syllabus

t Top ic

MS Office Practical

I To creat a docupment
title, page numbers

and insert header and footer, page

2. Insert table, picture. clip art and chart into the docupment

3. To creat docupment for writting mathematicla equations.

4.Creat document, set the margins, orientation, size, column,
water mark, page colour and page border.

5. To creat document using small merge by connecting data
base

6. To print an invitation leetr using mail merge.

7. To design a table, form and report in access.

8. To design queries and macro access.

9. To get external data from llswhere and move to

10. To Access data base, generate report atld label.

I l.To encrypt data base yr'ith pass word in access

12. Crcati\g editing saving, printing, securing, &
operations of excel spreadsheets.

13. To prepare different types of charts ir excel.

14. To creat student data for identify and along
sign, etc. and print it.

access.

protecting,

with photo,

15. To creat bar chart & pie chart in excel for analysis of five
year result of your institute.

16. To prepare attendance sheet of l0 students for any 6
subjects of your syllabi to claculate their total attendance ,
total Dercentage, of attendance, of each students & average of

30
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attendance.

17. To creat pivot table using multiple source of data excel,

18. Applying thems and layout to powerpoint slides and
lnsertlng.

19. To creat powerpoint slides make using transitions and
animation, working with mastyer slides.

20 To creat a professional slide for presentation in
powerpoint.

key words/Tags : Ms.Word, Ms Excel, powerpoint, Ms Access.

Prrt C Lerrnitrg Resources

Suggested Readings:

l. Microsoft Office 97: Will Trasin, Gini Courter ,Annette Marquis, Bpb
Publication.

2. Microsoft Office 2000 ; Gitri Courter,Annette Marquis, Bpb publication

3. Ms Office 2000 For Everyone, Saxenqa Sanjay, S.Chand

4. Writer Guide To Microsoft Word: Kari Holliway

5. Access 2016 Bible: Michel Alexendacr, Richard Kusleika

Suggestive Digitrl Plrtforms, Web Litrkg
I .http:// www.webbucator.com/ how-to/ how-use-mail-merge- microsoft-word.cfm.
2. h@://support.microsoft.corD/ctr-uyofficd create-pivottable-o!-pivot_chart_views_in_
an-access-d€sktop-datsbase-83 e52df.
3.http;//youtube.coE /watch?v--Zv3)GltBb3v6A

PART D ASSESSMENT AND EVALUATION
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Suggested Continuous f,valuation Methods : Maximum Marks:100

Intemal Assessment: Marks Extemal Assessment Marks
Class lnteraction/

Quiz

l0 Viva Voce On Practical l5

Attendance 5 Personal Record File l0

Assignments(Charts/

Model/ Seminar/

Rural Service/
Technology
DessiminatiorL/ Report
Of Excursion/ Lab

Visits/

l0 Table Work/
Experiments

50

Total Marks 75

(

(
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Part A Introduction

Programme: Certificate Class:B.Com I s'Year Session 2021-22

S ubj ect Commerce(Office Management And
Stenographv)

Course Code
MI-OFMSIT

Course Title Office Orqanization and Manaqement

Course Type El e ctiv e

Pre-Requiste No Pre-Requisties

Course Learning Outcomes To course would empower the students
to develop the idea about the office
environment and its work9ng of daily
life aftcr completing the course,
student should be able to:

COl. understand about the nature and
scope of office managemcnt.

CO2. aquire thc knowlwdgc of
administrative arrangements and
fsacilities of on office.

CO3. acquire the knowledge of moderl
office environment to work.

CO4. understand the system procedures
and methods of office.

CO5. acquire the overview of office
control and other miscellaneous
dimensions of management.

Credit Value 4

Total Marks Max Marks:25

+75

Minimum Passing
Marks:33

Part B Content Of The Course

(

(
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Total No. of Lectures ( In Hour Per Week) Total Lecturesj L:T:p=:0:0:2

Unit Top ic Lec tures

I

Nature and Scope Of Office Management:

historical background and tradition of indian values in office
management, meaning of office , functions of modern office (
primary functions, administrative and managerial functions)
imporlance of office and office managemenl . modern office
organization( definition, principles, steps in office
organization, organizational charts) nature and scope of office
services , dec entral izati on , centralization, of office services
office management ( elements of office management, major
processes of office management , departmentalization of
office office manager( qualification and status , functions)

II

Administrative and Arrangcments of facilities;

Office accommodation and its importance,,
office, choice of locations,( urban vs suburban,
considered in selecting the site) , securing office
layout, ( objectives and principlcs,vastu shastra:
steps in layout planning, advantages of good
office and private office , steps in moving office

locations of
factors to be
space, office
all ovcrview
layout, open

III

Modern Office Environment:

Components of office environment, interior decoration(color
conditioniong, floor covering, furnishing,) furniture and
fixtures( type of furniture, choice across furniture, of
different materials, principles governing selection of
furniture) lighting and alternative energy, ventilation, noise(
internal) noice externsal), cleaniness, sanitation and health,
sagety and security, time and motion study, exterior
environment of the office, human environment( work-life
balance

IV

Office System And Equipments:

meaning of office system, difference between systems,
procedures and methods, ma.jor office system and procedures
advantages and limitation of office system, office
manual(importance and types) work flow chafi( problem in
the flow of work, use of flow charts,

B.COM IST YEAR
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office equipments( introduction to office equipments and
machires, , importalce and utility of office equipments ,
kinds of office machine, advantages of office machines,
installation, handling and maintanance of office machines,
office communication machines and their barriers, security of
office machines and equipments, modern office equipments
and their importance, office equipments and human
productivity , efferts of automation and office establishments
and its cost effectiveness.

Office Control And Appraisal:

Office Control: meaning and defination, need), time keeping,
importance of time keeping, and puflctuality in office
motivation, through economic and non economic factors,
personnel management- recruitment to retirement( an
overview), supervision.coordination, bric f of
supervision.coordination

key words/Tags : office management , office services , office organization,,
departmentalization, accommodation, location, layout,vastu shasira, office
environment, time and motion study, work-life balancc, office system, officc
equipments, work flow chart, human productivity, office control and appraisal,
time keeping, motivation, supervision.coordination, supervision.coordination.

Psrt C Learning Rerources

Suggested Readings:

l.Aswathappa,K Organizational Behavior, Himalaya publishing , House New
Delhi 2018.

2. Balachandran, V, Atrd Chandrashekhran , V. Office Management,Tata Mcgraw
Hills Education Private Limired, New Delhi,2009.

3. Bhatiya R.C.Karyatay Pravandh (Office Management)_ Attantic publishers
And Distributers(P) Ltd. New Delhi 2017

4. Chopra R.K. And Gouri Priyanka (Office Organization And Management)
Himalaya Publishing House Delhi 2017.

B.C0M IST YEAR w.e.f
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Suggestive Digital Pl.tforms, Web Links
1.http:// cbseacadmic,nic.in/webmaterial/ curricullum/vocation/2018 study materialxll
shorthandenglish.pdf

2. http:/hanotbook.com
3.http://epustakalay.com

PART D ASSESSMENT AND EVALUATION

B.COM IST YEARw

, Reglg-o'r r€dvr,t-op

Suggested Continuous Evaluation Methods : Maximum Marks:100

Intemal Assessment: Marks Extemal Assessment Marks

Class Interaction-/

Quiz

l0 Viva Voce On Practical l5

Attendance 5 Personal Record File l0

Assignmcnts(Charts/

Model/ Seminar/

Rural Service/

Technology
Dessiminatior/ Rcport

Of Excursion/ I-ab

Visits/

10 Table Work-/

Experiments

50

Total Marks 75

";gSI:g'*X"'r"

Page 30



SRI SATYA SAI UNIVERSITY OF TECHNOLOGY AND MEDICAL SCIENCES,

SEHORE

Subiec. -Tourism & Travel Mrnagemcnt

Coursc Title- Tporism Product In India

Course Code -M1-TNTA2T

(

t
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Program U.G, Level
C€rtilicate

Class: UG I Year Year 2021 Session:2021-2022
onwards

Subject:BOTANY

I Course Code SI-BOTA2G
2 Course Title Herbal Cosmetics
3 Course Type(Core

Course/Elective/Ceneric
Electiv€ Vocationrl

Elcctive

4 P.e- requisite (if any) This course calr be opted rs an elective by the students of all
facul8/ opeo for all

5 Coulse Learningoutcomes
(cLo)

. Students will leam about raw materials used in herbal
cosmetics including the skin and hair care, herbal
products and their evaluation.

. Students can seek th€ opportunity ofsetting up their own
business of herbal cosmetics after this course.

6 Credit Value 04 credits
1 Total Marks Marks 25 Max +75 Minimum Passirq Marks: 17

Part B- Content ofthe Course
Total no of Lectures -l5Hrs.(01 hours per rdeek)

Total No. of Lectures:15
Topics No. of Lectur€s

I . COSMETICS- Classification and categories
. Briefhistory of herbal cosmetics
. Difference between herbal and sldthetic cosmetic

products benefits ofherbal cosmetic producls
. Challenges in formulatrng herbal cosmetics.

l5

II . Raw materials, machinery and equipment's used in
preparation of herbal cosmetics

. Processes used in the manufactue ofhcrbal cosmetics

. Plants used in skin care products like scrub, ubtan
packs, moisturizer etc.

. Plants used in hair products like oil, shampoo,
conditioner hair tonic etc

l5

lI Preparation of- Scrub, face packs, vanishing cream, face wash,
soap, moisfurizer, talcum powder, sunscreen.
Preparation of- shampoo, hair oil, hair conditioner, hair dye.
Preparation of- toothpaste, tooth powder, Kajal. Nail polish,
lipstick lip balm, deodorant, shaving crcam, after shave solution

l5

Page 33
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Introduction to Aromatherapy, plants used in aromathcrapy
. Methods ofextraction ofessential oils
. Sanitary pEctices in cosmetics manufacturing
. Basic ideas ofstorage ofmw materials, pre production

preparations production management packaging and
labeling, marketing and pricing ofherbal cosmetics.

. Quality assurance, ISO certification.

PART C-Learning Resources

Text books, Reference Books,Other resources
Suggested Readings:

l. Beetle Andre (1985) Six Essays in Comparative Sociology, Oxford University Press, and New
Delhi.

2. Chauhan.B.R.(2018)Indian Village, Raw atPublication, Jaipur
3. Marriott MC Kim (2017) Village India: Studies in the Little Community, Raw at Publication,

Jaipur.

4. Becerra MC (2019) Tribal Language Literature and Folklore, Raw ar Publicarion, Jaipur
5. Indira Deva (2018) Society and culture in India, Raw at Publication, Jaipur
6. Mincer J. (1991) The Caste System Upside Down,lnd Cupta (ED) Social Stratification Oxford

Unive$ity Press, New Delhi
7. Giddens.A.(2006) Sociology (sthed ) Oxford University Press, London.
8. Radcliffe BrownA.R.(1976). Structure and Function in Primitive Society, Cohen and West

London.

9. Goode.William.J.(1977) Principles SociologJ, McCraw Hill. America.
10. Sharma.Y.K.(2007) Indian Society :lssues & Problems,Laxmi Narayan Agarawal,Agra.

1 I lClassification ofcosmetic raw materials and adjuncts IS3958 oflndian standard
l2 Smith R.V. Stewart J.T.text book ofbio pharnaccutical analysis.
13 Drugs and cosmetics acts and rules Go\4. India publications
14 Panda h the complete technology book on herbal pefumes and cosmetics.
15 Guenther Emest VOL I the essential oils ingram short title (2007)

Part D-Assessmentand Evaluation

Continuous Comprehensive Evaluation (CCE): 25marks University Exam (UE) 75 marks

Suggested Continuous Evaluation Methods:
Maximum Marks:100

Internal Assessmentl
Continuous Comprehensive
Evaluation(CCE):25

Class Test
Assi gnmenL/Presentation

t5
t0
TOTAL MARKS 25

Externrl AssessmeDt:
University Exam Section:
'75

Time:02.00 Hou$

Sectiol (A): Tfuee Very Short
Qucstions(5owords Each)
S€ction(B): Fore Short

ions(200Words each

03 x 03=09

04 x 09-36

B.COM IST YEARw
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(

S€ction(C):Two Long
Ouestions(5oowords Each)

02 x l5=3oTotal75

Any remarks suggestions:

B,COM IST YEAR
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Progrrm U.G, Level
Cerdosaer rv A car NIl

Class: UG I Year
]P CITV NE TF'

Year 2021
INNI TTI:V ANN MFf

Session:2021-2022
I6m{a(lsIFNaFq

t$rif6RBrrEMrsrRY
I LOUTSe LOOe SI.CEEMIG
2 Course Titl€ CHEMISTRY IN I,lVllRY DAY LII'E
3 Course Type(Core

Course/Elective/Generic
El€ctive Vocationrl

Elective

4 Prc- rcquisite (if any) This course can be opted as rn elective by the students ofall
ficulty/ open for allW

S

ture
g

nd

Proglan lQll$fcate cllsslltrfr about the chern
.^n.h,^ri^h -"r..i"1,

sXJsf Jncieni
Js4n""^-.,;

rfi$dionai"nt
.2021-2022

Subjer : Cor.np6eh4F0liHtign abour acids,bases, salts involved

I Course Code every oay SiF,coAPlG
3. Have an idea of food adulteration, its harmful effec

2. Course Title udfc('un ano,r'('r0porrar
constituteofour food

3. Course T)?e ( Core
ourse/Elective/Generic
Elective,^/ocational )

;';;;"qltdlti:;;i.i,i i,"i,irv rrr" *.r,ar,
toiletries, kitchen and beverages.

4. Pre-Requisite (if any)
cleaners.

6 Credit Value 04 credits
7 Total Marks Max marks 25 +75 Minimum Passire [Iark :33

5. Course Leaming
OnhftEn6tsrbnbotl(ltqs*lBEsstudents will be able:

Tota no of Lectures -l5Hrs.(o hours per week)
TotalNc^{ttrerlurrril6,.a"-"-r"r. ^r "^-^,,r..

Topics .Na. ofJi(tqr$
I Ancient chem

. Alchemy- con
pottcry, B cks

. Discovery and
paper & ink.

Metalextraction in an(
chemistry in ancient tir

Bssic introdr
(atomic no.36)

Keywords/ tags: an(

extraction .atoms mole,

ient time,lT&qrddft t&doriwgrk .

nes.

ction of chemistry- Elements up to
atoms, molecules, compounds.
ient chemistry, alchemy, glass, metal

J?
trrking with computer

ret as well as can use

6. ra5Sdanr"i "iscale
cids. bascs- and neutral substance- Ph

Thenrv-Z Credil

7
'I.6rtr{fa$iiya."

acids, carboni
acid.

. Bases- sodiun

,iltl$cMt$tielfJJaa tvinegar)ascort
acid, sulfiric acid, tartaiic acid, citric

hydrcxide, rnagnesium hydroxide

-N in. Passing Marks :33

le:6
o. ...tr.il-)

L

'ffi#Jl#**i;fls:*
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Modul Topics No. of
Lcctures

I Knowing computer :what is computer ,basic applications ofcomputer
,components ofcomputer system, Morden central Processing unit
(CPu),vedio display unit,keyboard and mouse,optical storage devices ,basic
ofhard drive,conc€pt ofhardware and software ,concept ofcomputing ,data
and information,application of information,Electronics and
commuricationTechnology,connecting keyboard,mouse,monitor and printer
to CPU and checking power supply.
Computer software & Its types : System software ,application software
,rr?es ofOperating System, role ofoperating system, Utility programs

,!4ckages,Communication software,commonly used software.

12

II Opemting computer using GUI based Operating System :what is an Operating
System ,basics ofPopular Operating System ,the user interface ,basics of O.S.
s€tup,common utilities .

MS Windows OperatiDg System:Definition and functions ,basic componcts
of windows,Icons, Desktop,Taskbar,Notifi cation arca,Files and folders
,Start menu, operation ,my computer ,network neighborhood , recycle bin
,windows explorer creating copying ,moving and deleting files ,setting wall
papeN ,changing the mouse ,pointer,paint notepad ,setting date time ,screen
saver,and appearance .Using Mouse ;using right button of the mouse and
moving lcons on the screen,use ofcommon icons ,status bar ,using Menu and
Menu selection ,Running an application viewing offile ,folder and directorics
,Creating remaining offiles and folder, opening and closing of different
windows using help ,creating short cuts using windows acc€ssories .

t2

III MS Word :lntroduction ,windows 2007 [nterface ,customizing the word
Application ,Document views ,Creating & editing documents .

Selecting ,deleting ,replacing text ,copying text to anothcr filc .Insert
,fomatting using Bullet and Numbedng in paGgraph ,checking spelling,Line
spacing ,Margins ,space before and after paragraph. Basic formatting in MS
Word 2007 , Advanced Formafting , Navigating through a word document,
performing a mail Merge ,A quick Look at Macros , printing documents ,print
priew.
Excel 2007.: lnffoduction , Workbook ,Worksheet ,Fomatting in excel .

t2

B. :OM IST YEAR W
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MS Power Point : Introduction ,creating a presentation .

IV IDtroduction to Intemet ,WWW and Web browser :Basics ofcomputer
networks,LAN,WAN,concept of Intemet ;Application of Intemet
,connecting to intemet,What is ISP,knowing tle Intemet ,basics ofintemet
connectivity related troubleshooting ,Web Browsing software ,speech Engines
, Understanding URL, Domain Name ; [P address ,using e govemance website

Basic ofelectronic mail ,gefting an email account , sending and receiving
emails ,accessing sent emails ,using emails documents collaboration .lnstant
messaging.Netiquettes (lntemet etiquette).

t2

Useful Google tools such as drive ,sheet ,doc, meet, etc Firewall ,computer
Virus and Antivirus Software ,lntemet Security & privacy Basic of
Electronics data Interchange (EDI) and Electonics payment system (EPS)

,rypes ofPalment system, Digital cash,Electronic Cheque , Smarl Card
.lntroduction to DiEital Sisnature and Dieital Certificate s.

t2

Keywords /Tags :Programming, C_+,Data Structure, Expressions, Control ,File Handling, Anays,
Stack, Queue, Linked List, Tree, Graphs, Structure, Union, Search, Algorithm.

(

(
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Suggested Readings :
. lnhoduction to Computer: C. Xavier, New age Intemational .

. Computer Fundamcntals: Concept, System &Applications tPrcetisinha ,Pmdeep K Sinba BPB
Publications .

. Fundamenta of Information Technology :Alexis Leon & Mathews Leon,vikas Publishing House

,New Delhi.
. Microsoft Office 2019 for Dummies :Wallace wang wiley .

Suggested Digital Platforms ,Web links :

l- https://edu.gcfglobal.org:/er/computerbasicv
2. https://edu.ecfqlobal.orq/erl/subiects/offi cel
3. httDs://vikaspedia.ir/education/diqital-literacv/it-litracv-course-in-associatine-with-msuD/computer-

fundamentals
4. https://onlinecourse.swavam2.ac.ii./nou20 cso3/
5. https://w*ry.tutorialspoi
6. https://ecomoutemotes.con/e-cooerce/electronic-commerce/define-electronic-Dayment-svstem-

itsrequirments-and-paymenFmethods
7. https:// edu.qcfglobal.org/er/topics/eooqleapps/
8. https://onlinecourse.swavam2.ac.in/cecl9 cso6/preview
9. https://nptqLaqiplqu!qll0gl0.61!!6!!6Q9U
10. httpsJ/nptel.ac.irl/course/ 106/ 103/ I 06103068/

B.COM IST YEAR
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University Exam (UE) :75
Time : 02.00 Hours

lnternal Assessment .'Continuous
Comprehensive Evaluation (CCE):

External Assessment :University Exam Section (A) : Three very
Short Questions (50 words
each)

S€ction (B) : Four Short
Questions (200 words each

Section (C) : Two Long
Questions (500 rvords each

02xr5=30
(

(
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Program:Certifi cate Course Class: B.SC.l Year Session:2021-202:
onrvards

Subjcct i Math€matics

I Course Code SI-MATH2G
2 Course Title Mathematical Logic and Sets

3 Course Type Elective

4 Pre- requisite (if any) Open For All.

5 Course Learning outcomes
(cLo)

At the end ofthe course the students will be able to:
l. Using the principles of logic to distinguish

between sound and unsound reasoning in
discourse of everybody.

2. Construct ruh tables for logical
expressionrtest statement for logical
equivalence and represent mathemalical
statement in the language ofpredicate
language.

3. Using the appropriale sel lheorelic concepr.
thinking process. Tool and techniques in thr

solution to various conccptual or real-word
problems

6 Credit Value 4
1 Total Marks Maximum Marks:25+75 Minimum Passing Marks:

Part B- Content ofth€ Course
Total no of Lectures (in hours per week):2 hours per w€ek
Total Lectures : 60 hours

Unit Topics

I

Math€matical Logic -li
1.1 Propositions and Truth table
1.2 Negation,ConjuctionandDisjunction
1.3 Implications and Double implication
1.4 Bi -conditional propositions
1.5 Contrapositive implication and converse
1.6 Conranositive andand inverse propositions

t5

II

Mathemstical Logic -II;
2,1 Precedence of logical operators
2.2 Tautology and contradiction
2.3 Propositional equivalence :Logical equivalences
2.4 Predicates and quantifiers.

2.4.1 lnhoduction
2.4.2 Quantifiers
2.4.3Binding variables and Negations

l5
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S€t Theory
3.1 Introduction to sets

3.2 Finite and ininite sets.

3.3 Counting principle
3.4 Standad set operations

3.4.1 Classes ofset
3.4.2 Power set ofa set

3.4.3 Difference and Sytunert c difference oftwo sets

3.4.4 Set identities
3.4.5 Generalized union and intersections
3.4.6 Principle ofinclusion and Exclusion

3.5 Cardinality
3.6 Fuzzy set and its basic operations

Relation3:
4.1 Cartesian product ofset
4.2 Composition of relations
4.3 T]!es ofrelations
4.4 Partitions
4.5 Equivalence relations
4.6 Padal ordering relations

modulo rclation
Ke).rYords:
Mathernalical Sets,Relation on set

Part C-Learning Resources

Text honks Reference Boo Other resources
Suggested Readingi
Text Books:

L R.M.Somasundaram:Discrete Mathcmatical structures,PH[ Leaming pvt.Ltd.2003.
2. Samar BallavBhor: A text book ofLogic and set. Education Publishing 2018.
3. Ganesh : Introduction to Fuzzy Set and Fuzzy Logic.Prentice Hall India Leaming priv

Limited.2006
a. qrc !?$ E* rnr {6r<ff1

I. Ajit Kumar .S.Kumaresan.Bhaba Kumar Shama: A Foundation Course in Mathematics,All
Science [ntemational Ltd.20 I 8-

2. R.P.Grimaldi .Discrete Mathematics and CombinatorialMathematics.Pearson Education.l998.
3. Jean -Paul Tremblay,RManohar :Discrete Mathematics Structurcs with Applicrtions lo compr

science.Mecmw Hill Education. lst edition.2ol7
4. G.J.Klir and B. Yuan, Fuzzy Logic .pearson.2ol5

Part-D Assessment and eyaluation

Suggested Continuous Evaluation Methods:
Maximum Marks:
Continuous C ensiv€ Dvrlrrtion

B.CoM IST YEAR w
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University Exam (UE):

lnternal Assessment
Continuous Comprehensive
Evahafion(CCE)

Class Test l:
Assignment / Presentation l(
Total Marks 25

External Assessment
University Exam

Section:25
Time: 02.00Hours

Section (A): Three V€ry Short Qucstions
(50 Words Each)

3x3
0

Section (B): Four Short Questions
(200 Words Each) 4x9

6
Section (C): Two Long Questions

(500 Words Erch) 2xl
3l

Totrl Nlarks 7:

Part A Introduction

Program U,G, Level
Certificate

Class: UG I Year YeaTiFIRST Year Session:2021-2022
onrYards

Subject ZOOLOCY

I Course Cod€ s1-zooLrc
2 Course Title Human Disease
3 Course Type(Core

Course/Elective/G€n€ric
Elective Vocatlonal

Elective

4 Pr€- requisite (if any) The course can bevoptcd as generic elective by the studcnts of
all sheams after passing class l2th

5 Course L€arning outcomes
(cLo)

Upon completionofthe couse students will be able
1. To gaifl the knowledge ofvarious human diseases.
2. To unde$tand the causes ofhuman diseases.
3. To explain thc structues ofdiseases causing virus,

bacteria, pathogens.

6 Cr€dif Value 3 Credit
1 Total Marks Max. Marksl 25-75 | Minimum Passing Marks: JJ

Tolil iriirif L'Gdtiri'dJ:tifo-rM:practjml (in hours per week) 02 hourc per we€kt--T-pW./
Topics 1.^-/ N&l{f},qetures

,... b: :
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I Human diseases; Historical backgound, diseases and
causes

. The historical background of human diseases
with refercnce to lndia

. A brief description regarding active Indian
scientists in the field of human diseases.

. Diseases, definitions and O?es

. The causes of diseases a brief study of viruses,
bacteria, protozoans, round worms and flat
wonns,

. A brief study of diseases caused by different
pollutants.

Ke),rryords/ tags:Human diseases, virus, bacteria, worms,
pollutants.

t2

I Virrl Diserses: Prthogenicity rnd therrpy
l. small pox
2. hydrophobia(Rabies)
3. AIDS
4. Influenza
5. SARS

KEYWORDS/TAGS: Pathogenicity,
smallpox,hydrophobia,rabies
Influenza,SARS

III Bacterial dis€ases pathogenicity and therapy

. Diphtheria
o Tuberculosis
. Leprosy
. Pneumonia

K€)'rvords: Diphtheris, tuberculosis, typhoid, leprosy,
pneumonia.

t2

VI Protozoan diseases pathogonicity ond therapy
. Malaria
. Amoebiasis

' Pyorrhea
. Tq.Panosomiasis
. Trichomoniasis

Ke).$ ords /tsgs: malaria.pyorrhea.amoebiasis.

12

Part C-Learning Resources

Text books, Reference Books,Other resources
Suggested Readings:

I l. Crowley ,"An introduction to Human Diseases Jones and Bartlett..
12. Wdght, K "The big book ofInfectious diseases Trivia," Ulysses press.

B.CoM IST YEARw.e.f .2
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13. Tampers, "Diseases ofHuman Body", F.A. Davis.

14. Neighbors, "Hurnan Diseases", CEng age leaming Inc.

15. https://lvww.hindinotes.orp ( Manar.rog Free E- BOOK)

Part D-Assessmentand Evaluation
Suggested Continuous Evaluation Methods:
Maximum Marks:100

Continuous Comprehensive Evaluation (CCE): 25matks Unive$iry Exam (UE) 75 marks

lnternal Assessment:
Continuous Comprehensive
Evaluation(CCE):25

Class Test
Assignment/Presentation

15

10

External Assessment:
University Exam Section:
75
Time:02.00 Hours

Section (A)r Tkee Very Short

Questions(sowords Each)
Section(B): Fore Short

Questions(200words each)
Section(C):Two Long
Questions(500Words Each)

03 x 03=09

04 x 09-36

02 x l5:3oTotal 75

(
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Program Certificate Class: B.SC. SEH0RE

Y€ar : FIRST Session:2021-2
i.8.tdL

Subject : ZOOLOGY
I Course Code sl-zooLlR

2 Course Title Laboratory work on Human Diseases

l Cours€ Type Generic electivc

4 Pre- r€quisite (if
any)

To Study this course a student must have had the subject

5 Cou$e Learning
outcomes (CLO)

On completion ofthis course, lerrners will be able to under
To gain the knowledge ufvarious human diseases.

To undersland the pathological tests ofvarious diseases,

To explain the structure and lifecycles ofvarious parasiles..

6 Credit Value I
Totsl marks Max marks: 25+75 Min. passing marks-33

Part B - Content ofthe Course
Totsl No, ol Lectures:3o
Lectures - Tutorial - Practicsl (In hours per week): L-T-P: 0-0-2

s.
No.

Name ofthe Exercis€ No. o I

l. Study ofmuseum specimens and slides relevant to theory paper Human Diseases' 1

2. study oflife cycle ofvarious ectoparasites and endoparasites, viz. Mosquito, rcund worm,

Schist soma etc.

6

3 Snrdy ofsimple instruments: Microscope, centrifuge, stethoscope, sphygmomanometer etc 2

4. Virtual demonstmtion ofvarious diagnostic tests, viz, T.B. skin test VIDAL test malaria

antisen test etc,

2

Ke],rryords /tags Human diseases, Ectoparasites, Endoparasites, mosquito, round
worm. diasnostic test.

Part- C Learning Resources
Text Books, References, and other Resources Books

Suggested Reading;
L Mohan, text book of Diagnostic Microbiology
2. Sunil K. Sen. essentialofclinicaldiagnosis
3. Lakhani&khan, manual of experiments of bio-technology

Part-D Assessment and €valuation
Sussested continues Evalustion Methods

Internal assessment Marks External assessment N{arks

Class interaction Quiz l0 Viva voce on prrctical ,5

Attendance 05 Practical Record File 10

Assignment(Charts /Model l0 Table world [xperiment 50

eport ofExcursior
visit/S rvev/Indu!

ffi,m
,l.l"t z'
rllhf,yisit)

Life cycle (2) ... i

Diagnostics telt
lnstrumenh f .\' '

b.

d.

)n Page a7
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Part A Introduction

Program U.G, Level
Certificate

Class: II(] I Y€rr Year 2021 Session:2021-2022
onwards

I Course Code SI-PHYS2G
2 Course Titl€ Non {onventional energY sources
3 Course Type(Core

Course/Elective/Generic
El€ctive Vocatiolral

elective

4 Pre- requisite (if any) Ooen for all
5 Course Learning outcomes

(cLo)
At the end ofthe course siudent will be able to achieve:

. A good understanding ofva ous non- conventional
energy resources.

. Knowledge about non-conventional energy
harvesting technology

. The knowledge about the availability ofnon-
conventional energy rcsources in India.

. A goodunderstanding ofthe solar energy and the
appliances based on solar energy.

. A Non-conventional energy harvesting technical
skill will be helDful fol emDlovment.

6 Credit Value 04 credits
1 Total Mrrks Max marks 25 +?5 Minimum Passins Marks: 33

Part B- Content ofthe Course
Total no olLectures -15Hrs.(01 hours per week)

Total No. of Lectur€s:60
Topics No. of Lcctures

I Introduction to non -{onventional energy sources-
. Classification of energy resoruces consumplion trend of

p mary energy resources, importance of non -
conventional encrgy rcsources.

. Energy chain, common form of energy, limitation of
non- conventional energy resources,

. Salient feahrr€s of non conventional energy resources

environmental aspects of energy.
. World energy status energy scenario in India.

Keywords/ tags: Energy resources, energy chain, non -
conventional energy.

t2

II Solar Energy:
. the sun as a source ofenergy, solar radiation at the

earth's sudace.
. Photo themal applications solar collectorc, solar drying

solar cooker (box type) solar distillation solar water
heating systems solar th€rmo- m€chanical system.

t2
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photovoltaic system for power generation, solar cells,
types ofsolar cells, concenter cells, Sun tracking
systems, Iimitations and environmental aspect ofsolar
cells.

. Photovoltaic applications solar cell panels, solar light
solar pump, solar power plants, solar cell in
transportation, solar rcfiigeration and air conditioninS.

Ke].rvords/ tags: solar radiation, photo thermal,
photovoltaic, solar cells.

III Bio mass Energyi
. Biomass resources, biomass conveEion technology

biogas generation.
. List of factors affecting bio- digestion, working of

biogas plant (with block diagram)biogas from plant

. Methods ofobtaining energy from biomass thermal
gasifi cation of biomass.

. Biomass energy program in lndia, biodiesel prcduction
from non- edible oil seeds.

Ke),words/tags biogas biomass, thermal gasifi cation, bio-
digestion.

12

VI Wlnd Encrgy:
. concept ofwind, origi! ofwinds, wind climate, wind

profile, limitations of extracted power from a wind
turbine.

. Wind resource map and the site identification land
requirement

. Wind turbine setting wind turbine aerodynamics wind
turbine type upwind and down wind turbines blade
count constant and variable speed wind tuibines onshore
and olf hore wind turbines.

. Wind turbine rotor working ofwind turbine Drag
principle, Lift principle.

KeYryords/trqsi wind climate, wind €nergy, wind turbine

12

Geothermsl and Occan energy:

. Geothermal energy, origin and distribution of
geothermal eoergy. T,?es of geothemal resources

analysis of geothermal resources.
. Exploration and development ofgeothermal encrgy.

t2

B.COM ISTYEAR
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. Advantages and disadvantages ofgeothermal encrgy,

limitations.
. Ocean energy: Tidal energy- origin and nature oftidal

eners/, environmental impact, en€rgy and power in
waves, advantages and disadvantages ofwave energy.

. Ocean thermal energl, ocean thermal conservation
technology (OTEC), ENVTRONMENTAL IMPACT.

Ke]"words/tags: geothermal energy, ocean energy, tidal
energy, OTEC.

PART C-Learning Resources

Text books, Reference Books,Other resources

Suggested reading:
. R"i G.D., Non conrentional energy soulces." K}IANNA PUBLISHERS, 4rrr edition
r Sukhumi S.P. and Nyack J.K. SOLAR ENERGY principles ofthermal collection and storage"

Tata MC GRAW hill Ltd. Second edition.
r Rai G.D., "SOLAR ENERGY UTILIZATION,"KHANNA PUBLISHERS. 5rt' EDITION
r KHAN B.H. ; "non- conventional energy resources" MC Grew HILL PUBLICATIONS.

SUGGESTIVE DICITAL PLATFORM Wf,B LINKS:
. HTTPS://mnre.qov.inministrvolnervandrenewableenerqv

Suggested equivalent online courses:
https:/hptel.ac.in/courses/l2ll106/121106014/Bvprof.pralhaoharidoss.IlT\|adras

Part D-Assessmentand Evaluation
Suggested Continuous Evaluation M€thods:
Maximum Marks:100

Continuous Comprehensive Evaluation (CCE): 25marks University Exam (UE) 75 marks

Internal Assessment:
Continuous Comprehensive
Evaluation(CCE):25

Class Test
AssignmentlPresentation

t5
r0
TOTAL MARKS 25

External Assessment:
University Exam Scction:
75
Time:02.00 Hours

Section (A): Three Very Short

Qucstions(5owords Each)
Section(B): For€ Short

Questions(200Words each)
S€ction(C):Two Long
Ouestions(500words Each)

03 x 03=09

04 x 09:36

02 x l5=3oTotal 75

Anv remarks sugsestions:

B.COM IST YEAR we Page 51
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(

Part A Introduction

Program U.G, Level
Certilicate

Class: UG I Year YeaTiFIRST Yerr Session:2021-2022
onwards

Subject ZOOLOGY

t Course Code sl-zooL2G
2 Cours€ Title APICULTURE
l Course Type(Core

Course/Elective/Generic
Elective Vocationrl

Elective

4 Pr6. requisite (if any) The course can be opted as generic elective by lhe students olall
streams after Dassine class 12th

5 Course LGarning outcom€s
(cLo)

Upon completionofthe course students will be abl€
1. Understand the various species ofBees in India,

their social organization and impo(ance.
2. Understand the techniques involved in Bee keeping

and honey production.
3. Know about various product obtain from bee

k€eping sector and their importance.
4. Be aware about the opportunities and employment in

apiculture in private public and government sector.
5. Develop entrepreneurial skills for self- cmploymcnt

in bee kecping scctor.

6 Credit Value 2 Credit
7 Total Marks Max. Marksl 25-75 | Minimum Passins Marls: JJ

Part B- Contcnt ofthe Course
Total no ofLectures -tutorials-practical (in hourc per week) 02 hours per lveekl--T-P

Topics No. of Lcctures
I Historical Background:

. History and importance ofBee keeping in [ndia.

. Indian sp€cies ofHoney Bees.
Biology ofBees:

. Classification and biology ofhoney bees.

. Social organization ofBee colony.

. Behavioral patlems Bee dance, swarming.
Ke],words/ tags: apiculture i!-'fndia, honey bee, classification,

--.: --13 -----

0'l
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II Rearing of Bee

Artificial Bee Rearing (Apiary)
Bee hives- Newton and Langsstrothbox;
Bee pasturage
Selection of bee species keeping
equipment
Modem bee keeping equipment
Methods of extraction oh honey
(indigenous and modem methods)
Apiary management - honey flow period

KEYWORDS/TAGS: apiary, NeMon
eouioment.

keeping

III Diseases and Enemies :
. Diseases and enemies ofhoney bees.

. Control and prcventive measures

Ke).words / tags Bee disease, enemies, prevention

04

VI Economic importsnce and entr€preneurship in apicultur€:
Economic imporlance oI apicullure

. Products ofapiculture industries and its uses - Honey,
bee wax, propel pollen.

Entrepren€urship in apiculture:
o Bee keeping industry recent efforts.
. Modem methods for employing artificial beehives for

cross pollination in horticulturc gardens.
r Economics in small scale and large scale bee keeping.

Ke,,words /tsgs: apiculture products, recent effons in bcc
keeoine. cross oollination. horticultural eardens.

t2

Part C-Lerrning Resources

Text books, Reference Books,Other resources

B.COM IST YEARw.e.
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Suggested Readings:
l.Bisht, DS, "APICULTURE" ICAR publication, 1980

2. Conraq R, Natuial bee keeping, second edition 2013.

3. Cramp, D "The complete step by step book ofBee keeping,"Aness publishiog 2012.

4. Flotsam, K " The backyard bee keeper", Fourth edition Quarry book publisher 2018.

5. Gupta, JK, "Apiculture", Indian council of agriculhfal research, New Delhi,2016

6. Mishra, RC, "Honey Bees and their management in India, Indian council ofagicultwal New

Delhi, 1995.

7. Philips, T "beginning ofbee keeping", alpha publisher 2017.

8. Prost PJ ' "Apiculture ", oxford and IBH, New Delhi, 1962

9. Brahman, A " BOOK I(EEPING lN India", New Delhi 2017.

l0.Shukla upadhyay, "Economic Zoology" restage publication 2017

Suggested equivalent online courses:

l. Sway am (MHRD) Portal vocational Bee keeping.

2. E- PG Pataskala (MHRD) Portal, (htto://epqp.inflibnet.ac.in)

3. Science direct open access content

(httpsr/www.sciencedirect.com/boold978 I 843342038/open-access)

Part- D
Suggested Continuous Evaluation Methods:
Maximum Marks:100

Continuous Comprehensive Evaluation (CCE): 25marks University Exam (UE) 75 marks

Internal Assessment:
Continuous Comprehensive
Evaluation(CCE):25"

Class Test
Assignment/Presentation

l5
l0

External Assessment:
Univ€rsity Exam Section:
75
Time:02.00 Hours

Section (A): Threc Very Short

Questions(5owords Each)
Section(B): Fore Short

Questions(2oowords each)
Section(C):Two Long
Questions(5oowords Each)

03 x 03=09

04 x0946

02 x 15:30Totat 75

Anv remarks / sussestions

B.COM IST YEAR '-22
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PRACTICAL SYLLABUS

Pa(*rlqkq+Atiqar r rNrvERsrry oF TEcHNor.ocy AND MEDIcAL sctENCES.
Program Certificate Class: B.SC. SEHORE

Year : FIRST Session:2021-2
^nlr^ldu

2

Subject : ZOOLOGY
I Course Cod€ s1-zooL2R
2 Course Title Bee keeping

3 Course Type Elective

4 Pre- requisite (if
anv)

To Study this course a student must have had the subject

Cours€ Learning
outcomes (CLO)

On completion ofthis course,learn€rs will be able to under
1. The life cycle ofbees.
2. Analysis ofhon€y purity.
3. Enhonce collaborative learning, communica(ion

entrepreneur skills through practical scssions, t
erouD discussions. assienments and proiccts

sl

6 Credit Value

Part B - Content ofthe Course
Total No, of Lectures:30
L€ctures - Tutorirl - Practicsl (ln hours per week)t L-T-P| 0{-2
S. Name of the Exercise No.

Of le
1. Study ofhistory ofhoney bee IJ

Spotting (study of morphological structures through permanent slides/ photographs)
Mouth parts, antenna, wings, leg, pollen basket, string apparatus-

10

3 Study of artificial hive Lang troth hive/ neMon hive ti

4. Study ofbee keeping equipmenl's ti

5. Analysis of honey Durity
6. Study ofbee pasturage Visit to fields/ gardens/ orchards for studying the bee activity (role

in Dollination and ncctar Dollination)
l0

Makins ofherbarium ofnectar and Dollcn vicldine flowcrinc Dlants l0
Ke$vords/tass: honev bec. bee kccDins

Part- C Learnils Resources
T€xt Books, Ref€rences, and other Resourc€s Books

Sugg€sted R€adtng;
4. Patterson R Bee keeping A practical guide little brown book group publisher 2012
5. "practical Beekeeping Book- start Beekeeping
6. "Beekeeping ; a practical manual of bee keeping , free download

httD://archieve.orq/dctailS/A-PRACTICAL-MANUAL OF BEE KEEPINC
Pa -D Assessment and evaluation

Sussested coutinues Evaluation Methods
Internal assessment iUarks External assessment Marks

Class interaction Quiz l0 Viva voce on practical 15

Attendance 05 Practical Record File 10

,I'

technology dis
/excursior/lab/ vi

Life history ofhone
Spotting (any

Anificial hive,6
Bee Dastuftse

d
,)
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Part A Introduction
Program:
Certificate

Class B.A.
(Plain) I

Year

Y earl.2021 Session:2020-2021

Course Code
AI-ECON.2C

CourseType
(Core Course/
Elective Course

Elective Course

Course Tittle Indian Economv- An Introduction (Economics)
Credit Value 04

Total marks Max- Marks :75*25 Min. Passing in
Marks:33

Course
Objectives:

co-l. The main objective of this
paper is to introduce the student
to basic understanding ofthe
Indian economy and
measurement of various macro-
economic variables.
co-2. Students will be able to
evaluate the consequences of
economic activities on institution,
individual and social welfare.
CO-3. To make awareness among
the students about various
economic issues in India.
CO4...Organizing social and
economic activities such as

business club, exhibitions,
effective salesmanship, and
business fair for development of
commercial attitude among the
students

B.CoM IST YEAR w.e.f . Page 56
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Course learning
out comes:-cLo

After completing this, students

will be able to under the basic
concepts of the Indian economy
.they will be familiar with the
issues related to Agriculture,
Industry, Foreign Trade,
economic Planning and various
economic problems of India
.They Will also be able to able to
understand the various issues

ofMadhya PradeshEconomy

Part B- Course Contents:

Total No oflectures-Tutorials - Practical ( in hours per week ):
3 hours

UNIT Topics Nooflectur
es

I
Introduction

Characteristics of Indian economy
Trends and Sectorial Composition of
National Income
SectorialDistribution of work force
Nature Resources Endowments :- land

,waterlivestock forest andmineral
Resources

5. Demographic Features:Population.
Compositionsize and Growth Rates

6. Problems and causes of over Population
and Population policy

1.

2.

3.
4.

l2 Lectures

II
Agriculture

1. Nature and Importance Characteristics
of Indian Agriculture
2. Trends in Agriculture Production
and Productivity
3. Green Revolution - Objectives
achievements andfailures
4. Agriculture: Finance and Insurance
5. AgricultureMarketing

l2 Lecturcs

(
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III
Industry and
foreign trade

l.Industrial Development of India
after Independence
2. New Industrial Policy of l99l
3. Role ofPublic sector

in Industrialization
4. MSME-Definition,Characteristics and

itsRole Problems and Remedies of
small - scale

5. and cottage industries
6. Start up India and Make in India Aatm

Nirbhar Bharat

IYPlanning and
DeYelopment

l. Planning in India:- Objectives,
Strategy, achievements and
failures

2. NITI Aayog
3. Problems of Indian Economy-

Poverty, Unemployment and
Regional Inequality

4 Infrastructurecomposition-
Power,Transport and
Communication.

l2 Lectures

V
Economy of
Madhya Pradesh

1. Salient featuresof Madhya
PradeshEconomy

2. Nature Resourcesof Madhya
Pradesh:- land ,water forest
and mineral

3.Trends and Regional Disparities
in Agriculture Sector of
Madhya Pradesh

4. Industrial Development in
Madhya Pradesh
6 InfrastructureDevelopmentsin

Madhya Pradesh-Power, Transport

l2 Lectures

B.C0M IST YEARw.e.f Page 58
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Ald Communication
T.Emplol,rnent oriented schemes in

Madhya Pradesh

Key words: Sectorial Composition, Human Resources of India,lndianAgricr.rlnrre

, Industrialization, Inftastructure, Five year Plan in India ,

Disparities, Industrial Development
Regional

Part c- Learninq resourc€s
Reference Books ,Other resources

l. Suggested readings:
l.Pannagariya, Arvind (2020) -India Unlimited :Reclaiming the lost
Glory , harper collins publishers India

2. Mishra and Puri (2020) - IndianEconomy Himalaya publishing House New

Delhi.
3. Rudra Dutt and Sundaram - - IndianEconomy,S.Chand and Company

House New Delhi.
4. Hariharan, N.P (2008Flights and Shades of IndianEconomy Vishal

publishing, Jalandhar
5. Uma Kapila (2OthEdition) (2009) IndianEconomy since Independence,

Academic Foundation, New Delhi.
6, Reserve Bank of India- Annual Reports

Suggested Equivalent onlinecourse:

https://online course.nptel.ac.in/noc2 I hs/preview

Suggested Digital platform:

.l.h@s://www.indiabudget.gov.in/economics survey/ebookes202 1/index.html

2.https://des.mp.gov.inlPorts/o,iEconomic surely/ebookes202l%o2020-2l.pdf

3.www.indidbudget.gov.inleconomic survey/

4.https://www.rbi.org.in/scripts/AnnulReportMainDisplay.aspx.

Part D-Assessment and Evaluation
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Sugg€sted continuous Evaluation Methods:

Max. Marks :100
Continuous Comprehensive Evaluation (CCE):25 Marks
University Exam 75 Marks

Class Test

Assessment/Presentation

Internal Assessment:

Continuous Comprehensive

Evaluation(CCE):25 Marks

External Assessment:

University Exam Section: 75

Time:2.00 hours

(

(
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PART A INTRODUCTION
Program: Certificate Class: BA I Y earl.2021 Session: 2021-22

Subiect: History

I Course Code AI-HIST-2C

2 Course Title Constitutional History of India

3 Course Type (Core

Course/Elective/Generic

Elective/VocationaY....)

Elective

4 Pre-requisite (ifany) This course can be opted by any student who has passed l2th clnss.

5 Course Leaming
outcomes (CLO)

Students will analyze the salient features of the constittltional

development during Company's Rule in lndia from 1773 - 1857

and to assess their impact on the freedom struggle of India. They

will know about the influence of the British Ctown on India. They

will be able to writc a detailed essay on the various acts passed

during the Crown's pcriod in India from 1858- 1947 and their

impact on the socio political life of India. Students will be able to

critically examine the major reforms by the British Government il1

India and highlight their salient features. They will gain the

knowledge of Indian Constitution.

6 Credit Value 04

'l Total Marks Max. Marks: 25+75 I Min. Passing Marks: 33

PART B- CONTENT OF THE COURSE

Total No. of Lectures-Tutorials-Practical.(in hours per week) : L-T-P : 2 HAV

Unit Topics No. of
Lectures

I Constitutional Development During Company's Rule (1773 1793)

Regulating Act of 1773 : causes for the passing ofthe Regulating Act, main

provisions ofthe Act. Bengal Judicature Act 1781,'liiditati Bill of Dundas

1783, Fo{ India BiU 1783, Pitfs India Act of 1784, ClaitekAdt 1793.

t2

II Constitutional, Development During Company's Rule.(1833-1854) Charter

Aclof l8l3: main provisions of the Act; Charter Act of l833-background,

main provisions, Charter Act of 1853 - background, main provisions ofthe

Act, significance ofthe Act, Covemment oflndia Act 1854.

t2

III Constihltional Development during the Rule of the Crown Government of
India Act, 1858 - Background, main provisions ofthe Act, evaluation ofthe

Act, Queen victoria's Proclamation Letter', significance of the

proclamation.

t2

B.coM IsT YEAR w.e.f 9021-
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Indian Council Act 186l- causes for the passing of the Act, provisions of
the Act, provisions related to Provincial Legislative Assemblies defects of
the Act, significance ofthe Act,

Indian Council Act 1892 - causes for passing ofthe Act, main provisions of
the Act, defects ofthe Act, significance ofthe Act.

B.coM IST YEAR w.

gts Y. $t unr\€rstv or T€dndog!
-v'e,res Sehor (M t)

Unit Topics No. of
Lecturcs

IV Morley-Minto Reforms and Mont-Ford Reforms
Govemment of India Act 1909 - Causes for passing ofthe Act, Covemment's
outlook towards the refoms, main provisions of the Actdefects of the Act,
significance ofthe Act
Govemment of lndia Act l919 - Causes for passing ofthe Act, significance of the

Montague declaration, Montague-Chelmsford Report, passing ofthe Act, preamble

ofthe Act. main features ofthe Act.

t2

Provincial Autonomy, Indian [ndependence and Indian Constitution The
Govemment of India Act of 1935 - Featur€s of the Act, 'Home Govemment,
Adyisors of the Indian Secretary, High Commissioner, proposed Federal Plan

organization, criticism, conclusion. Meaning of Provincial autonomy.
Govemment of India Act, 1947-Th€ Mountbatten Plan, Factors rcsponsible for the

Independence of India, provisions and significance of the Act. Main Features of
Indian Constitution.

t2

Kewvords/Tags: Act, Constitution, Corn an Crown, Reforma and Autonomy

Part C-Learning Resources
Text Books, Reference Books, Other resources

Suggested Readings
1- Sumit Sarkar: Modem India 1885 n 1947. Macmillian, 1983

2- R. Jeffery, J Masseloss: From Rebellion to thc Republic
3- Paul Brass: The Politics oflndia since Independence

4- Agarwal, R.C.: Indian National Movement and Constitutional Development, New Delhi

5- Dcsai A.R.: India's Path ofDevelopment
6- Tara Chand: History ofFreedom Movement in Irdia Vottl,2.3.4
7- Bipan Chandra and Others: Freedom Struggle.
8- Majumdar, R.C.: History& Culture of Indian Pcople, VoI.8,9, 10&ll,Bombay, 1954

9- Grovcr and Yashpal : Irdian National Movement and Constitutional Development, Delhi

ro- 3dqqr.r srN.fr.: ql{frq rifaqf{ 6r fufirs n$q 3{rA.{r. Tg fii-d,tsso
11. dT{Ei<: qr{ftq €dTdr 3Tr<} { 6T qftdrq, {ds 1.2,s,4 T{ fud 1s96

r:. qi3. ftir, cttgF-o qrro 6r EFdErq, qFr 1 G 2 {drFdrq 1e88

13- fr{r lii qerqrd, qrrfiq EiiTdr fiqrq den fiatrlF-fi ft-6rq, l-g ffi lgss

14- fu6, fi{d{{{ cdFI: srqfrq {r$q eTrA-d{ \,ri *iaqrF{6 fd6rq. rE ffi tsss

15- qFTsr?I, 3dlq: qr{d @I q*q sTra-d{ G d*Trf{fi fu6nr, EEt{ 1es5

ro- .nkqr, fr.ga. : qR&q nqtq sTid-d{ G {iilnF{fi ft-or€, "ilqw tsso
rz- dl, Tqrrq : qrfrq nElq 3Tiid{ cq riaqrF-6 ftortl. 3IFnT 1987
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Suggestive Digital Platform Web links:
l- https:/Ayjus.com/ft ee-ias-prep/constitutional{evelopment-of-india/
2- http://www.igntu.ac.ii./econtenrBA-PoliticalScience-o2Sem-Drudaysingh
3- Indian%20Covemment%2oand%2oPolitics.pdf
4- https://wwwjstor.otgslzble/1226621?seq= |
5- https://enswikipedia.org/wiki/Constitution of lndia
6- https://constitutionnetorg/country/constitutional-history-india
7- httDS:/Aloq.ipleadersin/history-and{evelument-of-the-constiotion-of-india/

uivaleIIt online courses:

(

(
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Part D - Assessment and Evaluation

Suggested ContiIruous Evaluation Methods:

Maximum Marks: 100

Continuous Comprehensive Evaluation (CCE): 25 Marks University Exam (UE) 75 marks

Internal Assessment:

Continuous Comprehensive

Evaluation (CCE): 25

Class Test

Assignment/Presentation

l5

l0

External Assessment:

University Exam Section:

75

Time: 02:00 Hours

Section (A) : Three Very Short

Question (50 Words Each)

Section (B) : Four Short

Questions (200 Words Each)

Section (C) : Two Long

Questions (500 Words Each)

04x09=36

02 x 15 = 30 Total T5

03x03:09

Any Rcmarks/ Suggestions:

(

(
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Part A- Iotroduction
ProEram:Certificate I Class:B.A lYear I ye^r:2021-22 | Session:2021-2022

Subject: Generic English

Course Code AI-ELIT-IG
Course Title Communication English (Paper, Theory + Tutorial)

Course Type
(Core/Elective/ Generic
Elective/VocationaU,,.)

Elective

Pre-requisite (ifany) This course can opted as an elective by the students of
following subjects: Class 12 passed in any discipline /Open
for all

Course LearniIlg
Outcomes (CLO)

l.The study ofthe course will enable the students to acquire
the knowledge olPhonology and morphologys),ntax and
structurevocabulary and discourse.

2.The students will be able to converse in real lifc situations
effective language skills the cost will also help them Acquire
literacy sense.

Use atomic and lexical languagc cffectively across the globc

Credit Value 4(3+l)+0:4
Total Marks Max. Marks: 25+75 Minimum passingMarks:33

Part B- Content ofthe Course
Total No. ofLectures- Tutorials-Practical (in hours per week):1.5+0.5+00=02 L-T-

P:45+15+00=60
Unit Topics No. of

Lectures
+No of

Tutorials
I Communication

I . I Wlat is cornmunication? Its meanitrg types and is purpose in thc age of
Globalization.

1.2 Communicative needs and problems.

I .3 Expausion of an idea

I .4 Rules of use of language use of appropdate words

KelvordV Tags:

Linsuistic aod commuoicative competence.Communication effective and

l0+03

2t-22

, "./

B.CoM IsT YEARw.e.f Page 65

(

(



SRI SATYA SAI UNIVERSITY OF TECHNOLOGY AND MEDICAL SCIENCES,

SEHORE

cognitive strategies ESL. EFL. acquisition ofLl L2 and Collocational
language

II Practicing listening skills reading and understanding skills

2.1 Listening to Radio and TV news, discussions and comprehension rules
ofgrammar, speech of speech, pronunciation and intonation melodic parts

of andUtterance variation of speech.

2.2 Reading newspapeN, analysis and interprctation

2.3 IPA and phonetic symbol

2.4 Pr6cis writing and paraphrasing

2.5 Vocabulary enrichment

Keywords/Tags:
LRWS. Receptive skills. Attentive listening. Word stress. Syllablc.
Received Dronunciation(RP). SummarizinA pragmatic competencc.

t0+04

III Practicing writing speaking skills

3.1 Formal and informal writing of letter and invitation, meeting minutes,

ofTicial orders and appointment creative writing listening to talks and
prcs€ntation, note making tips.

3.2 Communicative approach lexical approach task based leaming.

3.3 Report writing story writing daily routine in English

3.4 Situational conversation between two friends on different topics .

Key'rvord/Tags
Productive skills code mixing. Situational convemation. Structural English.

Frequenl use ofDroverbs, plrases and idioms.

l5+0,1

IV Application of communicate itr English

4.1 TEnslation (fiom Hindi to English and vice versa)

4.2 Group and Peer discussion ,role play

4.3 Contastive analysis between l.l and 1.2 at structural. Phonological and

lexical levels with example

Keywords/ Tags:
Literdy translation. tmnslation theories Ll interference. Bilingualism tlpes

l0+04

B.COM ISTYEAR w Page 66

. . \,'l ''

(

(



SRI SATYA SAI UNIVERSITY OF TECHNOLOGY AND MEDICAL SCIENCES,

SEHORE

of Role -play conv€rsational English

Part C-Leaming Resources
Text Books, Reference Books, Other resources

Suggested Readings:

1.A communicative gmmmar ofEnglish" Leech Geoffrey, and Jan Svafivik Routledge, 2003
Third edition.

2.CLT for ESL Teachers and Leamem" Gautam .GS. Classical Publishing Company, New Delhi
India 2012 First ed.

3.Communicative English for Globalization" Gautam GS .Classical Publishing Company, New
Delhi India 2030 First edition.

4.Communicative English language skills Sumi Sumague Juheta Aduna Society Publishing
2020.
5.Communicativc Methodology in Language Teaching Brumfit C Cambridge Univcrsity Prcss

I984.

6.Language Teaching a Scientific Approach" Lado Robert, Mccraw -HillNew York 1964.

T.Motivation -The Teacher's Responsibility" Allwright. Dick ELTS Joumal I lst 4 1977..
8.Problems and Principles in language Teaching Brumfit C Pergamon Institute ofEnglish 1980.

9.The Leamer -Centred Curriculum" Nunan D Cambridge University Press 1988.

Suggested digital phtform weblinks :

.1. www. skillsyouneed.com/ipVwhat- is -communication html

2.www. slideshare.net/mwakidimi/communication- notes -691 0 3614

Suggested equivalent olline courses:
. https://wu.w.coursera.org.soecializations/improve-english Improve your English

Communication Skills Specialization bye Gerry Landers, Amalia B. Stephens, Karen
Peterson, Georgia Tech Language Institute.

P.rt D-Assessment and Evaluation
Suggested Contitruous Evaluation Methods;
Maximum Marks: 100

':.J{.'

B.CoM IST YEAR w.e.f .202 Page 67

(

(



SRI SATYA SAI UNIVERSITY OF TECHNOLOGY AND MEDICAL SCIENCES,

SEHORE

Continuous Comprehensive Evaluation (CCE): 25marks University Exam (t E) 75 marks

l5
l0

Total Marks 25

CIassTest
Assignment/Presentation

Internal Assessment:
Continuous Comprehensive

Evaluation (CCE):25

03x03=09

04 x 09:36

02 x 15 = 30 Total 75

Extemal Assessment:
Univcrsity Exam Section: 75

Time : 02.00 Hours

Section(A) : Three Very Short

Questions (50 Words Each)
Section (B): Four Short Questions

(200 Words Each)
Section (C): Two Long Questions

(500 Words Each)

Any remarks/ suggestions:
,nd teacher are desirable.
English.

Tutorial activities (based on syllabus) in the class by students
These will strengthen the student's knowledge ofcommunicative

BA I Year: Generic English (Theory + Tutorial)

InterDal Assessment;
Continuous Comprehcnsivc

Evaluation (CCE):25

Class Test
Assignment/Presentation

15

10

Total Marks 25

External Assessment:
University Exam Section: 75

Time : 02.00 Houn

Section(A) : Three Very Short

Questions (50 Words Each)
Section (B): Four Short Questions

(200 Words Each)
Section (C): Two Long Questions

(500 Words Each)

03x03=09

02x 15=30

B.C0M IST YEARw. 027-2

Regi:
9l sil,r 5 unrv€rcty oa l€dlhot o
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GE TH-I
rnl-3[-qRir{r

or{o-a ' rqror-rr* I oar ' cqa qd a{: 2o2r I qq 21-22

fuqq : ldqfrafir-o R& @unctional Hindi), urn w w-a @o)
I qr€6fr 61 6tg AI-FHIN.IG

2 q]96fr 6r elis6 ftd :fu ft-+rqa qanrq

3 qrdzrFfr 6I qiER iiEo (GenericElective)

4 qotleTr @rerequisite) Efr +trl' 6r sTq{a 6{a d t&u, Er, a t .tii all

riorq,fiqq fr oeir rzff 3lqqr ?rflirel q$en -# 61 dr
(Open for all)

q1trffr 3Tq{d d
qfrRfdrqi @ dEl,T

srsoa) (CLO)

s{rq d }eff+zor eti srqr.{rE * *r fr fi-+rca rro

trQritr drqd d trq d sarr6{ znr} anqr t r ft+rrq oT

+{ 3rdrfu6 qrro uti cgsn+rfr t r a #+a *qrca
qiqfrrd enr dq 6r gtrr-rsrt fuqT dr 16r t dfu
sdoierrq, e)erfuiF dTen3il ati zf*arsil d q-qr{-w{l{ * a+

fd-drqd of ff6e lifu+r t r f?d gro Erqrz d qoza qa

dr+ ?t Ed ffi-Trge Erd +t zigr fr sr:r&a gE

di d onor ftqurd-dqErsl o] srtr+ Jerq M A ftu
FA e +qrz ft-drrd 6t ereid flae{odr } r Fff arm *
onra i Elara mftiErz qrcrd] fr Edrrd @<rzllq -iEI

Agrrrr d erqrt zia+racrE Er tr-+rca d :rqERqI,

3rrdQqir?rT, B{n E fuera, fadrrd-+sd a1 r+ar-qfu-qr

* fusrff 6l qftfud orar fr €r{ qr-d{6d +
3dErdrd-3Tqrqa or rdqq t r

qrF@+sqqa*-
r. E8 qrgorT d sffi{+q{id fusrd 6} tiz fEqT,

gffi+o mBqr, fr-drrr4 tdM q srq dz?Tle* fr

ft-drqd-+sd I areqa i +6-rrrt + sro{r: 3qmq d

.2021_-22B.COM IST YEAR

- ReqEt-dl
$ StYa Sd Unr'erstY^ ol^Tcd{Elogt

rrui;';;; seho'' (M P)
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2. Efirq IErr + lM' i ?iiiffd Ebrd, aftd,

frirrd-+sd, g6ia 6ffdr, tarFfl, +f,{, ms{,

iur-?i+q-d, +esz ftrdf"r snfr d d)erd or Fa-orr+

Fa-grd fr d T+-rn r

s.3rc+ ter sflrq Eii &{ fais d sqe+6r +t *fr,
oq-erk Eri T€ 6t qirr * fusr# F{drqd-+sd +
+rrd qftfud 6hn, m rrrfi ideds"r qrrm or Faonr

d s-64fi r

4. Fddrqa d aeqrao cdr; a flg Pa-arfr ftfild Jera

dqErd + vdr-d d qra-orff qrq 6-$ or s-qrr{ 6trn

ffi a.se gd-drd-6 Eri drtd-6 fr}+d o1 erffdr 6r

Ff6rs Aun, futr$ ac r+ei iFr q{r{Rr 3{rig .Fr} A

frs aft ifr-d d rdon r

s. Fa+rq-a-*c-a d sraqrs + fufld fr oqarefttrm,

rrqrso uti a+rsr d fufrrdr at dlerd d srftqk

ffir
6 dlfe ara i6ko - +

7 EA 3{-6 3rtar6dfl 316 2 5+7s q-+ra rff sio , gs

rrnr-E-vrgoaAEurcq

qrqm d Ed dwl - qafrq-d - crdElo ffi swa dt *) , e qe cft sqI6 (L-

T-P : 3-0-0)

gA alr lli : 60

Fr$ ftqq (Iopics) qrsra d dqr

I ft-*rra , gd, qfra+rqr Eii fueM r

(

(
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t +rqa or s€rq, 3nae{6-dr Eii ffEd r

ft-drc-d 3+r qTqrt 6r zidq r

fr-grq-a a sft-ars 3ils fuors r

ft-+rqa ' or*a dls $nsru riFdr r

15

II tM 6r rdltdrsr,

fr-drq4 + r€e 3iar +{ :nurrap frrara r

ft-drqd - frrqfq d sfrfu , qrsq-Bqrra,

3rlar6trdr G-drEa) si}: af}fu<rs (&-srrsa) r

fr-+rqa-a sI d Aftrwrg'' uti ansr-?iT{ar r

t5

III E-{rqd d EiAE qrel{d -
€4or qE{fr - zramn qe, qffit
srq drqa - iBqr, Es.trdr. )H, garn r

Eeq 3rdr areriff - 8.ff., iri+d, ffi, zlera

mfur, €-F{=rrra r

3rdr ar€*r - aEzr, q}€r, i-+r, qff, *or, rselff
snB r

t5

IV F{frrd A oe J"e{ , cr$Bd 6r+6fl r

ft-grqa or Jqe+Jffr Erqr: pti s{+qc€n w ga{ra 
r

frd ftr+rrfr n g* qga rrifrrrsl 6r qft-{q 
r

F6 e{rqr d R-6rt{ * Ersrqai d }tfu6r r

15

srr k€ @ Tg)fur , Fd-flrd, Fa-grqa-aner, gtrd qrt+fr, Eeq+rq arqff, dera frEqr,

d-fr-drrd, fr-drrd glS, i-srrsd, srlsoffir, Edr{a

r{rdl{ - sglifud s[q{d dsrr!-d[

qa-q g6d, ?iqe{ gw6, srfl riErsa

3rgsitfd q.6rq6 gs6 / liq / 3rq qrg asrca I qr€ srrrdfi :

r. 3r,!'imr, ag - "errr&q fr-drqd d ift-6dr" - g?Ererzr faa{rJr, a$ ft;d, $.-r sss

2. qd+w, d. Fffq - "d {iqd, rorr Ed Fd-drtrd" - aurt"rla rorera, sqq3, ri.-zo rz

B.CoM IST YEAR w
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3. 4EI8IE. d lisq - "E-drrd , " - arqr liETerEI aifi{, BqqE, ?i.

-2014
4. ffi, sqfr Eii srq - 'fr-drrd 3ih q-d-tiqd" - zrror€ qfu+erq, r€ ftdl
s. ftrs6, d. zwq-< - 'fuarqa qagrq ud 6dr" - s{r&s rr.Ererdr, frd, ri.-2oog

o. qrolq, *6ler alqr - 'ft qd qrdn if{ F&" - sr"ft rorera, R:dri.-z o r a

z. qrslq, 3nQTr - 'Be ftrdrrd d ansr" - d+t uo-s qfucnf cr.fr., ftr-d, ?i.-r geo

8. qS6{, slrgds - ..E-A lM 6r rrrdT at{" - szrdr qirrerEr, frd, zi.-zor z

9. zrdrurET, 3{e}6 - "fr-dr(rd" - Eftqrqr fiFf, arorc$, riugar, d.-zor o

lo. +fd, qid - "rrsouqftizr +Md'- #Ba ugdQrd €tw, 6.-10,,
r r, *rrf, gU" - "Ffdrq-d o1 gFa-qT" - ss{Tir qiETeTEr, frrd, zi.-zor o

12- qres, atd ei6 - "fr-drq-d a-6-+6 tri frrcrfi" - frd Ed 316rr$, wogr, zi.

-2017

r 3. aara, u8ea-s p-or< - "Fa-arca 6dr" - zrfr{Era E& siE 3r-6re$, e<gz, li.
-r 989

agdkd aTsrF E?i 8fu6 dqd-qr !

l. www.ndl.iitkgp.ac.in. (National Digital Library of India)

2. hftp://www.csttpublication.mhrd.eov.in/

3. http://ggc4qgggf infl ibnet.ac.im

4. htto://ignou.ac.inleGvankosh

5. http://uecmoocs.infl ibnet.ac.in/

6. http://www.swayamorabha.eov.in/

7. www.mghv.in
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Part A Introduction

Program : Cenificate I Class: B.A.l "' Year I Year: 2021 Session :2021-2022

Subject : Psychology

I Course Code A1-BECO-IG
2 Course Title Orqanizational Behtviour
3 Course Title (Core

Course/El€ctive /G€neric
Elective /Vocational/.......

Elective

1 Pre- reouisite (ifanv)
5 Cou6e Leaming outcomes

(cLo)
The course will enable the students t develop an understanding

of the principles ofhuman behavior in organizations with

relevance ofthe Indian business context.

6 Credit Value Theorv -6
'7 Total Marks Max. Marks:25+75:100 Min. Passina Marks: 33

Part B
Content of the Course-GE Subject-l (Organizational Behavior)

Total No. oflectures Tutorials -Practical (in hours per week ):

Total No. of Lectures=9o

Unit Topics No. of Lectures
Unit I INTRODUCTION:

Concept of Organizational behaviou(OB); Management rcles,
skills and activities; Disciplines that contribute to OB;
Opportunities for OB(Globalization, Indian workforce diversity,
customer service, innovation and change, networked
organizations, work-life balance, people skills, positive work
environment, ethics

12

Ke}r ords /Tags : Organizational Behavior(OB); Globalization; Innovation; change; Networked
orsanizations: Work-Life balance: peoDle skills: Environment: ethics
Unit II INDIVIDIIAI, BEHAVIOUR:

l. Learning, attitud€ and job satisfsction: conc€pt ofleaming,
conditioning, shaping and reinforcement. Concept of attitude,
components, behavior and attitudc- Job satisfaction: causation;
impacl ofsatisfied cmployees on workplace.
2.Motivation: Conccpt, Theories(Hierarchy of needs, X and,
Two factor, Mcclelland, Goal setting, Self-efficacy, Equity
theory); Job characteristics model; Redesigningjob and work
arrangement; Employee involvemeht; Flexible benefi ts, Intrinsic
rewards
3.Personrlity sDd Vslues: Conccpt ofpersonality; Mycrs-
Briggs T)?e Indictor(MBTI); Big Five model. Relevancc of
values; Indian values; Linking personality add values to the
workplace(perso!-job fi t, Person-organization fit)

13

B.C0M IST YEAR we 027-22
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4. Perception, Decision Making snd Emotions: Perception
and Judgments; Factorc; linking perception to individual
decision making; Decision making in organizations, Ethics in
decision making, Emotional labour: Emotional Intelligence

Ke),words /Tags : Leaming; Attitude; Job satisfaction ; Motivation; personality; values; perception;
decision making emotions
III GROUP BEHAVIOURI

l.Group and Work T€ams: Concept; five stage model ofgroup
development; Group think and shift; lndian perspective on group
norms. Groups and teams; TJpes ofteams; Creating team
players fiom individuals; Team building and team based
wo*(TBW)
2. Leadership:Concept; Trait Theories; Behavioral
Theories(Ohio and Michigan studies); Contingency theories(
Fiedler, Hersey and Blanchard, Path-goal); Authentic leadership;
Mentoring, Self leadership, online leadership; Inspirational
Apprcaches(transformational, Charismatic); Comparison of
Indian Leadership styles with other countries. Exercises, games
and role plays may be conducted to develop team and leadership
skills

ll

Ke),r ords /Tags :Groups, Work teams; Leadership

VI ORGANISATIONAL CULTURE AND STRUCTURE:
Concept ofculture; impact(functions and liability);creating and
sustaining culture; Employees and culture; Creating positive and
ethical cultures. Concept of structure, Prevalent organizational
desisns. New Desisn oDtions.

t2

Kel,words /Tags :Culture ; structurc
ORGANISATIONAL CHANGE, CONFLICT AN'D
POWER:
Forces of chalge; planned changes; Resistances;
Approaches(Lcwin's model, Organizational Devclopmcnt);
Leaming organization; Organisational change in Indian
businesses. Concept ofconflict; Traditional view and
interactions view of confl ict; Conflict processi
FunctionalDysfunctional. lnhoduction to power and politics.

12

B.C}M lst YE AR w.4.W7-22 PaEe 74
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(

Resistance: Powe( Politics/T
Part C-Lerrning Resources

Texl Book, Reference books, other resources
Suggestcd Reading:
L Luthans Fred, "Organizalional Behaviour",Mccraw Hills
2. Hellriegel, Slocum and Woodman, OB,South-westem, Thomson leaning,g'h ed. 2001
3. Behavior in organization, Jerald Greenberg, 8d ed, pearson edu
4. Amold,John, Robertson, Ivan t. and cooper, cary,I, "Work psychology: understanding human

behavior in the workpace" Macmillan India Ltd. Delhi.
5. Dwivedi, R.S;"Human relations and organizational behavior: A global perspective", Macmillan

India Ltd. Delhi.

Sugg€stive equivalent online cours€s:
l. https://wwrr'.coursem.org/courses?queqFeconomics
2. https://w\wv.mooclist.con/tass/economics
3, https://www,coursera.orey'leam
4. httpsr//ocw.mit.edu,/courses
5. https://nptel.ac,in/courses/macroeconomics
6. . https://nptel-ac.in/courses/economics
7., htlns: nnlel,ac.in/courses/managerial economics

Part D-Assessm€ntand Evaluation
Sug8ested Continuous Evaluation Methods:
Maximum Marks:100

Continuous Comprehensive Evaluation (CCE): 25
Unive$ity Exam (UE) 75 marks

Time: 02;00 Hours
lnternal Assessment:
Continuous Comprehensive
Evaluation(CCE):

Class Test
Assignment/Presentation
Total

l5
l0
25

Extemal Assessment:
University Exam :

Section (A): Three Very Short
Questions(5owords Each)
Sectiotr(B): Four Very Shon

Questions(2oowords each)

03*03:09

04*09:36

02* l5:30

{\
)sl9
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Questions(500Words Each)
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Program:
Certificate/Diploma./
Degree

Class:B,A,lrr
Year

Ye r, 202l Session:2021-2022

Subject i Political science

I Course Code A1-POSC-lC
2 Course Title Indian political svstem
l Course Title (Core

Course/Elective /Generic
Elective
,^/ocationaU,......

Eledive

4 Pre- requisite (ifany) To study this course, a student must have passed 12 th
Student ofany subject can shrdy this course.

5 Course Learning
outcomes (CLO)

1. Students will be able to understand nature of
Indian political System and its dererminales.

2. They will be ablc to answer questions rclatcd to
the functions and role ofthe prcsident, prime
Ministcr, parliament and Suprcmc Court, party
system in the institutional settings oflndian
political system.

3. They will be a able to underctand basic problems of
Indian political system.

4. They will be able to idcntity the challenges of
Indian political system.

6 Credit Value Theory-6
7 Total Marks Max. Marksi 25+75 I Min. Passing Marks:31

Part B- Cortent of the Course
Total no ofLectures -Tutorials -Practical (in hours per week ): 4 hours per week
Total Lectures - 60 ho[rs
Unit Topics No. of L€ctures
I Fundrmentals oflndia Indian political system

l Nature oflndian political system.
2. Determinalts of Indian political system.

2.1 Salient Features of Indian Constitution
2.2 preamble
2.3 fundamental rights
2.4 Directive principles ofstate policy

3. Federal system
4, Parliamentary system

23

B.COM IST YEAR w'e.f .2 Page77
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Institutional setting of Indian political system
1, Role offunctions ofpresident , p me

and Council of Ministers
2. Parliament and its working
3. Supreme Coun and judicial Review
4. Panchayati raj Institutes

Minister
23

III Problems of Indiar political
l. Linguism.
2. Regionalism
3. Casteism
4. Communalism

svst€m 22

IV Challenges of Irdiall political system
l. Poverty
2. Socialjustice
3. Gender justice
4, Defection politics
5. Election Reforms

22

Ke).rvords/ Tags
Part C-Learning Resources

Text Books, Reference Book, Other resources

Suggested Re.dings:
l- Austin,G'"The Indian Constitution: Comerstone ofaNation", Oxford University

press, Delhi,1966.
2- Basu,D.D " Introductionto the Constitution of Indian",24 th edition,LexixNexi
3- Publication, Gurgaon, Haryana, 2020.
4- Jayal, Ni{a Gopal and pratap Bhanu Mehta, Companion to politics ir India student

edition", Oxford University press New delhi.20l0.
4- Kashayap, Subhash, Our constitution: an Introduction to Indias Constitution and

Constitutional law" National Book Trust, India, 201 l.
5- Kashayap, subhash," Constitution of India", National Book Trust, India, 2004.
6- Kaviraj,' politics in india", Oxford Univercity press Delhi, 1970.

7. Kothary, R, Politics in India", orientlongman, New Delhi, 1970.

8. M. Laxmikant, lndian polity ", Mccraw Hill Education

9- Narang, A.S "lndian Govertment and politics", Geetanjali publishing House, New
Delhi,l996 (Latest edition)

10-Sharma, B.K" Introduction to the Constitution ofindia", PHI Leaming Delhi, 2019.
I l- Pylee, M.P.,Saxena, R "Federalizing lndia in the age ofGlobalizations", primus Book,

New Delhi, 2013.
12- Roy, H& Singh, M.P. Indian POLITICAL System", Pearson, Delhi 2018.

B.COM IST YEAR w.e.f . 7-2 Page 78
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suggestive digital plaflbrms web linlqrart A Introduction
I hftnc //WW\V Iei^r ^rol.fahlp/?1?s6rer.a^: I

2. ht@ political- lheory
3. https://link. Springer. Com/referenceworkenttyll0.l007y.2l978- I -4020-8265-8- 143 I

4. https:// wr$r'. YouTube. Watch? v: fd TNIx52weg

Suggestive equivalent online courses:
NPTL- lntroduction to political Theory by Prof Mithlesh kumarjha. llT gwahati

Part D-Assessm€nt and Evaluation
Suggested Continuous Evaluation Methods:
Maximum Marks:100

Continuous Comprehensive Evaluation (CCE): 25marks University Exam (UE) 75 marks
Internal Assessment:
Continuous Comprehensivc
Evaluation(CCE):25

Class Test
Assignment/Presentation

l5
10

External Assessment:
University Exam Section:
75

Timc:02.00 Hours

Section (A): Thrce Very Short

Questions(50Words Each)
Section(B): Fore Short

Qucstions(20owords each)
Section(C):Two Long
Questions(500Words Each)

03x03=09

04x09:36

02x15-30Total 75

Any remarks suqgestions:

B.C0M IST YEAR w.e Page 79

i.

(

(



SRI SATYA SAI UNIVERSITY OF TECHNOLOGY AND
SEHORE

MEDICAL SCIENCES,

Program :certificrteCource Session:2021-2022

Subjecf :Sociology

Introduction to Socio
Course Title (Core Course
/Elective /Generic Elective
/VocationaU...,...

ElectiYc

Pre- rcquisit€ (if any) This is an etective pape. open foii EI t-vii-rudlirs,
those who have opted Socioloqy as core

Coursc L€arning outcomes
(cLo)

2. The Paper will contribute in enr.iching the vocabulat
and scientific temperament of the student about human
society.

3. In this course student will get information about
employment opportunitics related to the discipline of
Sociology.

4. The Course will provide Knowledge about social-
culturalprocesses.

L This course will enhance the conceptual LeamEgind-

- understanding ofthe basic concept used in Sociology.

Credit Value
Total Marks Max. Marks; 25+75 Min. Passine Marksr 33

Part B- Content ofthe Course
Total no oI Lectures -Tutorials -Practicrl (in hours pcrGekli6-iours-iii w I

No. ofLcctures
Em€rgence of Sociology

l.Tradition of Indian Thinking
2.Sociology

2.1MeeJJing
2.2 Scope
2.3 Subject Matter
2.4 Nature
2.5 lmportance

3.Developmcnt of Sociology
4. Job oDDortunities in Soci

K€ywords /Tagl :Emergence of Sociolo@
Importance of Soliology, Job opportunities in Sociolosy

Basic Concepts :

1. Society
2. Relation between lndividual and Society
3. Corununity
4. Institution
5. Association
6. Social Group
7. Status and Role

Ke,,words /T{gs :Relation between Indivi@
Association in Sociology

B.CoM IST YEAR w.e.f .2 Page B0
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Socirl OrgaDization and Institutions:
(Concept ,Emergence ,Devclopment, Forms and Challenges)

1. Family
2. Kinship
3. Marriage
4. Caste, Class and Power
5. Race

Key:words /Tags :Social Organization, Social System, Social-r,stitution, Ctr-, Kir$ip , h
Socioloqy

Social Cultural Processes :
l.Culture

1.1 Meaning
L2 Chamcteristics
1.3 T}?es
1.4 Culture and Civilizarion

2. Socialization
2.1 Meaning

2.2 Characteristics
2.3Stages
2.4 Agencies

3.Social processes

3.1 Cooperation
3.2 Accommodation
3.3 Competition
3.4 Conflict

Ids /Trgs :Culture, Social Process, Civilization, Socialization, Cooperation
Social Control and Chatrge:

l.Social Confiol
l.l Concept
1.4 Means of Social Control

2. Social Shatification
2.1 Concept
2.2 Bases

3.Social Change
3.1 Meaning
3.2 Characterislics
3.3 Factors of social Change
3.4 Patterns ofsocial ch

Kc}'rYords/Tags:SocialControl,Socialstratification,soc@
ofSocial Chanse.

Part C-Learninq Resources

l-Maclvet Robeit M& Charles Hunt Page ( 1949) Society: An Introductory Analysis, New york.

2- Beteille Andre (1965) Caste Class &Power, Califomia University, B€rkcley.

3-Ghury GS (1961) Caste Class & Occuparion, popular Book Depot.,Bombay.

4-Ogbum &Nimkof ( 1947) Hand Book ofSociology, K.paul, Trench, prebner and Comp. LTD. London.

B.CoM IST YEAR w.e.f .2
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s ^:rr-_q ^ /?a^/\.-^i-r-- /.1h^r\^ .^-r r
Part A Introd0ction

6-Horton and Hunt .(1964)30

Calcutta.

7- Johson Harry M.( 198s)Sociology- A Systemalic Inrroduction. Allied publisher pvt Ltd, New Delhi.

8 gi {qrqr{rur(1es3) qrrE s}h {isid, 1ld6q-d r6Rr{. T{ ffi,
s{Trgqr trq (2008) wtvgrs f}nqa 31* cRieq. rr+a cfficrr. qqC(

10- orrqrcr fr d (zoro) rrrflvrqTre{ ol {d qqqn"ni. rlrft.q r{{ qffigrr.3nfir
rr-fu d ff (zors) env'vma sralrRqFt G fur< , tr+a vM'vn, uogv

12- qtd S gs (2020) Eqlqynf?. d-onr gwo sfi. qlqrd

13- qrEm g-{trr e fq lrdRqr qs Vn (2015) lrqrqcrrg qR-qq, ct4rtyr ffi r,rr 3r6rqff
.nqrd

Suggestive digital plotforms web links
httpsr/nios. ac.i n/online-course-materiaysr-secondary-courses/Sociology-(33 I ). aspx
Suggestive equivalent online courses:
IGNOU & Other c€ntrally/stste operated Universities ,MOOC platforms as ,.SWAYAM', jn india and
Abroad.

'art D-Assessment and Evaluation
Suggested Continuous Evaluation Methods:
Maximum Marks:100

Continuous Comprehensive Evaluation (CCE)t 25marks Vniversity Exam (UE) 75 nrarks
Internal Assessment:
Conlinuous Comprehensive
Evaluation(CCE):25

Class Test
AssignmentlPrcsentation

l5
l0

Extemal Ass€ssment:
Univcrsity Exam Section:
75
Time:02.00 Hours

Section (A): Three Vcry Short

Questions(5owords Each)
Section(B): Fore Short
Qucstions(2oowords each)
Section(C)rTwo Long
Ouestions(50owords Each)

03 x 03=09

04 x 09=36

02 x l5=3oTotal 75

Any remarks suggestions:
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Program:Certifi catelDiploma./Degree I Cm
Subject: NCC

I I Course Code
2 Course Title NCC Awareness
3 Course Tlpe(Core

course/Elective/Generic
Elective/Vocationav. . . )

Elective

4 Pre-requisite (ifany) To.study this course ,a student must hive pzrssed

l2'h with any subject and must be medically fit.
This course can be opted as an elective and it is
open for all

Course Leaming
outcomes(CLO)

The students will develop a sense of
responsibility and there by display sense of
patriotism, secular values, discipline, improve
bearing and develop the quality of immediate
and implicit obedience ofgood things.This paper
will enable the students to buiJd and develop
Ieadcrship through communication. The
signifi cant relationship between personality traits
and leadership will be achieved and exccutcd.

6 Crcdit value 04
7 TotalMarks Max.Marks:25+75 ] Min.passinsMarks:33

Part B- Content ofthe Course
Total numbers ofLectures(in hours per week) :2hours per week
, Total lectures:60Hours L-T-P (02-00-00)

Unit Topics No of
Leclur€s

History of National Cadet Corps:
. National Cadet corps oflndependent india

National Cadet corps Act,l948
Motto ofNational Cadet corps
Aims and Objectives.
Emblem,NCCfl ag.NCC song.
Organization of NCC-Army.Navy and Air Wing.
Training centres ofNCC

l5

II Introduction to Defence Seryices
. Army, Navy and Air Force.
. Oryanizational Structure in Charts
. Regimental Structure: command and control
. Badges and Ranks:Army, Navy,Air Force
. Honors and Awards.

l5

III Personality deyelopment:
. Introduction to personality development
. Factors influencing and shaping the personality

l5

B.COM IST YEAR w.e.f .2
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. Team work and team building, social skills, Etiquettes
and manners, Decision making and problem solving,
Change your mind set

IV Leadership:
. Inrroduction and typeof Leadership
. Leadership traits
. How to develop leadership.
. Leadership case study( Field Marshal General Sam

H.F.J.Manekshaw and General K.M Cariappa)
First Aid:

. Scope and objectives
o First aid in cornmon emergencies,Dressing of Wounds.

15

Part C- Learning Resources
Text Books, Reference Books. Ofl" et resources

Suggested Readings:
S

No
Namc of Writers Nam€ of Book Name of Publishers Ycar of

publicatio
n

l Sabharwai.D.P Pelsonality Development Finger print
publishing,lndia

2015

2 Sabharwal,D.P Personality
Development(Hindi)

publishing,lndia 202t

l Gurav, Aarti 50 Mantras of Personality
Development

Buzzing stock
Publishins

20)3

4 Vasudeva, Sangeetha Pe.sonality DeveloDment Clever Fox publishing 2021
5 Kapoor,Shikha Personality Development

and Soft skills
Dream Tech Press 2020

6 Sinha, Surya Complete Personality
Development course
(Hindi)

20t2

1 Agrawal,(Dr.) Vijay Student and Personality
Development (Hindi)

Benteen Books 2012

8 Sheklur,(Dr0.
Priyanshu

Personality Development
guide (Hindi)

PrabhatPrakashan 20t6

9 Anand, Arunsagar Personality Development
Course (Hindi)

V & S Publication 2013

l0 Sharma. Robin Leadership Wisdom Jaico publishing
House

2003

1l Maxwell. John C 5-Levels ofleadership Cross liance 2014
t2 Dravid,Rahul and

Iyer,Prakash
The Secret of Leadership Penguin,lndia 2020

l3 Dr. Bomi The Leadership Handbook 2020

B.C0M IST YEAR w,e.f.2021- Page 84
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2017

Subramanian.Ramesh
and
Ramiah.Ramkrishan

Leadership by Values Notion Press

Manivannan,C.andMan
ivannan-T.Latha

Text Book of FirstAid and EMMESS Medical
Publishers

Popli,Harvinder and
Sharma. Nirmal

Emergency First aid Safety
Oriented

CBS Publishers

Jain,N>C>and Saakshi AITBS Publishers

Pippa,Dr.Keech Practical Guide to First Aid

NCC National Cadet
indi& Enelish

Ramesh Publication

Hand Book ofNCC Kanti Publication,
ltawa

Hand Book ofNCC an
unique book for NCC
Cadets

Naveen Publication

Ranjan, Shashi and
kumar.Aashish

Hand Book ofNCC Goodwin Publication

Chauhan, Lt(Dr) Rajeev
kumar

NCC National Cadet Corps Aakriti publication

Cadets Hand book NCC Directorate

Personality Development KalpazPublication,lndi
a

Pcrsonality Development
and Soft Skills

Oxford University
Press India

Mishra, Rajeev k Personality Development-
Transform Yourself

2.Suggestive digital platforms web Iinl<s: l. htpsr//www.en.mwikipcdia.orq
2. https://www.fi rstaidforfree.com

uivalent online courses:

Part D- Assessment and Evaluation

Suggested Continuous Evaluation Methods:
I\,4aximum marks: 100

B.CoM IST YEAR w.e.f.2021-22 Page Bs
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First Aid and Emergency
Case

Rupa and Company
India
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Continuous Comprehensive Evatuation(CCe1: 25 Mffi
lnternal Assessment:
Continuous Comprehensive
Evaluation(CCE): 25 Marks

Class Test AssignmenVPresentation 15
10

External Assessment:
University Exam Sectjon:75
Time ; 02.00 Hours

Section(A):ThreeVery Sfroa Ouestions6O worOs
Each)

Section(B): Four Short Questions(2oo Words Each)

S€ction(C): Two Long Questions (500 Words Each)

03x03=09

04x09=36

02x15=30
Total 75

Any remarks/Suggestions: NIL

B.COM IST YEAR w.e.f.2021-22
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Part A Introduction
Programl
Certilicate/Diploma/Degree

Class: I
Year

Year:2021 Sessior:2021-22

Subject: NCC
I Coursc Code

2 Course Titlc NCC Training
-3 Course Type(Core

course/EIective/Generic
Elective/Vocational/.,.)

Electivc

4 Pre-requisite (ifany) To study this course.a studenl musl have
passed l2 h with any subjecr and must be
medically fit. This course can be opted as an
elective and it is open for all

5 Course Learning
outcomes(CLO)

Aim ofthe Course is to inculcate a sense of
discipline, creatc selfconfidence and to
create a human resollrce of organized,hained
youth and to develop the quality of
immediatc and implicit the obcdience of
orders. Trained the youth to mcct any
medical emergcncy by sivins aid.

6 Credit value 02
1 TotalMarks Max.Marks: 25+75 Min.PassingMarks:33

Part B- Content of the Course
Total numbers of Lectures-Tutorials-Practical (in hours per week) :2hours per

week
L-T-p:00-00-01

S.No Topics No of
Lectures

No of
Tutorial

UNIT.I Drill:
General and Words of command:Attention,stand
at ease, Sta[d easy.
Turning; Right turn,Left Turn and About
turn.Sizilg, Forming up in thre€ ranks.
Numbering arld dressing of Troupe.
Salute in Army,NarT and Air Force,
Its description and training. Falling out and
Dismissing.

l5

UNIT-
II

Group Discussion on current topics and issues(National
& internationals)

. PublicSpeaking/Extempour

. First Aid: Bandages and CPR

l5

L Part C-Learring Resourccs -^a-..,/
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Text Books,Reference Book, Other Rcsources

Suggested Readings:
s
No

Writers Name ofBook Name of Publishers Year of
publicatio
n

I Ranjan,Shashi and
kumzLr,Aashish

Hand book ofNCC Goodwin Publication 20?1

2 Chauhan,Lt(Dr)Rajeev
kumar

NCC National Cadet Corys AakritiPublicaction 2021

3 Cadets Hand book NCC Directorate
M.p.& C.G

4 Goyal, Hariom Personality Development KalpazPublication,Indi
a

5 Mitra.Barun K Personality Development
and Soft Skills

Oxford University
Press India

6 Manivannan,C.andMan
ivannan,T.Latha

Text Book ofFirstAid and
Emergency Nursing

EMMESS Medical
Publishers

2020

7 Popli,Harvinder and
Shama, Nirmal

Emergency First aid Safety
Oriented

CBS Publishers

8 Jain,N>C>and Saakshi First Aid and Emergency
Case

AITBS Publishers 20t9

9 Pippa,Dr.Keech Practical Guidc to First Aid Anccs Publishing
Housc

l0 Gupta,RK NCC National Cadet
Coms(Hindi & Enslish)

Ramesh Publication 202t

Hand Book ofNCC Kanti Publication.
Itawa

20t1

t2 Hand Book ofNCC an
unique book for NCC
Cadets

Naveen Publication 20t9

2.Suggestive digital platforms web links: laffiffiffiif*

Part D- Assessment and Evaluation
Suggested Continuous Evaluation Methods:
Intemal Assessment Marks Extemal Assessment Marks
Class Interactior/Quiz l0 Viva Voce on Practical t5
Attendance 05 Practical Record File l0
AssiFlments l0 Table Work /Experiments 50
TOTAL 25 75

#
*
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Any remarks/Suggestions

(

(

Part A : Introduction
Program:-
Certifi cate/Diploma/Degree/

Course
Classi I Year Year:2021 Session:2021-22

Subject: National Service Scheme (NSS)

NSS:101

of National Service Scheme

B.CoM IST YEAR w.e.f .0d21-
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4 Pre-requisite (if aIly) To study this course ,a student must have passed l2'h with any
subject. This course can be opted as an elective and it is open for
all

5 Course Lerrning
outcomes(CLO)

Course Objective:-
l. Main objective ofsyllabus is developing the

personality and character ofthe students youth
through voluntary community service.It will also help
them understand the rich cultural service. It will also
help them understand the rich cultural diversity ol
india and have pride through a better Knowledge of
the Country.

2. Understand the community in which they work and
their relation.

3. Identity the needs and problems of the community
and involve them in problem-solving.

4. Develop capacity to meet emergencies and natural
disasters.

5. Practice national integration and social harnony and.
6. Utilizc their knowlcdge in finding practical solutions

to individual and community problems.
Learning Outcome:- To impart hands- on skills in Preparation.
Thecnd ofthe paper,a student should bc able to:

l. Undcrstand the importance of having community
problems and thcir solution. It might help injob
opportunity in some Government approved NGOS,
and Ministry ofyouth affairs and Sports.

2. The students can carry out basic information about
Community, which in tum and be ofgreat help in
disaster management fi elds.

3. Students can also go for Social Community Courses,
Opening opportunities in diffcrent social activity
related department.

6 Credit Value Theory -04
1 Total Marks Max.Marks:25+75 iUin.Passing Marks:33

Part B- Content ofthe Course
Total numbers ofLectur$(in hours per week):2hours per rveek

Total lectures: 60 Hours

Unit Topics
I Introduction and Basic Conc€pts ofNSS:

. History and Philosophy.

. Aims and Objectives.

. Emblcm sign, NSS badgc,Nss flag

. NSS song: Lakshya Ccet, Sadbharina Ccet, Rastriye yuva ceet. .-. ,,

15 Hours

a.\Y.l..)
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Key Words:-Concept of NSS.
]I Organization ofNSS, Regulrr Activities and Programmes:. Organization structure ofNSS.

. Concept ofregular activities.

. Basis ofadoption ofvillage/ slums.

. \4ethodologyofconductingsurvey.

. Calendar ofNSS activities.

. Maintenance ofnss work diary.
Key Words:- Regular Activities.

15 Hours

Il Day camp,Special camp end Personality development:
. Various Demension ofday camp.
. Special camp at college/Unit level.. Other Camps: District level camp, University level camp,State level

Leadership Training camp.
. NIC camp, Sahshik activity camp, pre RDC,RDCcamp.

K€y Words:- Youth Camping-

l5 Hours

IV Youth and volunteerisml
. Definition, Issues, challenges and opportunities
. Youth as an agent ofsocial change.

' Indian Tradition of volunteerism.
. Needs and importance ofvolunteerism.
. Motivation and constmints ofvolunteerism.

Key Wordsr Youth volunteerism.

for Youth.
15 Hours

Part C- Learning Rcsources
Text Books, Reference Books, Other resources

Suggested Reading Materials:
1. National Service Scheme Manual, Govemment of india.
2. Trainining Programme on national Programme scheme,TlsS.
3. Odentation Courses for NSS programme officers, TISS.
4. Case material as Training Aid for field workers,Gurmeet Hans.
5. Social service oppotunities in Hospitals, Kapil K. Krishan, TISS.
6. Social Problems in india, Ram Ahuia.

Suggested equivalent online Courses:
htfp://www.thebetterindia.con/l 4o/national-service-scheme-nss
htt://en.wikipedia.ore/viki/national-service-scheme
ht lnss.nic.in

Part D- Assessment and Evaluation (Theory)
Maximum M.rks:
Continuous comprehensive
University Exam(UE):
Time:02,00Hours

Evaluation (CCE):
100
25
75

Internal Assessment:
Continuous Comprehensive
Evaluation (CCE):

Class Test l5
Assignment/Presentation 10

Total 25

B.COM IST YEAR w'e.I\r021-. // ,,' Pale,)z
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Exterrlal Ass€ssment:
University Exam

Section(A): Three Very Short
Questions (50 words Each)

03x03= 09

Section(B): Four Short
Questions (200 words Each)

04x09 =36

Section(C): Two Long
Questions (500 words Each)

02x15 =30

Total 75

Part A : Introduction
Program:-

Certilicate/Diploma/Degree/Course Class: BBA.I
Year

Y eart202l Sessionr202l -22

Subject: National Service Scheme (NSS)

l Coursc Code NSS:102

2 Course Title Project Tool ofNSS
3 Course TyDe Practical/ Project Work
4 Prerequisite (if any) To study this course ,a student must have passedTrFw(h any

subject. This course can be opted as an elective and it is open for
all

5 Course Learning
outcomes(CLO)

Course Objective:-
Each student Will Have the option to select two skill-areas

out ofthe list based on the local conditions and opportunities,
and will Prepare a report based on field situation.
Learning Outcome:- To impart hands- on skills in Preparation.
The end ofthc
paper,a student should be able to:

Project work of NSS will aim to enhance thc emploFent
potentiol ofthe NSS volunteers or, alternately to help
them tojob opportunities in govemment approved
NGos,ministry ofyouth Affairs and Sports.

6 Credit Value Practical -02
7 Total Marks Max.Marks:25+75 Min.Passing Marks:3-3

Part B- Corltent ofthe Practical Course
Total numbers of Lectures (in hours per week) :2hours per week

B.COM IST YEAR w.e.f .
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Creaits -OZ Gotat iectu.es *O gours
Scheme ofPractical Examination :-

. Intemal Assessment! Max.Ma*s (25+75=100)

Max. Ma*s-25
l. Class I[temction.
(05)
. Quiz.

(05)
. Seminar.

(07)
. Assigments.

(08)
. Extemal Assessmentr

Max. Marks-75. Re_port ofRegular Activities in the Society.
(15)

. Report of NSS Volunteerism.
( 10). Report ofCommunication Skills
(r 0). Report ofCamping Activity.
(15)

. Repon of Excursion/Training/Survcy/Dala Colleclion .(10)

. Viva-Voce.
(05)

. Practical Record
l0

List of Practical/ prolect Aitirityr
Communication Skilli personalitv 

r
Lommunrcatron s_kill:_ personality development. communica(ions Skill
development. problem-Solving.

Words- Communication skill

Words- Youth communi

).1::,1::.e":'yffi,toenttttcatton ol-problems of slum areas

Youth and Health:-A@
Yoga as a tool for healthy Iilesryie etc.

words- Natural rcsources/ diiaster

Erri.ora"rt lIrau@
I:lig:Tjl,Yi. *,"ter harvesring,Afforestation, Waste managemenietc.

cwareness.swacch Bharat abhiyan. Corona virus an areness elc.

.{nareness Programa r-ffi
prevenrion juvenile justice.save girls chitd prorectionlglo;Ji;;;;.'-'^ 

**
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Key Words- Volunteerism awreness proiect activity.
Part C : learning Resources

Text Books, Reference Books, Othcr resources
Suggested Reading Materials:

. National Service Scheme Manual. Govemment ofindia.. Trainining Programme on national Programme scheme,Tlss.. Orientation Cou$es for NSS programme officers, TISS.. Case material as Training Aid for field workers,Gumeet Hans.. Socialservice opportunities in Hospitals, Kapil K. Krishan, TISS.. Social Problems in india, Ram Ahuja.

Suggested equivalent online Courses:
http J/www.thebetterindia.conVl 40/national-service-scheme-nss
htt://en.wikipedia.orqlviki/national-service-scheme
htt://nss.nic.in

(
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VOCATIONAL SUBJECT

Part A Introduction

(

I

Programme: Certificate Class:B.Com I sr year Session 2021-22

Subject Vocat ional

Course Code VI.COM-TALT

Course Title Accounting and Tally Course

Course Type Voc at io nal

Pre-Requiste No pre-requisite

Course Objectivcs

To understand the meaning of tallterp-9

To Undersland The Tcrms OI clecrronic
accounting.

Course Learn ing Outcomes

After the completion of the course,
wstudent will bc get to

. understand the elements of
electronic accounting paocess.

. Apply the basics of accounting
with the help of sophisticated
software like tally

. creat a company, laedger and
group creation, stock
groups,stock items, stock units
formation, various vouchers
entry,etc in tally software.

. make adjustments entries through
tally and produce financial
statements like p&l accounts,
balance sheet etc.

. develop skills to prepare account
mannually and computerized.

f"p"ct"a lob/not" Of Career
Opportunities

Students can find ajob as an
accountants in any business firms.

B.CoM IST YEAR w.e.f.2021-22
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Credit Value 4

Total Marks
Max Marks:25

+'7 5

Minimum Passing
Marks:33

Part B Contedt Of The Course

Total No. ofLectures- ( tn Hour Per Week)L-1, p-t

Unit Topic Le c tLlres

I Financial Accounting: concept of
p!!gn rule of accounting, preparation

double entry system,
of iournals.

l8

II preparation of ledger and trial balance. l0

III brief introduction of Trading and profit And Loss
account, Balance Shseet 02

Pra c ti cal

IV

TALLY ERP 9.0

l,Introduction of tally erp9.0, info menu, creatioo of
company, gateway of tally.

2.account information; ledger and group creation.

3. Ilvertory Information: determination of stock groups,
stock items, slock units

4.Accounting voucher entries; teceipt voucher, payment
voucher, , purchasc voucher, sales voucher, , contra, voucher,
journal voucher, debit note atrd aredit note.

25

Report: trial balance, day
accounts, inventory book,
balance sheet.

book, account book, statements of
trading and profit loss account, and 5

B.CoM IST YEAR !,{.e.f .202
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(

(

Project: make a project to
and profit and loss account,

record day to day
and balance sheet.

accounting and grnerate trading

Part C Learning Resources
l. Behera Soumya Ranjan, Leam Tally. ERP 9.0, B.K. Publication Pvt Ltd.
2. Singh , Shraddha, Mehranavneet, Tally ERP.9.0 ( Power Of Simplicity) V& S

Publication, Delhi
3. Agmwal Dr. NamBta , Comdex Tally ERP .9.0 Course Kit, Condex publication

Delhi.

Suggestive Digital Platforms, Web Links:
l.http://sscstudy.com/tally-erp-9-book-pdf-free-download,/

2. http://www. sarkarirush.com /tally
3. http://leam meck .com fundamentals-of{ally-erp-g
PART D ASSESSMENT AND EVALUATION

B.COM IST YEARw
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Part A Introduction

Programme: Certificate Class:B.Com I stYear Session 2021-22

Subiect Vocationa I

Course Code VI-PSY-DEVT

Course Title Personalitv DeveloDment

Course Type Vocational

Pre-Requiste No pre-requisite

Course Objectives

To understand the meaning of
personality.

To Understand The Terms Of
personaJity development.

Course Learning Outcomes

Aftcr the completion of the coursc,
wstudent will be get to

. to cultivate skills for succcssful
life and Iearn to handle failure.

. to learn the process of goal
setting and swot analysis.

. to understand the importance of
lime and stress management.

. to develop core skills for
employability.

. to develop th€ effective
communication skills.

. to realize the role of technology
in personality develoDment.

Expected Job/Role Of Career
Opportunities

Growth And Value Addition In The
Respective Job Profiles.

Credit Value 4

Total Marks
Max Marks:25

+,7 5

Minimurn Passing
Marks:3 3

B.COM IST YEAR w. 2021-22
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Part B Content Of The Course

Total No. ofLectures- 30 ( ln Hour Per Week)L-l-l P-l

Unit Top ic Lectures

I

Personality, Success And F.cing Failure:

Concept of personality. what is success?- hurdles in achieving
success, factors responsible for success, developing effective
habits,. what is failure?. factors affecting failure, learning
from failures, overcoming failures,, power offaith, practicing
faith, SWOT analysis, and goal setting( specific, measurable,
acievable, realistic, time bpnd- SMART goals)

l0

II

Time And Stress Management And Employability Quotient

time as a resources, identifying time wasters, techniques for
better timc management, introduction to strcss, causes and
effects. of stress. managing stress.

resume building, the
discussion,interview,
intcrvicw sessions.

art of participating in group
frequentlyasked questions, mock

l0

lll

Communication Skills And Digital Etiquettes

Communication Skills: effective reading/ writing/ Iistening
skills, hard skills & soft skills, overcoming stage fear, role of
body language, art of professional presentation, use of audio
& visuals in presentations, social etiquettes. use of
information & communication technology( ict) in day to day
management, effective use of social media, e-mail etiquettes,
netiquettes, useful electronic gadgets and mobile applications.

IO

Practical

IV

1. SWOT analysis

2.goal setting(smart goal)

3.time management

4,resume writing and mock

5.communication skills

interview sessions

30

B.COM IST YEAR w 021-
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5.E-Mail Writins

Report:.

Project/field trip: submit a report based on your learning from the life of any
one successful personality

2. visit to personality development training institute and submit reDort.

Part C Learnitrg Resources
1. Andrews, Sudhir(1988) How To Succeed At Interviews.2l St(Rep). Tata Mc Grew-
Hills New Delhi.
2.Covey, Stephen. 01989) , The Seven Habits Of Highly Effective Peoples. Ny ; Frce
Press

3. Hindle, Tim(2003), Reducing Shess, Essentials Manager Series. Dk Publishing
4. Licas, Stephen(2oo1) Art OfPublic Speaking. Tata Mcfiew Hills, New Delhi
5.Modem Sweat, Devclopment OfPersonality Anand Paperbox
6.Petes S.J., Francis920l l). Soft Skills And Professional Communications Tata Mc
Graw Hills Education New Delhi
7.P.K. Sharma , Personality Developmwnrt, Bharat Shree Prakashan.

8. Smith ,B (2004), Body Language. Rohan Book Company Delhi.

Suggestive Digital Platforms, Web Links:
l.basics of communication: http://www.glow and lovelycareers.irVedcourse-detail/nlit-
156/basics-

2.

PART D ASSESSMf,NT AND EVALUATION
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Part A Introduction
Program U.G, Level
Certificate

Class: UG I Year;FIRST Year Session:2021-2022
onwards

Subject:Web Desigring
I Course Code vl-cos-wEBT
, Course Title Web Designing
3 Course Type Vocational

4 Pre- requisite (if any) Open for all

5 Course Learning
outcomes (CLO)

After studying this course the student will be able to-
. Code a handtul ofuseful HTML & CSS example
. Build semantic, HTML & CSS webpage
. Write basic Scripts
. Use Names, objects and Methods
. Add interactivity to a Web page
. Create D)mamic Wcb pages using Java script in HTML

forms.

6 Expected Job Role /
Career Opportunities

Job Rule- Web Designer / Front End Developer/ Creative Ad
Designer

Job Description- Web designers develop functional and
appealing web pages, websites, and web applications. Online
Advertisements for individual business and govemment
agencies to establish their online presence. They use knowledge
ofcomputer programming and graphic design to create websites
that meet client needs.

Career Opportunities-
Tr?ical employers of Web Designers are-

. Software companies

. IT Consultancies
o Specialist web design companies
. Large corpomte organizatiom.
. Any organization that uses computer systems.
. Self- employment/ lieelance work is often possible lor

indiwals with appropriate experience.
r Vacancies are advertised onling, by career services and

by rccruitment agencies

t.;Y.l /,'
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Credit Value (4) Theory- Practical - 2
Part B - Content ofthe course

Totr I NO OF Lecture +(in hours per week) L-2 hrs./ P- 2 Hrs.
Total No of Lecture/practical : L- 30 hrs,/ p- 30 hrs.

Topics No, of Lectures

I
Introductiontolnternet- World Wide Web. Intemet
Addressing, Browser, URL, Web Server, Website, homepage,
Domain Name, Basic concepts.
Softwarefor webdesigning - Notepad/ Notepad++
Dreamweaver, BIue Griffon, Net beans, Sea Monkey, World
press, Sublime.
IntroductiontoHTMl:HTML Tags and Attributes, HTML
Basic Tags, Formatting Tags, HTML Color Coding, Div. and
Span Tags for Grouping.
Lists:Unordered Lists, Ordered Lists, Definition list. Image
and Image Mapping.

Hlpcrlink: URL Uniform Resource Locater, URL
Encoding. Table : < table>, <th>,<td>, <caption>, <head>,
<body>, <toot>,<colgroup>, <col>. Attribute Using I frame
as the Target

Form :< input>, <text arca>, < button>, < select>, <
label>

Headers: Tittle, Base, Link, Styl€s, Script.
HTML Meta Tag, XHTML, HTML deprecated Tags &
Athibutes

II CSS: Introduction using link, Multiple Style Sheets, Value
lengths and percentages.

Selectors: ID Selectors, Class Selector, Grouping Selecto6,
Universal Selecton, Descendant / Child Selectom, Attribute
Selectors, CSS - Pseudo Classes.

, Features and benefits ofCSS syntax, Extemal Style Sheet
Color Background Cursor: Background image, background
repeat, background position, CSS- cursor.

Text Fonts: Color, background-color, text-decoration, text-

05
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align,
Text-indent. text tlansform, white space, letter spacing, word
spacing, line- height, font- family,, font- size, font- variant,
font- weight.

Lists Tables: list style type, list-position t)?e, list style
III range, CSS, Tables, (border, width, & height, rext- align, 05

vertical align, padding, color)

Box Model: Borders & Outline, Margin & Padding, Height
and width, CSS, Dimension

Display Positioning: CSS visibility, CSS display, CSS scroll
bam, CSS Positioning, (Static Positioning fixed positioning,
relative positioning, absolute positioning) CSS Layers with
Z- lndex.

Floats: Thc float property, t5he clear property, the clear fix
hack.

(
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IV The Java script: Nature ofJava, swcript writing basics,
writing basics, enhancing HTML, Documents with Java
script, the building blocks.
Introduction to Java script, Java script Engines, Values,
variables and operators, variable mutation, basic operators,
operator procedure, Java script T)?es, Tlpes definition,
Tlpes in java script, tlpe coflversion.

Java script Conditionals: Introduction to conditional,
conditionals in Java script, temary operators, conditional
Laddder, & switch statement.

Java Script Arrays: Introduction to anays, Declaring and
mutating Arays, Array methods and propelties, replication
with Array methods, Multi dimensional Arrays.

01

PRACTICALS t5
. Dcsign a homc page which displays infomation about your college department using

heading, HTML, entities and paragaphs.
. Implement different tlpe of list tags in the college department homepage
. Create a webpage for any clinic using marquee and formatting tags.
o Crcatc 3 Hwerlinks in home page connecting it to 3 different pages.
. Create 3 hyperlinks ir whichjumps to 3 different headings on same page.
. Insert image (s) and I frame in a webpage.
. Design a page with image of block diagam of computer, mapping, each co0mponent as

areath specific co- ordinates,
. Create a web page containing Frame I that contains link and another contents ofth
. Design a time table and display ib tabular form.
. Demonstrate difference between "get" and "post" method of form tag in a form with

password text.
o Design an admission form for any course in your college with text, password field, drop-

down list, check-boxes, radio- button, submit and reset button etc.
. Create a website for online book store with Home, Login, catalogue, registration page, with

links to all these in a menu on top ofevery page.

. Write a CSS style specification rule that would make all urlodercd list (<u>) tags) have
square bullets and pulple background.

. Create a HTML form with the use of cascading style sheets.

. Create a Home page ofyour town with a attractive background color, text color, an image,
font face, by using online CSS formatting.

. Create a catalog for an online shopping company that sells music records using style sheets.

. Create a sample code3 to illustrate the extemal style sheets for your web page.

. Design a web page by using different CSS boder style.

. Chansc the color ofall element$wilh the class "color text" to "BLUE"tv ,.'
B.W Page 10
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Set different margins for all four side borders.

Part C- Learnillg Resources
Text Books, References, other resources

Suggested Reading:
. Jon Docket, HTML and CSS Design and build websites.
o JON Docket, Java script and query: Interactive front end Web development Wiley.
. Jennifer Neediest Robbins, leaming web designer, web design, iava script, O'REILLY.
. Steven Schafer, HTML, X html, and CSS Bible.
. Fleche.Morris, Basics of web design, Html5 & Css3, 5ih edition, Pearson Education.
o Jan Pounce, Richard york, beginning CSS, cascading style sheets for web design wiley

India.
r Thomas A Powell, the complete reference to Html.
o Lee Anne Philips, using Html PHI
. Xavier World Wide Web Design With Html.
o Laura Lemay, Mastering Hhnl, CSS & Java script.
. Dt Editorial Services, Htmls Block Book- CoVERS css3.

Suggestive digital platforms web links:
. http://www.w3school.com
o https://spoken-tutorial.orey'
. httDsr//www.doc-development-durable.ors/file/proiectsinformatics.com
o http://www.nematrian.com,/pages/HTML/combined.pdf (PDF:5 l4 PAGES)
o http://www.dnodisamir.com/references/vs

Suggested Equivalent Online Course:
. htfo://nptel.ac.inlcourses/106/105/t06105084/ (NPTEL course Intemet rechnology- Part

ofthe Course)
o hftps://onlinecourses.swavam2.ac.irlaic20
. https://wrrw.coursera.org./leam/html/css-iavascnpt-for-web-developers#syllabus

(HTML,CSS, and Java script for web developers.
r hnos:/ www.classcentral.com,/course/htm l-for-web-develooers-42 70 (HTML.CSS..)
o httos:4www.classcentral.com/course/duke-oroerammine-web-4256
. https://www.coursea.ordleam/grogrammins-web (Programming Foundations with Java

script , HTML and CSS)

B.CoM IST YEAR w.e.f.2021-22 ( 
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Part-Alntroduction
ProgramiCertificat"

CourseCode YI-HOR.ORCT

CourseTitle OrganicFarming

CourseType Vocational

Pre-requisite(ifany) OpenforAll

CourseLearningoutco
mes(CLO)

rstudyingthisCoumetheStudentwillbeableto :

. Preparemedialorprotectedcultivalion.

. Demonstrateirrigationandfertigation,greenhouse
operations,irrigationandfertigation,careandmaintcnanceofprotc
cted structurc.

. Demonstratespecialhorticulturalpracticesinprotectedcultivation

o Identifyandcontrolofi nsect-pestanddiseases,harvestandpost-
harvestpractices.

Expected Job
Role/careeroppor
tunities

Jobopportunitiesingovemmcntsectoraswellasprivatesectorandsclf-
onployment.

CreditValue 4

Part-B: Contentofthecou rse
TotalNo. ofl-ectures+Practical(inhousperweek):L-1 h/ P-- I Labh

IotalNo.oflectures/Pmctical:L- 30h / P- 30 h

Module Topics
No. of
Hours

I

I Introduction and Principles, Developing Organic farm, conversion
of soil toorganic Soil Cultivation and Tillage, Creating good
growing conditions, soilcompaction,Typesofsoilcultivation.

5

Cropplanningandmanagement,Croprotation,intercropping,covercrops,crop
-animalassociation.

Mulching:Defi nition,Uses,Selectionofmulchmaterials,sourceof
mulchingmaterials,Applicationofmulch.

8
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III Organicallymanagethefi eld,Livefencing,Waterandnut entmanagement,W
eedmanagement,Pestanddiseasemanagement.
PIant propagation,C teria for seed evaluation,characterization ard
multiplication,lmportanceoft raditionalvarieties,Seedconservation.

10

IV Otherformsoforganicmanagement,Biodynamicagriculture..RishiKrishi,nat
uralfarming,panchgavyakr:ishi,Natuecofarming,Homafarming.

,7

Practica
I

No. of
Hours

1. SoilsamplinganddeterminationofSoilpH.
2. Determinationof soilorganiccarboncontent.
3. Preparationofnurseryandseedbeds.

4. SeedtreatmentwithfungicidesandBio-fertilizers.
5. Identifi cationofdifferenttypesofchemicalfertilizers,composts,bio-

fertilizers.
6. Calculationoffertilizerrequirementofcrops(forwheat,riceandmaize)bas

edontheimutrientneeds.
7. Preparationoff YMandcompost.
8. Usesofsprayersanddustersforpestcontrolandnutrientspray.
9. Determinationofmoisturecontcntofcropseeds(wheat,rice,maize

andmustard).
1 0. Visittoacropfi eldandcomparehealthyplantwithadiscascdandinse

ctaffectedplant.
11. IdentificationofdifferentBipesoflnsecticides,FungicidesandHerbicides.

30

ProjectiTieldtrip: Excursionofan Organic Farr/ Presentationofa project related toany topic of
OrganicFarming.

Part C : learningResources

TextBooks,Ref erenceBoo

B.C0M IST YEAR w.e.f.2021-22
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SRI SATYA SAI UNIVERSITY OF TECHNOLOGY AND MEDICAL SCIENCES,
SEHORE

(

Sutgested Readings:

. Principles ofOrganicFarming-bys.R.Reddy,KalyoniPublisherc,NewDelhi.

. OrganicFarming(TheoryandPractice)-bys.PPalaniappanand
Annad u t ai,S c i e nt if i cPublisherq NewDelhi

Sutgestivedigitalplatformsweblinks

. )ar!!!u.p&Lar.h>orsanicfirr0i!,sZl25llQ5Zl25.l05ql4

. http://www.agmoocs.inlorganicfarming

(

B,C0M IST YEAR w.e.f .2021-22 Page 15



Sri SatyaSai University ofTechnolos/ & Medical Sciences, Sehore (M.P.)

srTgR qRFI'i6'q: CTqrfiT{ - Q{qTCr

(qr.r- g) cfu{c
{r{E'q: {ff +fi

FIITIT-ITIT

sfi: +.9. / +.+I{/ +.
S€. fr. / *. f's. q{. ff. Z

*.fr.s./ft.ff.q.
Gqq c{)

qf:
202L

qc | 2021-2022

ftlnr: alsra qn *F
1 +S+s' XI.FCEAIT
2 *d +r cft+d :rqra+{rffi
3 *S tr r+r< qftIl{ ma;6q
4 +dqEfuf, +en r zff giffd ft* * ftqq qq6 i

+f qfurq sq-dBr rqFtr qrse+,ql
(cLo)

. rqe efefaoqrd * sqqa *
oliroft-orrorar r

. EiqQroi-ddlait {retq

arraarorfuorrorar r

. aflql-ala I

o arcrq arqrq-&ffi:]s erqra& d
3rErq-r enrryrtn aftfqerdq
6rld5rs6{dr I

. frftrc Srqra$ f&o erq.d €
ncAFEordTA-Es dq A

rcrtaiffirddadr r

. qffiarrc }dtsnoadr r

6 hB.crt 02 *E
7 s'dT rqrF 50 qrfi

B sffiqr q6 17 3ii$

tqm-*l rlf qrcff
qrqm ff Sm {qt ' q{d q&rtrF rs rit

$z Rqq qTqFT

ffTiqr

l{rt - \.r
o *ar$e vro , ar{efB (6Frdr)

. iair< : qR-+e qr6 : erdq A ffi GFEr*). diarq ,{r{-ffi' dll(r{silr{scrqr

5 su|

r{G -A ffio-arra&q a{rsr3i+{rff
3{rErdlErird gwvfu*+ vra ,

?r4rnfi iti6 1iia6{qfr+q qr6 ,

5crTr6 (ar{{f,d fuiE)
a{rrd Lr6 t ffi)

,v_,,r.,
.,r

6
B!>

(

(



Sri Satyasai University ofTechnology & Medical Sciences, Sehore (M.P.)

. sflReid{rard- ffaa E aeia

{drt -+{
. qsfq4r$ ere : frdq arq : 3r+6 er< A fuu t'6

er< 6d dr6tur)
o dlu sitrJs6r6r{ @ ara:"r)
. fffr er<- srd, sr}-d, etlqr3tirqrrurT, T{rS6?sr r

5 sEt

nrrtfr< f6l !-3)

rbr
?rf6l :

*fo-drn rg< iiir$en"rgw si oftaral{rtr
naik faE< {Ifad 6 tkdBi

?rqEff fn6

A-d-6{

arrId tr6 efiqqrn EG t-f6{

3lrnrd-{l4{<

F
TdrdairE ?r{{< gai

r<1dfai6r4< Fr6]Jiqr@ra

{ffi
efis i6r{r

,rNrqfftrM

uiqilrlsr
r4rlt6-{!r dl

Erlq-dr

q{f{-drdi ar<

l?rda ar<

fts s6 erq

rifrr

(.rrur-fr)

3rgfin-n 3rq{d ssrrd
qtF g6d, rf{dgF6, 3r{ risrEd

ir+<-or+slcE, sw-a
3rnrd"r4{6 gw-RraraFr, uor- r

sf. qrqfT{€a!-{l<, engEr+tffiqro:q3}rrrar, r{rrnffia,

d. triear*gd4, Rdqro:q-gq6R[6rera, erEEr 3.c.

Fffi:t

(

(



Sri Satyasai University of Technology & Medical Sciences, Sehore [M.P.]

(

(

-*k;rr

Part A Introduction
Program : UG Level I Class : f Year Year : 2021 Session : 2021-2022

Subiect : FOUNDATION COURSE (ENGLISH)

I I course code XI-FCHBI'I'



Sri Satyasai University ofTechnology & Medical Sciences, Sehore [M.P.J

2 Course Title Enslish Lansuase and Indian Culture
3 Course Type (Core

Course/Elective/Generic
Elective/vocational)

Foundation Course

4 Pre-Requisite (ifany) To Study this course, a student should have
basic knowledge of English language. This
course will be studied by allthe students ofUG
level under the Foundation course category.

5 Course Learning outcomes (CLO) Through this course the students will bc ablc
to:

1. Prepare for various competitive exams
by developing their English language
competence.

2. Promote their comprehension skills by
being exposed to a va ety of text and
their interpretations.

3. Build and enhance their vocabulary.
4. Develop their communication skills by

strengthening grammar and usages.
5. Inculcate values which make them

aware of national heritage and
environmental issues, making them
responsible citizens.

6 Credit Value fCreditl2
7 Total Marks Max. Marks:50 / Min. Passing Marks

t77
Part B - Content ofthe Course

Total No. of Lectures - Tutorials - Practical fin hours Der week) : L-T-P
Unit Topics No. of

Lectures

7

Readin& Writing and Interpretation Skills:
1. Where the mind is without fear - Rabindranath Tagore (Key

Word: Patriotism)
2. National Education - M.K. Candhi (Key Word : Edification)
3, The Axe-R.K. Narayan (Key word: Environment)
4, The wonder that was India - A.L. basham (an Excerpt) (Key

Indianness)
5. Preface to the Mahabharata C. Rajagopalachari (Key word:

Indian Mvtholosv)

05

2
comprehension skill:
Unseen passage followed by multiple choice questions 05

3

Basic language skills:
1. Vocabulary buildirg: Suffix, Prefix, Synonyms, Antonyms,

Homophones, Homonyms and One'word Substitution,
2. Basic Crammar: Noun, pronoun, adjective, verb, adverb,

DreDositions. articles. Time and tense.

1B

.rus!ffi;w

I
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Sri SatyaSai University ofTechnology & Medical Sciences, Sehore (M.P.J

Terat Books, Reference Books, Otherresources
Suggested Readilgs :

. Essential English Grammar - Ralmond Murphy, Cambridge University Press.

. Practical English Grammar Exercises 1 - A.l. Thomson & A.V. martinet, Oxford India.

. Practical English Usage - Michael Swan, Oxford

. English Crammar in Use - Raymond Murphy, Cambridge University Press.

Sussestedweb links:
Sussested eouivalent online courses:

Part D- Assessment and Evaluation
Max. marks : 50 Mi[. Marks:17 University

Exam (UEl
Total:50

U.E, Tirne 2 Hours
External Assessment fUEl Timer2 hours
Fifty Multiple Choice /
Objective / True-False type
questions to be asked. Each

Question carries one mark.(

(

Part A lntloduction
PEoglam : UG Level Clasa : I Yea! lyear : 2027 I Session : 2021-2022

SUbiCCt : FOUNDATION COURSE IENVIRONMENTAL EDUCATION)
1 Course Code XI.FCACIT
2 Course Title Environmental Education

V,.. Rerilird, _ono6,
Sn s,tn:- . .- i '



Sri SatyaSai University ofTechnology & Medical Sciences, Sehore (M.P.)

3 Course TJpe (Core
Course/Elective/Generic
Elective/Vocationall

Foundation Course

4 Pre-Requisite (ifany) A Course intended to create awareness about
the life of human beings which is an integral
part of environment and to inculcate the skills
required protecting the environment from all

To study this course, the student must have a
knowledge about the environmental
components, pollution, biodiversity, and
ecosystem atsenior secondarv, Class 12th Ievel.

5 Course Learning outcomes (CLO) 1. To understand various aspects of life
forms, ecological processes, and the
impacts on them by the human during
anthropogenic era:

2. To build capabilities to identiry/
relevant environmental issues, analyze
the various underlying causes, evaluate
the pmctices, and policies, and develop
framework to make inform decisions.
To develop empathy for all life forms,
awareness, and responsibility towards
environmental protections and nature
Preservation.
To develop the critical thinking for
shaping strategies such as scientific,
social, economics, administrative &
legal, environmental prolection,
conseryation of biodiversity,
environmental equity and sustainable
developmenL
To prepare forthe competitive exams.5.

6 CreditValue (Credit)2
7 Total Marks Max. Marks:50 / Min. Passing Marks

t17
Part B - Content ofthe Course

Total No. of Lectures -15 Hrs. (01 Hours Der week'l: Total No. ofLectures: 15
Unit Topics No. of

Lectures

1

Readin& Writing and Interpretation Skills:
. Multidisciplinary nature, scope and importance of

environmenL
. Components of environment: Atmosphere, Hydrosphere,

Lithosphere, and biosphere.
. Brief account of natural resources and associated problemsi

Land resources, water resoutces, energy resource.
. Concept of sustai nability and sustainable developmenL

05 Hrs,

S|t Satr 5 Un've.slty of Tedtnologt

I 9r.1.E 9-\'F (H P)
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Sri Satyasai University ofTechnology & Medical Sciences, Sehore (M.P.)

Keywords: Environhenl Forest Mineral, Food, land, Energy,
Sustainable developmellt

2
Biome, Ecosystem and biodiversity:

. Maior biomes: Tropical, Temperate, Forest, Grassland, Desert,
Tundra, Wetland, Estuarine and marine.

. Ecosystem: Structure function and types their preservation &
restoration.

. Biodiversity and its conservation practices.
Keywords: Biome, Ecosystem, Biodiversity

04 Hrs.

3
Environmental pollution, management and social issues:

. Pollution: Types, control measures, management and
associated problems,

. Environmental law and legislation: Protection and
conservation acts.

. Internationalagreement&programme.

. Environmental movements, communication and public
awareness programme.

. National and international organizations related to
environment conservation and monitoring.

. Role of information technolory in environment and human
health,

Keywords: Pollution, Environmental Legislation, Environmental
Movement, Enyironmental porgramme and orqanization.

06 Hrs.

Suggested adivates: (At least one)
1. Visit to an area to document environmental assets: RiveIs/forest/flora/fauna.
2. Visit to a local polluted site Urban/Rural/lndustrial/Agriculture.
3. Study of simple ecosvstem.

(

Part C- Learnins Resources
Text Books, Reference Other resources

Suggested Readings :

. Singh I.S. S, P, and Cupta S.R.; "Ecologyj Environment science and conservation, "S Chand
Publishin& New Delhi (2018)

. Divan, S, and Rosencranz, A., "Environmental Law and Policy in India: Cases, Material &
Status" Oxford University Press,India, [2002) 2"d Edition.

. 0dum, 8.P., "Fundamentals ofEcology", Philadelphia Saundres, [1971).

. Bharucha, Erach, "Environmental Studies" Universities press India Plt Ltd. Hyderabad
(2014) (Hindi Edition also available).

. Kauirik, Annaba, Kauirik, C.P. "Perspective in Environmental Studies", New age
International Publishers, (20181, 6th Edition.

. Astana D.KAstanaMe era, "A Textbook ofEnvironmental Studies," S. Chand Publishing New
Delhi, [2007].

. National Dicital Library(https://ndl.iitkep.ac,in./homestudv/science)

. Epg-Pathshala (https://epso.inflibnet.ac.in/Home/Download)

. NPTEL(httpsr//nptel.ac.in/course.html)

. Courser a (https: search?ouerv=environmental+sci

'i*,3{THLT"ry'
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. g{Ffl q6={T, Eqi:flvr qrr{i. 3nftr€ +trqri rrt+ e{fr}s rl Gr-d tzorql

. srrciF{ Gsr&, 'Icf-flq q."FrrT, i-&qrc s-irrfr-qriT {&sr{ Qr-d tzoosl

. rt;r *qft, qcf+rvr qarrfi, qrEs ffii cFq+{rq (2018)
Suggested web links:

Suggested Equivalent Online Courses:
1. The health effects of climate change (edx)

2. Climate change: Financial risk and opportunities (edx)
3. lntroduction to environmental law and policy (coursera)

4. Women in environmental Biology (coursera)
5. Our Earth; lt's Climate, History and process (coursera)
6. Ecology, physiology, environmental science (national digital library)

(
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Program:Certificate
Course

Class:BBA.1't

Year
Year:202L Session:2021-2022

Subiect:YOGIC SCIENCE

1 Course Code A1-YOSClF
2 Course Title YOGA AND MEDITATION (PAPER-2}

3 COURSE TYPE FOUNOATION COURSE

4 Pre-requisite (if any)
For BBAI year student, this course is compulsory for all.

5
Course Learning
outcomes (CLO)

1. After studying this course, student will be able to :

. Take care of theirownphysical mental emotional,
social and spiritual health.

6 Credit Value Theory-2
7 Total Marks Max. lMarksj 50 Ivlin. Passing Marks: 17

Pan B- Content ofthe Course
otal no of Lectures -Tutorials -Pradical (in hours per week ): 2 hours per week

Unit Topics No. of Leatures

I

lntroduction to yoga and yotic pradices
1. Yoga: Etymology, definition, aim. Objectives and

misconceptions.
2. Yoga: its origin history and development.
3. Rules and regulations to be followed by yoga

practioners
4. lntroduction to yoga practices
5. Shatkarma: meaning, purpose and their

significance in yoga sadhna
6. Key words: history and development of yoga

,shatkarma, common yogic practices.

10

Breathing Practices And Pranayama
1. sectional breathing (Abdominal,thoracic

Clavicular)
2. Yogic deep Breathing
3. Concept of puraka and kumbhaka
4. Concept of Bandha andMudra
5. Anumoaviloma/ Nadishodhna
6. Shitali T.bhramari

Keywords: sectional breathing, Deep
breathing, Bandha& Mudra, shitali,
bhramari.

10
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Sri Satyasai Universi of Technology & Medical Sciences, Sehore

flt

Practices leadint to meditation
1. Recitation of pranava Mantra
2. Recitation of Hymns, in vocation and prayers

3. Anter Maun
4. Breath Meditation
5. om Dhyana

Key words: pranava lvlantra, Antermaun, Breath

meditation, omdhiyan.

10

Part C-Learning Resources

Text BooXS, RETERENGES BOOKS, oTHER RESoURCES

Suggested Readings:

1. singh S.P&yogiMukeshr foundation of yoga, standard publication, New Delhi, 2010.

2. Swami DhinrendraBrahachari: yogasanavijnana, Dhinrendra yoga, publication, New

Delhi, 1966.

3. Saraswati, Swami Satynand: Asana, pranayam, mudra, Bandha (apmb), yoga publication

trust, Munger,2013.
4. H.R Nagendra: asana, pranayama, Mudra, Bandha, swami vivekanand, yogprakashan,

Banglore,2002,
5. lshwarBhardwaj: saralyogasana, satyam publishinB House, New Delhi,2018.

6. ShiriRaisinghchouhan: Mudra Rahsya, Bhartiyogsansthan,new delhi,2014

7. Dr. Vishwanathan Prasad sanha: Dhiyan yoga, Bhartiyayo8sansthan, New Delhi, 1987

8. Shirideshraj: Dhiyansadhna, Bhaniya yoga sansthan, NewDelhi, 2015.

suggestive digital platforms web links
1. www.rishikeshnathyogshala.com

Suggestive equivalent online courses:

2.http:/theoyoginstitute.org
Part D-Assessmentand Evaluation

Maximum Marks:50

University Examination (objective)

Time: 01.00 Hour

50

ExternalAssessment:

University Examination
Objective questions 50

Total 50

L' ,'
R"M
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